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INTRODUCTION. 


On taking over chnrgo of llio ilutie** of lnn|M‘otor'(k*nnral of 
Police, Jaipur State, over a year ago, I fouiul tluit iimcli foufnNiun I'slst- 
cil, particularly in Police Stations, on account of tliorolnung no ilolltiitoly 
laul-tlown regulations or reliable book of mstruotlmiH in oxistiun-o 
to servo as a guulo to pioccdure aiul invesumitioii for Station House* 
Officers and tlioir literate stall*. Tlio Polieo Rule's of tlie Pnnjnl* Pro* 
Vince were inoro or lu'>s taken as biiuliiig upon tin* Jaipur Slato Polieo, 
but even those wcio not totlowi'd m tlioir entirely, nor emilJ iln*y in 
auy way be said to bo generally applicable in view of local eonililioiiM. 
Onicors trained in other Provinces, e.//., tho United Provinces and tin* 
Central Province's wore naturally incline*! to follow tho pioeeiliiro in 
force there, wherever it ditlcrcd Irom that lollowocl m tin* Punjab. 
When Rai Bahadur Dowun Clumd took ov*ir tin* <luties of tho Uojiuty* 
Enspoctor General of Police, .faipur State, two inontlis after iiiy arrival, 
he agreed with mo on tho necessity for regulating and standanlizing 
procedure and for laying down defimto lines to b** fo!It»wed by Investi- 
gating Officers Tlio first step in this *lirc*'lion w-aa tho holding of a 
conference in September, 1931, wlnth was carne«l on for wcverul days and 
from a consideration of the <laliculiies demonstrate*! Iiy the OIfi« I'p* aittsiul* 
mg this conference aiuHrom facts a'.ccrtame<l t»y both of us after a year’a 
experience of police work in Jaipur, it has been thought ad\isab]c to 
produce this Book n> a permanent rcconl an<l a trustworthy gublo to 
all otlicers coiicenieil This has involved a great *leal of labour ami 
devotion to duty by Rai Baiiadnr Uewan Chaml and I am certain that 
all the officer®, for whom this book is intended, will join me in con'‘i'ler- 
ing that the result of his labours is mo'-i sati-factory an«l one whitb all 
the officers of the Jaijiur State Police are bound to appreciate ino'-i fully 
for many years to come 


Dated Jaipur, 
thf Sth .Vuv. /o{j. 


F fe. YOrXG 
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PREFACE. 


As erervwLere else, the irainiog of Snb-Inspectors in Police 
methoils reqnires. besides praetice and experience, a stndr of theory \rhtch 
T^ould give them an iu'^ight into Law. Proeetliire and Practical Police 
VT ork. The one great need of the Jaipur Police at present is a book 
of theory which would provide instruction on the aforesaid lines. The 
Punjab Police Knles, supposed to be followed here, howsoever exhaustive 
for purposes of the Punjab, do not suit the local conditions of Jaipur 
State by reason of: — 

1. A different dialect : 

2. A different mode of life: 

8. The abnudanco of Criminal Tribes, one large section whereof 
is employed in doing the watch and ward in villages : 

•i. The peculiar geographical features, cspeciallv the low hills 
which disturb the plaiii< at evety tenth mile on an average and 
afford protection and shelter to criminals : 

5 The extra«lition difKculties which owing to the State being 
surrounded on all sides by other Indian States, are far heavier 
and more serious than in the Punjab t 

G. The extraonlinary privileges and legal protection enjoyed by 
certain Tazirai Sardars ; 

7. The Teiianey " as opposed to the "Propnetaiy System" of the 
Punjab . 

S The much more restricted pv>wcr> of District ^Iagi<trate<» of 
the State as compared with L^l^trlct Magivirates of the 
Punjab; 

9. The fuudamental diversity in many respects of the codified 

law of the State from that in force in the Punjab. 

Thus the necessity for the introduction and regulansatiou of a 
system to suit the local conditions of Jaipur and to provide instruction 
to officers and men of the Jaipur Police is cle.\rly apparent, as has been 
recognized by the I. G. in his foregoing intro»luctoiy note. 

The Crvt attempt that I made in this direction was circulation 
of a lengthy standing onler i««acd in October la^t on methcKU of 
maintaining Rook* Ko«. IX, X and XII and this was followed by 
di^-soinination of iu'-tructiou'* piecemeal on matters connected with Police 
recopls and Police ca<e<. which were i"w«.ue«i from time to tune as 
Haws came to my notice during insj'ection*. Very few officer* were 
able to grasp the-e in«tniction', t'-'cau-e the stafl had no book of reference 
to fall back uj'on for gtiural procedure, not even for the elemeiita 
principles of Thana working. 
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tt is no wonder, tlicrefore, tlinttlio work under such circumstances 
xhouM siiflor and vary in j»rocedure at diirorent Thaims. Tliis was dis- 
co\erod by me diiriiif' my iiispoctions of Police Station^ hold during the 
sliort tenure of my charge as II I.G. The records of Thanas have not 
l)C“r. maintained in an3* proscribed foim nor has the work of Prevention 
and Doicotion been carrud out to nnvilcgreo of eflieiencj', mainly' and 
principally due to vnnt of instruction^ rather tlian to any inofilcienuy 
on the part of otucors an<l men consttiuting the personnel of the State 
I’olico Station*. 

After an year's experience nhich linv not been vei^' encouraging in 
ihi' connt I'tion and after gixing due consideration to tlic ilifficultics of 
ofilc'e!'. atid men working at Police Stations I have come to tlio conclu- 
'ion thu rath'T than accu'-iug them cou'-tautU* of U.\d ami uu^atis- 
fiKtoiy nork. [ should tty ami give them ^omctIl^t>g l)^’ way of a 
gi.idi' .teforo iittfstioning their ability' nml it i» iiitli this object in view 
that I am writing tliis book in the hope that my alfompt may prove 
ii'dldul to the State Police in the divcliarge of tlicir mnUifarion' duties 
both at lit adijuartof-^ mid at Mofinutl Police Station'* 

On the -trength of m\' cxpeilenct' ax an Iiixpecting (Sai'cttcd OlHccr 
of the Punjab Police and a< D.l (5. of .l.iipur Police, I vontmo to claim 
tlnit a xtudi of thi-* book should give all concernctl n thoroiigli lli.xt-liaiid 
kimwlcdge that it xo neeextar^* for the cHictent working of a I’ulict! 
Station. 

Tlie*e iiittrnctiont to the best of 1113* nbiltt3' have boon ilrafteil in 
close (onforniitv’ with the local conditions, but Ila^ing been onl3’ a 3 car 
in llie State. I e.innot claim to be perfect in tins behalf and slioulil 
he.artilv appreciate if anv oinixxioiix wlitcli have etcapetl 1113' iiotict* nro 
poinl-’d out to me. 

Tbit book, if fouml uxefiil, will be nn humble contribution from mo 
to tlie albroitml improNcnu'iits which arc being cficcted In- 013’ elnef, 
Mr. ^ oiing. in the Police Departineiil of Jaipur State. 


1>M' <1 .laipnr, 
thf /»f .tfoj/, tU }J. 


IMIWAN GM.VNI) PA.IA.V I 
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14 

H.S. 

Horse S.\war 

lo. 

IG.P. 

Iii'spector'Genoral of Police 

U'.. 

J.C.P.C. 

Jaipur Criminal ProceJnre Co*le 

17. 

.I.E.A. 

Jaipur Eviilence Act 

1^. 

J.P^\. 

.laipur Police Act 

10. 

,1.P.C. 

Jaipur Penal Ccnie 

'JO. 

X.B. 

Xon-b.ailablc 

■Jt. 

N.C. 

Xon-coRnizablo 


P..\. 

Personal As<i-t.iiit to the I.G. Polic*. 

•23 

P.F. 

Porsonal File 

•2}. 

P.I. 

Pro^ecutinjr Inspector 

2.*! 

P.P. 

Public Pro-oeutor 

•Jti 

P.S. 

Police Station 

•27. 

P.S.I. 

Pro'CcntiiiK Snl*-In«pertor 


B.I. 

Be«en'e In«peotor 

‘H'X 

S.HO. 

Station Hou^e Otliccr 

;iO. 

SI. 

Sul>-In«pector 

31. 

S.P. 

Suporintcmlent of Police 





IXTERPRETATIOXS. 


The followin{» words and expre-sioos shall have the meanings 
assigned to them below unless there be something in the subject or 
contest repugnant to such oonstraclioD- 

The word Xi:ant "ihall mean the Chief Officer charged with the 
executive administration of a District and exercising the powers of 
a ilagistrate, bv whatever designation this officer is styled. 

The word Moyi^trate shall include all officers within the State 
exercising all or any of the powers of a Magistrate. ' 

The word PoUct shall include all Gazetted and non-Gazetled officers 
who have been appointed and enrolled under section 3 and 5 of the Jaipur 
Police Act (Sections 4 and 7 of Police Act) respectively. 

The word Dirhhn shall include one or more Districts of the Slate 
which have been grouped for parpo<es of Police administration to 
constitute a charge of one Superintendent of Police. 

The word Properfi/ shall inclnde any movable property, money 
or valuable security. 

The word P>>r>on «haff tnclutfe a company or corporation. 

The word Venr shall mean the period commencing from 1st 
September and ending with 3Ist Angif^t. both days inclusive. 

The word ^fonifl shall meau a calendar month. 

The word CatfU shall, besides horned cattle, inclnde elephant", 
caraeN. horse". mules, sheep, goats, and swine. 

The wonls Stdtinn Ifott-e Officer shall include any He.id Constable 
who m.iv bo appoiiite*! to carry on the dutie< of a Station House Officer, 
or who, ill the ab-cnee of the Station House Officer, may be placed 
temporarilv in charge of the St.ation Hoii'c. 

For the purposes of performance of Police duty at Police Stations, 
Rsporlitig Po'l". P.itroHing Po"ts. Oul-Station Guanls. Ont-Station 
PrO'ceutioR Office", Offices of the Superintendents of Police, Office of 
the Criminal Intelligence Department, Crime Branch, and supervixjon 
of such dntv by Circle In«pector« and Superintendent" of Police, 
the itKtmction'* cont.iined in the page^ next following sliall, except 
for phrs'C" atxl portion" which have lK*cn cou«tmcted in the form 
of bare commentaric". N' deerae«l to l>e the orders fraiae<l order section 
0 of the Jaipur Police Act ( 12 Police Act), and a-» such shall be Licling 
on all Police Officers of whatever rank, cntil such time, as all or 
anv of the-e ins-tractiens have l*een caneellol or sup.-r^de«l by lawfal 
onlers frauu-'l lu-n-aftvr under the ^ame legal authority. 




Interpretations. 


The following words find expression'? shall have the meanings 
as<»igned to them below unless there bo ‘something in the subject or 
context repugnant to such construction. 

The word Nizam shall mean the Chief Officer charged with the 
executive administration of a District and e.\croising the powers of 
a Magistrate, by whatever designation this officer is styled. 

The word ^f(l(/htrate shall include all officers within tlie State 
e.xorcisiug all or any of the powers of a Magistrate. 

The word PoUce shall include all Gazetted and non-Gazotled officers 
who have been appointed atnl enrolled under section 3 and 6 of the Jaipur 
Police Act (Sections 4 and 7 of Police Act) respectively. 

The word Diviiinn shall include one or more Districts of the State 
which have been groupo<! for purpo«es of Police administration to 
constitute a charge of one Superintendent of Police. 

The word Properfy shall include any movable property, money 
or valuable security. 

The word Person shall include a company or corporation. 

The word Veni' shall mean the period commencing from let 
September and ending with Blst August, both days inclusive. 

The word shall mean a calendar month. 

The word Cattle shall, besides horned cattle, include elephants, 
camels, horses, e.ssos, mules, sheep, goals, and swine. 

The words fitathin Ilonie Officer shall include any Head Constnhle 
wlio inaj' bo appointed to cany »m the duties of a Station House OlHccr, 
or who, in the absence of the Station House Officer, may be plncctl 
lemporarily in cb.irge of the St.ation Hou«e. 

For tlio ]mrpo«es of performance of Police duty at Police Stations, 
llcporiiug Poits, P.itrolbng Posts, Out*Stalion Guards, Out-Station 
Pro'-ooution Offices, Offices of the Superintendents of Police, Oflice of 
the Criminal Intelligence Department, Crime Branch, and supen'isiou 
of such duty by Circle Inspector? and Superintendents of Police, 
the instnictioii' contained in the pages next following sliall, except 
for pbra-os and portions which have I'oen cotistnicted in the form 
of bare commentaries, be deemed to l*e the onlers framed under Fection 
0 of the .laipur Police ,\ct ( 12 Police Act), and as gneh phall be binding 
on all Police Officers of whatever rank, until fnih time, as all or 
anv of these in'tructiens ha\e l>een cancelled or Fup» rsede*! by lawful 
onU'rs fnimed !icr\‘.sfter under the »anie legal authority. 
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CHAPTER I. 


General. 

Public Conficlcucc.~^\\\ every rei}^ and rule, Police is the most 
important public Department, entrusted as it is with the maintenance 
of public order and security of life and property of the people on 
the one hand and with the establishment and maintenance of law and 
authority on the other To the rtder this Department is the pivot 
of hie lule and to the Puled it is their protector in time of trouble and 
need. Jn tact all human activities — governmental or private — hinge for 
their smooth progress on Police. 

From public service fwint of lacw, it excels every other service 
in tliat it affords much greater opportunities of serving fellow limnan 
hcing.s than any other Department. A Policeman can at every minute 
of his duty render service oi one kind or the other to somebody and 
it is his rare privilege to do simultaneously his official duty ns well as 
service to his fellow luimau beings. Unfortunately, however, 'no 
class of public .servants sutTcrs so much from lack of public conlidence 
and s-upport as the Pojice. The public <lo not fully appreciate the 
ditl'icultlcs the Police experience in tlic di^^charge of tlieir onerous and 
tnuhifarious duties, rendered st'II harder by ilieir iion-co-oix^ration. 
The public expect the Police Officer to .sjicml the last ounce of his 
energy in the investigation of a case in wincli they are ijiterestal; 
thev exjKVt hitn even to risk his life for capturing a des|x:rate dacoit; 
they t.vpect him to tmdergxi all hardships in onler to unearth a case 
of thelt in wh’ch their proiK'rty is involvtxl; they expect him to 
round up a gang tif Diuliuaslics when their honour is at stake at their 
hamls and yet they v\ill not give him the inf»>nuation in their i>osves* 
sion. will tiot iinlv iuin-co-o|\Tale w4h him in the vv(*rk of deti*cti<»i 
and prexention of crime hut will .also delil*eratdy place obstacles in 
his way: thev will not otily refuse to ernne forward themselves for 
evidence hut will also dissuade others from going imo the witness-lM»x, 
They have vet to realise that a Polictanan is as much of a human 
Ixebig as tliex’ arc: and lliat his success and utility as a Pol’ceman vary 
in proi>ortio:t to the co-opcraiion he receives from them. 
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The Sub-Inspector cs the most important factor in Police ad- 
ministration; as it is he who comes most in direct contact with the 
public and on whose conduct, sense of duty, hilcKrity of character 
ard elTiciency mainly depends the jjood name of « Police Porcc. The 
Thanedar both in h's private and official life should so conduct himself 
as to inspire confidence and earn the reijard. affection and j;(X)d-will 
01 the inhabitants of his jurisdiction. lUs duties arc: — 

Thanedar . — Tlic Officcr-in-charjfc of a Police Station is invaria- 
bly a Sub-Inspector. Within the limits of a Police Station jurisdic- 
tion, the Sub-Inspector is primarily responsible for the effective work- 
ing, management, good conduct and discipline of llie local Police, for 
the preservation of peace and the prevention and detection of crime. 

The due performance of all I’ol cc duties, prompt service of 
processes issued by courts, the correctness of all registers, record < and 
reports and the direction, instruction and efficiency of all Polxe sub- 
ordinates in the station jurisdiction are maitcr> the Station House 
Officer is essentially answerable for. 

Tt is his duty to acquire dcta’Icd and accurate local knowledge, 
to secure the whole-hearted co-operation of cainindars, leading men and 
choii'kidars, encouraging them to give him information, to assist him 
in. his ^/o^k and to range themselves loyally on the side of law and 
order. Through them and his own subordinates he should keep a 
strict watch over all known bad characters, and he should communicate 
all mtelligence of moment to his superiors and to other Pol'ce Stations 
without delay. 

Within the limits of his charge, he is the chief investi- 
gating officer, and as such he should conduct all investigations 
in person, so far as circumstances permit. His responsibility in this 
matter must be carefully maintained. Should it i>e necessary, owing 
to the absence of the Station House Officer or any other cause, for a 
subordinate to undertake an im estigation, the Station House Officer 
must satisfy himself by perusing the case diaries and questioning the 
investigating officer that the investi^tion has been fully and properly 
conducted; must remedy what is defective, and must take over the in- 
v’esi:gal!on as soon as he is free to do so In any case final action 
shall net be taken until investigation has been verified by the Station 
Officer. 
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\Micn present at the Police Station he personally siipernse 
the roatine work of the station house, and will be careful to see that 
there are no arrears of corresix»ndence and that the accounts are 
correct and up-tOKlate. 

Molarnr. — ^The station clerk is a literate head-constable who, 
under the control and supernsion of the Station House Officer, acts as 
clerk, accountant, record-keeper and custodian of State and other 
property at a Police Station. He is iiwariably assistetl bv an assistant 
clerk, known as J/arforf Moharrir. 

As clerk of the Police Station, the Station Oerk shall — 

I u ) Receive and ci>en the dak. and hand to the Officer-in-charjje 
of the i'ol’ce Station all papers intended for him. He will maintain 
rei'islcr of correspondettco No. 5 and write all re|K>rts and returns 
called for by the Supcrimondent‘s office. He is resjwnsible to see 
that all pcjuling jia{>ers are promptly disposed of. 

( 0 ) Everv morning: he "ill brint; to the notice of the Officer- 
in-charife of the station (,if the latter is present) all orders and petnling 
ivtix'rs awaiting e.Necution and reply. At or after the morning ivtratle. 
he will record the S, H. O.'s orders as to the distribution of duties 
for the day. 

^_c) He will write up tlte Daily Diary and other station house 
regiNters m the manner pre>crilKxl in Oiapter II, 

(tl) .'\5 Accninl.mt. he is re'«JMn^M»Ic for the correctness of the 
ca'-h IkxiI. and of the cash ^a^^^ce in hand, as aljo for rendering accounts 
of receipts and e.\iK.*ndiinres to his .<iupcriors. He must without fail 
bring every item of receipt or e.xiK’iulitnre pixmiptly and fully to acanmt. 
If any appropriation of public money to purj>oses tor which it was not 
intended occurs, or if money shown as ex|>endc<l is not e.N|K.‘ndwl, or 
is <.xi*ende<l in a dilTerent way from that shown, he is bound to rqiort 
the matter at once to the ^uiKTintendcnt throxigh his S.H.O. He will 
write out invoice's and chetpies and will file receipts and other vouchers 
for jeiyments nutle. He will prcjeire the ninthly acquittance rolls and 
.accounts i«f d«ductions from and stopjages of |»ay of all officers and 
mat tf the station concented, and will see that actpfttance rolls are 
thtlx -ignctl and forwarded. 

I el .Vs record-kivjKT. he is rcsi*«*nxn»le that all registers am! 
other records are safeU kq't and tliat they do not suffer injure* frtwn 
d.tnqe \ennin or other cam>e. In j>et>temlier cx'ere* jrar. he will elin'in*'- 
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lindcr the guidance of the S.ll.O. and send to licad(]iiai‘tc:*s tlie records 
which are liable to be destroyed. 

(f) As custodian he is responsible for all State projjcrty in- 
cluding arms, ammunition, articles of clothing and equipment and all 
unclaimed p’^operly or property connected with cases. He is in direct 
charge of the store-room and shall keep its keys in Ins personal custody 
.ind shall personally superintend all receipts and issues therefrom. lie 
shall also be responsible for the safe custody and dieting of persons in 
the lock up and shall likewise i>crsona11y keep the key.s of the lock-up. 

The Mohairn's duties necessitate his continuon.s presence at 
the Police Station. .Accordingly he shall not be cinploved on investiga- 
tion work or any otlier duty involving his absence from the Police 
Station for more than a few* hours at a time If he leases the station 
house temporarily he shall formally make ovci charge to the assistant 
clerk atter making an entry in the Daily Diary. Similarly on return 
to duty he shall again enter the fact in the Daiiy Diary and both entries 
shall be signed by the assistant clerk as evidence of his responsibility 
dunng the absence of the station clerk. 

Under no circumstances shall the station clerk and the assistant 
clerk be both absent from the Police Station at one and the same time. 
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CHAPTER IT. 


Upkeep of Thana Registers. 


Book No. !.-• 

Pirsf luforwaiiou Rcf'orts . — ^This book is required to be main- 
lained under Section 148 J. C. P. C. (154 C. P. C.), and is issued in 
100 leaves, each di\nded off by columns. It shall conta'n one foil which 
will be ii permanent record in the Police Station and three counterfoils, 
two of which shall be submitted respectively to the Nazim and the 
Superintendent of Police and the third copy made over to the infor- 
mant. These counter totU, though ostensibly copies, have been classed 
as ongii’.al documents and therefore each must be signed and sealed 
with the Thana seal by the officer framing the Report. 

The counterfoil despatched to the Magistrate empowered to take 
cognizance of the offence shall be deemed to be the report required by 
Section 1.51 J. C. P. C. (157 C. P. C.), and the one despatched to the 
Superintendent of Police, the report required by Section 158 C. P. C. 

Village number shall be cpioted Jn red at the top of the leaf 
and the name of the Police Station, District, number of F.l.R. and 
the date and time of occurrence recorded in the places meant for theni. 

The particulars of the case shall be recorded in the appropriate 
columns as follow’s; — 

C'olumn No. 1 — shall show the exact time, when the F.l.R. was 
started. 

CoUtmn No. 2 — the name and particulars of the informant and, 
if he is not the complainant himself, a'so the name of the 
complainant, which cotild be ascertained from the infor- 
mant. 

Column No. 3 — the section of law offended against and the 
estimated value of the property stolen. 

Column No. 4 — the exact locality in which the offence has occur- 
rf-d and not only the name of the sdllage or town; also the 
distance and direction from the Police Station, which 
shoidd be accurate enough to give guidance to the officer 
5 
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receiving- the report, in ense he cares to proceed to the scene 
of occurrence. 

Column No. 5 — which is primarily meant for the names of 
suspects mentioned by the informant or tlie complainant 
as tlie case may be, shall l)c left blank till the close of in- 
vestigation, unless an accused i>crson has been actually 
brought to the Police Station with the report. 

Column No. 6— shall mention whether the investigation has been 
started forthwitli or if it has not been immediately taken 
up. the reasons of delay in detail. Jt may be noted 
that the word ‘Tatvakitf* (delay), as used in the heading 
of this column does not mean the delay caused in making 
llie report. That part of the information would l)c in- 
corporated in the iKxly of the F.I.R. This column is only 
meant to deal with delays in taking up investigations by 
the Police, after registration of the cases. 

Column No, 7 — shall show the date and the hour of desi)ateh of 
the which invariably is the next dak time, unless 

it is a special report, in which case it should be instantane- 
ously despatched by the most expeditious means and the 
time of this special despatch noted in this column. 

The open space below these columns Is intended for recording 
the detailed information brought by the informant or the complainant, 
as the case may be. This should be commenced without any prelimi- 
naries or formalities and shall always be in the First Person. The 
words ■ so and so states the follow'ing ' should never precede this infor- 
mation, because if it is recorded in the Third Person or in ship-shaped 
language, occasions may arise when its leg^l adimssibility niay be 
questioned in courts under Section 61 of the Jaipur Evidence Act 
(02 I. E. A.). This report eventua(ly forms part of judicial records 
in cfiallaiii cases where it likely to be rejected owing to the e.\istcnce 
of this legal flaw', particularly so, in cases of Section 171 J. P. C. 
(182 1, P. C), wiiich are principally' based on First Infornution 
Reports. In such cases it is absolutely necessary to prove the body of 
F.I.R. as a statement made by the informant and not a report repro- 
duced by the Police jn the Third Person. Any other information 
lequired to be added to the F.I.R. can safely find place at the bottom 
under head ‘ Karrazcai Police ’ but in no case shall the body of the 
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report contain anything beyond a bare and unttngcd statement of the 
iniorinant or the complainant, as the ca«c may he, and as much as 
possible in or \ery near his actual words. 

The complainant’s statement should l»c as concise and brief as 
possible, but must necessar ly show description of injuries, and identi- 
t'lcation marks of the stolen property, as also of the accused to the 
extent to which these particulars arc available at the time of writing 
the 1 eport. 

The word " waghaa,** (clc~). should never occur in a F.I.R., 
otherwise there is a constant danger of the credibility of this important 
documentary evidence being challenged in court 

(Omissions of handy and available information in the F.I R.. 
though nieiu.ioned in the First Case Diary, have invariably been treated 
by courts as after-thoughts and a number of our good cases have 
fallen through, merely <lue to this ilaw So far as available, therefore, 
the important details shall not lie left for the Case Diaries, otherwise 
recoveries, if any made before registration, may fall short of proofs, 
since the Case Diaries cannot be referred to. in courts. 

'i'heso «tatements should furthermore make a clear distinction 
between the “ Eye-Witness *’ and the “ Hcarsu\ ” i>ortions, because if 
the writing is ambiguous, the whole of it may be treated as “ Hearsay ” 
and consci|iiently rejected from admission in cxidcncc 

The source from which the -nformation was olitaincd and the 
circumstances under wlrch the informant ascertained the names of the 
offenders and witnesses, if any a'-c named, must necessarily be men- 
tioned ill the first report. 

A mention shall also be made of any delay which has occurred 
on the part of the informant in bringing the report to the Police 
Station, with convincing explanations which c<mUl he argued in court. 
After completing the report, signatures or thumb impressions of the 
informant shall be obtained underneath Irs statement and the officer 
recording the report shall affix h*s own signatures below’ tho.se of the 
informant by way of attestation. 

Bciow’ this report an endorsement shall be made under head 
* A'iirrart'fii Police' which should nccessarilj' mention: — 

(1) The names of persons accompanying the informant or 

the complainant as the case may be ; 

(2) Steps taken by the Police to initiate investigation or 
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reasons for not taking it up, if Section 151 (a) or (t) 
J. C. P. C. [157 (a) or (6) C. P. C] is being brought 
into play; 

(3) Name of the investigating olTicer and in ease he is a sub- 
ordinate ofTiccr, the reasons for the Station House 
Officer not taking up the investigation |>ersonally; 

(4') The fact of reading over the report to the inforniant or 
the complainant as the ease may l»c; 

(5) The fact of supplying a certified copy to the informant 
or the complainant as the case may lie; 

((0 In case of special rcp<.)rts. the name of the constable tvith 
whom the report is being sent to the licnchinaricrs or 
the fact of its being .transmitted by means of a 
telegraphic or telephonic message. 

Below this eudorsement the complainant’s signatures shall be 
obtained again in token of his having rccei\cd a cojiy of the report 
and of the contents of the report hav'ng been admitted correct by him. 

On reverse of this leaf, record of the Case Diar'ies shall be 
inde.'ced in the appropriate columns, below which particulars of the 
Final Report shall be detailed as follows: — ■ 

Cuiumn No 1 — showing the date of submission of the Final 
Report or the challan as the case may be, as also section 
of the law applied. 

Gilumn No 2 — showing the names of prosecution witnesses 
cited in the challan. 

Column No. 3 — showing the names and residences of the accused 
persons 

Notf. — I n the event of there being no nccu'cd, ttie name of suspect if an> shall he 
recorded in rid ink in this column and repioduced in the accuseds column on the top pagt 
If any intiivafon sheet of Book No Xll has been issued in respect of a suspect the number 
and date of inch sheet sliall also be quoted, below the suspect's name m tins column. 

Column No. 4— .showing details of the property and the 
weapons, if any. sent with the challan. 

Below this statement, the result of the case shall be recorded 
in 3 columns as soon as received from the Prosecution Office: — 

Column No. 1 — showing the date of receipt of challan papers in 
the Court. 
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Colunin No. 2 — .sliowiiig' the section of law and the inmishmcnt 
awarded. 

CcUimn No. 3 — showinj» the name of the Court and the date 
of the order; the order of the appellate Court heingf shown 
in red. 

Spcch! Ueports — Every Officcr-in-charge of a Police Station 
shall, as soon as possible, after he receives, information of the connnis- 
sion W’thin his jurisdiction of an offence mentioned below, submit 
in the form prescribed tn the appendix, a special report to his Circle 
Inspector and Superintendent as also an additional copy to the Inspec- 
tor-! jcneral of Police; provided that if a First Information Report 
'containing the same information has been framed and “^ent with 
equal despatch, no separate report need be sent to the Snj>erjntendcnt. 
though cop'cs for the Circle Inspector and the Inspector-General of 
Police shall be sent in either case — 

1. Communal troubles; 

2. Political cases ; 

3. Serious compla’ius against the Police; 

4. Cases involving disputes between neighbouring States or 

Thikanas; 

5. Cases of escape from Police custody; 

6. Murder cases; 

7. All. except purelv technical, dacoity cases; 

8. Cases of robbery under arms; 

9. Reports regarding the arrivals of dacoil gangs: 

10. Cases invoKing complaints against Tazinii Sardars; 

11. The loss and recovery of amis and .'inummition <if foreign 

iiianilfacturc. including a full tlescription of the arms 
to enable a notification being published in the Slate 
Gazette, siiedal care being taken in the case of 
revolvers ; 

12. Counterfeiting cases: 

1.1. Occurrences of collisions between Eurojicans, Americans 
and Indians; 

14* Cases of obstruction and resistance to and assaults on public 
servants. 

Special Reports or First Information Reports sent in lieu *’ 
of shall l)c enclosed in rod envelopes.- 
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reasons for not taking it tip, if Section 151 («) or (0) 
J. C. P. C [157 (fl) or (If) C. P. C ] is being bronglit 
into play; 

(3) Name of the investigating oflTiccr and in cafe he is a sub- 

ordinate officer, the reasons for the Statifni House 
Officer not taking up tlie investigation personally: 

(4) The fact of reading over tlic report to the infonnani or 

the complainant a** the ease may be; 

(5) Tb<^ fact of supplying a certified copy to the informant 

or the complainant as the case may be; 

(6 1 In case of .special rcjxirts. tlie name of the constable tejth 
whom the report is being sent to the bcadijuartcrs or 
the fact of its being , transmitted by means c*f a 
telegraphic or telephonic message 
Tlelow rh's endorsement the complainant’s signatures shall be 
obtained again in token of his having received a copy of the reiion 
and of the contents of the report ha\'ing been admitted correct by Inm. 

On re\ersc of this leaf, record of the Case Diar'ies shall be 
in(lc\ed in the appropriate columns, below which particulars of the 
Final lU’port .>hnll be detailed as follows. — 

Column No 1 — showing the date of submission of the Final 
Report or the cUallan as the ease may be, as also section 
of the law applied. 

Cnluiim No 2 — showing the names of prosecution witnesses 
cited in the chaUau. 

Column No J — showing the names and residences of the accused 
persons, 


Note— 111 the ei'ent of there heing no acciived. the name of suspect if aii> shall be 
rccordcil in red mk m this colunm and reptoducfd in the accused's column on the top page 
If an> nitmi.il’or. sheet of Booh No XII has been issued hi respect of a ‘•uspcct the number 
and date of fi’ch sheet '■half also be quoted, below the suspect’s name in this column. 

Column No 4 — sho\vmg details of the property and the 
weapons, it any, sent witli the challan 
Fclow this statement, the result of the case shall be recorded 
in 3 columns as .soon as received from the Prosecution Office; — 

Column No. 1 — showng the date of receipt of chaUan papers in 
the Court. 
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Column No. 2 — showing the section oi law and the punishment 
awarded. 

Cclumn No. 3 — showing the name of the Court and the date 
of the order; the order of the appellate Court being shown 
in red. 

Special Reports . — Every Officcr-in-charge of a Police Station 
shall, as soon as possible, after he receives information of the commis- 
sion whhin hi.s jurisdiction of an offence mentioned below, submit 
in the form prescribed in the appendix, a special report to his Circle 
Insjiector and Superintendent as also an additional coiiy to the Inspec* 
tor-tjcneral of Police, provided that if a First Information Report 
'containing the same information has been framed and sent with 
equal despatch, no separate report need be sent to the Sn|>crinten(lent, 
thoujjh cop’cs for the Circle Inspector and the Inspector-General of 
Police shall be sent in either case: — 

1. Communal troubles; 

2. Political cases; 

.3. Serious coniplahits against the Police; 

4, Cases involving disputes between neighliouring States or 

Thikanas ; 

5. Cases of escape from Police custody; 

(>. Murder cases; 

7. All. except purely technical, dacoity cases; 

8. Case.s of robbery under arms; 

9. Reports regarding tbc arrivals of dacoit gangs; 

10. Cases involving complaints against Tazimi Sardars; 

11. The loss and recovery of arms and ammunition of foreign 

manufacture, including a full description of the arms 
to enable a notification being published in the Slate 
Gazette, special care being taken in the case of 
revolvers; 

12. Counterfeiting cases; 

13. Occurrences of collisions between Eurojicans, Americans 

and Indians; 

14* Cases of obstruction and resistance to and assaults on public 
servants. 

Special Reports or First Infoniiation Reports sent in lieu there- 
of shall l« enclosed in red cn\ elopes,’ 



s 

reasons for not t.ikiiijj it ti(), if Section 151 (o) or {b) 
J. C P. C. [157 (fl) or ib) C. P. C] is heinK- broii/^lit 
into play: 

Name of the mvcshijaiing officer and in ease he is a sub- 
ordinate officer, the reasons for the Station House 
Officer not takiiiff tip the investiijation personally : 

(41 The fact of rcadintr over the report to the iJifomiani or 
the complainant as the cn«c may be; 

(5) Thp fact of supplyinjj a certified copy lo tlic informant 

or the complainant as the ease may be; 

(6) In case of special rc|Kirts. the name of the constable with 

whom the report is bcim? sent to the hcadijnnrtcrs or 
the fact of its being: .transmitted by means of a 
telcjrrapliic or telephonic messajfe 
Tleluw rh’s endorsement the complainant’s signatures shall be 
obtained again in token o( his having received a copy of the re^wi 
and of the contents of the report hav'ng been admitted correct by him. 

On reverse of this leaf, record of the Case Diar’ics shall be 
indexed in the appropriate columns, below which particulars of the 
Final Report .shall be detailed as follows — 

Column No. 1 — showing the date of submission of the Final 
Report or the challan as the case may be, as also section 
of the law afiplicd. 

O'lunm No 2 — showing the names of prosecution witnesses 
cited in the challan. 

Column No 3 — .showing the names and residences of the accused 
persons 

Note — I n the crenf of there bciOR no accusei the name of suspect if aiij shall be 
recorded iii ud ink in this colunm and reproduced in the accused's column on the top ivis& 
If any mtinial'on sheet of Book No XII has been issued in respect of a '•uspect the number 
and date of m'cIi sheet shall also be quoted, belon' the suspect’s name in this column. 

Column No -1 — showing details of the property and the 
weapons, if any. sent with the challan 
Belovs’ this statement, the result of the case shall be recorded 
in 3 columns as soon as receiv'ed from the Prosecution Office: — 

Column No. 1 — showing the date of receipt of challan papers in 
the Court. 
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either case, the accused if in Police custody shall be sent to 
Court and the evidence thus far available recorded by the Magistrate 
before the case is remanded or adjourned further. 

The same form as prescribed for Charge Sheets shall be em- 
ployed 101 v, riling up the incomplete Charge Sheets with the only 
dilTevence that in the case of the latter, a note shall be given in the 
concluding para of column 7 saying that the investigation still con- 
tinues and that further evidence will follow in due course. 

Final Reports . — In cases hi which the offences have also been 
registered in other Police Stations by reason of the jurisdiction question, 
as also in those which have been found on ciKpiiry to be false, non- 
cognizable or of a civil nature, a Final Keiiort known as ' Adammakua ’ 
shall be sent under Section 166 J. C. P. C. (173 C. P. C.) for can- 
cclUuioji ot the case. In the former case the Siqicrintendent of Police 
of the Division concerned shall jiass the final orders, while in circum- 
stances enumerated in the latter case, Magistrate’s orders shall be 
sought through the Superintendent of Police concerned. 

If an investigation, after admission of the offence fails to bring 
the charge home upon any person and no prosecution is under con- 
templation, the investigation shall be suspended and a F»nal Report 
known as ‘ Adampata ’ drawn up and subimttcxl to the Magistrate 
having jurisdiction over the case, through the Super, nuendent ol Police 
concerned. ^ 

The form which has been prescribed in the apjxmdix shall be 
common toi both the untraced and cancellation cases. The headings 
of this form arc sufficiently clear and can easily be filled (n from the 
Case Files In column 8, detailed reasons shall be recorded for 
jJropping the iuNCStigation in case of a cancellation and of suspending 
it, in case of an untraced report. In the latter case the name of 
suspecl if any shall also be mentioned in the body of the report with a 
precis of facts which form the grounds of the suspicion. 

Clhuyc Slueis . — Charge Sheets arc prcjiared in challani cases 
under Seclion 103 J. C. P. C. (170 C. P. C.) or 166 J. C. P. C. (173 
C. P. C.). The name of the complainant shall be shown in the first 
column, names of the accused who ha\c not been sent up for trial and 
lluise who are still absconding, in the 2nd column, the latter living 
shown in red ink; names of accused sent tmder custody in column 3 
and lliove on bail or recognizance in column 4; details of projicrty in 
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Olficcrs-in-chnrpc of Police Stations sliall be held responsible 
fc-3 (.iji.imariicating Special I^ejwrts with the greatest poss’lilc despatch 
Lc the C.rclc Supirintendeiits and tlie ln?i)ector-GencraI of 

r'oiiCL ri'd ir. ‘^erions ca^es may make a free use of a telegraph ofllcc 
i: v'lo IS ban j\ ' - ' t a telephone if the offence has occurred in Jaipur 
or Us si'»uj’b> 


Ctsr ' '(o — The proceedings coimectetl with a case under 
PiujC'w 11 . -t i,: ''•in 'hall be recorded d.iy to da\ in n Ca«e Diary inain- 
taiiiid II 'di ! ti,ii'nI6SJ C I’ C (172CP. C), 

Iv.tc!. ^uth <hai\ shall bear the name and rank of the officer 
fiari’-ig 'I vt the top with the mimhcr and date of the last case d^iry 
mentioned n para I In case of First Diary it shall lie written in 
conlmu.iUon of the I' I U without. Iumc\er. repealing what has already 
been stated in tliat report. 

Each para «>f Case Dary shall be written at the time when 
the work mentioned therein is done and tlic Diary closed at the scene 
of 'iivcstigation trom where the original shall bo directed to the Police 
Station for being submuted to tbc oflice of the Sn])ei intendent of 
Police. The copy obta.ncd h\ carbon process sliall be retained at 
the Police Station and the file made thereof sent to the Prosecutor 
with the Fol'cc report framed nmler Sections 16{) J. C. P. C. 0*^' 
C P. C ), 103 J C. P C (170 C. P. C ). or 166 J. C P. C. 

C. P. C ), as the case may be 

If cairing the same day more than one ciiiinics have been compil- 
ed, t.c . one by the ofliccr on the spot and others by officers carrving on 
investigation in ibfTerent directions and places, the simny prepared by 
the officer on spot shall bear the next serial number and others, letters 
01 alphabet suffixed to the said number. 


I c record of Case Diaries shall be arramred in separate fil*^- 
ty cases >n their serial order. Each fde shall beai an index showit.S 
numoer of leaves dates of compilation, and names of compil'iiE officers, 
wiici ml c.xactly corrcsixmd with the index of Case Diaries dr.awn 
up on the b.ach of the F.l.Rs 


im on, l,Mc Charge mecla.-Incompletc Charge Sheets are S( 
wdth’rthrn have not been comple 

T C r C « C P Section 

L }«-/c.^p^ c ^“c‘p,rr' r” 

* P-fC.), as the case may be. 
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Part I shall incltKle particulars of Road Offences, and Part II. — 
(?) Particulars of cases under Sections 3 and 4 of the Jaipur 
Gambling Act (4 and 5 I. G. A.). 

(it) Particulars of cases under Section 107 J. C P C. { 109 
CPC.) and of these under Section 108 J C. P C. 
(110 C P. C). 

tm) Particulars of non-cognizablc cases investigated by the 
Police under special authority of Section 149 (2) or 
194 J. C. P. C. [155 (2) or 202 C. P. C]. 

This Register shall be taken to Court uhenever Road 
OlTcnces arc reported and Prosecuting OIBcer’s signatures obtained 
in the last column by way of attestation of the Court's orders having 
been correctly copied therein. 


Hook No. 2. — 

Daily Diary . — This book is intended to slicw by hours and lialf 
hours, the duties performed by the Police and the occurrences reported 
to them during the day. The first report shall show the names of 
the accused in the lock-up and also of those who are on bail or re- 
cognizance and the last shall show the balance of money in hand and 
a list of papers and files being sent iier dak. The followmg matters 
among others shall be necessarily mentioned in the Duiry. — 

(a) Departures and arrixals of Police Officers, \\h-ch must 

compulsarily be written in llie handwriting nf the 
Police Officer concerned iinlcs.*; he is illiterate. 

(b) Time of visit of members of criminal tribes, conditionally 

released convicts under Section 317 J. C. P. C. (401 
C. P. C.) and stir\cillecs under Section 452 J. C. P. C. 
(5G5 C. P. C). 

(c) Arrivals at and departures from Police Stations of jicrsons 

under custody and their removal from and adnii.'Jsion 
to the Police lock-ups, although such removals nia\' be 
temporary. 

(d) Admission to and remo\-als from the Store-Room of pro- 

jyjrty connected udth cases. 

(e) Receipts of summonses, warrants, c/c., and their despati' 

after service. 

(/) Receipt and Desjiaich of dak. 
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column 5 nnd names of witnesses in column 6 witli sinjrle-worded 
references to the material points on which they arc required to he 
e-xaniinecl. c.g , “ Fact,” “ Corroboration,” ” Circumstantial,” or ” Con- 
nected fact *’ In the last column which is intended for a report on 
the whole case, the Police should always lie content with writinj^ a 
precis of the F.I R folltmcd by llic words ‘‘From the imc'^tij^ation 
made, the accused mcntiomd in columns 2. 3 and 4, have been found 
responsible for this crime and as such are being sent up herewith for 
trial in Court ” add.ng. in the case of absconding accused ” Accused 
so and so is evading arrest agamst whom action may lie taken under 
Scct’on 398 f C P C. < 512 CPC)” On the reverse of this sheet 
tlie tact of submission of hnger-pnnt slips, if any are sei’t. as well as 
the fact of existence of previous convictions, if any, should be clearly 
mentioned and attention of the prosecuting officer invited to tlic pro- 
visions of Section 63 J P C. (75 I. P C.), otherwise a case vvlrlch by 
reason uf previoiK convictions provicle.s for an enbanced punishment 
may go to a Magistrate whose powers are limited and inadequate for 
awarding enhanced punishments. 

Petty O^enus Reenter. — In cHies and towns where any of the 
Local and bpecial Uaws. Municipal Dyc-lavvs or Section 29 of the 
Jaipur Police Act (34 I P A.) have been extended, a Register 
of Petty (Dffeiices shall be maintained in two parts, one for Road 
OlYencc-s and the other for non-cognizable cases investigated by the 
Police. 

In rural Tlianas only one part shall be maintained for record of 
particulars of the non-cognizahlc, gambling, vagrancy and bad liveli- 
hood cases. Each part shall be divaded off in tlie following 
cohinins- — 

Column No. 1. Showing section of law offended against. 

Column No. 2, Place and time of occurrence and substance 
of information. 

Column No 3. Name of complainant. 

Column No 4. Name of accused. 

Column No. 5. Date and time of report. 

Column No. 6 Names of witnesses and details of property, 
if any. 

Column No. 7. Whether the accused has been sent under 
custody or on bail or personal bond. 

Column No. 8. Order of Court. 
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Part I shall inchule partiahars of Road Offences, and Part 11 • — 
(<) Particulars of cases under Sections 3 and 4 of the Jaipur 
Gambling Act (4 and 5 I. G. A.), 
fij) Particulars of cases under Section 107 J. C P C. ( 109 
C. P C. ) and of those under Section 108 J. C. P C. 
(110 C P. CJ 

(im) Particulars of iion-cognizable cases investigated by the 
Police under special authority of Section 149 (2) or 
194 J. C. P. C [155 (2) or 202 C P. C ] 

This Register shall be taken to Court \vhene\er Road 
Offences are reported and Prosecuring Officer’s signatures obtained 
in the last column by way of attestation of the Court’s orders having 
been correctly copied therein. 


[3ook No. 2. — 

Daily Diary . — This book is intended to shew by hours and half 
hours, the duties performed by the Police and the occurrences reported 
to them during the day. The hrst report shall show the nanKs of 
the accused in the lock-up and also of those who arc on bail or re- 
cognizance and the last shall show the balance of money in hand .ind 
a list of papers and files being sent jicr dak. The follow big matters 
among others shall be necessarily nicntione<l in the Duiry . — 

(a) Departures and arruaU of Police Officers, wlrch must 
conipulsarily be written m the handwriting of the 
Police Officer concerned unless he is iHiterale. 

(/;) Time of visit of members of criminal trd>cs, conditionally 
released convicU under Section 317 J, C P. C (401 
C. P. C.) and stirvcillces under Section 452 J. C. P. C. 
(565 C P. C). 

(c) Arrivals at and departures from Police Stations of persons 

under custody and their removal from and admi-s^ion 
to the Police lock-ups, although such removals may lie 
temporary. 

(d) Admission to and removals from the Store-Room of pro- 

l)crty connected with cases, 

(e) Receipts of summonses, warrants, etc., and their desjeitch 

after service. 

(/) Receipt and Desivilch of dak. 
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(g) Brief reports of c(^ival)lc ofTcnccs as required by tbe 
provisions of Section 148 J. C, P. C ( 154 C P, C). 
giving only a substance of tbe information and a re- 
ference to the mmibcr of the F.l.R. 

(/i) Reports of non-cogiiizable ofTcnccs, which shall be written 
in full in the first person and signed by the informant 
on both the foil and (he counterfoil of tht.s diary as 
required bv Section 149 (!) J. C. P C |]55 (1) 
C P. Cl. 

(;) In Monday's D^ary, a list shall also be given in red ink of 
all the papers pending for over a week. 

(Ji) tn Saturday's Diary the result of Store-Room insjieclion 
held bv the Station House Officer shall be recorded in 
red in this Diary 

(I) On the last day in each month a statement giving the 
following information shall be entered in red in tins 
Diary : — 

tci) The number of warrants remaining une.'cccuted at 
the end of the previous month, received and ex* 
ecutevl during the current month and remaining 
nnexccuted at the end of it. 

(b) Similar information regarding summonses in cogniza. 

ble and non-cognizablc cases 

(c) Similar information regarding other processes. 

(i;j) In the first week of every month a note shall be given 
in red on the inspection of Cooks made by the Station 
House Officer, in the Diary of the day on which such 
inspection is held. 

The ll'inry shall be maintained in duplicate, the original being 
forwarded to the Suiiermtendent of Police day to day, and the copy 
obtained by carbon process retained in the Register as the 7 baiia 
record 

Book No, 3 — 

Standing Orders — This book is a permanent record of Stand- 
ing Orders. Those issued by the Inspector-General shall be kept in 
one file and others in a separate bundle. The orders received during 
the year shall be divided off in an index-in which each order .shall be 
entered as it is received. The Superintendents of Police shall look up 
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Ihcir office files every September and revise t*r cancel obsolete orders 
personally. «;cndin5? intimation to the Tluinas under tlieir control. 

Such ot the St«mdm« Orders as arc of daily use and are 
not very lengthy in context should be cop-cd out on separate pieces of 
paper and exhibited at the Police Station on boards. 

Book No 4. — 

Absconders' Registers — The term ‘ Absconder ’ shall be held to 
mean a person accused of a cog;uizabIe oflfence against whom there is 
sufficient c\idence to justify h*s arrest, but whose uherenbouts are 
unknown. 

The absconders’ register shall be maintained in three separate 

parts. 

Part I Showing names of absconders in home cases. 

Part II. Showing names of absconders in outside cases. 

Pari III Showing names of deserters from the Army and 
Police 

In all the three parts, entries regarding residents of Home 
Pol'cc Station shall be made in red ink. 

Names shall be registered in Book No. 4 at the time of sub- 
niissl'iu oi the Charge Sheets concerned. No entries ncc<l be made 
during the course of investigations 

.•\s soon as an absconder or a deserter has been arrested, or in 
the case ol an absconder if a c.asc sent up under Sectou 308 J. C P. C. 
(512 C. P C.) has failed m Court, his name shall be struck off 
th^^ legister and date of arrest or of the decision of the Court, as the 
case may be, entered in the remarks column In the Station Heuse 
Officer personally. 

Proilainicd Oftcndcis . — As «oon as a case in which an accused 
person is absconding comes up before a Court, it shall lie the duty 
of the Provcciuing Officer before proccetl’ng with the e\idence of the 
case under Section 39S J. C. P. C. (512 C. P. C.), to produce the 
Police Officer who has conducted the search of such jierson, in order 
to pro\c in ojk’h court that there is no inin)e<liatc |»rospcct of the 
ab'-conder’s arrest which he is purixisely ex-ading. 

Directly some evidence has Ik'cii rccordetl, the Magistrate shall 
be rcc|uestcd to issue a court warrant for the arrest of the offender. 
This warrant shall K* made over to the said PoHce Officer who ha 
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conducted the preliminary search of the accused and is present in 
Court after makmjf his deposition. 

I'lie said Police Officer shall forthwith take the warrant to his 
Police Station and after obtaining the Station House Officer's endorse- 
ment tlicreon shall without losing any time, proceed to the residence 
of the accused for its execution 

H the accused still remains untraccd. the said Police OfT’cer 
shall collect the necc‘'sarv particulars regarding any propert\ belonging 
to the absconder and shall prepare a nicniorandum ilicreof imdei the 
signatures of one or more (*f \illage officers, which he shall come and 
deliver m the hands of the Prosecuting Officer without any delay 

The Prosecuting Officer while returning the unexecuted warrant 
shall mo\e the Court for issue of a Proclamation order under Section 
77 J C. P C. {P7 C. P. C ) and shall produce the memorandum regard- 
ing absconder ’.s pr<»perfv for issue of an attachment order under 
Section rSJ C. P C (88C. P C.) 

The attachment order shall be served in the manner prescribed 
in Section 78 J CPC. (88 C. P. C.). and in case of immoxtible pro- 
perty >liall he forwarded to the local Tchsildar who may call for Police 
a.ssi«ttancc, if necessary. 

To obtain best results, these operations should lx? expedited 
and comjilcted as far as possible within a iicriod of one week from the 
date of chaVan under Section 393 J. C P. C (512 C, P. C ). The 
words, ‘ thirty days/ occurring in Section 77 J. C. P C (87 C. P C ) 
need not mislead the Police to believe that thirty days must elapse 
before an order of attachment can be passed. Tlie wording of 
Scct on 78 J C. P. C (88 C P. C ) clearly show that the order 
for attachment of property may be made any tfime after issuing the 
proclamation order under Section 77 J C. P. C. (87 C. P. C.). It 
follow’s, therefore, that proclamation and attachnient may lawfully be 
simultaneous See "29 Calcutta 417” As soon as proceedings under 
Section 398 J. C. F. C, (512 C P. C.) have been instituted and those 
under Section 77-78 J. C. P. C. (87-88 C. P. C.) started which must 
follow’, although there may be no property a\'anable for attachment, 
a note to this effect shall be made against the name concerned in 
Book No. 4 and if he is a resident of the home jurisdiction, a History 
.Sheet shall be started after registration of the name in Book No. 10, 
Part (Ij and Book No. XI. Part (I). The name shall then be brought 


on the Proclnimed Offenders’ Rejjister and the List of Proclaimed 
Offenders both in the Tliana and the Superintendents’ offices. In case he 
is resident of a foreign jurisdiction, a notice shall be foru'arded to 
the Stat:on House Officer of the Thana concerned. If in the same 
district, this intimation shall be sent straigfht and a copy to the office 
of the Superintendent of Police; if in other districts, the intimation 
shall pass through both the Superuitendcnts. 

On receipt of this notice, the Station House Officer of the Home 
Police Station shall make the necessary entr'es in liis Book No. 4, 
Proclaimed Offender’s Register. Proclaimed Offender’s List. Register 
No. X, Register No. XI. and shall also start a History Sheet if one 
does not already exist, while the Suiierintendcnt of Police will register 
the name in the District Proclaimed Offender's Register and List 

If a case sent up under Section 398 J. C P. C (512 CPC) 
fails in Court, the name of the offender shall forthwith be struck 
off this and other registers and lists both of the home and the reporting 
Police Offices and all measures and effort.^ in operation for his appro- 
liension at once dropped and ceased, unless it is desirable for other 
ri-asons to trace and watch him. 

Whenever a Proclaimed Offender is arrested or his name has 
been struck off the Register, intimation shall be ^ent direct to the 
District and the Police Station of which he is a resident On receipt of 
.such intimation a note shall be made in the Absconder and Surveillance 
Registers of the date and place of arrest, and the name struck off 
the Absconders. Proclaimed Offenders and Surveillance Registers and 
Proclaimed Offeiulcr's Lihts: and Historj, Sheet and Personal I'ile 
destroyed unless otherwise ordcrctl. 

.•\ detailed list of all Proclaimed Offenders duly written up-to- 
date, shall be hung uji hi the office of the Police Station of which the 
offender is a resident. A similar list .shall be posted up in a cons]>iciu>us 
place on the entrance gate of the Police Station concerned. 

The Suixjrintcndcnts shall also maintain, in their district ofiiccs. 
Proclaimed Offcndcr.s’ Registers and Lists of Proclaimed Offenders 
who arc residents of their districts. 

Lvery SujKrintendent shall, as soon .after the 1st September 
ns possille, carefully revise liis district l\st of Proclaimetl Offenders 
and omit therefrom after con-ult.ition with the Superintendent of th - 
District in which such presons were proclaimed, the names of : 
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accused of trivial offences or concerned in cases in which from lapse of 
time or other cause no sufficient evidence is on recc^rd or is pro- 
curable 

Due intimation of such omission shall be sent to the Officer-in- 
charge of the Police Station concernal through the Sujjcrintenclenl of 
Pol’ce of his D'strict. 

After revision of the District Proclaimed Offenders’ List, a 
statement shall be submitted by the Suiicrintcndcnts early in September 
every year, showing the names and particulars of offenders wanted to 
dale and the result of action taken for their apprehcns’on during the 
preceding year 

Book No 5 — 

Currci'f'viiclcnic Regista . — This book is the Receipt and Des- 
patch Register of the Thom and is kept 1 kc all offices corrcsiiondcnce 
registers, the oni> special feature being that the entries regarding 
cummons and warrants shall always be made in red hik; also that 
when an entry is made in the receipt oolunms, the corresponding de- 
spatch columns shall be left blank for the reply ami t’lce versa. The 
column cf serial numlicr in the middle of the existing form is obviously 
superriiams and may not be used m future. This column has therefore 
been deleted from the form prescribed in the appendix. 

Book No 6 — 

Miscellaneous Lists . — ^This book shall show: — 

(i) Names of candidates for employment, whose characters 
have been verified through the Police. 

(»; Copies of reports on investigations conducted under 
Section J67 J. C. P. C (174 C P. C.) in cases of 
sudden and unnatural deaths. 

(in) Names of persons on security under Sections 105, 107 and 
108 J. C P. C. (Sections' 107, 109 and HOC P C.). 

Book No. 7.— 

State Propcity and Employees Register . — This register shall 
show - 

(i) Names of villages with names of their Patels and Choivki- 
dars. 
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(») Names of Police Officers attached to the Police Station, 

(iti) List of arms, State property and furniture supplied to 
the Police Station. 

Book No 8. — 

Criminal Tribes Register. — book is maintained in two parts 
and will show names and particulars of male members of Criminal 
Tribes residing in the Illaqa. Part I deals with adult members and 
Part II with boys below the age of 12. The headings are sufficiently 
instructive and no explanations seem to be necessary. Detailed in- 
structions with regaid to grant of exemption and lea\e passes and 
other matters connected w.th criminal tribes will be isstied shortly, 
after a report has been received from the Comm’ittce recently appointed 
to go into the question of Minas. For the present, Superintendents 
of Police shall dui'ing their peiiodical insi>ections carefully go through 
this Register, name by name, and prepare a list shewing names of 
such of the members as have, in their opinion, reformed their 
character This list .shall be forwarded to the Inspector-General of 
Police for grant of Itxcmption Passes after (piartcrly inspections held 
by the Superintendents of tlic Police Stations under their charge. 

Book No 9. — This book is maintained by villages a.s a perma- 
nent record of crime and cniminals and is made up of Jive separate 
parts as follows: — 

PaKT I — Notes on village community. |>opuIation, area, number 
of bouses, icvcnue, principal castes and tribes, market days, fairs and 
festivals, and names of Patels and leading men of the village. 

Pakt II. — The village crime note book. 

Papt III. — Record of cases traced to the village 

Part IV. — Confidential Note Book 

Part \’. — Conviction Register. 

Fillagc Particulars. — The entries in Part I are made after 
every census and are not altered till figures of the next census aie 
axailabic. 

Pillage Crime Xotc-Book. — All cases registered in Book No. I 
of the Home Police Station shall be entered in the Village Crime Note- 
Book in onler of the dates of occurrences. No serial numlier is 
gi\Tn to these entries e.xcepting the number of F.I.R. shown in column 
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No. !• In columns 2, 3. 4 and 5 shall he entered the dates of occurrences, 
sections of Law applied, lists f>f properties stolen and lists of properties 
recovered respectively. Cqlumn 6 Is -hitcndcd to show the names of 
persons convicted or suspected in the case, the latter he'ng^ distinguish- 
ed by red ink entries. Column 7 is meant for name.s of complain- 
ants and results of cases and shall, before the page is .started, be 
divided into two parts by drawing a line across the page, the first for 
nunics ot complainants and the second for results of cases. Results 
shall be recorded on receipt of orders of the Magistrate and Charge 
Sheet Slips in pencil and ink respectively and shall be shown in words 
*'Saza" " Riha," "Ban*' " Adawpata" or "Adam JVaqiia” 

Cases Traced io ihc J’lllagc . — Part III is an index of criminals 
and is intended to show the cases traced to the village. Tlie term 
‘cases traced to village’ as used above means only cognizable cases 
under Chapter Xll and Chapter XVII, Jaipur Penal Code or Scheduled 
Sections of other Laws in which strong suspicion has resteil on any 
named rc.sident of the village whether the case occurred in the village 
itself or not. When a case of this class remains untraced or fails in 
Court, the necessary entry in this Register should never be omitted. 
Infonnaiion Sheets copied in Book No XII-A, will also provide valua- 
ble maienal for making this important Register complete. In combina- 
tion with the Conviction Register, it should serve the purpose of a 
complete index to the criminals of the village concerned. This register 
should, therefore, .show all the suspicions made against residents of the 
village whether m Home Police Station cases or in cases from outside. 
In cases of Home Police Station, if a resident of the same village has 
been suspected, his name shall appear both in Book No. IX, Part II 
and Book No. IX, Part III, oil the village of occurrence and if he is a 
resident oi another \nUage in the same jurisdiction, his name will appear 
in Book No. IX, Part III of the village of which he is a resident, besides 
appearing in Book No. IX, Part H-of the village of occurrence. If. 
how’ever, he is a resident of a village, which is outside the jurisdiction 
of the repoiting Thana, no such entry need be made in Part III of 
this village. In such circumstances the case after being registered in 
Book No. lx. Part II will be reported to the Home Police Statlion by 
means of an Intimation Sheet issued from Book No. XII. 

Similarly when an offence has been committed outside the juris- 
diction in which the investigating Police ha\'e suspected a man resident 
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o/ ctne of onr A-illng'es, they u-HI send us nn Intimatfon Sheet and on 
this, we \\oiiM be required to mention the case in our Book No. IX, 
Part III of the \'illatje concerned after copying^ the sheet in Book 
No. XII-A. Such of the Intimation Sheets as do not pertain to cojpii- 
zablc cases and are known by the name of Ajiiabt MuKhtuba " will 
not, however, find any place in this book. 

Confidential Note Book . — Part IV of Book No. IX. — Confulentiai 
Note Book of the villagers an important document supposed to contain 
useful local information on party feelings, jwlitical activities, communal 
feelings, system of Patrols, Police arrangements required to be made 
periodically on occasions of important fairs and festivals and notes 
on acli\itics of dangerous gangs emanating from or operating in the 
eillagt it is a pity that this book has been entirely neglected in the 
State so far and no intelligent notes arc recorded by any of onr Station 
House Officers. Every Station House Olficer shall hcncefortli record 
detailed notes on all these important matters, as thev occur or come to 
his notice, with a view that his successor in the office of tlie Station 
House Ofiicer may find sufficient giudancc therefrom. 

Conviction Register. — Part V of Book No. IX shall be main- 
tained ns a separate book commonly known a.s the Conviction Re- 
gister ” and the following rules shall be observed in its mnintenance; — 

( 1 ) On the first page of this Register shall be entered, in 
alphabcticnl c'rdcr, a list of the towns and villages within the jurisdic 
tion of the Police Station. 

Tlie serial mimbcT of each town or village, known as " /Jrtii 
Number ” shall be entered on the left and reference to the pages 
allotted to it on the right. 

(2) As many pages as may lie necessary shall lie allotted to 
each town and \illage in their alphabetical order. 

(3) At the end of this register a sufficient minilK.T of jjages 
shall be allotted for the names of ofTenders whose residence cannot be 
traced, or who though residents of a foreign territory, comnitfiily 
freipient the local jurisdiction. 

(4) Every conviction shall lie entered in the jiagcs allotted to 
the town or village in which the jicrson convicted commonly resides. 

When two or more offenders arc convictetl of jointly 
conimilting one and the same ofTcnce or of scfaratc offences committed 
alnnu the same time and in the neighliourhoocl, ami tliere is rea^^ 
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to believe that the offenders acted "in concert, cross-references shall ‘be 
jfiven in this register drawing attention to this fact. 

(6) In cases of subsequent convictions, the serial number of 
the entry will ride over the number of convictions. 

(7) The remarks cotnnin of the Register shall show: — 

(a) the place of occurrence, if the offence occured else- 
where and not in the convict’s own village, and 

(0) the number of the convict’s history sheet, if any. 

(8) When in any town or village the number of convicts 
exceeds 100, an alphabetical Index shall be maintained on the first page 
allotted to such town or village. 

(9) Entries shall be made by. or under the immediate super- 
vision of, the Officer-in*charge of the Police Station. It an entry has 
been made by a subordinate officer, it shall be signed by the S.H.O. 
and the conviction slip returned to the office of the Superintendent, in 
accordance with the rules. 

Cook No. 10. — 

Stin'cillance Register . — Book No. X is a Confidential record 
and 'ihotild be kept by the Olficer-tn-chargc of the Police Station in his 
personal custody. It falls within the category ot unpublished official 
records relating to affairs of the State and no person can be permitted 
to give evidence derived therefrom nor can any court compel its pro- 
duction without the sanction of the Insi>cctor-Genernl z‘idc Sections 119 
and 121 of the Jaipur Evidence Act (123 and 125 1. E, A.). 

It shall shou'.a list of snrveillees of various classes of bad 
characters and is maintained in two parts, known as Part 1 and 
Part II. 

Part I is subdivided into the following three sub-heads:- — 

(1) Showing names and particulars of persons w’ho have been 

proclaimed under Section 77 J. C. P. C. (87 C. P. C.). 

(2) Showing names and particulars of convicts released under 

Section 317 J. C- P. C. (401 C. P. C.). 

(3) Showing names and particulars of Surveillees under 

Section 452 J. O P- C. (565 C. P. C.). 

Part II is subdivided into the following three sub-heads: — 

(i) Showing names and partiailars of persons, who have 

been reasonably suspected to be habitual offenders and 
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receivers of stolen property, irrespective of pre\'jous 
convictions : — 

(2) Showing names and particulars of persons having no 

ostensible means of livelihood and of persons under 
security for good behaviour; 

(3) Showing names and particulars of persons convicted twice 

or more for offences defined in Chapter XII and 
Chapter X\'II and scheduled sections of the Local and 
Special Laws. 

No entry in this register shall be altered cancelled or made 
excepting under the written orders of a Gazetted Police Officer When 
it is no longer required to retain a name in this register, it shall be 
cancelled and signed b\ the Superintendent of Police who uiil record 
reasons for striking off the name in the appropriate column If a bad 
character entered in one part of the register is required to be taken 
to another part, or; , a surveillec under Section 452 J. C. P. C. (565 
C. P. C ) whose term of surveillance has expired Imt uho has. by reason 
of complaints received during the jwriod of his sur\cillancc. deserved 
to continue in Xo. 10, the name, after the Su|>crintcndcnt*s approval 
has been obtained, shall be struck off Part I (ni) and taken to 
Part 11 ( ») by the Station House Officer and put up before the gazetted 
officer on his next \i5it, for bis signatures. In everj case the entries 
both for registering names and for striking them off shall be signed 
by gazetted off.cer.s during their per odical inspections. In the case r.f 
a proclaimed offender, if his name has been struck off the Proclaimed 
Offenders’ Pedster foMnw ing his arrest, the name shall be automatically 
struck off Book No. X and History Sheet filed with the Personal File 
If, liowc\er, during b.is flight there have Ikhui complaints against Ins 
character, it would be the option of the gazetted officer to retain him 
on No X. If he uses this option against the Iwd character, the name 
after being struck off Part I (i) sliall Ixr entered in Part 11 (i) and 
bis movements sh.'ill thenceforth Ik* placeil under surveillance. 

Nom— ' Police Sur>oll3'Kc,* a; in llii* and the page* ncn follo»ine »tun crwnpri'^ 
of «uc1i dove watch o>cr the nv’vcmcnt* of the pcrv’im inxScr sufAoIUnce In* Police Oricrr., 
rjldt and .Vwlfu.*!. at mar l«f practtciMc withnt arj- illcyil titerfetcncc. 

Under Section 452 /. C, P. C. (565 C- P. C.)- — ( 1 ) 
When at the time of ivissing sentence of imprisonment <»n anv |>er«o 
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the Court also directs that his residence after release be notified for 
the term specified in such order, such person sliall occupy with and he 
subject to the Rules next following;. 

(2) Every convict in regard to whom an order has been made 
under Section 452 J. C. P. C. (565 C. P. C.) shall, not less than 14 
days before the date on which he is entitled to be released, notify to 
the Officer-in-charge of the Jail, or other place in which he may for 
the lime being be confined, of the place at which he intends to reside 
after his release 

(5) Whenever any released convict intends to change his place 
of residence from the place in which he intended to reside, to any other 
place, he shall notify the fact of such intention and the nlacc at which 
he hereafter intends to reside, not less than 2i hours before he so 
changes his rcstdeticc, to the Ofliccr-in-chargc of the Police Station 
within the jurisdiction of which he resides at the time when he notifies 
his intention to change the residence. 

(4) The Officer receiving a notification to this effect shall 
appoint such period as may be reasonably necessary to enable the 
convict to take up his residence in the place notified- If the convict 
docs not take up his residence in such place within the jicriod so appoint- 
ed, he shall, not later than the day follow'ing the expiry of such period, 
notify his actual place of residetue to the Officer-in-charge of the Police 
Station wnthin tjie limits of which he is residing, 

(5) Every released comdet shall, within 24 hours of his 
arrival at the place of residence, notify the fact of such arrival to the 
Officer-in-charge of the Police Station within the limits of which such 
place of residence is situated. 

( (>) In notifying place of residence under these rules released 
convicts shall: — 

(fl) if the place of residence is in a rural tract — specify 
the name of the \nllage, hamlet or locality of such 
place, and the name of Thana and district within the 
limits of which sucli place is situated; 

(b) if the place of residence is in a tow'n or city — specify 
the name of the town or city and the street, quarter 
and sub-division of the towm or city within the limits 
of w’hich .such place is situated; 

' (7) Every notification shall be made by the convict personally 
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at the Police Station. 

Prov’ided that, if from illness or other itnavoidable cause any 
released ronvict is prevented from making: any notification rc^juired 
by these rules personally at the proper Police Station, he may do so 
by 'vvriiien communication addressed to the Officcr-in-charg:e of the 
Police Station. Thi.s communication shall state the cause of his in- 
ability to attend in person at the Police Station, and shall, before it is 
transmitted to the Police Officer, be attc'^tcd by a Patel, ^^ukhia or 
other villag:c officer, e g., a Patwari or a Taluqdar. 

fS) An absence of one nijrht or more will be considered to 
constitute a change of residence, except when the absence is due to a 
summons issued by a Civil. Criminal or Revenue Court, or due to an 
order issued bv Police or other competent authority. 

fO) In cases in which at the time of notifyinij “chan.tre of 
residence ’’ a released convict reports his intention to rctitrn to the 
e.xisting: residence within a period of one month, such change shall be 
called ‘‘ Temporary chantre of residence.” 

MCA ^^11cn the Superintendent of Police receives .nn intiina- 
lidi from the OlTiccr-in-charffc of the Jail of an intended p’aec of 
residence, he .shall at once forward a cony thereof to tlie Oifieer-in- 
charge of the Police Station within the jurisdicticn of uhich such p’ace 
is situated. 

This officer will, immediately on the arrival of the released 
cons ict. repen the d.ate thereof to the Superintendent of Police. 

(11) When a relea'cd convict not fies a change of residence or 
a temporary change of residence to the Officer -in-charpe of a Police 
Station, the particulars of change shall he reduced to writing in the 
form gi\en in aiipcndix and sent to the Station House Officer to who'e 
iuri.sdiction the change is intended to be made, a copy of the s.nme 
being de’iscrcd to the convict The latter officer, on arrival of the 
released convict, will fill in column and in the case of the rc^idcnce 
I'cing of a Txrmanent character, svtll .at once return the form to the 
Police Station frem which he h.ad recci\ed it. In ease the rc-jidence 
is of a tempomry chnrnacr. the 5.H.O. wll retain the form until 
the convict report^ his dep.nrture. when column 7 will be filled in and 
the form returned to the Police Station of i«ue. 

(12) Or. arrival at the.Pol'ee Station w'tbin the iuri^rliction 
of which hi« new residence is situ-iicd. the relea5e<l conrict <hal! forth- 





Cook No. 10-A.— 

Bad Chiuactcy Rolls . — Upon receipt of inforniJition that a 
person who is under surveillance Ss absent from his home or residence, 
the Ofticer-in-charge of the Police Station shall send a had character 
roll from this book to the Officcr-in-chargc of the Police Station to 
whose jurisdiction such person is believed to have gone. 

The officer, receiving the bad character roll, shall acknowledge 
its receipt and shall take steps to ascertain whether the bad character 
has arrived within his jurisdiction, and if so, shall arrange to have his 
movements watched. 

A note of his movements and doings shall be made in the roll 
and if he moves on to another Police Station, the roll shall be for- 
warded to such Police Station and the same procedure followed. 

When the roll is received back in the Police Station, a note of 
any useful information recorded therein shall be made in the History 
Sheet rnd the roll filed \N^th the Personal File, the acknowledgment 
referred to above being attached to the foil of the Bad Character 
Ron. 

Book No, 11. — 

Index to Personal Piles . — ^This book is a permanent inde.x of 
History .Sheet.s and Personal Files maintained at a Police Station. It 
is divided into two parts, known as Part 1 and Part II. Part I shows 
entries in Older of the dates on which the History Sheets are started 
and Part TI, their names according to alphabetical order. Column 1 
of Part 1 is intended for the permanent number allotted to the History 
Sheet and Personal File and coliinm 2 for the name and particulars of 
the had or suspicious character, as the case niay be. Column 3 will 
show the residence of the bad character and column 4 the date of 
starting his History Sheet, column 5 vvill mention whether his History 
Sheet is in Bundle A, B or C and column 6 the date of destruction or 
transfer of the History Sheet, with initials of the Gazetted Officer 
who has ordered the destruction or transfer as the case may be, affixed 
in column 7. 

A number once allotted to a History Sheet shall not be altered 
when the History Sheet is transferred from one bundle to another and 
shall not be re-allotted until the History Sheet is destroyed or trans- 
ferred to another Police Station. In the event of transfer, the number 
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allotted will fall vacant and the Police Station to which it has been 
transferred wih g:ive it one of their own vacant numbers. The same 
course is adopted in cases of destruction of Historj' Sheets, which 
have been ordered by the Gazetted Officers in cases of deaths or in 
cases of continuous good behaWour for seven years or more In both 
the cases, the number which has fallen vacant following the destruction 
or transfer, as the case may be, will be allotted to the next name 
coming up for entry in this Register, for whom a new History Sheet 
has been ordered. Thus one number may be o^jcratcd upon several 
times and therefore it is desirable that a sufficient space should be left 
under each name to allow of subsequent changes jf and when ordered. 
This index is intended only for such of the Personal Files as bear 
History Sheets either in Bundle A, B or Bundle C. For other Personal 
Files to which no History Sheets have been attached, a separate index 
is maintained in the order of villages according to ' Dcin Numlxjrs. 
No sci»arotc ntirnbcrs are allotted to the Personal J'iJes u’hi’ch ha\e no 
History Sheets running in any of the three bundles 

Part II of this Register U only an alphalietical index of the 
names entered in Part I and calls for no remarks or explanations 

Book No. 12 . — 

Itiforutolion Sheets Despatched . — This Register is a record ol 
Iniimalion Sheets sent to other Police Stati<nis against residents of 
their vi'lago Two classes of lutiniation Sheets are reepnred to be 
submitted, one for persons suspected in specifieil ctignizable cases nivl 
the other for susjiicious strangers. 

If a person belonging to a foreign jurisdiction has been reason- 
ably suspected in a case made up of Sche<lulc<l <ifTences and has :n)t 
bevn cliallaned for want of pnijicr i>nM»fs or lia\ing Ixm cliallaned 
has been discharged or acciuilted in Court and the case against him 
h.'i^ not l)cen c.incellcd hv the Magistrate, an Intimation Slieet shall Ik.* 
sent out to the Police i'tation concerned from this Rej^ister Similarly 
if the Pobce come aciMss ,1 suspicions stranger, who is a resi<Ient of a 
foreign jurisdiction, an Intimation Sheet slwll Ik.* sent out to the Thana 
c»mcenu*<i under hea«l ' Ajnaht' In Innh the cases scjinrate forms 
shall be emitlo\wl for everv jxTsem although more than one jierson 
may lia\e Kx'n suviKxrtwl together in one case or fotmd t»>gether under 
su'picions circu.U'.tances at me l»lace. ’Hie lu-cesMty for sejiaralc forms 
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is apparent, because eventually, in majority of cases they form part of 
the Personal Files at their Home Police Stations which arc maintained 
individually for every suspicious character. 

The correct procedure is. that an Intimation Sheet should be 
issued as soon as the case concernefl is closed and not at any inter- 
mediary stage of the investigation. The reply when received shall be 
copied on the back of the foil and sent back to the Home Police Station 
for record in the Personal File of the person concerned or for .starting 
a new Personal File if none exists already. If the person regarding 
whom an Intimation Sheet has been issued is found on enquiry to be 
of good character and the opening of a Personal File is considered 
unnecessary, the papers shall be retained at the Police Station whicli 
issued the Information Sheet and shall be destroyed after tlie necessary 
note has been made in Register No 12. 

If the residence of a suspect cannot be traced, the paper.s sliall 
be filed at the Police Station from which the Intimation Sheet was 
issued. 

Rook No 12-A — 

lufonuatioii Sheds Received . — This book is a record of the 
Intimation Sheets received from other Police Stations. As soon as 
a Sheet is received against a resident of the Ihqa, it shall after registra- 
tion of the case in Book No. IX, Part III. be copied in Book No. 

and a reply sent as to his antecedents. After copying the reply 
on the bad: of the foil, the Police Station concerned will send back the 
original form for such aefion as may be deemed necessary. If the 
suspicion has been reasonabl}- made, a Personal File must be started 
straightway, irrespective of his previous antecedents If over and 
above this case, his antecedents also are reported to be bad, a History 
Sheet shall invariably be started and in still worse cases, the name 
may be entered in Book No. 10 and surveillance started forthwith if 
the Superintendent of Police so decides The general principle with 
regard to suspects and criminals is that men with one reasonable suspi- 
cion or condetion should have a Personal File, with two, a History 
Sheet in Bundle B, and more, a History Sheet in Bundle A. 

Book No. 13 — 

‘J'lmiia Book . — ^This book Is the Minute Book of the 

Police Station for remarks by Gazetted Officers of Police. The 
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Gazetted Officers during their formal and informal inspections are 
expected to leave notes in English in this Book, spec* ally with regard 
to matters which require immediate attention of Station House 
Officers. As Inspection Reports take a fairly long time to reach Police 
Stations, it is always advisable to leave notes in tins Book on all 
such matters as require a prompt compliance. The Station House 
Officers .shall, after complying with the Gazetted Officers’ orders, 
record marginal notes in the book explaining the method and time of 
compliance It should be remembered that this book is solely meant 
for use by Gazetted Officers of the Police and should never be presented 
for remarks to officers of other Departments, who happen to be in 
camp at headquarters of Police Stations Whether or not the Gazet- 
ted Officers visiting Police Stations hold formal inspections, they 
must leave notes in this book. 

Book No 14. — 

Iiispcctwn Reports . — This book is a permanent record of the 
formal inspctions made' by Gazetted Officers, of Police Stations 
under their charge. These arc prepared quarterly and if for any 
reason, a Gazetted Officor-in-charge of the District is not able to visit 
a Police Station in a particular quarter ho must do so during the ensu- 
ing (piartcr and shall not on any account allow more than six months 
to elapse between his two inspections In the latter case, the Superin- 
tendent shall prepare two tables of statistics Instead of one, while his 
notes and remarks with regard to state of crime and other matters may 
be common for both the quarters. 

Below the figures of theft .and burglary which are the staple 
crimes of the Stale and are the princijxil ofTenccs on which insiiect- 
ing officers should base their opinions about the working of their 
Police Stations, figures of the corresponding periods of the last >car 
may also be shown in red. 

E\ery InsjK’Ction Rc]x>rt prcparerl by a Sujierintendent of 
Police shall Iv forwarded to the Insivctor-Gcncral along with a con- 
fdcntial note on the honesty and character of the Station House Officer 
auvl his staff. The latter shall In: cnclosc<l in a separate .scaled Cf)\er 
and ap}>cndc<l to the rcjxirt. 

The Inspector-General after noting the contents of the report 
will forward the same to his P. A. for lieing notal in the cheek list* 
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is apparent, because eventually, in majority of cases they form part of 
the Personal Files at their Home Police Stations which arc maintained 
individually for every suspicious character. 

The correct procedure is. that an Intimation Sheet should be 
issued as soon as the case concerned is closed and not at any inter- 
mediary stage of the investigation. The reply when received shall be 
copied on the back of the foil and sent back to the Home Police Station 
for record in the Personal File of the person concerned or for .starting 
0 new Personal File if none exists already. If the person regarding 
whom an Intimation Sheet has been issued is found on enquiry to be 
of good character and the opening of a Personal File is considered 
unnecessary, the papers shall be retained at the Police Station which 
issued the Information Sheet and shall be destroyed after the necessary 
note has been made in Register No. 12. 

If the residence of a suspect cannot be traced, the papers shall 
be filed at the Police Station from which the Intimation Sheet was 
issued. 

Hook No. 12-A. — 

Ltfoniiaiion Sheets Received . — ^This book is a record of the 
Inthnation Sheets received from other Police Stations. As soon as 
fi Sheet is received against a resident of the Ilaqa, it shall after registra- 
tion of the case in Book No IX. Part III. be copied in Book No 
12-.A, and a reply sent as to his antecedents. After copying the reply 
on the back of the foil, the Police Station concerned will send back the 
original form for such acfion as may be deemed necessary. If the 
suspicion has been reasonably made, a Personal File must be started 
straightw.vy, irrespective of his previous antecedents. If over and 
above this case, his antecedents also are reported to be bad, a History 
Sheet shall invariably be started and in still worse cases, the name 
may be entered in Book No. 10 and surveillance started forthwith if 
the Superintendent of Police so decides The general principle with 
regard to suspects and criminals is that men with one reasonable suspi- 
cion or conviction should have a Personal File, with two, a History 
Sheet in Bundle B, and more, a History Sheet in Bundle A. 

Book No. 13. — 

Tliaiia Minute Book . — ^This book "is the Minute Book of the 
Police Station for remarks by Gazetted Officers of Police. The 
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Gazetted Officers during their formal and informal inspections arc 
expected to leave notes in English in this Book, spec all)* with regard 
to matters which require immediate attention of Station House 
Officers. As Inspection Reports take a fairly long time to reach Police 
Stations, it is always advisable to leave notes in this Book on all 
such matters as require a prompt compliance. The Station House 
Officers shall, after complying with the Gazetted Officers’ orders, 
record marginal notes in the book explaining the method and time of 
com[iHance. It should be remembered that this book is solely meant 
for use by Gazetted Officers of the Police and should never be presented 
for remarks to officers of other Departments, who hapjien to be in 
camp at headquarters of Police Stations Whether or not the Gazet- 
ted Officers visiting Police Stations hold forma! inspections, they 
must leave notes in this book. 

Book No. 14. — 

Iii^pccttoii Reports . — Tliis book is a permanent record of the 
formal inspctions made' by Gazetted Officers, of Police Stations 
under their charge. These are prepared quarterly and if for any 
reason, a Gazetted Officer-in-charge of the District is imt able to \isit 
a Police Station in a particular quarter he must do so during the ensu- 
ing (piartcr and shall not on any account allow more than six months 
to elapse between his two ins^icctions. In the latter case, the Sujierin- 
tendent shall prepare two tables of statistics instead of one. while his 
notes and icmarks with regard to state of crime and other matters may 
be common for both the quarters. 

Below the figures of theft and burglary which are the .staple 
crimes of the State and are the princiiial olTenccs on which insjiect- 
ing officers .should base their opinions alnnit the working of their 
Police Stations, figures of the corresponding periods of the last \car 
may nbo be shown in red. 

livery Insivction Keixirt prepared by a SuiKTintendent of 
Police shall In? forwarded to the IiKjKrtor-Gcncral along with a con- 
fdcntinl note on the honesty and cKaractcr of the Station Ilouve Officer 
and his staff. The Latter sh.all l»e cncloswl in a separate ‘Scaled cover 
and appendevi to the rciwrt. 

The Inspector •Gencr.al after noting the contents of the rejiort 
will forward the s,atne to !us P. A. for l>cing notol in the check list; 
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Jiic latter will return it to the Superintendent of Police with I. G.'s and 
D. I. G.’s remarks, for record at the Police Station. The note referred 
to above shall be retained by the I. G. in his personal custody. The 
Superintendent of Police before forwardinjj the report to the Police 
Station shall record instructions for the Station House Officer, for com- 
pliance with the L G ’s and D. I. G.’s marginal notes. 

Book No. 15. — 

Register of Licensees. — ^Th’.s lK)ok is maintained to show names 
and jxirticulars of various licensees, to whom licenses have been granted 
under the 1-ocal Special Laws of Encisc. EN]>losives. Petroleum, 
Poisons. Arms and Serais. The lists of rccnsces are supplied to Police 
Stations by the Xaeims of Districts concerned in the beginn'ng of every 
year and are required to be copied into this Register within 7 days of 
their receipt. The office of the Nazim often takes a long time to draw 
up copies for the Police and it is always better if the Superintendents 
depute one of their own clerks to go and bring copies from the Nisamat 
Registers ^\hich can be divided off by Thanas in their own offices and 
sent out to Police Stations concerned without any unnecessary delay. 

Book No. 16, — 

Cash Book . — Tliis book deals with the State money and is main- 
tained in two parts for permanent advance and other cash. 

In the case of permanent advance, if and when the money is 
exhausted, the Station House Officer or the Moharnr is expected to 
incur the subsequent expenditure from his private pocket till the money 
is recouped from the Central Police Office or the Ahrmunt. as the case 
may be Such entries should, therefore, be made in red ink prefixed 
by a small horizontal line denoting * minus.’ 

In case of an expenditure whether out of the Permanent Ad- 
vance or otherwise, reference’ must necessarily be made in column 7, 
of the entry of receipt of money, out of which sum this expenditure 
is being made. If the monej' received has been paid in tw^o or more 
instalments, a reference shall be given in qolumn 8, when the last item 
of expenditure has been made on the same or any subsequent date. 

The last entry of the Dailj’ Diary shows the balance in hand 
and It would be always safe if the vwharrir counts the coins every 
e\ening when the last entry’ is made in the Daily Diary. 
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At the end of each month, monthly balances shall be struck 
under the signature of the Station House Officer both in this find the 
Daily Diary Registers. 

Book No. 17.— 

Case Propel ty Register — This Ixjok is maintained to show 
admi.ssions in and removals from the Store-Room of properties con- 
ixcied with cases The prescribed form does not contain any column 
for the number of F.I Rs which may. therefore, be (ptoted in the 
remarks’ column in cases in which the property is connected with 
cognizable offences. Entries in this register should be punctually 
made at the time of despatch or receipt of the property, as the case 
may be, after mentioning the necessary details in the Daily Diary 
under an independent report, number of which should be quoted in 
column 2 in cases of receipts an<l in column 8 in cases of <lospatch. 

Rook No 18. — 

Road Certificates . — A bound file of road certificates in foil and 
counterfoil containing sufficient certificates to la‘;t for three month's, 
shall be issued to each Police Station. 

Each certificate shall he gixen an animal serial numher for each 
Police Station and, when, returned receipted, the counterfoil or the 
receipt in lieu thereof or the counterfoil of Pro'<e'cnlor\ <jr <tther Police 
Station's Road Certificate issued by ihcni by "'ay of acknowledgment, 
shall be pasted on to the foil It should be remembered that a Road 
Certificate is only an acknowledgment and not a receipt. 

Book No. 19. — 

Receipt Pooh . — Receipt rMH>ks. in foil and counterfoil, each 
containing KX) receipt forni.s. shall Imj is'^ued to all Police Stat^o^^. 

The pages of «;uch hooks .shall have printed serial mnnlx.Ts and 
only one such liook shall lie in use at a time. 

It '•hall Ik' the duty of the Station Oerk to count and stamp w ilh 
the Station seal the ri*ceipts in the liook lieforc bringing them into u^e. 
.\ny rieci| i inis-iing or bearing a wrong printetl |iage numlKT shall, 
before the lKx>k i< brought into u-^c. I)c brought to the nfitice of the 
St.ation Hou<e Oificer who shall record the fact in the Daily Diary, 
before '•tarting tlie l>ook. 
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For fill sums of money received in a Police Station, whether 
in cash nr otherwise on anv account wliatevcr, a receipt front this book 
must be issued to the remittm" party under the signature of the Station 
House Officer or the Station Clerk The officer signing the receipt 
shall satisfy himself that necessary entry has been made in the cash 
book at the time tjf cloving the dav’s account. 

Tlte road certificate, if any, received w’ith the money shall he 
pasted to the foil of the receipt b«K)k in the receiving Police Station 
and the receipt issued in lien thereof shall he pasted in the remitting 
office in place of the counterfoil of road certificate. 

Thana Usls — The following lists shall be hung up at each 
Police Station and each Outpovt : — 

(n List of Proclaimed Offenders. 

(2) List of Married Police Officers. 

(3) Important Standing Orders. 

(4’) List of Fairs and Festivals held in the jurisdiction. 

(.5) Lists of Licensees of Saiais. Exiilosives, Poisons, 

Petroleum and Excise 

(6) List of NewspajKrs and Periovlicals, if any, issued 

from the jurisdictions 

(7) List of Prcss-honscs, if any, situated in the jurisdiction. 

(8^ List of Drinking-houses 

(9) List of Brothels 

(10) List of Returns and Statements due from Police 

Stations, with dates on which each falls due. 

(11) List of Tazimj Sardars living wnthin the jurisdiction. 

(12) List of Court Holidays. 

A(/c of Thana Registers 

First Information Re- 
port 

Dail5 Diar> 

Standing Orders 

. Absconders Register 

. Correspondence Re- 

gister 


Permanent 

Way be destroyed tvvo 
years after the date 
of the last cr.trj 
Sliall be revised every 
September by the 
Superintendent of 
Police- 
Permanent 

Way be destrojed seven 
years after the date 
of the last entry 


Book No 1 
Book No. 2 

Book No J 

Book No 4 
Book No. 5 
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Book No 6 

Copies of Inquest re- 
ports, elc 

Book No. 7 

State Property Re- 
gister 

Criminal Tribes Re- 
gister 

Village Crime Note 
Book 

Surveillana Register.. 
Bad Character Rolls . • 
Index to Personal Files 
Intimation Sheets Des- 

Book No. 8 

Book No 9 

Book No 10 

Book No 10-A 

Book No 11 

Book No 12 

patched 

Book No 12-A 

. Intimation Sheets Re- 

ceded 

Book No 13 

. Minute Book 

Book No 14 . 

Inspection Reports •• 

Bonk No IS • 

, List of Licensees 


Book No 

16 

. Cash Bonk 

Book No 

17 

. Case Properly Register 

Book No 

18 

. Road Certificates 

Book No 

19 

Cash Receipts 



History Shells 



Personal I'lJes 


May be destroyed seNcn 
years after the date 
of the last entry. 

Permaneint 

Permanent. 

Perntanent 

Permanent 

Permanent 

Permanent 

May be destroyed seven 
years after the date 
of the last entry 
May be destroyed sesen 
years after the date 
of the last entry. 

Permanent 

Permanent. 

May be destroyed one 
year after the ex- 
piration of the period 
foe which the licen- 
ses were granted 
Permanent 
Permanemt 
PermaiHmt 
Perman«it 
Permanml 

rVrmanont sul>;ect to 
proviso mentioned 
under head ' PiTsin-ll 
flics ’• 


Insf'Ci lion of Hooks by Stalion House Officer — Both tlic Station 
Utilise Oniccr and the Mohaiut have 1>ccn heltl rcsjumsibic for the 
jiroixT upkeep of Tliaiia Kcfr-‘ittT.>t. Inn liecau^tc the Station llini'-e 
OiHcer cannot make all the fntrie.s i>crsona11\ l»y rca«;oii of hi-; outdoor 
duties, lie inn'>t inspi'ct all the^c Isooks tni an a\anal)le day ttithin the 
Il 1 ^t v.ak of e\ery month and aflix his sif^ialures lielow the last entry 
of each Kej;ister, to show that this has l»een tione. He .shall record 
the fact of na\inj; made this insjH*cti<>n in the Daily Diary in ret! ink, 
and ‘•hnil s-tate therein, the present ctsndition <•£ iKviks ami the capacity 
and cajialiility of the inoharrtr to maintain them, also pWofr a detail 
of mistakes which lia\c Ikx’ii corrc*ctttl by him diiriii" the in'inction 
and of tho'-e which .still rcapiire to lie pill rijtht !iy the mobamr; within 
one wixk of the in'-jH-ciion, the latter ^hall rt-cord a reiiort in rcrl in 





the Daily Diary stating- whether he has rcctifial the errors pointed out 
by the Station House Officer. 

Record of Reporting Posts . — At each reporting Police Post the 
following records shall be maintained by the Officer-in-charge who shall 
in\ariably be a literate Head Constable: — 

1 Register No. II. — Daily Diary. 

2. Register No III — File of Standing Orders. 

3. Register No IV. — Absconders’ Register. 

4. Register No Nil — Proclaimed Offenders’ Register. 

5 Register No. — Correspondence Register. 

6. Register No \’II. — State property and Employees’ Register. 

7 Register No. — Criminal Tribes Register in both the 

parts, 

8. Register No. XIII — Minute Book. 

9. Register No X\T — Cash Register. 

10. Register No. XVH. — Case Property Register. 

11. Register No X\TII — Road Certificate. 

12. Register No XIX — Rece'ipt Book. 

These registers shall lie maintained in the manner prescribed for 
Police Station Registers and shall be checked at least once in a month 
by the Station House Officer concerned, who shall place his signature 
helow the last entry of each register at the time of checking. 

Reports of non-cogiiizable cases made at the Post shall be re- 
corded in the Daily Diary in the same manner as prescribed for such 
reports made at Police Stations. 

Reports of cognizable cases shall be recorded in full in the Daily 
Diary, i.c., a word to word copy of the statement of the complainant or 
the informant as the case may be. 

The original statement shall be reduced to writing on a separate 
piece of paper and shall bear the endorsement of Karrawai Police 
and signatures of the complainant and the Head Constable in charge 
just as is done in the case of F.I.Rs. registered at Police Stations. 

For evidential purposes this piece of paper shall be deemed to 
be the First Information Report as required by the provisions of Section 
148 J. C. P. C. (154 C. P, C.), and shall he treated as an original 
document as defined in Section 61, Jaipur Evidence Act (62 I. E. A.) 

In Court, this document shall be proved by the Head Con- 
, stable in charge of the Post who framed it without being confirmed 
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by the Stivtiou House Ofiiecr, or any otl\cr oftker attached to the Pohee 
Station. No attempts need be made to produce 1)otli the S.II.O. and 
the Head Constable in cbarjje for pro\injf the same RI.R.. as such a 
rciKtition besides involving waste of time is likely t<i create discre- 
pancies in the statements and may d(» more harm than good. 

After the statement has been recorded in the manner prescribed 
rbr«\e ar.d after it has been dtiU incor|M*ralcd in the DaiK Diary, it 
shall be forwarded with the Dak of the day to the Police Station con- 
cerned, where it shall be transcribed into the 1*' 1 R Register in the 
usual way and d‘’alt witli accordmg to law' 

In cases of Special Re|>orts. the Ofiicer-in-cliarge shall observe 
the rules laid down for despatch of such rejiorts from Police Stations 
and shall make out separate copies of the report for the I G , the 
Superintendent of Police and the Circle Inspector which shall be 
despatched by h’ni straiglit, the original being sent to the Police Station 
as in all other case.s. 



CHAPTER III. 

Investigation. 

Investigations entrusted to the Police are of three kinds, 
namely : — 

(1) Investigations into cases of cognizable ofTcnccs under 

Section 150 J. C P. C (156 C P- C). 

(2) Investigations into cases of non-cognizable ofTcnces under 

Section 194 J. C P. C (202 C P- C.) or 149 (2) 
J. C. P. C. [155 (2) C. P. C.] as the case may be. 

»3) Investigations into cases of unnatural deaths under 
Section 167 J. C P. C (174 C P- C). 

Initiation of Investigations — Powers to investigate cognizable 
cases have been vested with the Police bv the prox^isions of Sections 
150 and 151 of J. C. P. C. (156 and 157 C. P. C). 

As soon as a report is received of the commission of a cogni- 
zable offence within the jtirisdiction of a Police Station, a case shall 
be registered in the manner prescribed in Chapter II and investiga- 
tion sTantd by the Senior Oflicer present at the Police Station, without 
any delay. 

Scenes of Occiincnccs. — Arri\dng atrthe spot, the Police Officer 
sJnll carefully and minutely examine all the objects on and around the 
scene of occurrence and shall pick up and collect all the available 
evidence especially with regard to; — 

(a) Foot )irints, if any, which should be carefully prescr\-ed 
or casts made out in the manner hereinafter mentioned. 

(.bl Impressions of fingers, if any, visible on glass .and wood 
works, which should be photogranhed after being decipher- 
ed by application of white or grey powder, as the case 
may be. 

(c^ Stains of blcxid or semen, if any, visible on the ground or 
on any object; which should be carefully secured, packed, 
sealed and despatched in the manner mentioned in Chapter 
TV. If the stains are on the ground, a reasonable portion 
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of c.nrtli licnrtni; such ninrk<; shall also he |wickc(l aiul sent 
to the Cheniical Kxaniincr. 

((f) Luiuids, votnils, excrements, jvoisons, and stitiK-fyiti^ dniy^s, 
if any. which shall he likewise packed and serded. 

ic) Weapons of ofTence. if any, which apivar to have been 
used in the commission of the ofTence. These shall be 
W(Mtihed and sketched and ihereafter made into parcels in 
the manner prescrtlK-d in Clia|>lei IV. 

(/) Marks of ’f ’"ly* "Inch should help in It-catiim scenes 

of inci<U'nts connected with the case. 

[g) In case of Imrtrlartcs, the dinicnshjns and shajK.* <»f the hole 
which should help the invcstif^limi to locate the offenders 
by means of comparison with the modus of>craiidi of the 
known criminals. 

(/») In case of burjilaries. also the features of cuts or chisel marks 
appearintf on the bricks or stones of the broken wall or 
roof, a.s the case may lie; which should help the invcslipa- 
tion in forminp; an opinion as to the kind of house-brcakinj? 
iniplcinent used. If one has been found on the spot, or in 
ease of arrests, on the ixTson of the accused such marks 
and cuts shall be compared with those made by the re- 
covered implement and a memo of comparison drawn up 
for evidential purposes 

From the circumstances and the dimensions and shape of the 
hole and cuts, as also from the evidence (»f 6n"er and foot imiiressions, 
if available, the invcstijjatiii" officer should, if he is a well-informed 
officer and is acquainted wdth the modus of>croudi of the local and 
neferhbonring criminals, be able to chalk out a line of suspicion at this 
stage, which may be followed thenceforth. If tracks arc present, a 
hot pursni: shall be led personally by the investigating officer with all 
possible haste. A tracker, if available, shall invariably be emjiloyed 
in such rases to follow the tracks with the Officer-in-charge and a sub- 
ordinate left at the spot for attending to preliminaries and formalities 
of the investigation. 

If the crime is a heinous one and appears from modus o/^craitdi 
and other pieces of c^^dence to ha\c been committed by professionals 
or habitual offenders, the Officcr-in-charge of the investigation shall, 
besides 'nking other active action, immediately issue Hue and Cry 
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notices for the apprehension of such offenders, to all the Police Stations 
in the jurisdiction of which they are likely to be found. 

After drawing^ up a sketch of the scene, the investigating oflicer 
shall caief Lilly note in the Case Diar}', all the features of the spot and 
thereafter set on to collect other evidence. 

Case Diaries . — The Case Diaries shall be as brief as possilile 
and shall not be encumbered with lengthy explanations and theories. 
These shall be written day to day and only such of the incident.s of 
investigations should be mentioned as ba\c a direct bearing on the case 
because the object in making an investigation is only to discover the 
actual facts of the case and not to render explanations of the manner 
in which the day has been spent. Ncr should the tincstigating ofllccr 
jump to conclusions prematurely. lie shall proceed with caution in 
forming opinions and must abstain from committing himself to any 
'•iew of the facts for or against any person until and unless both the 
side.s have been fully heard and' all the evidence has been carefully and 
iTicthodicaliy sifted out. 

He shall record statements of all persons wlio appear to he 
acquainted with the circumstances of the case and shall concisely and 
clearly record in the Case Diary, the steps taken by him for ascertain* 
ing the circumstances and facts connected with the offence and other 
information required by .Section 165 J. C. P. C. (1/2 C. P. C.). 

Method of Recording IVitncsscs^ Statements - — Ziuntics are our 
piivileged records, protected under Section 165 J. C. P. C. (172 
C. P. C.) against exlnbition in open Courts and may safely contain 
confidential information with regard to the mode of our investigations. 
The only precaution nceticd 'is that statements of witnesses, including 
the complainants, shall be recorded in the first person on separate 
pieces of paper under Section 154 J. C. P. C. (161 C. P. C.), and 
appended to the zUnnics as independent documents, with only their 
briefs incorporated in the body of the Case Diary concerned. 

We are legally bound to produce in Court, the written state- 
ments of persons examined bv iis, for contradictory purposes under 
Section 141 of the Jaipur Evidence Act (145 I. E. A.), and the de- 
fence counsels have a legal right to confront the witnesses with such 
statements during the course of their cross-examinations. It is, there- 
fore. absolutely necessary that we should have them handy and detach- 
able during trials, so as to avoid the remotest chance of the zUnnies 
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or copies thereof, being referred to. by the trying Court or the witnesses 
concerned in the event of a requisition ‘from the defence side. 

If for any reason complete lists of stolen property and descrip- 
tions of the stolen articles have not been incorporatecl in the F.I.U., 
complainant’s subsequent staicmcnt should be recorded on this point 
on a separate piece of paper and api>cndcd to the First Case Diary, 
which could be detached and produced tn Court without having 
have to refer to the Case Diary. Similarly all i>oints which we care 
to i'ro\e in Courts should be incorporated in independent statements 
lecorded under Section 154 J. C. P. C. (161 CPC) with only briefs 
noted m the Case Diaries. 

Method of Recording Accused’s Slaicmcnls. — Another import- 
ant point worth) of mention is the method of recording statements of 
accused ]iersons in the Case Dianes It is no longer a secret that 
Police have no powers \vhatsoe\er, under any law in force for the 
lime being, to summon accused persons to their presence Our legal 
powers are confined to making their arrests without questioning or 
mteriogating them in advance. Although the eiiinties are our privileg- 
ed records and cannot be seen by the parties concerned, the trying 
Magistrates ha\e every right to peruse them under Scct.on 165 J C P.C. 
(172 C. P C ). Great care should, therefore, he taken not to make 
any commitment in this respect in the course of writing cniimes The 
only way out of the difl'icuUy is to summon the accused as a person 
appealing t(. be acquainted with the facts of the case W’hich is uiir 
right under Section 153 J. C. F. C. (160 C. P C ), and after his 
statement has been recorded and he has been interrogated and examin- 
ed on the relevant points, he mav l)c show'n and treated as an accused 
person, if arrested, or as a witness, if released. The word ‘ Muslitaba ‘ 
(suspect) usually employed in znttnics shall be carefully avoided in 
future. 

Method of Rccoidiug Ancsis. — Besides quoting the section of 
law under the authority of which, an arrest is being effected and the 
proofs which justify it, the following points shall necessarily be men- 
tioned in the Case Diary, at the time of making an arrest; — 

(n) Name, particulars and full description of the accused, 
including any boil mark, deformity or any other distinctive 
feature of his body. 

r~ 
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(b) Details of articles recovered from the search of his person 
conducted under Section *10 J. C. P. C. (51 C. P. C). 

(f) Compilation of memo of “ Jauia TalasUi'’ 

(d) Submission of intimation card to the Nacim under Section 
51 J. C. P, C. (62 C. P. C.), and another card to the 
Personal Assistant to the Inspector-General of Police. 

(i*) Despatch {>f Kaqsha Tttsdiq Sakunat to the Plome Police 
Station, if Ins residence is outside the jurisdiction. 

(/) Submission or reasons for non-submissCon of Search Slips, 
i.r/) Specification of injuries, if any, found on his person at 
the time of arrest. 

ih) .State of his health at the time of arrest. 

Name and address of the woman employed to search under 
Section 41 J. C P. C. (52 C. P. C.) in case of female 
accused. 

{k) Specification of blood or semen stains, if any, visible 
on the clothes worn by the accused person at the time of 
arrest, 

(/) Dimensions, description, weight and sketch of the weapons 
or house-breaking implements, if any, found on h'is person 
at the time of arrest, and seized under Section 42 J.C.P.C. 
(53 C. P. C). 

(>/0 Names of witnesses before whom the search of the accus- 
ed is conducted and who lia\e signed the memo of search 
and other documents, if any, recovered from his pockets 
during the course of the search. 

Method of Rccofdiiig Searches.' — ^The most cssentitil points 
which must be recorded in in connection with house-searches 

arc: — 

(c) Method of Durbaiidi and description or device of seal 
employed to secure the locks, 

(1») Names of sentries deputed to guard the entrances, exits, 
windows, ventilators and tops of the houses. 

{c) Preparation of Durbatidi memo bearing signatures of the 
sentries and the in-charge. 

(if) Names of search witnesses summoned under Section lOl 
J. C. P. C. (103 C. P. C). 

(e) rile fact of the inmates havings been searched before com- 
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mencenicnt of the search under Section 100 (3) J. C. P. C, 
ri02 (3) C. P. C ], and name and address of the woman 
employed to search female inmates under Section 41 
J. C P. C. (52 C P. C). 

(?) r’»ame of the Police Officer ^\ho actually conducted the 
search and the fact of his own person having been searched 
by the witnesses both on entering and leaving the house. 

(ij) List of articles reco\ered with exact detail of places tiom 
which reco\ cries have been made and compilation of memos 
of house and person searches prepared under Sections 
101 (2) and 101 (4) J C P. C [103 (2) and 103 (4; 
C, P. C.], respectively. 

(/i) The fact of search witnesses having signed the documents, 
if any, recovered from the house 

( /) Dimensions, description, weight and sketch of the wea])ons 
or house-breaking implements, if any, recovered from the 
house-search. 

{ k) Description and weight of pieces of jew'ellerv recovered 
from the house-search 

(/) Taste, form, colour and weight of any substance recovered 
from the house, wducli is suspected to be a poison or a 
stupefying drug. 

iui) Method of disposal rtf the recovered articles, whether 
sealed and packed or taken without being secured and in 
the first case, the device of the seal used 
Pamvras. — Paizvauas connected wdth investigations received 
from supervising officers, as ako replies sent thereto, shall be in- 
corporated in the body of jzimnics concerned and attached as accom- 
panying documents. From secrecy point of view these Panvanas 
.shall be treated with the same care and consideration as the Case 
Diaries and shall not on any account be mentioned in Book No. 2, 
Book No. 5 or any other open record 

Processes Issued bv Police. — Hukawuama Talbi. If a person 
who appears to be acquainted w'ith the circumstances of a criminal 
case, may he be on the prosecution side or interested in the defence 
or the suspect himself, is required to be examined by the investigating 
officer, he should be regularly summoned to his presence by means of 
a writ known as ‘ Hukauiiiauia Taibi ’ issued in duplicate under S'** • * 

\ 
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153 J. C. P. C. (160 C. P. C.) This will be served by .-i constable 
who will lepve one copy with the i^erson summoned or in his absence 
with an adult male relation as prescribed for court processes in 
Sections 58 and 59 J. C. P. C. (69 and 70 C. P. C.). If 
scr\ ice cannot by the exercise of due diligence be effected in the aforc- 
saxl manner, the constable shall affix a copy to some conspicuous part 
of the man's house as prescribed for Courts summons in Section 60 
J. C. P. C. (71 C P. C.). The duplicate shall be brought back to the 
issuing authority with the signatures of the man concerned in the 
former case or those of a Patel's or of a Muklua’s in the latter. 

Hukaiunama Giriftan” — Similarly when a person is required 
to be tirresled outside the view of the huestigating officer, a constable 
shall he deputed with a writ known as “ H iikamnaina Giriftari under 
Section 45 J. C P. C. (56 C. P. C.) which will be served in the manner 
prescribed in Chanter VI. 

“ Ilukmmiatm Talaslii case a search is required to be 
made in a village different from the one in \\hich the offence has 
occurred and the investigating officer is not free to go and conduct It 
in person, he shall depute a subordinate Police Officer with a writ 
k’V'NMi as " Hukamuawa Talasln" issued under Section 158 (3) 
J. C F. C. [165 (3) C P. C] which uill be served in the manner 
prescribed below under sub-head “ House-Searches.*’ 

Such officer shall carry with him a complete list of stolen 
property with detailed descriptions of each article as required 
by the pro\isions of Sect.on 158 J C. P. C. [165 (3) C. P. C.j. 
It the huisdiction is foreign, he will also bear a requisition from his 
Station House Officer issued under Section 159 (1) J- C. P. C. [16' 
(1) C. P. C] which he w.ll deliver in the hands of the Station House 
Officer concerned and the latter thereupon will be bound to go and 
conduct the search in the manner prescribed in Section 159 J. C. P. C. 
(166 C. P. C ) which is his legal obligation rmder Section 159 (2) 
J. C. P. C [166 (21 C. P. C.]. 

Hnusc-SearcJtcs.— The power of making house-searches as vest- 
ed in us by the provisions of Section 158 J. C. P. C. (165 C. P. C ) is 
pernns'-'ne and not obligatory and remains so even though a com- 
plainant or a witness has made definite suspicions against a named 
individual. 

The spirit of law in this behalf is that this authority shall be 
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exercised only in ca’ics in which no other alternative exists and after 
a full and an exclusive responsibility has been undertaken by the Police. 
Section 158 J. C. P. C. 005 C. P. C ) distinctly lays down that the 
Police may on reasonable pfronnds effect a search but shall, before 
doini; so, render an explanation to the Nacnii by means of a note 
drawn up under Section 158 O) J C P C. [165 O) C, P. C] 
detailincr lea^ons for the search, a copy of which can also he demanded 
on payment by the person whose house is hcin<r searched, vide Clause 
(5) of Section 158 J C P C [165 f5) C. P Cl The words “ may ” 
and “ .shall*’ occurring in this section Ijear wide meanincs. according 
to which the re.sponsibility of the action an<l the liability of the con- 
sequences is borne entirely by Police unshared by the complainants 
or the witnesses. The Police, therefore, shall proceed w-ith great 
caution and shall not allow themselves to be guided by complainants, 
witnesses, or other interested persons in this behalf A suspicion 
made by a party should always be viewed with a suspicious eye 
and treated in the light of only an unverified information till a due 
verification has been made of the grounds on which the suspicion is 
being made In no case such a suspicion shall be entertained for the 
pui'to-ses of making a House-Search unless the Police have definite 
grounds of thei*- own (of which the statement of the su«.picion-maker 
may form a contributing factor! or there exists external independent 
evidence to corroborate the statement of the complainant or the 
w’ilness as the case may be It may as well be noted that the protection 
afforded to us by the provisions of Section 67 J P C (79 L P Cl 
for our bona fide good faith actions ceases its effect if confirmatory 
reasons arc absent in cases of house-searches, lor it is always the 
action and not the heart which speaks, to prove a “ good faith ” in a 
Court of Law’. 

If a Station House Officer decides to avail himself of this power 
in che intere-^t of the investigation, he shall so far as practicable conduct 
the search in per.son as demanded ?>y Section 158 (2) J, C. P. C 
[165 (2! C. P. C.]. hut if he is unable to do so, he may, after recording 
in full his reasons for so doing (w’hich also is a legal obligation 
under Section 158 (3) J. C. P. C. [165 (3) C. P. C.]. and a copy of 
which like the record of reasons is obtainable by the occupier of the 
building on payment under Section 158 (5) J. C. P. C. [165 (5) 
C. P. C.] ), require any officer subordinate to him to make the search, 
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and in tliat ca-?c shall deliver to such subordinate officer an order in 
wntino as rerjnircd by Clause (3) of the said section, spccifyinj,'- the 
place 10 be searched and as far as possible, tlu* thing for which search 
is to be made. The subordinate officer so directed may therenpon 
search for sucli things in such place in the manner prescribed in 
Section 158 (1) J. C P- C. flG5 Clause (I) C P. C] under the 
raitliority vested in him under Clause 3 of this Section. 

U the place is outsi<Ie the jurisdiction of the investigating 
Thaiia, the investigator shall also send a written rc'iuisition to the 
Station House Officer concerned as prescribed in Section 159 (1) 
J C. P C [166 Clause (1) C. P. C.J. unless the delay resultant 
from this lengthy procedure is likely to damage the evidence, in which 
ease he can go and conduct the search in person or cause it to be search- 
ed ))y a subordinate under Clause 3 of this section anywhere within 
die J.iip'tr territory after sending an additional copy of the record of 
reasons jirepared by him under Section 158 (1) J. C. P. C. [165 (1) 
C. P. C.], and a notice of the search as required by the jirovisions of 
Section 159 (4) J. C P C [166 (4) C. P. C.]. respectively to the 
Magistrate and the Station House Officer of the llaga concerned. After 
concluding the search conducted in a foreign jurisdiction the Station 
House Officer shall, besides supplying copies of the memos of recoveries 
l<reparcd under Section 101 (2) J, C. P. C. [103 (2) C P. C.] and 
Section 101 (4) J. C. P. C. [103 (41 C P. C] to the owner or the 
occup'er of the building, also send additional copies of the memo 
to the Station House Officer of the Tliaita concerned, as required by 
the provisions of .Section'159 (4) J, C P. C. [166 (4) C P. C] 

The following points among others shall in%'ariably be obsei\ed 
at the time of making searches: — 

( 1 ) Two or more respectable inhabitants of the locality sna 
be called in to ^v^t^ess the search ; they arc bound by the provisions of 
Section 101 (1) J. C P. C. [103 (n C P- C.] to respond to this call, 
in default whereof nenaltv has been provided in Section 176 J. P. C. 
(187 T. P. CP 

(2) On arrival at the house which requires to be searched 
the Offcer-in-charge shall make adequate arrangements for guarding 
the exits and entrances of the house and shall take every possible care 
and caution to keep the fact of the Police approach conce.iled from the 
inmates of the house till these arrangements have been sat sfactorily 
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made. 

(3") If any mmvoitlahlc delay is foreseen in starting’ the search 
a regular " Djnlnindt" shall be made after clearing the house of its 
inmates who shall before leaving be searched under the provision of 
Section 100 (3) J. C. P, C. [102 (3) C. P C.]. In order to guard 
against any ]) 0 ssihlc attetnpt at escape of incriminating articles from 
the house through doors, windows or ventilators as well as against any 
malicious attempts at introducing and importing any such articles into 
the house, the doors, windows and ventilators shall be carefully fasten- 
ed and guarded and the lock of the entrance door carefully secured 
and sealed from outside. 

( •■) Before starting the search the Police Officer in charge 
shall notify his intention of searching the house to its occupier and 
shall make it known to him as prescribed in Section 84 ( 1) J. C P. C, 
I'M- (1) C. P C] that if the articles wh’ch form the basis of the 
search arc \oluntaril\ produced, no search will be made and that the 
voluntary production of such articles would create an exculpating 
circumstance in his favour so far as the Police investigation is. 
concerned. 

• ; .t) If there is no response to the above demand, the occupier 

of the house shall be called upon to remove the panhi ladies, if any 
111 the house. The outgoing ladies shall of course be searched under 
Section 41 J. C P. C. (52 C P. C.) read with Section 100 (3; 
J. C P C. [102 (.3) C, P. C ], by a non-paida woman before lea\ing 
the house. li, howe\er, a woman or a m.in prefers to stay on. he or 
she as ihc case may be, shall be allowed to remain present in the house 
during the course of search, w^ich is their legal right as owners 
or occupiers oi the building under Section 101 (3} J. C. P. C. [ 103 ( 3 ) 
C. P. C.]. Even in such cases, their jiersons must be searched under 
Section 100 (3) J. C. P. C. [102 (3) C P. C] and copies of I'ant 
Jama Talasin supplied to them as required by the pronsions of Section 
(4) J. C. P. C. [103 (4) C. P. C.]. H ingress is refused or re- 
sistance offered, entry shall be made by force as authorised under 
Section 100 (2) J. C. P. C. [102 (2) C. P. C.] read with Section 37 
j. C P. C. (48 C. P. C.). 

(6) Only one or tw'o Police Officers shall be employed to 
actually search the house and all other officers including the witnesses 
.should wait and watch at the entrance. If, however, any of the 
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nesses cares to go in, either of his own wish or at the request of the 
occupier of the house anti voluntarily offers to be subjected to a search 
of his person, he may be allowed in along with the Police Officer 
(le]iuted to conduct the search 

( 7 ) The Police Officer and others who actually enter the house 
for conducting the search shall first be subjected to a search of their 
own persons taken by the search witnesses and shall as far as possible 
be stripped of all surplus pieces of dress and contents of their pockets. 

(8) The conductor of the search '‘hall place each article 
(bearing jioints of resemblance with those wanted) which he lias 
recovered from the house, before the officer in charge and the search 
witnesses, directly each article is found, with a statement showing 
exactly the place in the house from which the recovery has been made. 
He shah resume his work after each such article has been c.xhibited in 
this manner and e.\planation rendered as to the place and position' from 
and in ^vh^lh it is found. 

^9) If the complainant or other persons who are capable of 
identifying the required articles and whom it is proposed to use as 
prosecui’on witnesses in the event of recoveries, happen to be present 
at the Time of search, they shall be placed well away from the house 
in a position which is definitely outside the view' of the scene of search. 
On termination of the search such witnesses may be called in indivi- 
dually and given an opportunity to identify the articles connected with 
their case. 

To ensure a correct identification the recovered articles should 
he mixed up with so many of similarly shaped others, as can be con- 
veniently arranged, before each witness is called in to identify. The 
articles whicli have remained unidentified at the end of the identifica- 
tion and the investigating officer does not need them for evidential 
purposes in this or any other case, may lie returned to the owner with- 
out heing brought on the memo of recoveries, though a mention of 
llie«c shall in every case be made in the Case Diary concerned. 

(10) Such of the articles as have been duly identified or any 
others which though not identified, arc suspected of being connected 
with the case in one or the other form, shall be taken possession of 
under Section 101 (2) J C. V. C. fl03 (2) C. P. C.]. If the re- 
coveries also consist of a weapon, a poison or any other article, 
possession whereof has been prohibited by law, a separate memo shall 
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he prepared under Section 412 J. C. P. C. (523 C. P. C), and steps 
taken to obtain Magistrate's orders for disposal of the same unless 
the recovery involves commission of a cognizable offence in which case 
a Ruqqa shall be sent to the Police Station for registration of a case 
and investigation started separately with regard to the incriminating 
article thus recovered. 

(11) On termination of a search the actual conductors of the 
search shall before leaving the house be searched again by the search 
witnesses who shall satisfy themselves that they bear nothing more 
or. their persons than what they had at the time of entering the house 

(12) Each article recovered from a house-search and taken 
possession of by the Police shall be signed on the scene of search by the 
search witnesses and the Officer-in-charge unless specification of 
the article in question is incapable of bearing such signatures or thumb 
impressions. 

(13) When total recoveries have been made, tlie Officer-in- 
charge shall draw up an inventory known as memo of search as re- 
quired by the provisions of Section 101 (2) J. C P C. [103 (2) 
C. P. C ] 

(a) mentioning therein particulars, description, specification 

and special features of the recovered and seized 
articles, 

(b) detailing reasons for believing such articles to be connected 

with the case under investigation. 

(i) giving names of sca»'ch witnesses and of the conductors 
of search. 

(d) notin.g the colour, form, weight and if poss.ble aKo the 
taste, if any of the recovered articles is a drug, a 
licpiid or is .suspected to be a poison, and, 

(c) noting particulars, description and dimensions and also a 

sketch, in case of vve.'qxms of offence or house-breaking 
implements, if any, recovered from the house 

The memo of search shall be signed by search witnesses 
which is their legal obligation under Section 101 (2) J. C. P. C. [103 
(2) C. P. C.]. 

Such of the articles as require a chemical analysis shall be 
packed and sealed in the manner prescribed in Chapter IV. 

As directed under Sections 101 (3) and 101 (4) J. C. P. ^ 
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[103 (3) and 103 (4) C. P. C.]. the officer conductiiiK ^ search shall 
SLiijjily copies of search memos signed l>y the witnesses, if demanded 
anti paid for, to the occupier of the house, by way of a receipt of the 
articles taken. 

The original memo of search shall be retained by the investi- 
gating officer and filed with the chaUan papers or the Final Report, ns 
the case may be, after its contents have been duly incorporated in the 
Case Diary concerned. 

Schitrc nf Propaty . — ^Thc Police shall seize weapons, articles 
and property in connection with criminal cases and take charge of 
property : — 

(n) under the implied authority of Section 163 J. C. P. C. 
(1/0 C. P. Cl, or 

((’) in the course of searches made in Police investigations 
under Sections 40, 158 and 159 J. C. P. C, {51, 165 
and 166 C. P. C.), or 

(cl under Section 147 J C P. C. (153 C. P. C), as regards 
weights, measures, or instnmienfs for weighing that 
are false, or 

{(i) uiidei Section 439 J. C P. C. (530 C P. C), as regards 
property alleged or suspected to have been stolen. 

(c) under Section 439 J. C. P C. (550 C. P. C), as regards 
property found under circumstances which create 
suspicion of the commission of an offence, 

(f) under Section 19 of the Jaipur Police Act (S. 25 I P A.), 

as regards unclaimed property. 

Ordinar'Ily the Police shall not take possession of movab'e pro- 
pel tv as unclaimed when it is^in the possession of an innocent finder, 
but in the city, the Police may, in compliance with an order issued by 
a Court under Section 20 or 21 of the Jaipur Police Act (26 and 27 
of the Indian Police Act) take possession and dispose of unclaimed 
properly made over to them by innocent finders Such property shall 
be enleicd in th-’ store-room register. 

(g) under the provisions of local and special laws 

Each Nveapon, article, or other property not being cattle, seized 
under the above circumstances, shall be marked or labelled on the spot 
of recovery with the name of the person ftom whom, and the place 
from where it was seized also giving a reference of the number of 



F.l.R. or of the report of Daily Diary, as the ease may be, on the label. 

In case the property seiml is cattle, immediate steps shall be 
taken to obtain Magistrate's orders for their disposal. If for any 
reason such a course is believed to l>c detrimental to the interests of 
investigation, the seized animal may be made over to a reliable person 
on his executing a “ Sal>ur(iyi A’n»m ’ for production of the animal 
cu demand. Only in very exceptional circumstances in which the 
parsing of such animals out of Police custody is attended with a grave 
danger of the c\idcncc being damaged or destroyed or is likely to 
derange the investigation they may be impounded in cattle pounds or 
kept at Police Stations where no cattle pound.s have been provided The 
expenduurc incurred in feeding such cattle shall be recovered from 
the Xasim concerned by means of a judicial bill. On no account sh.ill 
an owner of the animal or a complainant of the case be made to pay 
such expenses. 

If any of the seized articles require an expert opinion of a 
medical officer, a veterinary surgeon, a mint-master, a chemical exami- 
ner, a serologist, a handwriting expert, a finger-pr.nt proficient, a 
type proficient, a chartered accountant, a firearm expert, a mechanical, 
electrical, or automobile engineer or a superintendent of press- 
houses, it shall be made up into a parcel which will be secured with 
sealing wax bearing the seal impression of a responsible officer and 
shall be similarly marked or labelled. Such articles or parcels shall be 
despatched to the Uxpert concerned under a forwarding Ducket issued 
by the C P..O. 

The Police shall send to Court • — 

(u) all weapons, articles and proiierty connected with cases sent 
for trial; and 

(fi) suspicious, unclaimed and other property; 

as soon as jx.ssible after the recovery, but if retained in 
Police custody for investigation purposes, they shall if 
capable of lieing so trcatctl be kept in the store-room 
and entered in the store-room register adding the number 
of this register entry on the l3l>el. 

In case of unclaimed property copies of entries of the store- 
riKMU reg-ster shall lie sent to the Superintendent who shall take the 
orders t)f tlic JVoriiu conccrnecl as to its disposal. Other proj)crtics 
shall l>c de.alt with as the circumstances of the case concerned require. 
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^Ica^cal Kxawwalion of Injured Persons. — in cases of injuries, 
a statement known as '' Noqsha Mazrttbi^' shall be filled in and ji,' 

sent to the Medical Officer along with the injured person, in charge €\c 

of a Police Officer for treatment aii<l expression of opinion as to the ini 

nature and duration of the injury. 

In case of serious injuries if the injured person cannot be \i 

removed to a I-Iospital without risk or detriment to his health, the pi 

investigating officer shall rci>ort the facts by the most expeditious u 

means available, to Ins Superintendent of Police with a request that ii 

a qualified medical officer may be sent to the spot. If the Superin- 
kndent of Police endorses the opinion of the investigating officer he 
shall request the Nazim to issue orders for the services of a competent 
medical officer and the latter will go and attend tl)e injured person on a 


the spot. 

In case of a woman, if a medical examination is necessary by 
reason of injuries on her person or by reason of her having been sub- 
jected to rape, she shall he first taken before a Magistrate fon record of 
her consent, without which no living woman can be subjected to a 
medical examination under the law in force. The same procedure shall 
be tollowcd in abduction cases, when medical examination is suggested 
for determination of age. This restriction, however, would not apply 
to examination of those parts, exposure of which cannot be said to 
have violated a woman’s modesty. 

If an accused person stands injured he shall be sent under a 
proper escort and may not be handcuffed unless the injury is obviously 
slight and danger of escape cr rescue actually exists. 

In cases of deaths, the statement of injurie« shall be forw’arded 
as an enclosure to Naqsha A. B or C a.s the case may be. It shall not 
on any account be dispensed wdth merely because the death statements 
arc being forwarded which contain a similar information. 

Police Officers shall not compel injured persons to submit to 
medical examination. Such persons have a right to be examined 
privately at their own expense by medical practitioners. “ Injury 
statements ’’ arc intended solelj' for the use of State Surgeons on whom 
the Police may call for a report. Such forms shall not be given to 
injured persons for purposes of examinations at their private choice, 
nor should they be sent with injured persons to State Surgeons of 
ether districts. , 
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Police Ofhccrs should refrain from sending persons whose in- 
juries are obviou'^ly slight for medico-legal examination, and should 
exercise their discretion in obtaining a medical opinion as to whether 
injuries received by complainants constitute a cognizable ofTencc. 

In cases of injuries to animals they shall be treated in the 
Veterinary Hospital and cost, if any charged by the \'ctcrinary Depart- 
ment, borne by the Nazim unless the animal is unclaimed in which 
case it shall either be recovered from the owner if one is eventually 
found or fiom the sale proceeds of the animal if it is eventually sold 
as an unclaimed property. 

The report of the veterinary surgeon in regard to the nature 
of injuries shall, in such cases, be deemed to be an “ expert opinion ’’ 
as dclined in the Evidence Act. 

Dying Dcchralion — A dying declaration shall, whcnc\er 
possible, be recorded by a Magistrate The per.son making the de- 
claration shah, ii possible, be examined by a medical officer With a view 
to ascerraimng that he is sufficiently in po^‘«ssn.n of his reason to 
make a lucid statement. The medical officer’s certificate shall, where 
obtained, form a prefix to the dcclaratum. If his condition is pre- 
carious and does not allow of his removal to the headquarters of a 
Magistrate, the Nazim shall be immediately approached by the most 
expedition.-, means available for the deputation of a Magistrate and 
a Medical Officer. 

If the danger of death is imminent and no Magistrate is avail- 
able or handy the declaration may be recorded b\ a Gazetted Officer 
of Police. 

If no Gazetted Officer can be had either, the declaration ma\ be 
recorded by the senior Police Officer prc'-cnt on the spot in the pre- 
sence of two or more reliable witnesses unconnected with the Police 
Department or with the partie.s conccrnctl in the case. 

If no such witnesses can chher be obtained without risk of the 
mjui’ed person dying before his .statement can be recorded, it may be 
recorded in the jiresence of only two or more Police Officers. 

A dying declaration made to a Police Officer should under 
Section 155 J. C. P. C. ( 1G2 C. P. C.) be signed by the person making 
it, but if by reason of ill-health he is incapable of signing the same, a 
medical certificate to this effect should l>c obtained where possible 
and filed w ith the declaration as its affix. 
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The original document shall be preserved for production in 
Court and a copy retained in the case diar\'. 

Confessions . — The procedure of havinij: confessions and state- 
ments recorded under Section 157 J. C. P. C. (lf>4 C. P. C.) should 
not be resorted to, unless such a course has been rendered absolutely 
necessary by reason of relationship or influence working against the 
prosecution. Such statements and confessions often reflect adversely 
on a case and do more harm than good to the prosecution. If due 
to any special reasons, it is decided to resort to this procedure, the 
confessing prisoner shall be kept apart from other members of his 
gang and when taken before a Magistrate, a formal request shall be 
made that he may be kept segregated until his confession has been 
recorded and verified. 

3 1 two or more persons confess, they should not be allowed to 
meet one another and their confessions should, if possible, be recorded 
by different Magistrates. 

No attempt should l)c made to put up accused persons or wit- 
nesses at the houses of Magistrates nor on a holiday, for this is a 
faulty procedure which a Police Officer is often apt to adopt in his 
an>:icty over the case, little realising at the moment that the entire 
conlc.'.'sion or statement, as the case may be, is likely to be invalidated 
from aOniission in Courts owing to these irregularities 

ll may be noted that a confession recorded under Section 157 
J. C. P. C. (164 C. P. C.) can only be used against the person 
making it or his accomplices under Section 30 E. A , if it bears a 
magisterial certificate showing that the < accused person was duly 
informed of his freedom in the matter of making such a confession 
which if so rcqu'.red would be used in evidence against him and that 
the confc.ssion is voluntary, taken in the direct presence and within 
the personal hearing of the Ma^strate and contains a true and full 
account of his statement which has been read out to and admitted 
correct by him. It is only this certificate which will secure its validity 
in the event of the accused's retracting his confession in the course 
of his trial which generally happens in such cases. 

King's Pardons . — If in a case triable exclusively by a Court 
of Sessions or punishable with imprisonment of 10 years or more or 
a case falling under one of the Sections of Penal Law mentioned in 
Section 257 J. C. P. C. (337 C. P. C.) it appears desirable or 
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necessary to the successful i>ro«:eciition of the offenders that one or 
more persons nccu«:ed of the offence should be admitted as crown 
witnesses, the Superintendent of Police shall apply to the Nadm for the 
giant of a pardon. 

If in a case of this nature an accused i>crson voluntarily informs 
a N. G. Officer that he is acquainted with, and is desirous of making 
a full statement of facts in the hope of obtaining a pardon, snch 
Police Omcer shall inform him that he is unable to make any promi.se 
whatever, but is prepared to hear wbat he has to say and. if after an 
enquiry the facts related hy him appear to be true and of sufficient 
importance to justify such a course, to recommend his case to his 
senior officers with a view to a pardon being granted by a competent 
Magistrate. 

Subordinate Police OfBcers shall take no steps towards grant of 
pardons without the pre\ious sanction in writing of a Gazetted Police 
Officer The selection of an approver from amongst the lot of accused 
shall be the personal prerogative of the Superintendents of Police and 
will not be left to any enrolled Police Officer. The selection of an 
approver will be made with due regard to. — 

. his previous antecedents, 

II his share in the crime. 

la his direct knowledge of the fact^ c«*nsfitutir'g the crime. 

Supenntenck•nt'^ of Police diall c\crc’sc due care in making 
selection of the appnners. On no account should a hardened criminal 
whose remaining at large is lK*!ie\cd to lie detrimental to sociou 
he granleil this privilege, altlvnigh his testimony nuy be of the fullest 
value to the case .\gain a pnnciiwl offender slumld not be gi\en any 
encouraeenient nf this kind and the selection should be strictK confined 
to such of the offenders tinly. as arc not the arch-pcrjK'trators of the 
crime and vet are in possession of farts, which give tin* prosiwct of 
connecting all the links of the prosecution storv, from the stage of 
preparation to that of commission and cvnnpVllon of the offence, and 
conoUn.ttive eviilence whereof is available at least on the essential 
points, if not on the complete story. 

It mav he noted that although there is nothing in l.aw to prevent 
an app’ o\«.r from niaknng a long and detailed ^tatemem and the wh'^’Ic, 
barring of course the irrelevant portions, is eligible for admission in 
Court as a statement ma<lc bv a witness, the uncorroborated portions. 
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if any. cannot be used or considered against the co-accnscd, because 
the s]nrit of law in this connection is that though technically a wit- 
ness's statement, no more importance shall he attached to such an 
evidence than to that of an, accused person unless ample corroboration 
ha' been made of the facts contained in the statement 

Pol’co Noficct — 1. When it is considered necessary to record 
or communicate to other Police Stations inforntation regarding un- 
ioeiuificil corpses, missing persons, unclaimed, lost or stolen cattle or 
other property, notices m the forms given in the appendix shall be 
pieiiared .ind des]iatchcd to such Police Stations as the Station House 
Officer thinks fit. care being taken that onl\ property easy of identifi- 
cat on is included 

2 If the matter is urgent the iieces«ary copies shall be made 
at and dcspntclie^l direct from the Police Station, otherwise notices 
sba^l lie submitted to the office of the Superintendent w licre the required 
mviibcr of copies sh.all be made by means of duplicating process and 
despatched without delay to such Police Stations and Posts as the sub- 
mitting ofiicer mav reccinincnd and also if necessary to the office of 
the Inspcctoi -General for publication in the Stale Gazette In addi- 
tion. in all important cases, information should be communicated 
to the cliOZiliidais visiting the Police .Station with a \iew to its circula- 
tion throughout the jurisdiction of tlic Police Station. 

,3 Office copies of the notices referred to shall he kept and 
these, as well as the notices received from other Police Stations, shall, 
respectivclv, be given an anmi.al serial number under each class separate- 
1\ and fded f.ir seven years in two bundles, one containing notices of 
the Home Police .Station and the other these received from other Police 
Stations. 

4. Notices shall lie compared with a view to tracing missing 
jjcrsons. owners of unclaimed property, establishing identity of un- 
identified corpses, etc., and results noted in the column of remarks. 

Tn the case of similar notices received from other districts 
or Provinces. Suj'ierintendents .shall exercise their discretion as to the 
Police Stations to which they should be circulated and the nece.ssary 
number of copies shall be made in their onm offices if duiiHcate coiiies 
are not received from the forwarding district. 

The object of this rule is to reduce clerical labour at Police 
Stations as far as possible. 
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Notices of novel or professional ofTencos and inenioranda 
embodyiiijj the shifts and artifices of criminals and their uioiius 
opciaudi shall be sent for publication in the State Gazette for general 
information. 

Hue and Cry Notice^. — It ‘s an important duty of an OfFicer-in- 
charge of a Police Station to arrange for the systematic and prompt 
dissemination of hue and cry njticcs and intelligence throughout the 
area in which tlie ofTenders or the property or both are likely to b( 
found. 

In addition to the agency of the Post Office and \illagc choivki- 
dais, special measures for the communication of intelligence shall be 
adopted in urgent cases and use of telegrams, telephones, taxis and 
special messengers freely made according as circumstances require. 

In every case of dacoitv. specially dacoity or robl)cry 
with murder, drugging With intent to rob, other serious robbery, or 
other serious offence endangering the peace of communities the 
Officer-in-cliarge of the Police Station concerned shall, tmless the 
offenders are forthwith arrested, send information ns rapidly ns 
possible to the villages s\ithin his jurisdiction and shall send written 
vernacular notices known as “ hlitihat Shor-o-Coga" in the form 
given In the appendix to all neighlmuring Police Stations, and to such 
other Police Stations, whether in the same district or not. as may be 
deemed necessary, giving all particulars likely to afford a clue to the 
offenders. 

When a written hue and erv notice is sent for publication in 
anoihcr district, only one copy shall be sent and the Suiicnntcndent 
lecelving it shall have a sufficient number of copies made for rapid 
circulation in tlinsc Police Stations only where publication of the notice 
may serve some useful purpose. Such notices shall ordinarily be in 
\crnacu1ar. 

Tn cases of importance in which a reward is offered, and in 
ca«c«i where a clear dcscriinion of the accuscti or of the st<»lcn projicrty 
is avadable the Superintendent riiall also ^end a hue and cri, notice in 
the iirescribcd form (in \crnacular and. if ncccs-^ary, alsti in English) 
to the Office of the Insjx'ctor-Gcncral of Police for publication in the 
St.atc Gazette 

Photos end Fhifjer Imf'rcssinits. — Pliotographs, Search Slips 
and Ousts of finger impressions are three of the necessary ingretlients 
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if any, cannot he usctl or considered a{jatnst the co-accused, because 
the spirit of law in this connection is that thouijh technically a wit- 
ness’s siatement, no more importance shall he attached to such an 
evidence than to that of an accused person unless ample corroboration 
hro been made of the facts contained in the statement. 

NoUa ' — 1. When it is considered necessary to record 
or communicate to other Police Stations information regarding un- 
identified corpses, mi'.sing per-'Otis, unclaimed, lost or stolen cattle or 
other propert) , notices in the forms given in the «'ipi)endi''c shall be 
piepared and despatched to such Police Stations as the Station House 
Officer tinnhs fit. care heme taken that only property casv of identifi- 
cat on IS included 

2. Jf the matter is urgent the neccs«ary copies shall be made 
at and despatched direct from the Police Station, otherwise notices 
si aM he sid -initted to the office of the Superintendent where the required 
number of copies shall he made by means of duplicating process and 
despatched without delay to such Police Stations and Posts ns the sub- 
mitting officer niav recommend and also if necessary to tlie office of 
the Iiispecioi -General for publication in the State Gazette In addi- 
tion, in all important cases, information should be communicated 
to the chai^kidarf visiting the Police Station with a view to its circula- 
tion throughout the jurisdiction of the Police Station. 

.3. Office copies of the notices referred to shall he kept and 
these, as well as the notices received from other Police Stations, shall, 
respcctivclv. be given an annual serial munher under each class separate- 
ly and fdc’d for seven t'car.s in t«'o bundles, one containing notice.s of 
the Home Police Station and the other these recc'iv'cd from other Police 
Stations. 

4. Notices shall he compared with a view to tracing missing 
j.-ersons. owners of unclaimed proiierty. establishing identity of un- 
identified corpses, etc., and results noted in the column of remarks. 

In the case of similar notices received from other districts 
or Provinces. Superintendents shall exercise their discretion as to the 
Police .Sfan'ons to which they should be circulated and the necessary 
number of copies shall be made in their own offices if duplicate copies 
are not received from the forwarding district. 

The object of this rule is to reduce clerical labour at Police 
Stations as far as jicssiblc. 



57 


Notices oi novel or professional offences and memoranda 
emhodyinjj the shifts and artifices of criminals and their nwiius 
opciaiidi shall be sent for publication in the State Gazette for general 
information. 

Hue and Cry Notice^. — It ;s an important duty of an Officer-in- 
charge of a Police Station to arrange for the systematic and prompt 
dissemination of hue and cry nJtices and intelligence throughout the 
area in which th.e offenders or the property or both are likely to bt 
found. 

In addition to the agency of the Post Office and village chou'ki- 
dats. special measures for the communication of intelligence shall be 
adopted in urgent cases and use of telegrams, telephones, taxis and 
special messengers freely made according as circumstances require. 

In every case of dacoitv. specially dacoity or robl>ery 
with murder, drugging With intent to rob, other serious robbery, or 
other serious offence endangering the peace of communities the 
Officer-in-charge of the Police Station concerned shall, unless the 
offenders are forthwith arrested, send information ns rapidly ns 
possible to the villages within his jurisdiction and shall send written 
vernacular notices known as *‘hlitihat Slior-o-Gof/a'* in the form 
given In the appendix to all nelghlmuring Police Stations, and to such 
other Police Stations, whether in the same district or not. as may he 
deemed necessary, giving all particulars likeU to afford a cine to the 
offenders 

When a written hue and erv notice is sent for publication In 
niioihcr district, onlv one copv shall be sent and the Siqxinntendcnt 
leceiving h shall have a sufficient number of copies made for rapid 
circulation in those Police Stations only where publication of the iiiiticc 
may serve some useful purpose Such notices shall ordinarily l)e in 
\crnacu1ar. 

In cases of importance in which a reward is offered, and in 
cn«es where a clear description of the acciiscil or of the stolen projicrty 
is avad.able. the Superintendent shall also send a hue and cry notice in 
the prescrihctl form (In \ern.acular and. if necessary, aUo in English) 
to the Office of the Insjx'ctnr-Gcncral of Police for publication in the 
State Gazette 

PItflIos oitd Fhi(icr Inifresswits, — Plmtographs. Search Slips 
and Casts of finger impressions are three of the necessary ingreilients 



58 


of Police investigations and slioiikl he freely made use of, for evidential 
purposes and for leading pursuits and tracing criminals. 

Photography and finger-printing arc arts which can only be 
acquired by a regular training. Accordingly a provijiion is being made 
in the Reserve Lines School for the training of our recruits and 
students of our Law Class and Refreshers Course in these branches of 
the Police work. 

Finger prints of each person convicted by a local court of an 
offence under Chapter XIT and Chapter XVil of the I. P. C. or under 
any of the scheduled sections shall be prepared by the Prosecutor on 
each such conviction and forwarded to the Finger Print Bureau, Mount 
Abu, for record. 

On an arrest if there is any doubt as to the identity of the 
arrested person or regarding his prc\ious convictions, a search slip 
shall be prepared by the Tliaita concerned and forwarded to the said 
Bureau with a view to ascertaining his particulars, antecedents and 
previous convictions and a note made in the charge sheet, for guidance 
of the Prosecutor, requesting the court to await the Bureau’s reply 
before .a judgement is passed In ca<e the accused person is a resident 
of a 'foreign territory, a search slip shall also be sent to the Bureau 
of hiS'Prnvince and in case he apj>ears to be a professional or an 
habitual offender, an additional slip to the Central Bureau, Simla, for 
ascer'aining his all-India criminal activities. 

At the time of registration of a criminal tribe's male member, 
his finger prints shall be taken under the supervision of the Superin- 
tendent of Police concerned and sent to the Prosecuting Inspector, 
Jaipur, for being forwarded to the Finger Print Bureau. MounfAbu, 
where a regular record of finger-prints of all such members is- main- 
lamed In ihe c\ ent of subsequent arrests of meml^ers of criminal ti ibes 
search slips shall be sent in the manner prescribed above and particulars 
of previous convictions obtained for proceedings under .Section 21 
J. C. T. A. (23 C T. A.). Another obvious advantage of this procedure 
is that a registered member who is found anywhere beyond the- 
boundaries of hi^ village and is attempting to conceal his identity will 
be easily spotted through a search slip and proceeded -against under 
Section 20 Criminal Tribes Act, on the strength of the information ■ 
supplied by the Finger Print Bureau. 

and Modch . — ^Thc models of impressions of -footprints 
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in their finest details arc easily and accurately obtained by the use of 
a composition, which consists of resin mixed with wax or paraffin iu 
suitable proportions, whereby is obtained at a small cost a compound 
which becomes quite fluid at a temi>crature below the boiling point of 
water, and which becomes hard and tough on cooling, and may, with- 
out injury to the impression, be washed clean with \vater. A suitable 
projiortion is “ resin two parts, wax or paraftin one part,” but experi- 
ment show the precise proportions of the ingredients procurable 
which gi\e the best results in diOerent classes of impressions and in 
different climates and var>ing seasons. 

Tbc following hints will be found useful by those using the 
composition; but practice is necessary before proficiency can be 
secured. 

Use a copper-bottomed kettle (a tin pot with a spout is appar- 
ently as effective and is very much cheaper) bolding about two quarts. 
Ttreak into small pieces a sufficient quantity of the composition to fill 
tl'.e kettle three-quarters full, and put it on a slow fire imtU the com- 
position is melted, stirring it gently with a stick. The composition 
should never be allowed to boil and should not be used too hot 

To take a ca.st of a track, it is only necessary to pour into the 
track as much melted cotnposition as it will hold The spout of the 
kettle should he placed as near the track as possible, in order that the 
in’iiic^snin may not be spoiled while iMUiring in the composition Either 
a baud of hoop iron or a ridge </f Kneaded c!a\ should be placed round 
the track to prc\ent the overflow of the comiMisitiun Tlie composi- 
tion ‘.Mould then be allov ed to cool, after which the cast can be taken 
up and washed. A cast sbou d. as a rule, be from tbrec-<inartcrs to 
one inch in thickness 

The nature and condition of the soil in which a footstep or 
other track is found, is of much importance in the matter of taking 
casts 't may sometimes he necessan.' to take casts of tracks under 
water. In order to do this, the water must be carefully rcmo\e<l, cither 
b> forming a channel to allow it to run off or by means of a syphon. 

si‘i,-dl tube of rublwr makes a simple and effective syphon. .\ svrjnge 
is useful if water has to he rcmo\e<l from the impression made by 
nails, etc , in footprints. 

Taking up a ca<t nee<l« niuch care. It must l>c careful!} dug 
aiouml and underneath, so that when it is lifted it may remain uiun- 
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juicd The clay adhering to it can be removed afterwards, and it 
can be washed under running water, or a soft brush can be used for 
this pui'jvjse. Casts of footprints are sonictimes found to be weak 
at the instep; this can be rcniedied by adding a little composition to 
that part during the process of cooling. 

It may in some cases be useful to lake copies of casts. For 
e,Taniple if tJje track of a cnniinn} be folloued to a certain distance, 
even though he should at the time elude arrest, the line of direction 
in which the track leads may incficatc the locality in which he will be 
found. Copies of casts might then be made with u view to forwarding 
them to the Police of the locality to aid tliem in their searches. 

For taking a copy an impression of the cast should be made 
in a lump of well-kneaded clay and a mould taken of the impression. 
The original cast should be put aside and carefully preserved, as addi- 
tional copies of it can be obtained if necessary from the first copy. 

The taking of casts need not be confined to footprints, but may 
he usefully c.xtcndcd, as occasion suggests to knee and elbow, even 
huger and thumb tracks. 

When a cast is setting, it should be marked with the date and 
with the initials of the operator, for evidential purposes and future 
identifications. 

Caie and practice are required in taking a cast of a track 
found on inclined ground. A ridge of cla}- should be made round it 
as before described, and as much of the composition poured into the 
lowest part of the track as it will hold without overflowing. As it 
cools, more composition should be added until the entire track lias been 
filled "When the cast has hardened it can be taken up and washed as 
before stated. 

If the house raided bv criminals is fitted with glass-work, high- 
seasoned and polished wood work, which happen to be dusted and there 
are s);nptams of the oflender having touched these, grey or white 
powder, as the case may be, i c., grey for whitish objects and white for 
greyish ones, .sliould Ix; gently spread over the surface of the objects 
su.spected of having been so touched. After a while the powder should 
he removed by a gentle blow of breath. By this process, the ridges, etc., 
will become decipherable if there exist any. Photographs should then 
be taken of the portions bearing such marks which could in the event 
of a prosecution he used with a very great advantage for evidential 



61 


purposes 

Tiack Poiadcs . — Tracking is another useful science which is 
invariably very helpful in cases in which tracks have been left behind 
by offenders, animals -used by them for conveyance purposes, ('r 
those removed by them, which form the subject of offence. Method 
of taking casts of impressions has been detailed above and may 
be experimented and employed with a great advantage. 

A tracker where available shall invariably be employed in such 
cases to help the investig'ation and to lead the tracks as far 
as possible. In case the tracks cannot be led right up to the destination, 
the tracker shall, after he has carefully and minutely seen the original 
tiacks and has noted the size and special features thereof, be employed 
at this or any subsequent stage of the investigation to compare such 
tracks with those of the persons susi>ected m the case. This shall be 
done by holding " Track Parades*’ in front of two or more reliable 
and independent witnesses and if possible also in the presence of a 
Magistrate. A soft or sand) ground about 50 paces in length and 
25 paces in width should be selected for tak.ng the foot imiiressions 
of suspects. The suspected iktsoiis should be made to walk m hue 
wiih a number of unconnected iktsoiis of about the same size who 
have been assigned positions m the row m accordance with the wislies 
of the suspects, the order of falling in being noted on a separate piece 
of paper by ilic mvesugaiiiig officer and the parade witnesses 

The suspects shall be kepi carelully concealed Irom the view 
of the tracker when the parade is Ixniig arranged, .\fter the foot 
marks of the suspected iiersons have been obtained m the maimer 
siatM above, the trackei will l>c invited to the paraile ground and given 
an opixirtunily of picking up such of the tracks as in his (»puiion 
compare with those noted by him on the scene ot occurrence The note 
suggested above shall then be reterretl to and resuUs recorded therein. 

If anv tracks liave liecn comixired by the trac'Kcr. a memo oi 
"Track Parade" shall be prejiared by the investigating officer and 
signed bv the tracker, the witnesses and the Magistrate if one is 
present. The note pre-cribed alnive shall lie* appci.detl «n original tt> 
the memo and a C('py of the entire document made in the case duiry 
concerned. 

If the suspcclixl indiviilunl is in judicial custofly or is serving 
a sentence in a Jail, tlie \»arade shall be held inside the Jail prcnii«.es 
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jmed Tlio day adhering to it can be removed afterwards, and it 
can be wavshcd under running water, or a soft brush can be used for 
this puvjVise. Casts of footprints are sometimes found to be weak 
at the instep; this can be remedied by adding a little composition to 
that part during the process of cooling. 

It may in some cases be lucfiil to take copies of casts. For 
example if the track of a cnminal be followed to a certain distance, 
even thuuy’h he should at the time elude arrest, the line of direction 
in which the track leads may indicate the locality in which he will be 
found. Copies of casts might then be made with a view to forwarding 
them to ihe Police of the localit) to aid them in their searches 

For taking a copy an impression of the cast should be made 
m a lump of well-kneaded cla\ and a mould taken of the impression. 
The original cast should be put aside and carefully preserved, as addi- 
tional copies of It can be obtained if necessary from the hrst copy. 

The taking of casts need not be confined to footprints, but may 
he usefullv extended, as occasion suggests to knee and elbow, even 
huger and thumb tracks. 

\\ hen a cast is setting, it should be marked with the date and 
with the initials of the operator, for evidential purposes and future 
idcniilications. 

Caie and practice are required in taking a cast of a track 
found on inclined ground. A ridge of clay should be made round it 
as before described, and as much of the composition poured into the 
lowest part of the track as it wdll hold without overflowing. As il 
cools, more composition should be added until the ent>re track has been 
filled. \Vhen the cast has hardened it can be taken up and %vashcd as 
before stated. 

if the house raided by criminals is fitted with glass-w’ork, high- 
seasoned and polished wood work, which happen to be dusted and there 
are symptoms of the of lender having touched these, grey or white 
powder, as the case may be, i.e., grey for whitish objects and white for 
greyish ones, should be gently spread over the surface of the objects 
suspected of having been so touched. After a while the powder should 
be removed by a gentle blow of breath. By this process, the ridges, etc., 
will become decipherable if there exist any. Photographs should then 
be taken of the portions bearing such marks which could in the event 
ol a prosecution be used with a verv great advantage for evidential 
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piirposes- 

Tiack Potodcs . — Tracking is another useful science which is 
invariably vcrv helpful in cases in which tracks have been left behind 
by offenders, animals -used by them for con\'cyance purposes, or 
those removed by them, which form the subject of offence. Method 
of taking casts of impressions has been detailed above and may 
be exiwimented and employed with a great advantage. 

‘\. tracker where available shall invariably be employed in such 
cases to help the mvestigtition and to lead the tracks as far 
as possible. In case the tracks cannot be led right 'up to the destination, 
the tracker shall, after he has carefully and minutely seen the original 
tracks and has noted the size and special featurei thereof, be employed 
at this or any subsequent stage of the investigation to compare sucti 
tracks with those of the persons suspected in the case. This shall be 
done by holding " Track Parades *’ in front of two or more reliable 
and independent witnesses and if possible also m the presence of a 
^lagistrate. A soft or sandy ground about 50 i)aces in length and 
25 paces in width should be selected for taknig the foot impressions 
of susiiects. The suspected persons should be made to walk in line 
W’uh a number of unconnected persons of about the same size who 
have been assigned positions in the row in accordance with the wishes 
of ihe su.spects, the order of falling m being noted on a separate piece 
of paper by ihe investigating oHiccr and the iKiradc witnesses. 

rile su.spects shall be kept carcluliv concealed Irom tlie view 
of the tracker when the parade is iK'iiig arranged. .Xlter the foot 
marks of the suspected persons have been obtainetl in the manner 
slated above, the tracker will be invited to the parade ground and given 
an opportuiiily of picking up such of the tracks as m his opinion 
compare with those noted by him on the scene of occurrence The note 
suggested above shall then be referred to and results recorded therein. 

If any tracks have lx;cn comiKircd bj the tracker, a memo oi 
“Track Parade” shall be prciiared by the investigating officer and 
signed bv the tracker, the witnesses ami the Magistrate if one is 
present. 'I'he note prescribed above .shall Ik: api»ci.dc<i »n original to 
the memo and a copy of the entire dixmmcnt made in the case diary 
concerned. 

If the sv.sjKxuxl iniliNidnal is in judicial custody or is serving 
a sentence in a Jail, the parade shall be held inside the Jail jirenil'es 


r 



02 


in accordance with the Jail Rules. 

“ Jdcntificalion Parades ” — Great care should be exercised and 
full precautions taken against a wrong person being identified by wit- 
nesses. Among others, the following are absolutely essential points 
which should be iin*erringly observed at the time of identification 
parades : — 

( ] ) The witnesses shall be stationed well away from the scene 
of parade and ])laced in a i>osition which utterly eclipses 
the view of the parade ground. 

Means of communications between the two places shall 
be totally disconnected till the parade is finally over and 
no one, nor even a Police Officer, shall be allowed to walk 
from one place to another. 

(o) The persons whose identification is in question shall be 
kept concealed from the view of the witnesses and will, 
if they so desire, be allowed to muffie up their faces till 
the parade is actually held. 

(4) They shall be made to stand in a row with as many of 
unconnected persons as can be conveniently found, but 
care shall be taken that the men joining the parade are, 
as far as possible, similar m size, age and appearance to 
those of the accused persons. 

(^5) As soon as the row has been formed and every one has 
fallen in, an opportunity shall be given to the accubed 
persons to change their Pagris or any other piece of 
their dress with their neighbours in the row if they so 
desire. 

( 6) As the last piece of precaution, the accused persons shail, 
before a witness is called in, be allowed to change places 
with others in the row if they so desire and, if desired 
further, this course may be repeated before each witness 
is called to the parade ground. 

The parade shall be arranged by a Gazetted Officer if possible 
or the seniormost Police Officer present on the spot. It shail be wit- 
nessed l)y two or more respectable inhabitants of the locality and 
supervised by a Magistrate if one is available. 

If the accused person is in Judicial Custody or is serving a 
sentence in a Jail the parade shall be held inside the Jail building in 
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accordance with the rules of the Jail. 

If one or more of such persons have been identified, a memo 
of idcntiiicalion parade shall be pre|Viicd and signed by all concerned 
including the identifiers and the witnesses of the parade 

"Proof of Poioilcs**'~-PoT proving memos of identification 
and track parades the following pieces of evidence among others shall 
necessarily be pro<luced in court. — 

1. An independent witness to state that he was personally 
present with the identifiers or the trackers, as the case may 
be, and to vouch that such witnesses had no chance whatever 
of seeing the accused i>ersons before reaching the parade 
ground. 

2. Another independent witness to state that he was personally 
present with the accused i»crsons and to \ouch that there 
was no chance of any of such persons ha\ing been seen 
by any of the pro.scciition witnesses or tlie trackers, 
as the case may be. before the latter actually arri\ed at 
the parade ground. 

3 The tracker or the identifier as the case m.ay be and the 
Mipersisor. convener and the witncssc'. of the jiarade. to 
pro\c the Memo 

Pi oof of Hoiidwntittif — 1 Evidence «>f handwriting. long 
as it de iinte and reliable, forms a rebuttable (iroof in the prosccu- 
ti( ti oi a cine which is chietly based «>n a writing, if such a writing is 
being denied or is likely to he denied m court bj the iicrson who is 
sup]K)M’d to haw written it The most frc(|uent of these cases are 
forgeries, cheating, embezzlements. misappropriati<ms and falsificati«»n 
of accoMiUs. in which r.nv such writing is in (|ueslion 

2. The handwriting ewidence shall be obtained only in ca«es 
in which such an evidence forms the turning point of the case and 
that onl\ when the writing is sufficiently long and not onl\ a signature 
or a single, two nr three-worded phra«e on which an opinion is difficult 
to form. 

In cases in which the handwriting evidence is nm so very 
impjruint relatively to the whole body of the evidence, it should alwa\s 
Iv ili'{Hm«e<! With, as even the Handwriting Experts have adniitte<l 
llieir failure in the matter of forming opinions in cases in which 
the writer has taken prccainions to change the ^t^le of his wri**"” 
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which generally is the case, while on the other hand the standard of 
proof demanded by courts in cases in\oU*inj; evidence of handwritinej 
is extraordinarily high and they simply refuse to entertain an evidence 
which is not absolutely definite. 

Handwritings shall he proved either: — 

(;) By the endence of a witness who has frequently seen the 
person concerned ^\riting on different occasions and is able to identify 
the writing in question. Invariably he is a relation, a friend, an 
nc([na’n‘<.ance, an emplovcr. a servant, a co-official in an office, shop, 
film or in«tHution or one who has or had business dealings with the 
person roncerne<l and has in any one or more of these capacities had 
ample chance of actually seeing him writing. The mere fact of ha\ing 
received letters and comnninications in the handwriting of a certain 
person forms no evidence whatsoever and need not be quoted. The 
rule of ^-elevancy demands that the witness must have actually seen 
the person concerned writing and this must be so often that the witness 
has become thoroughly acquainted and familiar with the style and the 
pccularities of his handwriting. Any evidence falling short of this 
standard wdll serve no useful puriiosc in court and need not be 
attempted at. The main point in an evidence of this kind is that the 
witness ^hou1d be genuinely able to pick up the handwriting in question 
if mixed with others and placed before him in a lot The defence 
counsels have a legal right to subject our witnesses to such a test with 
a view' to question the crcdibilitv of their evidence. Adequate safe- 
guards .should therefore be taken before such a wdtness is produced in 
court or his name withdrawn from the list nf witnesses if he is not 
un to Ihi.s standard. 

(ii) Or by the evidence of a handwriting Expert who has 
compared the writing in qi’e.stion with the specimen handwritings of 
tl.e pcr*.on who is supi>csed to have written it. If it is desired in the 
interest of an investigation to take advantage of an e.xpert opinion, 
the per.scn concerned .shall be taken before a Magistrate or in his 
ab'-ence liefore a Gazetted Officer of the Police and made to write 
several p-ages in the pre.«cnce of this officer- ILach such page shall 
as far as possible, contain the figures, phrases and the words emjdoyed 
ir the writing in question and shall be endorsed by the said officer in 
llie words “ written bv A or B or C or anv other letter of the Alphabet 
which has been substituted for the name of the writer, (the idea being 
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that the name of the writer should be kept secret from the Expert and 
Ids stall) in my presence on such and such date ” 

The specimcMi writing and the writing in ijuestion shall then be 
carefull} packed, sealed and forwarded to an Expert and so far as 
possible, the name and address of the: Expert selected for such com- 
parisons shall be kept secret from the parties till he actually appears 
in court. 

Note— E xpcits h.i\c oftet. refused to Rnc opinions on niwll inatenals and it would lx. 
useless to seek tlicir lielp if tbc writmR in iiixMion consists vnl> of a line or less or on1> a 
signalnrc or two, or mere figures. 

}‘rooj of Picvioiis Cottz'iciions. — Convictions awarded by 
Courts of foreign territories lia\c not been held to be relevant in Jaipur 
Courts for purpose.^ of Section 63 J. P. C. (75 I. P C.) and there- 
fore no attempt need he made to pro\e such convictions, excepting only 
in cases of bad li\elihood, 

C)n coinictions awarded by the Jaipur Courts, finger lirint.s of 
each con\iot arc taken and sent to the lunger Print Pureau. Mount 
Abu, lor lecord, as already stated under head "Photos and I'inger 
Prints." 

il ihc reply to a Xatjsha Tasduj Sakitnal (which is sent on 
e\cr) arre-t to the Home I’ohcc .Stations under instructions prescribed 
m Chapter \ I ) discloses one or more prexious coiuictions ag:lm^t an 
arrcstetl person the reporting ‘Ihana shall proceed as follows — 

(0 A search slip shall he jireiKircd in the prescribed manner 
and sent to the lunger Print lUireau, Mount .\l)U, for 
comparistm with the lunger Prints, which are on 
permanent record there 

i.i) On receipt of a repl\ from the said Purcau or at an 
earlier stage on receipt of a reply from the lloine 
I’ohce Station, a reference sluall be made to the Super- 
intendent of Jail, ijnoling particulars <if the coinictions 
jxjinted out by the 1 Ionic Police Station and the lunger 
Print ljurenu and asking for confirmation or otherwi-e 
of this information. 

'I'he jail authorities shall thereupon forward to tlie rejxirling 
Police Station an extract from their Jail register in the prescril)cd 
form showing jeirliculars of the convict and of the case, as also the 





66 

dates of Prisoner’s admission in and release from the Jail, as recorded 
in the said register. 

The Station House Officer of the rcjwrting Police Station if 
he is satisfied with the correctness of the Jail Memo shall forward 
the same to the court through the Prosecutor, 

As tile Police Station records arc not expa led to be as complete 
and exliauslive as those of the Finger IVini Bureau it would be in- 
advisable to rely on the Naqiha Tasdiq Sakimat replies alone. Replies 
to search shps must therefore be awaited, before proceedings under 
Section 63 J. P. C. (75 I. P. C.) are started. 

If a reply is not received till the stage of challaii, a request 
-shall be made in the charge sheet requiring the Prosecuting Officer to 
notify the fact of existence of previous convictions to the 
trate with u view to move liim for transfer of the case to the 
court of a higher Magistrate who has powers to proceed under this 
.section. The Magistrate so deputed shall be reqttested to await the 
Bureau's reply before passing the final judgment. 

■fhe officer who prepares the search sHp shall be cited as a wit- 
ness In the case with a view to introduce the Bureau’s reply in the 
court. 

A Jail memo is admissible in courts under Section 377 {b) 
J. C. P. C. [51 1 (b) C. P. C] provided identity of the convict is proved 
by inclejicndcnt evidence. A Jail official who is able to identify the 
convict shall therefore be summoned and examined on the point of 
the convict’s identity. 

If no such Jail official is available, the complainant or a witne.ss 
of the case in which the conviction was awarded shall be produced m 
court to prove the identity of the convict. If no such person can cither 
be found, the Police Officer who conducted the investigation of the 
said case snail prove the accused’s idcntiU' in court. In such cases 
the pro.secution shall aI.so request the court to consult the original 
judgment.s up to a limit of three cases which has been held to be the 
standard for application of Section 63 J. P. C. (75 I. P. C.). 

The other course for proedng such conviction is the e.xaniinntion 
in courts of proficients employed in the Finger Print Bureau at l^Iount 
Abu, but this is much too e.x|icnsivc and may not be re.sorted to, except- 
ing in very doubtful cases which bear sjiecial features of importance. 

Disputed Jurisdictions , — If the case reported at a Police 
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Station, is an occurrence of a different Police Station, the facts con- 
stitutiiif? the case shall be recordetl in the Daily Diary inssteacl of in 
the F.l.R. and a copy thereof immediately sent to the Officer-in-charge 
of the Police Station concerned. Pending arrival of an officer from 
the Home Police Station, the Station House Officer of tlie Police 
Station, at which the report has !)ccn made, shall forthwith start the 
in\esligation, taking all possible measures for securing the arrest of 
the ofYenders if any at large in the case. Likewise, if after commenc- 
ing the investigation, he discovers that the offence was committed in the 
jurisdiction of another Police Station, he shall send information to 
the Station House Officer concerned and continue the iiuc.stigation in 
the same manner as he would do for a case of his own Tliam, till Jin 
officer from the Home Police Station has arrived and has taken over 
charge of the case Should this officer dispute the jurisdiction, both 
of them shall jointly carry on the investigation unless and until the 
question of jurisdiction has 1)cen finally decided by a Gazetted Officer. 
If the case is CNcntually transferred to another Police Station by reason 
of jurisdiction, it shall he registered at the Police Station in the juris- 
diction of which the oflence has occurred and cancelled from the Police 
Station where it was fir.st reported 

Abstantiitg from Iiivesliif<ftions — Section 151 ( 1 ). proxisi) “ a ” 
of the J. C P. C 1157(1) proviso “ o.*’ CPC) gives m discretionary 
powers (if ahstnimng frtmi local inxcstmations of unimi>ortant cases 
in which the accused have been named in the h'irst Information Report, 
the object being to reduce our outdoor work connected with m\esiiga- 
Hons. 

Th's provision of law, ho\\e\cr. docs not allow us to totally 
ignore the nne.stigation of such cases It i*. only a facility for dis- 
pensing with local iinestigations in already traced cases and has been 
affoided on the ]>resum]ition that after nomination of the accused in 
the I'.l.R. the fiirmal ciujuiry which imoUes no deicctue •■kill can lx; 
safely conducted at the head(juartors of Police Stations. 

'I'lu- same section under proviso "b" provides that an Officcr- 
in-clnrge of a Police Station sh.all totally di>iKrn«c with an in\e>tiga- 
fion if ho finds insufficient grounds to enter into it. Tliis facility has 
been alTordal with a Hew to reduce our work in ca-'C^ whicli do not 
actuall> nml our protection or supjx>rt. c < 7 . 

Cases of trivial nature which are lacking in any siK-cial 
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features. , 

a. Cases made itp of technical offences, investigation u'hcreof 
serves no’pubHc interest. 

ill. Cases in which the property involved is {jrain. coin or 
other nnidenti liable siiecies, value whereof is not very 
large. 

iv. Unimportant cases in which the informants or .complain- 
ants. as the case may be. 'do not wish or are apathetic 
towards investigations which, if made, are not likely 
to serve any public interest either, and 

V Such other cases nhich from the facts on surface do not 
seem to re'^jiiire ain Investigating skill for sifting out 
their evidence. 

Notf — From wliat I ln\c gathered diinng my one years ex^eriTce here, 1 consider 
that our i'l'vestigatict'; staff have not derived the hcrefit of these legal faciliUts in the spirit 
tn which it was mteoded the framers of law. On the other hand I find that iii majority of 
cases, an entirely wrong use is being made of these provisos, more in order to suit the 
oersonal purposes of the investigating officer!, atwl the cofrphinant* th.m any w.ay serting the 
object with which fliesc facihties were extemlcd. Cases of burglaries .and theft' whicli Ixms 
the staple crime of the State lightly deserve our first care and aflcnfinn and ought therefore 
to be traced, con.pleted arwl chahaned in the pnhhc interest if not in the mtere't o! com* 
plainarts, haic often been given the advantage of pronso "It" and dropped on the excuse 
of the complainant's wislics being to the contrary 'The so-called wish according to try 
Inowledgc and belief is «eldom solnnfarj and genuine, and if at all so in any sing’ed-out 
c.T>e. it only l»»tfays lack of comphinant’s confidvice in the police and their inefliods which 
the Police ccncemcd should feel siilfictently asliamed of >fore freriiient are the cases 
imcstigaticn whereof is liKelj to prose detninental to tlie interests of tlic complaiiants or 
is likcij 1(1 adversely refleit on their private, sodal, official or public character, then cei eral 
reputation or on x ca'e procccdin" in a court of law' in which thc>' are persnmlly interested 
It may he noted that a wish expressed by an intcested party cannot be held to ?>e binding 
on us and we are not supposed to direct our actions merely to suit their interests .xs against 
the interests of generxl public. 


The cort cct rcadine; of this law. therefore, is that an investiga- 
tion. which apparently serves a public interest, must be furthered 
irrespective of complainant’s washes and whether or not it suits his 
per.‘.ona1 purposes, -\ccordingly a case of theft or burglary, howsoever 
unimportant in nature and simple in features, shall not be drojiped 
merely because a complainant does not like us to proceed with it. In- 
\cst!gat!on of such an offence, if nothing more, must serve a useful 
jiurpose in the way of prevention of crime (emanating from one parti- 
cular criminal or one particular gang of criminals) which directly 
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affects the public in {general. Apjain. a crime which appears to have been 
committed by a professional or a habitual offender, should never be 
allowed to <ro uninvestijrated merely liecaitse the complainant, who 
may have mercenary or ulterior motives behind, docs not wish us to 
proceed w}»h the investi^tion or because it is lacking in other points 
of importance or special features. 

The cognizable cases which rightly and lawfully deserve the 
treatment laM down by this law arc; — 

( I ) Cases of hurts reported against named persons in which 
the injury ‘s not very serious and recovery of weapon 
of offence is not in question. 

(n) Cases of criminal assaults subject to the same conditions 
as laid down in the preceding paragraph. 
u'lO Cases of civil nature arising out of business dealings 
which though technically covered by the definition of 
cheating are lacking in criminal intentions, and 
(k ) Such other cases of technical nature in which the criminal 
intention is absent or is different from tlie one demand- 
c<l by tlie ingredients of the section coiicernetl. 

It is tn> s.i(l ^xjvTKrce th.it ’he cas' mrii.fml al..\e which 

d«««nc nuf care. In'c <iflen tiuml mi-tc {a'<njr with « iir itwt'ticatii j* sun’s than etttt tlicir 
wiitI* wli'ch tics n the <ietcci*'"n «•{ I'ffmcc. araiut p'-'iinv Tw,. r»as «$ arc «J>\nnu. 
tlut these arc tlK «a>icsi to imc'iisatc and scCi«M|K tlut thc'c ais ••U«i nv'*t fniilful 
to c rrtii't ofiicers Tlic C'TrccI ti-Kctluri il»crcf«.'c i« tint ca*cs taliiMc it’d-r the t1<TTC» 
nviJKn'vtl licds which serve imlj individual i>ite*est« as ii.tere'is ii the fniMic in 

Rcncral ami which rcsjuire no special ime'ticaMr^ ‘Kill »li<itil<J alwaw !<• licM av seCitwlar) 
in the « rvlcr of prcceikiTe rollovvinj; this pnrciple it is rn pSiatKallv urtreil that Imefit of 
Provisos •' •'* am! "h"' ‘houM Ic derived l\ their apiJicatwci <"nU t<> tlie elas-o of cas»-s 
eru.iicrated i.Uwe and ‘*i no acco-j- • sh uU the i-vesiicati'-^ of ai ofTe-ce aeai''‘t priori/ 
l*t s'lowid i*' suiter owirs In the .'•‘-called vsi-li u-i’e»s the otleixe i* tsirclj lech-'ca!, 

Prncciivrc . — Whether <»r not any ime^tigation ha-s Ixren dl<t- 
pcii'^cxl with under either of the twoprovi'so< of Sectitm 1?1 J C P. C. 
fl5r C. P. C.). a F.T.R, mu«t Ijc recordesl. followed Iw a rei)ort under 
?tviion Ui<» J. C. P. C. (I7o C. P. C. ). the onlv tlifference N.'ing that 
in c.tsv’s Ciwentl by Provi-*!* **/»/* no Ca-^* Diaries neetl lie prepared 
or Mtbmittal to the higher authi»riiie'i. 

Tn ca<cs cmeretl liy Section 80 J. P. C. t95 I. P. C.). however, 
which is another di'<retionary ixiwer vcstetl in u* ftir abstaining from 
investigation^: 01 trivial offence* imcJving j*roj»enier« which carry 
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little or no value, no F.I R need be recorded nor an\’ other record 
framed except only a report in the Daily Diary as is done in the case 
of rejiorts of non-co^nizable offences. 

If the Officer-in-charge of a Police Station decides to act under 
either of these two provisos, he shall record his reasons for so doing 
in the F.I.R. under head “ Kaiiaitai Police** as required by the provi- 
sions of Section 151 (2) J C P. C (157 (2) C. P. C], and shall if 
he ahogether dropping l-'e enquiry under Proviso “ b ” notify this 
fad to the cnmplainam or the informant, as the case may be. by means 
of a written order known as ” Ithi .Uhm Toftisli ’’ issued in the form 
gpven in the appendix which also is a legal obligation under the latter 
part of the said section. 

huomplclc Chanje Sheets — In all serious cases, when the 
accused has been arrested and i rima facie evidence hasUieen collected, 
il -Iviil lie incumbent on *he inve«ti«rating officer to proceed under 
Section U'3 J C P C ( 170 CPC) and to send the case for trial 
without waiting for the investigation to complete Witnesses should in- 
variably accompany such thaboiis and the court should be asked to take 
up the case at the earliest possible moment in order to record the 
available evidence and thereafter to grant such detention or remand 
under the ]iro\isions of .'sections 160 or 255 J. C P C (S 167 or 
344 C. P. C ) os may be found necessary Evidence obtained sub- 
sequently can lie produced before the court by a sul>sidiary Charge 
Sheet known as “ Titamnw Challan " sent under Section 166 J. C. P. C. 
(173 C. P. C.). 


K-^Tt — Section 16J J C U. (, (170 CP C ) is another provision of law which Iite 
Section 151 J C P C. (157 CPC) has not been made a proper use of by our Police. In 
P'ict'fc it IS intended to afford facihty for secumg the stalcmenu of prosecution witnesses 
at rn c.irl> sta^e of the imestiipilion This wa« the «pirit with which this law which in face 
of proMsioiis of Section 160 J C P. C- (167 C P. C.) and Section 265 J C P C (344 
C r. C ) looks ob'iously superfluous was introduced to guard against the witresses goirg 
lack on tl.tir »fatemcnls doc to ?ri> ipfluenci which may be working bJnnd the scenes 
Under the pr<iiisioiis of this law, we can ’awfully place the eiidence in hand before a coin- 
jieteot ^[aglst^ate at an mitial stage of the imestigatioii. witliout waiting for completion of the 
c.i'c Thus without resorting to the nnich-hatcd prcnision of Section 157 J CPC (154 
C. r. C.) which, as I ha\e rcmarlscd tlstwherc, d<*» more liarni than good, we can nail down 
the wnnesses and secure their slatnrents (on the pain of their prosecution for perjury under 
Sfction lr‘2 J. P. C. (193 I. P. C ) at a prelimirary stage of the investigation In future 
therefore, this section sliaU be freely availed of and shill be used t^e^} time m preference 
tr til- <f-new|-at chamaging practice of hating such stateiwnts itcorded under Section 157 
J. C, P. C (164 C 1’. C ) which should be discouraged as much as possible In important 
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cases, tlicrcforc, as S(,on as a friwa fatie case has been made out, the skeleton evidence which 
lias been cxllectcd in the fir<t da> or two "houtd be produced in Court under this law withm 
the prcscnlietl period of three davs allowed to us by Section 50 J C P. C <61 CPC). 
The remaining evidence will of course follow when collected urdir a sulisidiiry chiilhnt as 
ndicated above 

The pnma facie evidence required to be produced in extradition 
cases, shall like\\i«ie be put up with incomplete charge sheets followed 
b}- “ Tilamma Challan." 

Pinal Reforis . — At the end of every investigation uhich has 
failed to trace and prove a case the Station House Ofiiccr shall submit 
a final report under Section 1C6 J. C. P C ( 173 C P. C ) m the form 
given in the appendix which shall be (illed tn the manner prescribed 
in Cihapler II. 

The final reports are classed under two heads. — 

(,») For cases itt which the Police have, after taking all tlic 
measures in their i>ower, failed ti' find a trace and it 
is considered advisable to suspend the investigation. 
These arc known as ’ Untraced Reports," i.c., ' Adam^ 
pata ' and ‘‘hall concisely show the rcaxiiis of faihre. 
the name ?nd particulars of suspect ii am and the 
grounds on which a suspicion has. Iiccn made 

(o) I'or cases which have, after a ihoumgh investigation, 
been proved to lx* laKe, non-c«*guizahle, or of a civil 
nature as well aj> for tho'-e which bv reason of a 
different jv.ri>diction have been transferred to another 
Police Station, These arc Known as caiicellatiou 
rejxirts. ;.c’., ' .■Idamwahui-' 

If maliciously fahe. the rejKirt shall give concise reasons which 
could he advance<l In the I’roseculing Dflicer in Court m order to 
ohiain the Court’s permission for oixTalious of Section 171 J. P. C. 
(1S2 1. P. C). 

In cases of foreign juristliclious. the reixirt shall necessarilv 
ir.emion the fact that the case has lx*en duly re^stcrcil at the Police 
Station conceriuxl without which no cancellation can lx* ordereil. In 
such cases ih.c tinal rejxirt ueeil not lx* forwarder! to the Magistrate. 
siiKv ihc Suix*rintendeius tif Police have Ixvn vestcrl bv law with full 
jvawers of jevs-ing tinal orders m cases of foreign and disputed 
jurisdistiv'ns. 
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If of military jurisdiction, the record intended for the Maps- 
trate shall instead be forwarded to the Officer Commanding of the 
corps concerned through the Superintendent of Police of the district 
in which such an offence has occurred. 

The Officer Commanding will communicate the result of the 
court martial proceedings to the Superintendent of Police direct and 
the latter shall direct the Police Station concerned to prepare a final 
report in the case. The S H. O. thereupon shall embody the court- 
martial finding on the prescribed form which shall be deemed to be 
the rcpoiL required by Section 166 J. C. P. C (173 C. P. C.). 

Charge Sheds . — If the investigation has proved a case against 
one or more persons a charge sheet generally known as Challaii shall 
be submitted under Section 166 J. C. P. C. ( 173 C. P. C ) in the form 
given in the appendix which shall be filled in the manner prescribed 
in Chapter II. 

Great care should he taken that superfluous and unnecessary 
details are not incorporated in Charge Sheets, because like the F.l.R. 
this document also eventually forms part of the judicial file and falls 
in the hands of defence counsels. The practice of writing precis 
on the hack of charge shcet.s should also be stopi)ed for the same 
reasons. 

The other papers which generally j form part of a Charge 
Sheet are F.I.Rs., Post-mortem reports and Naqshas A, B, or C in event 
of dcarbs. statenicnts of injuries, Chemical Examiners’ and Serologists’ 
Reports, Experts’ ojMnions, certificates regarding identity’ of the 
accusec generally known as *' Kaqshn Tasdiq Sakniwt,'' plans of scenes, 
memos of search of houses, memos of search of persons, memos of 
lecovcries, memos of track p.arades, niemos of identification parades, 
memos of pointing out of places drawn up undc’’ Section 26 of the 
Jaipur E\idcnce Act (S. 27 1. E. A.). Jail Memos and Finger Print 
Bureau lieports regarding pre\'ious convictions. Bail Bonds, Recog- 
nizances, “Sadiidg'niainas" of cattle and remand papers if any. Other 
documents, if any taken into possession for evidential purposes, 
may not he surrendered with the Charge Sheet nor produced in court 
till the witnesses concerned appear before the Magistrate for proving 
them. Memos and Expert opinions may, if so advisable, be given 
the same treatment unless the court demands production of these 
documents at the initial stage of a trial. 
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Witnesses proposed to be produced ii\ court on behalf of the 
prosecution, excepting of course the State employees, shall be required 
to execute personal bonds under Section 163 (2) J. C. P. C. [170 (2) 
C I*. C-l for appearance before the Magistrate. These bonds shall 
also be forwarded to the court along with the Charge Sheet. 

With every charge sheet shall also be sent 2 charge sheet slips 
and one road certificate the latter being a counterfoil from Book 

No. xvni. 

On termination of the trial, the charge sheet slips shall be filled 
in and returned to the S P. and the Station House Officer concerned for 
entries in crime Digest Register of the S P.’s office and in Book Nos. I 
and IX of the Police Station, respectively. 

In lieu of the road certificate, ibc Prosecutor who receives the 
prisoner and the propertv. shall draw up a Road Certificate from his 
own book Xo. X\T1T pasting the counterfoil of Thana Road Certificate 
on the foil of his own hook and sending bis counterfoil to the Police 
Station by way <tf acknowledgment. The Prosecutor’s counterfoil on 
receipt will i)c pasted on to the foil of the Road Certificate of the issuing 
Police Station. 

The whole of this record, t r . the charge sheet and its enclosures 
is in fact part <if the judicial file and is not nrotctted In the privileges 
gianttd TO the Pnlicc under law 1‘he coiwi, the parTu-s concerned 
and their pleaders can lawfulK demand a perusal of a iv'rtidn or the 
whole «»f this record and it is therefore ahs<»lutely necessary, that 
detailed accounts and mcthcKls t*f investigation are not mentioned 
directly <-r indire<-th in the memos. FI Rs., and the Charge Sheets. 
The most common mistake which a Police Officer is generally apt 
to make in preparation of memos of rcco\erics. identifications and 
indications, is that in order to render the documents more convincing, 
irrelevant facts and names of informants and mtxliary source'- through 
and iK'fore whom recoveries and revelations wore made are unneces- 
s.\rilv introduced, which «iften leadv to creating divcrc|»ancie'. in the 
•'t.atements of prosecution witne^-es and to the reMjltant imiK'achment 
of the credibility of their evidence during the course T»f their cross- 
eNamination. Briefest jmssibU* accounts and only the hare facts slumld 
be jneniioind in such documents without mentioning h«nv and thnnigh 
whom the acaise<l were brought rmmd to agrtv tt> recover properties 
or to i) 0 *ni out pl.accs as the case nvay l»e. 5^ much <if the confe^-ional 
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statement only as is directly relevant and adniissilile in court under 
Section 26 of the Jaipur Evidence Act (S 27 I. E A.) shall be in- 
serted in the memo concerned and not the fact of his havinp: admitted 
Ihe commission of an offence which is entirely inadmissible (unless 
regularly recorded by a ^I.igistratc under Section 157 J, C. P. C. (164 
C. P. C.) in the form n£ a confession) and may invalid the whole 
statement. 

Police Blicfi . — In important cases sent for trial, the in- 
vestigating officer shall, whenever possible, attend and personally 
instruct the Prosecutor. If, however, he cannot arrange to be personally 
present, he shall submit with ‘the Charge Sheet a memorandum known 
as “ Police Brief *' for the information of the official conducting the 
prosecution. 

The “Police Brief” shall contain a concise history of the case 
showing how the offence was committed, the circumstances under which 
each piece of evidence was collected, giving references to the case 
diaries in which full details are given. 

Ivicntion shall also be made in this Brief of all matters connect- 
ed Nvith the case, including the probable line of defence, w’hich, in 
the opinion of the Investigating Officer, >ihoul(l be specially brought to 
the ncitioe of the Prosecutor for purj'oscs of cross-examination. 

At the stage of service of summonses of defence witnesses the 
iuvestigatitig Police Officer shall forward to the Prosecuting Officer 
a list of (]uestions which he proposes to be put to each of the defence 
witnesses during their cross-examination in court 

It shall he the duty of the Sj H. O. to despatch cJialkm papers 
at such time that they arc in the Prosecutor’s hands clear 24 hours 
before the remand expires, and it shall be the duty of the Prosecutor 
to interv‘ew the prosecution witnesses in the presence of the investiga- 
tor or his representative, before the case is actually put in court. 

Nnn-CngiihnbJe Cases. — ^Non-cognizable Cases shall not be in- 
vestigated. unless ordered by a Magistrate under Section 194 J. C. P. C. 
(202 C. P. C.) or unless his authority has been obtained under Section 

149 J. C. P. C. ri55 C. P. C). 

AVhen an investigadon has been so authorised it will be carried 
out in the same manner as if the offence was cognizable, except 
that no arrc.st shall he made unless under the authority of a warrant 
issued by the same or any other competent Magistrate. 
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Case Diaries will, of course, be regularly prepared day to day 
as in cognizable cases, but no copies need be sent in such cases to any 
superior officer. After completion of tlic investigation, the whole file 
of the original case diaries shall be despatched to the J^Iagistrate in a 
closed co\er for Ins personal perusal. The original complaint shall be 
returned to him with a self-contained report mentioning the facts which 
ha\e been disclosed by the iiuesligation, the proofs which exist, and 
the evidence documentary, oral or hotli, which is available in the case. 
This report shall give a list of names of prosecution witnesses with 
brief notes against each as to the point or i>oints on winch they arc 
required to be examined Memos, plans, bail and recognizance bonds 
and other papers, if any, prepared or seized by the investigating officer 
during the course of investigation, shall be apiKmded to this report, as 
IS done in case of charge sheets. 

Ordmanl) these pa{KTa will be forwarded to the Magistrate 
per dak, but if any property has also been taken |H)SbcSbion of during 
the course of investigation, it shall be entered up m a road certihcate 
and sent along with the rcjiort and its enclosures by band of a 
constable. 

(.. I b InivstiyiiUou — The C. 1. D Crime Branch will l>c in 
the iiiiinediatc cliarge of an <*fliccr of the r.ank ot ^ujicrintendeni of 
Police under the general control of the D 1 O. The j>crsonnel of this 
braneli will consist ot one Superintendent, one Insj)eci«<r. three .Nub- 
liispeetors, seven Head C«)n'stal»le> ami nine C«»nstables. 

thiicers belonging to the regukar Police Force may alstt on 
certain cKcasions be selected for teiniHirary '•ervice in this branch of 
the C. I. D.; they shall lie reverted to their resiK-ctue districts when 
their services arc no longer required 

In addition to the Police Dlficers cinplovevl m and lent to the 
C. I. D., jKTSons other than Police Oilicers may aKo lx: engagevl to 
'^erve as informers .and may be given '‘Uitablc remunerations either 
m the sbajv of Kcwards or from the Secret Service Fund. 

Such jKT.s^tns shall not l>e given certificates of apjxnmmem and 
'•hall not lx; nualicnlly e.x.aniin«l. nor their Oiaracter Rolls maintaineil. 

The name, re-idence and date of ajqximlnient ami di-charge tu' 
each \xTson engage«l as an informer shall Iw entered in a cunfulailial 
regi-ler maintained for the puri*o>c by the D. I. O. Such jicr-on- shall 
exercise no awboriiy as Police Officers and '•liall l>e cmi*!f)\c<l simt.! 
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to collect information. A certificate of identity signed by the D. i, G. 
containing a brief description of the officer or informer concerned shall 
be given to each such officer or informer as the case may be. 

Whenever necessary, the services of any of the C. I. D. staff 
may be requisitioned by the Divisional Superintendents of Police by 
means of confidential demi-official letters addressed to the D, I. G. 
by name. 

The officers and men of the C. I. D. shall lie required to take 
up cases of organized, professional or serious crime affecting the State, 
ttie ramifications of which extend beyond one district or beyond the 
boundary of the State territory, and to make such confidential enquiry 
into the conduct of the district investigating staffs, as the nature 
of the complaint made in the course of an investigation requires In 
each case the deputation shall be made by the I. G. or the D. 1. G. 
in person and the C. I. D. will not have the discretion to enter on or 
interfere with an investigation of their onn authority. 

Wlien deputed to assist in the investigation of a case, officers 
of the C. I. D shall in no way supersede the local Police who shall 
continue to be responsible for the conduct of the case and for its final 
presentation in Court. 

When dealing with cases in conjunction with the District Police, 
officers of the C. I. D. shall bear in mind that they must gain the 
confidence and good-will of the local Police and avoid giving cause for 
jerdousy. When good results are obtained, full credit shall be gi\en 
to the District Police Officers for any share they may have taken in 
the work and when results are unsatisfactory, care shall be taken not 
to put the blathe on the local Police when it is not rightly deserved. 
Tjifc iSuperintendent of Po'ice. C. I. D., Crime Branch, shall be respon- 
sible to .see that this rule is strictly obser\ed. 

Except with the sanction of the D. I. G , officers of the C. I. D. 
shall not be called upon to gpve evidence in Court in cases in which 
they ha\c assisted the district Police, but when advisable and possible 
C. I. D. Officers may be employed to prosmite cases taken up by their 
Department, in which case the senior investigating officer shall attend 
the hearings of such cases. 

Each Inspector and Sub-Inspector of the Crime Branch shall 
maintain the following two registers: — 

(D Information Register, which shall be w-ritten in duplicate 
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Iw carbon process. 

When deputed to investigate a case, the officer concerned shall 
enter in this register a statement of the information received concern- 
ing the case and shall submit the counterfoil to the D. I. G. marked 
‘Confidential’ through the Sn^ierintendent of Police, C. I. D., Crime 
Branch. 

(n) Daily Report Reyistcr . — ^This also shall he written in 
duplicate by ctrbon process and submitted daily to the 
D. I. G. through the SuiKTintendent. C. I. D,. during 
the course of C. I. D. in\ cstigations. This report shall 
be submitted only whent no Case Diary is prepared. 

In both the case^. m , when Information Kciwrts or Dail> 
Reports are sent, tlie Superintendent. C. I. D shall endorse thereon the 
time and date of receipt, and the action which, if an\. he intend^ to 
take on an information contaiiie<l in such rejiorts The counterfoils 
of both the reports shall be filed in chronoh>gical order in the office of 
the C. I. D. and destroyed after one tear under the <;r<lers <.>f the 
D. 1. G. 

In cases where C. I. D. Officers, hate been deputed merely 
to a^^ist the District Police in \iew of any cinnphcati«)n> in the ca-'C. 
and it is not necessais to keep the C. 1. I). pr«»ceedings secret 
from the District INdice. the l> 1 G. nu\ require llie C' 1. L) Officers 
so deputed to suhniit Case l)la^le^ in hen of iJaiK Diancs wliich of 
Course, shall Ik* forwarded t<* the SuiKTinlendcnl of Police of the 
Di\isitin. inste.ad of the Superintendem. C I. 1) In such cases the 
C. I. 1), tJilicer.s deputed to assist jn the imesiigation shall, for the 
lime lieing, .act and pr«’Cecd under the orders of the l)in''ional Sinier- 
mteiidenl of Police concerned 

The Case Diarie.s will he jircparcil in the form pre'-criln.-d in the 
api^endiN. while the Informaliitn Register and the l).ail\ Diarj ma\ Ijc 
maintamnl in any forms which are deemal convenient b\ the officers 
ctmccrneih No standardizeil fonns necil K* prc'CrilicKl f«»r these simple 
risrords. 

(Teiierii/ — .\mnTig others the following are ahsfdutelv esHr.iial 
•junhtic.aiions which an investigating officer should cultivate by 
cx'n'iant study rnd practice K’lorc claiming proficiency *n the art of 
invvstigation. 

I. Conversance with the pre'ceihire bid down for making in- 
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vestigations ; 

2. Conversance with the method and system prescribed for 
conducting investigations; 

3. Knowledge of scientific methods generally employed for 
tracing criminal?; 

4. Power of observation. 

Nos 1. 2 and 3 have been dealt with in the foregoing pages; 
for No. 4 the following hints may be found useful. 

It goes without saying that power of observation is a useful 
weapon, which plays a prominent part in Police investigations, Rightly 
speaking u Police Officer, lacking in the power of observation is, to 
sa\ ihc least, lacking in the art of investigation and consec|uently lack- 
ing in the makings of a successful Poficc Officer. 

A keen intellect and good imagination go a long way towards 
the development of the power of observation, but practice gained by 
earnest desire also contributes considerably to the acquisition of this 
power and to its application iit Police investigations. This can be 
achieved by practising concentration of mind and cultivating the habit 
of moving about with “ open eyes.” At the table, on the desk, in the 
course of a game, on the road and in the coursejof your domestic life, 
vvherev’er you happen to be. and whatever work you may be engaged in, 
if only you make it a principle of your life to watch and act with 
open eyes, open ears and mummed mouth and to struggle and 
resist against ^ the sleepy habits of walking, acting and watching 
indifferently and absent-mindedly, vou will have done half of 
your task as an Investigator. The rest you can acquire by training 
your eye in taking notice of objects which you happen to come across 
during the discharge of your multifarious duties in your private, social, 
and official life, tested every evening by recalling to your memory the 
numbers, descriptions, iiarticiilars, and special features of such objects 
whether seen on the road, in the office, on the parade, on a playing 
ground, or in yonr own house. By constant practice extending at 
least over a ycai^ you ought to develop your faculty of observation, and 
thereafter you will make it a habit of allow’ing nothing to pass unnotic- 
ed, which in fact is the real test of an Investigating Officer’s power 
of observation. 



CinPTKU IV 

Sudden nnd Unnatural Death. 

An dfi'iciT in clnr^o <•{ a r*>lice Man.m i" rcqinrctl to procml 
to tile* place uluTc the denfl htnU ina\ he Ixinj; ami hold an cn(juir\ in 
the manner prescribed in 'Section U»7 J- C V C. (174 C P C). 

T>irect1\ on rireivin:; the reixirl. he shall send information to 
the Maijistrale anthorisnl to hold imiitcsts and l)cf<»re starting tlic 
cjujniry arranjre for the presence of txv<» or more rcs^wctahlo wit- 
nosse^i froiii the locaHt\ as reepiircd hv the nrovjsloiK of Section IhS 
J r P r. ,'17.= C P. C). 

Ins^'CCliou of Hody . — On arrival at the spot he shall make 
arranj^rments t<i prevent tJic dc<tructi<m of cvklencc of footprints. 
hlo<Kl Slams or otlier ohjc*cts tndicatinir the cause of death and to keep 
off ivonle fr<im nppronchin;: near the body. The footprints should 
W carefully covered up before the insjicction of the Iwdv ts started. 

.MI the clofhim; not adherin'*’ to the body shall he removed and 
scaletl up and all ornaments and other articles on the person taken 
into possession after making an inventory thereof. The inventory 
shall describe the position in which each article uas found and shall 
mention any hlowl stains marked around the Injuries or other noticea- 
ble fact in connection vnth such thin};s. If the hotly is unidentified, 
a iihotojfraph nnd fmffcr-prints shall also be taken of the deceased 
hssidcs noting: liis full description in the prescribed form. 

Death Statements A, B. C.— Durimj the inspection he shall 
carefully note in Xaqsha A. A and B, or A and C, as the case may 
be. description of injuries, if any, and the condition of deceased’s 
eyes, mouth, nose, face, stiffness of joints if any and complexfion of 
the skin if it has undergone any change. 

Statement A is used in cases of purely accidental or natural 
deaths, i.c., deaths which are not suspected to have been caused by 
violence or poisoning, or by .suicide. 

Statement B is used in cases of deaths suspected to have been 
caused by violence. 

Statement C is used in cases of deaths suspected to have been 
caused by poisoninc. 

In cases of B and C. Statement A shall also be filled in and 
appended to statement B or C as the case may be. 
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|| ' Post-7uoi‘lc]n h.raviinatiou . — In cases where there is a doubt 

|j 1 ■ " ' as to the cause of death, the body shall invariably be sent to the 

Hospital for Post-mortem Examination. The lejial re(|uirements in 
'i I respect of post-mortem examinations are contained in Section 167 (3) 

'i[ of the J. C P. C [174 (3) C. P. C] In every case where death 

'■ * ‘ appears to have been due to suicidal, homicidal, or suspicious causes, 

and where any doubt exists as to the exact cause of death or if it 
appears to the officer conducting the investigation whether acting under 
Section 151 or 167 of the J. C. P. C (157 or 174 C. P, C.) expedient 
to do so, tlie bf*dy must be sent to tbc Medical Officer authorised to 
conduct post-mortem examinations, unless be is fully satisfied that the 
cause of death is established beyond doubt. It must be remembered 
that the existence of an apparently fatal wound does not necessarily 
establish the cause of death. In cases, however, where investigation 
establishes the accidental nature of the event which led to the death, 
and the history of the deceased and of the case suggests no reason 
to suspect that expert examination of the body will reveal any cause 
of death other than the apparent one, a iiost-mortem examination may 
be dispensed with. In all other cases where suspicion exists that the 
death was due either to suicide or to an act rendering the perpetrator 
thereof liable to" a criminal charge the body must be subjected to a 
post-mortem examination. 

H owing to advanced putrefaction or to the circumstances in 
. which the corpse was found, movements of the corpse may make it 

I' impossible for the medical officer to form a correct opinion as to the 

j , nature of the injuries or the exact cause of death, the investigating 

officer shall report the facts by the most expeditious means available, 

; to his Superintendent with a request that a qualified officer may be 

i. .^enl to the spot. If the Superintendent of Police endorses the opinion 

of the investigating officer, he shall request the Naz:im to issue orders 
1 for a medical examination of the body being held at or near the scene 

of death, by a competent Medical Officer. 

• j If it is decided to have a post-mortem cxamina»ion report, a 

layer of charcoal two inches deep shall be placetl in a Utter below, 
above and on sitles of the body, with leafy branches placed over 
all, while the clothing left on the body shall be properly secured 
. around it. Instruments and blood-.stained clothes, if any found on or 

near the body .shall be carefully sealed and .«ent along with the body. 
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N'tfinils, l:(iuiils and CNcrcincnt*; shall I»c likcwi'ic seated in jar.s and 
sent to the Cliftnical Kxannner for anaU.sis. The !netln*d of packinj;, 
cnc1',)s n^ and 'icalinj; article'', li«juids, votnils, and escreinents has been 
c.\]daincd in the following p'lUes 

7'(ii/i/rr Coses . — In ca'^es of deaths caiHcd or Mipjuised to have 
iKxn candl'd by the I’olice. the imiiiest shall always he held h\ the 
yazini of the district concernal 

llomjuuf Co.ics . — In cases (if <leaths h\ hanjonj;. the rejKirl 
sh'di alsu j;i\e part^cular^ as to the height and siitViciency «»f the siipjiort 
and the nature of the articles u>Je<l to hear the weijihl of the body. 

Pninntiui Coses . — In drownintj ca<es, the depth of the water 
shall be necessariU siate<l. as also the water level. 

i\v.\ooni(j C<ui’i. — In iioisoninj; cases, information should he 
collectetl and recorded in Xoqsha C. which may be of \aluc in .iss’stntjj 
the medical ofl’cer to form an op nion as to the precise jxdson employcfl 
and if some local treatment has lieen adopted to comueract Uiis poison, 
the lalure and duration of this treatment and the names of medicines 
adrrmisiered should alsr be noted in the report. 

The followinjj are the most common sjmpioms of various fatal 


poisons. — 


Poisons I 



UrUinary 

Interval 

between 

Ordinary 

1 

Native Name' 

L\iia1 Symptoms. 

taking the 
poison and 
.nppearance 
of 5\ mptom- 

time btfore 
death 

Arsenic 

Opium 

S.imiutilfttr 

Sankhta 

1 Hat tal anil ^ 

1 V'oin.tinc, btirninc p.iin in the 

1 stomach , erMt thirst , some* 

1 Jimys cold skin, cramps to the , 

) to 1 hour 

) to i hour. 

6 to 12 hrs. 

6 to 12 hrs. 

Aconite 

! 

UiHi . ' 

1 

Numbness and imzIinK in the 
mouth nnd throat alterwards in ' 
the limbs, froihinp at the mouth, 
sleepiness, ocrasionallv con* I 
vuImods or delirium or paraly- ' 

1 to J hour 

I to 8 his 

Dhatura ... 

Dhatura . 

Sleepiness ; pupil» enlarged , 1 
delirium, insensibility; vomit* 

5 to lO nuns 

, 6 to 12 hrs. 

1 

Nux-vomica 

huehtla 

Twitching In the limbs, followed 
by violent spasms and often 
lock-jaw. 1 he spasms cease 
for a time and then again re* 
turn, often without evident 
cause ; and usually affect the 
whole body. 

} to t hour. 

6 to 12 hrs 

1 







nicmical Analyui . — With regard to the packing- of articles 
icquired to be sent for chemical analysis, the following rules shall be 
observed : — 

( 1 ) Liquids, vomits, excrements and soiled earth shall be 

placed in clean wide-mouthed bottles or glazed jars, 
the stoppers or corks of which shall be tied with 
bladder, leather or cloth, the knots of the cord being 
sealed with the seal of the Police Officer making the 
investigation Care shall be taken that the stopper 
or cork of the bottle fits tightly. If necessary candle 
wax should be placed round the lip of the bottle so as 
to cover the shoulder of the stopper Each bottle and 
jar shall be tested, by reversing it for a few minutes 
to make sure that no leakage Is possible. 

( 2 ) Supposed medicines or poisons, being dry substances, shall 

be similarly tied 'n jars or made up into sealed parcels. 

(3) Blood-slaine<l weapons, articles or clothes shall be signed 

or marked uith a seal and made up into sealed parcels. 
Wlien blood-stained clothing is concerned the stained 
portion only shall be cut out and sent In case of 
weapons, however, they shall be sent intact 

(4) In ca.se of semen-stained clothes, the entire garment 

shall be sent and care shall be taken that the cloth is 
not folded at the stained portions. The stains shall 
be kept quite flat and shall be protected by a thin layer 
of cotton wool on its surface, as otherwise, pressure 
or friction may crush the spermatozoa beyond the 
possibility of recognition under the miscroscope 

(а) On each bottle, jar and parcel and also on each article oi 

.set of articles contained therein, separate identification 
of which lias to be proved, shall be affi.xed a label 
describing the contents and stating where each article 
was found. 

(б) Each such label shall be impressed with a counterpart of 

the seal used to secure the fastenings. A copy of each 
label and a counterpart impression of the seal shall be 
appcndt‘tl with the inquest rejiort. 
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(7) \Mktc nccc'S'^nry. the lK>ltlc or jar shall he placed 

in a strung wnndcn or tin Ikis, winch shotikl he lar^c 
cnon^li i.i allow of a la\er of raw cotton at least 
tlircc-fonrtlK of an inch tihek. !)einj; plnccfl heluccn 
the ve^-^el and the The ho\ itself should he 

encased in a pii'ce of cloth, which shonld he securely 
closed and sealed. The seals should he at intervals 
not exceeding; three inches alontj each line of sewinj^. 
All the seals must l»e of the same kitul of wax. and 
must hear distinct impressions of the same device. 
The device shottld ordinarily Ik? a natne, a moiu) or 
other distincti\e seal, hut shall not in any case be a 
current coin or tncrcK a beric-* of straight, curved or 
crossed lines The seal employed in the packing of 
these articles shall he kept b> the ofilcer conducting 
the etuiuiry in Iiis iKTSonal ciistmly till a report has 
been received from the Chemical Hxammer. 

(8) All bottles, jars and parcels sh.all K‘ despatched to the 

address of the Chief Medical Officer. Jaipur, who will 
determine which of such articles, if any. should be 
subjected t(» Chetnic.a! or Serological An.dysi^. 

In 110 case shall a Police Officer corrc5>i>ond diroot with, 
the Chemual lixamtner or Scrologist on the subject 
of Chemical or Serological I'xannnations References 
of this kind must always be m.ade through the Chief 
Medical Officer. 

( 10) The Chief Medical Officer will transmit the blood-stained 
articles to the Scrologist only if the Police Repoit 
points out that the establishment of the fact that 
blood-stains are of human blood, as distinct from the 
general ckassilication of “ Mannnaliaii ” is most 
material tc the prosecution. In cases in which the 
est.ablishmcnt of this fact is comparatively of small 
importance relatively to the whole body of evidence, 
the Police shall not insist on this expensive course. 

Articles of which return is required for production in court or 
Otherwise shall be distinctly specified in the forwarding letter. 

Distitlerments. — If the body has already been buried and dis 
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interment is considered necessary, the Officer-in*charge of the investi- 
g'alinn shall record in writing the information which has reached him 
and die grounds on which he considers it necessary that the body should 
he disinterred and shall forward this information to the Magistrate 
empowered to hold inquests, vide Section 169 ( 1 ) J. C. P. C [ 176 ( 1 ! 
C. P. C.] asking for an order under Section 169 (2) J. C P. C. [176 
(2) C. P C.], and in the meantime' shall guard the grave. 

On receipt of such order, if the Magistrate does not himself 
attend the disinterment, the Police Officer shall, in' the presence of 
two or more respectable inhabitants of the neighbourhood, cause the 
body 10 be disinterred. .Such Police Officer shall then comply v/ith 
the provisions of Section 167 J. C. P. C. (174 C. P. C.). The identity 
of disinterred body must be pro\ed before commencing an investigation 
under his head 

When a body has been in the grave for a period e.xceeding three 
weeks no disinterment shall be undertaken by a Police Officer until the 
opinion of the Medical Officer has been obtained and the Nasiuj has 
authorised the disinterment. 

If the body has already been burnt and there is a suspicion of 
some metallic poison having been administered to the deceased the 
a«hc:* of (he funeral pyre should be collected and, sent in a closed vessel 
to the Medical Officer with a note explaining the circumstances which 
render this course of action necessary. 

Inquest Reporls — Inque<t Reports are the forwarding letters 
which cover Statement A, A and B or A and C according as the 
deceased appears to have died. 

Tn case of parcels and jars which have been made up and 
labelled in the above-described manner, a copy of each label and a 
counter-impression of the seal shall be annexed to the inquest report. 

Inquest reports should clearly show apparent cause of death. 
In cases of deaths suspected to have been caused by violence, such 
reports should particular!}' mention marks of violence which' may 
he found on the body, describing exactly the manner in which such 
marks appear to have been inflicted and the weapon or instrument which 
appears to have been used. 

The report .shall be signed by the officer conducting the investi- 
gation and also by the wtnesses known as members of the Panchayui. 
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The fdlldw in^ dcKtiinenls shall form part <if this report : — 

(a) The jilaii of the scene of <leath; 

(f>) The inventory of clothinjj. etc.; 

I f) A list of the articles on and with the IwkIv; 

(J) A list of articles sent for Medical. Clieniical and Scro(c>- 
jpcal examinations. 

(c) Death Statements .*1 and B or /I and C as the case 
may he. 

«t aii) stace of an invcMipation conductctl inidtT 5<ction lf.7 of ih« J C P.C 
(174 C 1‘. C ). the facts disclosed t*y the cn<)uiry imliotc crmmis*K»i of a ct>pii:aWe offeree 
and t!ie ()(Ticer-in-cliarge of the ca»< finds reasiivililc Rroiitu^ to siisf«cct tliat a co^itrahl? 
ufftnee Ins l»cn committed he sliall at "mce rcpislcr a a«< anl tlicrcaficr pr.<cei1 in tlie 
manner prescriticd for mscstipation of eopnizaldc cases 



CHAPTER V. 

Preventive Measures. 

Patrols. — (1) Prcventif.n of crime is the primary duty of the 
Police far more important than that of detection and is best performed 
if nipit patrols are carried out vigilantly and systematically. 

• (2) It will be the duty of every Station House Officer to re- 

gulate night patrols according to the geographical situation of his Jllaqa 
and the needs of its inhabitants. The night patrols shall be so regulated 
on a rotatory system as to ensure necessary protection of Hfc and pro- 
perty of the inhabitants of each locality with due provision for surprise 
^■i{l)its both hy day and by night. 

(3) In rural Thaiia.i which have been divided off in 
beats as prescribed in Chapter VII. this duty shall be performed by 
beat constables and supervised hy the Station House Officer and his 
yashti Head Constable, who shall go round by turns and visit each 
beat at least once a fortnight during thetr dark night rounds 

(4) Each patrol shall cover not less than 10 miles a night and 
shall obtain signatures of Patels of the villages visited during the 
rounds. 

(5) Besides scaring away criminals, the patrolling party shall 
satisfy themselves that the known criminals and bad characters arc 
present at their residence. If found absent, endeavours shall be made 
to follow their tracks and round them up for operations of 10/ 
J. C. P. C. ( 109 C.' P, C.). should they be found any^vhe^e outside the 
boundar}’ of their village, withtnit any genuine excuse. 

Prrz'rpfii'c Pozvrrs . — Sections 104, 105. 106. 107, lOS, 
138. 139. 143. 144, 145 of J. C. P. C. fl06. 107, 108, 109, 110, 144, 
145. 149, 150 and 151 C P. and 388 J P. C (399 I. P- C ) provide 
special preventive powers to the Police, a careful use of which ought 
to check the gro\vth and commission of crime to an appreciable extent. 
Sections 101, 105 and 106 of the T- C. P. C, (106, 107 and 103 C. P. C) 
deal with prevention of offences against person and Sections 107 and 
108 j. (^ V. C. (109 and 110 C. P. C.) of those against property. 
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Section 1.^8 J. C. r. C. ( M4 C. P. C) jiroxtclc.s siiccinl iiocnsurcs for 
(loalinji with jicncral hrenches of pence an<l Section 139 J. C. P. C 
(145 C. P, C) willi breaches arising; out <»f ininiovahle jjroperty 
disputes. 

A‘^ the fectioiis (iuote<l in the precedinj' parafjrapli arc 
non- co^ni^nble h\ tlic Police, the proce<lure laid down in Sections 149 
and 1V4 J. C P. C. (, 155 and 202 C. P C.) shall ordinarily be followed, 
unless ati iinniiiieni danj^er esisis in which case Section 145 J. C. P. C. 
(151 C P. C.) will he hrouj'ht into pla\. which tjives us special powers 
of arrest e\ on at the preparati<*n stnj'c. Since the '‘PrciKiration’’ has not 
ns a rule, been treated in the light <»f a i)cnal <»fi’cncc. [excepting of 
course preparation to coniniit a <lacoit\ as denned in .Section 388 
J. P. C. (39'i I. P. C.) J the trainers of law have granted us this 
extraordinary power, for use m cases of eniergenckv 

O^ciiccs Person . — In cases of hurts Section 104 

J. C. P. C. (106 C P C.) will make the best joinder of charges with 
a charge under Chapter XVI of the 1 P. C. and should invariably be 
added to the original charge unless the ofTcncc Is entirely lacking in 
motive or ia only the outcotnc of a sudden provocation. 

If a breach of peace is apprehended from a i)cr.son or a class 
of persons, a report shall be framed under Section 105 J. C. P. C. 
t.lU7 C. P. C.j detailing the cause of dispute and the evidence available 
to prove it. On receipt of this report, the Magistrate will, if he has 
reafeoiiabie grounds to believe it, issue notices to the i>erson or party 
concerned under Section 109 J, C. P C (112 C. P C.), requiring 
them to show cause why he or they as the case maj' be should 
not be ' ound down. On appearance of the accused, the Magis- 
trate shall proceed in the manner prescribed under Sections 110 to 119 
J. C. P- C. (113 to 122 C. P. C.). In cases of persons found dis- 
seminating seditious matter which is likely to lead to a communal or 
a political trouble, Sec. 106 J. C. P. C. ( 108 C, P C) shall be resorted 
to instead of Seciion 105 J. C. P. C. (107 C, P. C.) the procedure 
being, similar in both the cases, excepting that if an editor of a paper 
is being prosecuted under this section, sanction of the Council shall 
first be obtained. 

General Bi caches of Peace .- — In .serious cases affecting the 
public tranquillity and requiring immetliate prevention of a certain 
act or acts or speedy remedy of a nuisance or nuisances and warrant- 
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ing the necessity of a wholesale action, the Police shall put up a written 
report before a competent Magistrate stating the circumstances which 
render this course necessary. On receipt of the Police report, the 
Magistrate if he finds sufficient grounds to proceed under Section 138 
J. C. P. C. will issue an order for service under Section 130 (1) 
J. C. P. C. or a proclamation -for service under Section 130 (2'. 
J C. P. C., directing any person or, persons or public generally 
to abstain from a certain act or to take certain order regarding certain 
pia»i'e’‘ty. As soon as such an order has been promulgated and made 
alivjliUe under Sections 132 or 133 J. C. P. C. (136 or 137 C. P. C.). 
!t will be the duty of the Police to post patrols in the disturbed locality 
who shall take immediate and timely notice of defiance of the order, 
if any iv\h:bited by the persons concerned. Breaches shall be reported 
promptly to the Magistrate having jurisdiction, for award of penalty 
under Section 177 J. C. P. C. (188 I. P. C.); in more serious cases, 
the Police may use their own powers vested in them under preventive _ 
Sections 143 to 145 J. C. P. C. (149 to 151 C. P. C.) or under Sections 
124 and 125 J. C. P. C. (127 and 128 C. P. C.) according as the 
occasion and situation demand. 

Jmmovablc Property Disputes . — In cases arising out of a 
dispute over land, house, well or any other immovable property the law 
under Section 140 J. C. P. C. (146 C. P. C) vests the Nazims with 
po’.veis to attach the property in dispute, till a decision has been made 
by a competent court. If this course is decided upon, a report shall 
be drawn up under Section 105-139 J. C. P. C. (107-145 C. P. C.; 
and submitted to the Magistrate, describing the situation of the t)ro- 
perty in dispute and detailing I'easons, why this course is deemea 
necessary. On receipt of this report if the Magistrate f\nds reasonable 
grounds to belie\c that the attachment of property in qui^stion is likely 
to suppress the trouble temporarily, if not permanently, he shall pass 
orders requiring the person or persons concerned to appear before him 
to show cause why the disputed property should not be attached and 
the parties bound down. If the Magistrate determines after an enquiry 
that such a dispute actually exists he will order attachment of the 
property in question under Section 140 J. C. P. C. (146 C. P. C.). 

Pxtra Poivcrs of Arrest . — In serious cases where restoration 
of peace is not likely to yield to ordinary measures and there exists 
grave danger of an imminent breach of peace, the Police shall inimedi- 
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atcly arrest tlic yorson or \xT«ms inviilvotl in llie case under Sectioji 145 
J. C. r. C. (151 C P C. ) and direct litin or tlicin. as llie ease may 
be, lo a competent court alonjj( with a report drawn up under Section 
1('5 J. tr. P C. (107 C. P C ) or in case habitual ofTenders under 
Section 108 {/) J. C P C. 1110 (/) C P. C.]. 

Vagiaiicx Ca^cf. — The Onker-in-charpe of a Police Station 
has been \csted with [lowers under Section 44 J C. P. C. <55 C P. C.) 
to apprehend any person found under suspicious circumstances, lurking 
about w’Uli a view to C(»mmit a cognizable offence and endeavouring 
to conceal his presence <’r having no ostensible means of li\eHb(K)d. 
These powers shall ituariably he used m eases in which criminals are 
found under the circumstances enumerated alnwc In a village or town 
to which Ihev do not belong As Section 107 J C P. C ( 109 C. P. C.) 
is not cognizable, no F I.K will Ik* framed in such cases and instead, 
a complaint shall be submitted to a competent Magistrate for dealing 
wnth the accused in tlie manner prescribed by Section 109 to 119 
J. C. P. C (112 to 122 C P. C ). Directly on arrest, a reference 
shall be made lo tbe Officer-in-charge ot the Police Station, of which 
the nnn is a resident, enquiring antecedents and collections of the 
arrested person The complaint submitted under Section 107 J C P. C. 
(109 CPC) shall be borne bv a copv of the reiiort of Daily Diary 
in which the arrest ha^ been mentioned and shall concisely state the 
circumstances under which it was made, the housebreaking or incrimi- 
nating articles if any found on the [lerson of the accused and the 
previous coniiclions or suspicions ’on record against him ’ This report 
shall also contain a list of witnesses w’ho are required to be examined 
in Court to prove the charge ofV vagrancy 

Persons convicted under this section shall be mentioned in Book 
No 6 and placed under a vigilant watch unless they have been interned 
for failure of furnishing security under Section 120 J C P C. (123 
C. P. C V A History Sheet, if one does not already exist, shall be 
started forthwith, in wh'ch details of Police surveillance exercised over 
his movements shall be concisely and punctually recordetl in the manner 
prescribed in Chapter II. 

Baf! LiicUhood Cases. — ^There are 6 classes of criminals as 
defined in ihc body of Section 108 J. C. P. C. (110 C. P. C.) who 
can be dealt with under this law: the first five for offences against 
property and the sixth for being a dangerous and hazardous character. 
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Cases under this section are principally based upon reputation and 
should not be attempted at. unless the History Sheet shows at least 
3 convictions or suspicions recorded against the individual during the 
last 3 years, besides ora! and more distant suspic'ons which may also 
be on record. 

If a criminal has recently been in Jail, an opportunity should 
be given to him ior mendmg liis ways and in no case shall he be sent 
up for ‘‘bad livelihood*’ unless he has been at large for at least six 
months and has, during this i>eriod. been strongly suspected of com- 
mitting 3 or more cognizable offences In dc«erving cases, after the 
e\jdence has been carefully sifted out. and prosecution witnesses 
carefully examined, a Police report shall be drawn up in the form 
given in the appendix and submitted to Court without the accused 
If the Magistrate has reasonable grounds to believe that a case of 
bad livelihood has been made out, he shall issue a wrh or a warrant 
for the appearance or arrest of the criminal and will tlicreafter proceed 
in the manner prescribed in Sections 109 to 119 J C. P C (112 to 
122 C P. C.) In bad cases, where the absconding of the person 
concerned is strongly apprehended, be should be arrested straightway 
under one of the clauses of Section 44 J C. P C. ( 55 C P. C ) or 
under Section 145 J C P C (151C P C)as circumstances demand, 
and placed before the Magistrate with a report under Section 108 
J C P C. (110 CP C). 

Method of P>oz'ing Bad Reputation — Station House Officers, 
Patels and Mnkhias have l>een- admitted to be a reliable class of wit- 
nesses in cases of bad livelihood and as many of them as possible .should 
be cited In the report. Among others, the Station House Officers of 
reporting Tliaiia<!, the complainants of cases traced to the accused and 
the PaleJs and MukJiias of the village of which the man is a resident, 
should necessarily be produced in Covrrt to prove a bad reputation. 

The prosecution should also lead evidence in Court to show 
that the bad character’s expenses are al>ovc his honest resources A 
Paid or a Mohnlladar, a neighbour or a leading man of the locality 
or town or village as the case may be, should be produced to make 
depcsition regarding this fact, if it actually exists. 

Method of Prot’ivg Suspicions. — For proving suspicions made 
in a local case. Final Rejwrts drawn up under Section 166 J. C. P. C. 
(173 (*. P. C.) which arc supposed to contain particulars of the 
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su'-pccK nnd p-ounds of svi«;picions shall he produced iti Court 
and |in)\c<l hy iho OfnctT'- who framc<1 them and the coniplauianls of 
the cases concerned. If the suspicion rel:\te.s to an offence committed 
outside the lurisdiction. tlie intimation-sheet receded from the reporting; 
Police S. alien and filed m the Personal h'lle shall lie produced and 
exhihitcd and the Station Ilonse Ofticer of »hc reporting Thana and 
complainant of the case concerned snmimmcd to prove the same in 
Court. 

Mtihoii of ProiuHj Convitlious - — Previous convictions award- 
ed hy local courts shall he proved m the maimer prescribed in Chapter 
III and Sea»-ch Slips sent to Finger Print Uurean, Mount Abu, as 
ad\ iscd therein. 

Kistorv Sheets and Personal Files not being original documents 
are ordinaril) inadmissible in evidence, but in certain circumstances, 
as enumerated below, these may l>o exhibited in Courts, if no damaging 
matter is contained therein and if convictioiib arc on record. 

Ordinarily convictions awarded by Courts of foreign 
territories have nut been held to be relevant by Jaipur Judiciary, but 
in bad livelihood cases which mainly lunge on general repute, such 
Cdiu’iciions can be rightfully referred to. for puriioscs of proving a 
bad livcIihotKl In view of the local procedure, our Thana Registers 
arc silent on the point of convictions awarded by foreign courts and 
the only local record wc have to fall back upon for ascertaining the 
tiMure and number of such convictions is. the History Sheet which 
under such circumstancc.s forms a useful documentary evidence The 
law of relevancy allows the use of duplicate copies, and reproductions 
if originals cannot be obtained — the original records of such convic- 
tions may he available in the territory concerned hut so far as vve are 
concerned, justification for using the reproductions of conviction 
particulars as made in the History Sheets is apparent and cannot be 
questioned. 

Method of Proving Absences . — Again for proving such 
of the unverified absences as are likely to lead to a presumption in 
Court that the Bad Character concerned has been engaged in criminal 
activities during the periods of such absences, vve have to fall back 
upon History Sheets alone, as the only other record supposed to contain 
first-hand information on this point is the Daily Diary which seldom 
mentions the details required for a Judicial trial and which not 

1 ' 
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sii«'pcct': :ind pjounds of suspicions slinll be produced in Court 
and pnucfl by the Oniccv^ wl’o framed ibem and the complainants of 
the ca'^os concerned. If the suspicion relates to an (itTence cotnniitted 
outside the jurisdiction, the intimation-sheet received from the reportin'' 
Police ^naticn and filed in the Personal I'lle shall lie produced and 
exhibited and the Station House OHicer of die reporting' Tliaiia and 
coniplamanl of the case concerned summoned to jirove the same in 
Coint. 
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ed by lural courts shall he proved in the manner prescribed in Chapter 
HI and Sea'-ch Slips sent to Finger Prim Bureau, Mount Abu, as 
advised therein. 

History Sheets and Personal Files not being original documents 
arc ordinarily inadmissihlc in evidence, but in certain circumstances, 
as enumerated below, these may he exhibited in Courts, if no damaging 
matter is contained therein and if convictions are on record. 

Ordinarily convictions awarded by Courts of foreign 
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mentions the details reipurcd for a Judicial trial and which not 
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being k jjermanent record is destroj'cd after every two years. If, how- 
ever, an entry relates to a period within the past two years and a 
report is available in the Daily Diary, which mentions the necessary 
particulars, entries of History Sheets may not be referred to in 
Courts nor in cases of Histor}* Sheets of llundle A, in which the 
cnj;iiial Dad Character Rolls arc handy and available for production 
in C'om'Ls. These Rolls will be found in the Personal Files and may 
in our own interest be produced in Courts after incidental and other 
unconnected papers, having no direct bearing on the more essentia’ 
points of convictions, suspicions and absences have been detached.- 

Method of Fiovniy Oral SiispicionSf — There may as yet 
be a number of oral suspicions or suspicions made in non-cognizable 
cases which liave found no place in any of our records excepting the 
.History Sheets and the Personal, Files or if tliey were at nil recorded 
in the Daily Diary which is the only book supjiosed to contain first- 
hand information in such cases the original Daily Diary concerned not 
being a permanent record may have since been destroyed Under 
such handicaps the History Sheet can once again be e.'dtibited in 
Court, provided U is our own interest to do so, as it is a privileged 
recnid lurl should not be c.xposed'to the view of parties unless it serves 
a reall)' useful purpose to the prosecution. In each such case 
permission of the Inspector-General of Police shall first be obtained 
without which no privileged records can be exhibited in Court. 

Method of Tiial . — Magistrates have been advised to try 
such cases as far as possible in or near the village of which the 
accused is a re.sklent. If this course is adopted by the Magistrate, 
the ^3tat10n House Officer, although he may not be a witness himself, 
shall arrange to be personally present in the Hllage, well in advance 
of the hearing of the case, with a Hew to keep the witnesses in hand 
and to help the Prosecutor in conducting the prosecution. After the 
prcsccution is concluded, it .shall he his duty to ascertain facts of 
relationship, association and friendship of the criminal w’ith defence 
witnesses and to give a complete note on these jioints to the Prosecutor 
fer purposes of cross-examining the defence witnesses. 

As soon as a criminal is convicted under tliis section, his name 
will find place in Book No. 6 and Book No. 10, Part II, and if he 
has not been interned for failure of furnishing security, an energetic 
and \igilant survcill.'ince shall forthwith be placed over his movements. 



it would always be advisable to keep these proceedinfrs absolute- 
ly secret and confidential till a writ has been issued by a Court under 
Section 10'.) J. C. P. C (112 C. P. C.). otherwise there is e\ery likeli- 
hood 01 the criminal abscondmjj awaj’ to evade these proceedings, 
furtherance of which is rendered highly difficult on his arrest due to 
lapse of time between the last enlr\ of suspicion or conviction or 
absence, as the case may be, and the date on which he is arrested. These 
periods cannot but be shown as clear of suspicion, while on the other 
hand, the spirit of law is that there should be something very recent to 
show tliat the man has been conslanlly engaged in criminal activities 
and moie particularly so in tlie immediate past. 

J-larboiircr's Trial . — In case a criminal, against whom these pio- 
CLcdnigs are under contemplation, is very thickly connected with a 
harbourer or a receiver of stolen property, who is likely to put up a 
strong defence in his favour, it wimld always be advisable to pull him 
in too, simultaneously with the criminal and under the same section, 
though on a separate report. It etidence against the harbourer is in- 
sufficient, efforts shall be made to delay his discharge till termination 
of the crimmal’s trial. 

Preparation of Badniashi Cases . — It should be remembered 
that the w’hole case being based on mere reputation and not on any 
offence actually committed, it reiiuircs extra keenness and diligence 
to work out a case under this section According to the Police Rules, 
this duty devolves on Circle Inspectors, w'ho shall, during their 
periodical visits of Police Station.s, collect all possible information in 
regard to crime coniniilted or suspected to have been committed by 
criminals of the lllaqa which, if not already mentioned in the History 
ohceis, should be incorporated by them under their own signatures. 

It would appear that the first step towards these operations is 
tnc starting ot Persoral Files and Hi.story Sheets The officers who 
are not fully vigiUint in the matter of surveillance or are not fully 
keen and methodical in the maintenance of History Sheets and Personal 
Files can seldom achie\e success in making out cases under this head 
The Circle Inspectors shall during their inspections concentrate their 
attention on these two important records and shall personally bring them 
v.p-lo-date in every respect. They shall on each such visit look up 
Books No.^. IX — Part JII, and IX — Part V and order History Sheets 
for i>ersons ha\ ing two or more convictions or suspicions and Personal 
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Files for those who have only one conviction or suspicion so far. 

During; their Thana inspections Circle Inspectors shall after 
bringing’ all Personal Files and History Sheets up-to-date, sift out the 
names of persons against whom the requisite amount of evidence. 
{i.c., three suspicions or con\*iclions or Iwth) exists and shall draw up 
reports in their own handwriting for operations of Section 108 
J. C P. C (HOC P. C). 

XfiT'. — It shall be the chief dut> of the S H O to take speedy measure* for confiscanoii 
(if security ii the crimina] continues indulging in cnnunal aclixties after being liound down 
urdi r OIK. of the preventive sections 



CHAPTER ^'r 

Arrest, Custody and Challan of Accused Persons. 

Anrs(s in Cogmsublc Cases — Section 43 J. C. P C. ^54 
C P. C j authorises every Police Officer to arrest without a warrant 
any person who has been concerned in anv cognizaf'le offence or ag-ainst 
whom any rca'«onal)!e compfaint has heen made, o*- credible infornia- 
ti<in has been received, or a reasonable suspicion exists, of his having 
])ten so c<*ncerncd. Section 44 J C P. C (55 C. P C.) vests S. H. Os. 
with the powers of making arrests of suspicions strangers found 
lurking about with a view to commit crime, i c - of vagrants who have 
no ostensible means of n\elih(KKl. t g-. habitual robbers, house- 
breakers. thieves and receivers stolen proKTty. The authority given 
under these two sectiotis is. however, permissive and not obligatory. 
Whenever escape from justice, or inordinate failure, or inconvenient 
delay is likely to result from omission to arrest, we arc bound to take 
the accused in our custody without waiting for proofs, but in all other 
cases, where there is no immediate danger of his absconding, the 
ar't't sJial be deferred till proper proofs have heen collected Even 
In cogu’/able cases, the law allovv's a Police Officer to apply to a 
Mav’istra’e for a warrant instead of making the arrest of his own 
authority and this discretion shall he exercised whenever possible, 
especially in cases in vvhich a grave responsibility rests upon the Police. 

If the fact that suspicion rests unon a particular |>erson has 
been kept secret, and there is nt) risk of his absconding, the Police 
shall defer making the arre.st until the investigation is sufficiently 
complete, but if any interference with the liberty of the accused 
person is necessary to prevent him from absconding, and the facts in 
hand give at least a />; iwa fccic ca«e against him, the Police may effect 
the arres; at any stage of the investigation. If fear of his absconding 
exists to a ''crv' large degree, as ni majority of our xises. the arrest 
may he effected even at a preliminary or initial stage of the investiga- 
tion. p?o\:ded skeleton proofs at least are available to show that the 
individual concerned is acttmlly connected vvith the offence by reason 
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of havinj^' been seen on or near the place of occurrence at the time 
of commission of offence, havin" made an effort to abscond from such 
a place: havinij recovcre^l a part or whole of the property, having^ been 
found in possescion of housebreaking implements or oilier weapons 
with which the offence appears to have been committed or in possession 
of otner incriminating articles connected with the case: having oh his 
person or in his possession clothes stained with blood and semen in 
ca'-es in winch this kiivi of evidence is relevant. There would be 
notliing bad in law. as long as a boiio fidt good faith is present, to 
apprehend a man (if there exists grave danger of his absconding 
av.'i)') only on one of such grounds, in the hope of the corroborative 
e'id».nce fohowing in due course subsequent to the arrest: the broad 
priiicip'e b^mg that an arrest may be made as soon as pnma facie 
e\idence has jielded to the investigation, but as already remarked this 
pjwtr IS permissive and not obligatory and wc must use our discretion 
ba^-cd rm common sense in each case. 

Aiicsts in Non-cognicabic Ca<cs. — In non-cognizable cases 
Pi-lico h<i\c ro poners to make arrests of their own authority except 
under the following circumstances. — 

( 1 ) On completiim of an investigation conducted under the 
authority of Section 19-f J. C P. C. (202 C. P. C.) or Section 
i‘i9 J C P. C. (155 C P. C.) if a warrant has been obtained as 
pro^ided in Section 66 of the J. C. P. C (75 C. P. C.). 

(2) When a non-cognizable offence has been committed in 
tl c vicn of a Police Ofheer or uhen a person has been brought before a 
Police Officer under the charge of a non-ccgnizable offence, and refuses 
on (Icnmnd of such officer to give his name and address or gives appai - 
er.tt\ false particulars, the offender may be arrested and detained in 
custody without a u arrant till his correct name and particulars ha\e 
been ascertained, as laid dowm in Section 46 J. C. P. C. (57 C. P. C.). 

Method of making Aricsts. — It is the duty of the Police Officer 
making an arrest to announce in audible voice the offence with which 
the acciiM'd person stands charged and if this is a bailable one. to 
a’so announce the amount and the number of securities fixed for the 
hail. The arrest shall he made hv actually touching the person of the 
accused as provided in J^eclion 35 J- C P. C. ( 16 C. P. C ). followed 
by the routine of handcuffs and preparation of various nienios. If 
the accused offers resistance to his arrest necessary force may be used 
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to secure him as authorised under Section 35 Clause (2) J C. P. C. 
[46 C. P. C. Clause (2) ]. If he enters a Imildiiiff he can he pursued 
int«> the interJor of the house, under the authority tested in us by the 
protisions of Section 37 J. C. P. C (48 C P. C.); the Police can 
even force their way in. In hreakinjx d<iors and windows under the 
autl'.ority piven under the said section 

If the person rerpiired to l>e arrested i** not pre>Nciit at the place 
of invcitigation. a Hukawnauiah Ciraflon shall he issued under Section 
45 J. C. P C. (56 CPC) and served in the tnanner prescribed in 
Chapter 111 If the accused hves oiit>ide the jurisdiction of the in- 
vesti)?oting Thaivi. a r<jr|uisiiion shall be made to the Station House 
Officer concerned on the pre.scnhtxl form and the said S H O. .shall 
thereupon malce the arrest, as he would do in one of his own cases. 

If a Police Officer is sent out to effect an arrest outside his 
jurisdiction, provisions of Section 74 J. C I*. C. (84 C P. C ) shall 
he ajiplied and an endorsement obtained from the .Station House Officer 
concerned under Clause 2 of this section l)efore the arresr is effected 

Search of Person on Arres*. — Ml persons arrested by the 
Police and not admitted to bail shall directlv on arrest lie thoroughly 
searched as provided in Section 40 J. C P. C (51 C. P. C ) : in the 
case of females such search .shall be conducted hv a woman, and shall 
in all cases he conducted with due re?ar<l to decency as prescribed in 
Section 41 T. C. P. C, (.52 C P Cl Sikh prisoners shall not be 
deprived of their Karas nor Hindus of their sacred threads Similarly 
Soldiers and Policemen may retain their shoulder titles, badges of rank 
and medal ribbons A memo known as fard Jama Talashi giving aii 
inventory of the articles found on the ihtsoii of the accused shall be 
prepared as laid down in Chapter III uniler Head “ Arre.sts ” and 
signed by the investigator and witnesses of ‘he se.arch. .Such of the 
articles, as arc not connected with’ the case, shall be taken into 
possession and .sent to store-room for safe custody, till the close of 
the investigation. If a weapon of offence is found on the person of 
the accused, he shall lie at once disarmctl under Section 42 J. C P. C. 
(53 C. P. C.I. The accused’s full partiailars and description, and 
the state of his health, shall be noted in the Case Diary. 

In cases in which identity and antecedents of an accused person 
are in question, a search slip and a Xaqsha Tasdiq Sakiniat shall 
be sent to the I'inger Print Bureau and the Police Station of his 
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residence respectively, with a view to ascertain his particulars and 
convictions. 

hituiiafion of Arrests . — Ueports of arrests made by the 
Police '•lipli be sent to the Nazim under Section 51 J, C. P. C. (62 
C.P C.) on the prescribed post-cards in the form given in the appendix. 
An additional post-card shall he sent in each case to the P. A., Central 
P(»Hce Office, who w'ill forithwilh forward the same to the Chief 
Jii-)lice. Similar cards shall be despatched in cases of arrests effected 
outside the boundary of Jaipur State at our in.stance as weh as of those 
arrested by an outside Police within the limits of Jaipur territory, 

Bai's — III cases of bailable offences, the following procedure 
shall be followed. — 

If an accused person is charged with an offence in which bail 
may be lawfully taken by the Police, it shall be the duty of the Police 
to facilitate any attempt to find l)ail for such person. 

For purposes of releasing accused persons on bail, the Police 
Officer conducting the investigation shah fix a suitable sum and shall 
call tipjn the surety or .sureties, as the case may be, to sign the 
bail bonds, which shall in' every case be attcste<l by the officer admitting 
the bail For purposes of fixing the sum and number of securities, 
the officer shall have regard to the accused’s status, his antecedents, 
and the gravity and severity of the oft’cnce with which he stands 
charged. Sureties sboiikl be selected witli due regard to their respect- 
ability and position and it should be ascertained in each case, by local 
\crIfications. that a siirctv actually possesses property much above 
the value of the sum fixed for the bail, a note of which fact shall be 
recorded on the back of the bail bond in the handwriting of the Police 
Officer admitting the bail. 

Pails can be admitted in the following circumstances: — 

(1) AVhen a person accused of a bailable offence can give 
good and ••ufficient bail, the Police must accept it unless a court having 
jurisdiction directs the arrc.sfed ijcrson to be brought before him prior 
to 1 cing b:iiled out. 

Spech! Bail Fmuert.— (2) An Officer-in-charge of a Police 
Station m.iv. in accordance with Sections 3S3‘of the J. C. P. C. 
(497 C. P. C ), at any stage of an investigation, release on bail 
or r(’Cogni7ancc a wrson accused of a non-bailable offence when it 
appears to him that there are not reasonable grounds for believing 



that such person has committed the ofTeiicc of uhich he is accused, 
althouiih sufficient qrminds may exist for further investigation. Section 
383 J. C. P. C. (497 C. P. C.) as amended in 1923 gives a further option 
to the S. H. Os for the unconditional bailing out of accused persons in 
all nnn-bailable offences, barring those which are punishable with death 
or life imprisonment. In cases of women, sick and infirm persons and 
boys under 16 years of age. even the condition of offence being other 
than that punishable with death or transportation has been w’aived. 
This power, however, shall not be used for the present by our S. H. Os , 
unless under the written orders of a Gazetted Officer of Police, who 
should record his reasons in the said orders for authorising this pro- 
cedure 

It should be remembered that the powers of Police with 
regard to accepting and admitting bails is confined to the period 
of Police eustnd\ only, i c , first three days after the arrest of the 
accu'^ed allowed to us by the provisions of Section 50 J. C P. C (61 
C. P. C ). Once the accused has been placed before a Magistrate for 
a remand or trial under Sections 160. 163, 166 or 265 J. C P C. (167 
170, 173 or 344 C P C.) as the case may he, the Police Jurisdiction 
automatically ceases and thereafter the accused cannot but be treated 
as a judicial Prisoner placed m charge of the Police on behalf of the 
Magistracy If. therefore, a bail is offered after a remand or an ad- 
journiiien: has oeen obtained under Section 100 J C P. C (167 
C P. C ) or Section 265 J C P C (344 C. P. C ), as the case may 
be, the S. H. O. must refer the sureties to a competent Magistrate 
although the accused may still Ije in Police custody. 

Rc-aiusl — No Police Officer has jxiwer to re-arrest an accused 
person who has once been released on bail under the provisions of 
Section 383 J. C. P. C {497 C. P. C.j. When rc-arrest is deemed 
necessary, the Police shall apply to a court of Sessions or the Chief 
Court for the cancellation of the bail bond and the issue of a regular 
Court warrant under Clause 5 of Section 383 J C. P. C ( Clause 5 of 
Section 497 C. P. C.). 

Use of Hondcii^s . — In case of arrests in which bails have not 
been admitted, the following precautions shall be taken for the safe 
custody of accused persons, keeping in \iew the general principle laid 
down in Section 39 J. C. P. C. (50 C. P. C.). that the |)erson arre.sted 
sliall not be subjected to more restraint than is actually necessary to 
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prevent his escape. 

All arrested male persons must be handcuffed, if tliev are: — • 

{a) persons acni<ied of non-bailable offences punishable with 
any sentence exceeding in severity a term of three 
years’ imprisonment ; 

(i>) persons accused of offering resistance or of making good 
their escape; 

I < ) persons accused of, and previously convicted of, such an 
offence as to bring the case under Section 63 J. P. C. 
(75 I P. C): 

(d) desperate characters; 

(f) persons who are violent, disorderly or obstructive or acting 
in a manner calculated to provoke i>opular demonstra- 
tion; 

(/) i>crsans who are likely to attempt to escape or to commit 
suicide, or to be the object of an attempt at rescue. 

In cases of weak aged people and of those charged with less 
serious offences, the Police Officer making the arrest should use his 
discretion on his own responsibility. 

As a safeguard against escaiKJS the belt of the constable escorting 
the prisoner shall be passed through the triangular handle at the end of 
the chain and will remain so, as long as the prisoner is outside a lock-up 

When handcuffs are used, the senior officer present shall be 
responsible that they fit properly and that the prisoner cannot get at 
the key. 

Accused in Transit . — If it is necessary to pass a night on the 
sjiot or anywhere outside a lock-up with an accused in cuj>tody, a 
regular sentry duty shall be fixed and signatures or thumb impressions 
of the sentries obtained on a separate jnece of paper, which shall be 
attached to the Case Diary concerned. 

Approi'crs and Sick Persons . — On principle all persons arrested 
by the Police and not admitted to Jail should be detained in Police 
Station or Outpost lock-ups, as the case may be, under the authority 
vested in Police by the provisions of Section 3.5 J. C. P. C. (46 
C. P. C.) and all accused jiersons locked up in Police lock-ups should be 
treated as prisoners in everj' sense of the word, but in case of approvers, 
to whom it is desirable to extend certain privileges and facilities (bar- 
ring of coUF'C those which arc likely to interfere with their safe 
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cu«;tody) with a \icw to keep them in lund; and sick and diseased 
persons who. hy rea'Ji'n <^f ill-health, deser\c sympathy and care, a con- 
siderate treatment shall he meted ont. the latter shall either be sent 
to the nearest Dispensary lor treatment under an adequate escort, or 
medicines administered t(‘ them inside the lock-ups and milk and other 
suitable diet supplied accordinji to medical ncUice. 

Thiuia Sentry Duty. — If a person has been lawfully detained 
in Tolice custody and confined in a T/uuui or Outpost lock-up, a 
standinijf sentry shall be posted ( with special regard to the protection 
of the lock-up ) who shall l;e responsible for safe custody of the prisoner 
or prisoners locked therein. Ordinarily the lock-ups are situated 
adjacent to the office rooms and store-rooms of the TUivui buildings, 
and therefore the position of the Thana sentry and the range of his 
march shrll. unless there are si>ccific orders to the contrary, be the 
front ot the Thana so that both the male and the female lock-ups, the 
store-room and the 'iffice are constantly in \icw. 

If there is n<i accusc<l in the lock-iip, and at Outi>osts whicii do not 
run lock-ups. there shall he only two constables for \iyiain and each 
shall bo on duty in undress during half the day and half the night, but 
neither shall he expected to do more than merely keeping on the alert 

ALConunodiiiion of Lock-ups — \ nonce in English and verna- 
cular ■^hall Ik hung up <mtside the lock-ups at evcr\ Police Station and 
Post showing the maxinuiin miinher of male or female prisoners which 
the lock-up is authorised by the Council to accommodate. The 
authorised inimber shall never be exccc<lcd, any excess shall be accom- 
modated Ml a convenient building under an adequate guard 

Search of Penons on Aduus^ion to Lock-up^. — E\ery prisoner 
in Police Custody shall be searched on lirst admission and on every 
occasion wlien he is readmitted to a lock-iip after being taken an>- 
whero beyond the precincts of the Police Station or the Post as the 
case may be. Swceiicrs, Bhishfics and c\cr\ jKTsitn other than 
a Police Offic«ir ha^^^g access to a lock-up shall Ik* searclud both before 
entering and on k*a\ing. The search of women shall Ik* conducted 
hy a woman in the manner prescribctl under sub-head ** .\rre.sts.” 

li.vtia Piccatilions foi Lock-ups. — When a hx:k-up is in an in- 
secure slate, all male prisoner.s locked therein who are accused of non- 
bailahle* offences and are in sound health should iin-ariahly be hand- 
cuffed. 
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The* lock-up door shall not he opened except in the presence of 
the Station Clerk or other responsible Police Officer present at the 
Police Station or Post as the case may be, who shall take all possible 
precautions to prevent a rush or escape. 

Inhoduclion of Ai licks in Lock-ups . — The sentry ihall not 
allow any food or article to be passed to a prisoner in the lock-up 
except wuh the permissicn of the Station Cerk or other responsible 
Police Officer present at the Station or Post, who shall examine the food 
or other supplies and satisfy himself that no article likely to facilitate 
escapes or suicides is concealed therein or is l>injf within any easy reach 
of the inmates of a lock-up. Pagn and such other pieces of dress which 
can be used for hanging and strangulation shall not be allowed in, nor 
the shoes which ser\e as weapons of offence in cases of disturbances 
inside the lock-ups 

tt'd/t idcc’iscd Pcr^oji.s. — After the first remand has 
been obtained under Section 160 J. C P. C. (167 C P. C.) the sentry 
shall not allow any interview by members of the public with the 
prisoners in Police Custody, excepting under written orders from 
a competent Itlagistratc. which shall be copied in the Daily Diary 
before the intei view is granted. In other cases, i.c., any time before 
the accused i.s produced in court, the Station House Officer may allow 
interviews on his »Avn authority, but shall explain .n the Daily Diar\ 
the justification and necessity of this action and shall, as a matter of 
duty, overhear all the con\ersation personally and incorporate the 
same in the Case Diary concerned. 

’U-e procedure laid down in the foregoing paragraph about 
using handcuffs and placing restrictions on introduction of unauthoris- 
ed article'' in lock-ups and on interviews W'ith the accused persons is 
adc(iuat(’ly covered bv legal iirovisions of Section 39 J. C. P. C 
(50 C V. C). 

Rt mauds and Adjonnimtiils . — 72 hours is the maximum period 
allowed by Section 50 J. C. P. C (61 C R C.) for Police Custody 
after which, if the investigation is incomplete, a remand shall be obtain- 
ed from a competent i\Iagistrate under Section 160 of the J. C. P. C. 

( 167 C. P. C.). In very rare cases in which the investigation cannot be 
completed c\cn within the remand* pcrio<l, an adjournment under 
Section 265 J. C. P. C. (344 C. P. C.) may Ik: applied for after tlK. 
expiry of the maximum period of 15 days allowed by Remaud. It may 
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be noted that in case of adjournment, the person of the accused cannot 
be lej^ally demanded back by the Police; and the Majiistrate, unless he 
CMcs 10 go out of his ua_\ and records sm’cial reasons for handing 
back the person of the accused to Police CusUkIv. will ordinarily 
transter him to Judicial custody. Remands should not be aiiplied for 
exceiiting in very exccntionnl cases in which special features justifying 
'uch a CO irse e.xi'^t. Ordinarily it shall he the duty of the Police to 
put up cither an incomplete or a complete charge sheet in court 
under Sections 10.^ nr ld6 J C P C 070 or 173 CP C 1 as 
the case may be within the prescribed period of three days The same 
principle shall he rigidly observed in extradition cases and the incom- 
plete charge sheet sent for record of f-nina faac evidence shall on no 
account he delavcd l’e\ond the preserd-ed limit of 3 plus 15 daws 

An application for grant of remand under Section 160 J.C.P.C. 

( 167 CPC) shall he made on the prescribed form jri\cn in the ajipen- 
dix and shall be accomp.'inicd !>> the file of Case Diaries concerned 

fhd of rlcnisid Persons. — Officers-in-charge of Police Stations 
shtill arrange for the dieting of the accused |K‘rsons arrested hy the 
Pidice and detained in their custodv 

The sum expended on the diet of each individual shall not ex- 
ceed the scale iirescrihed fr<im time to time b\ the State Council 

The I’ol'ce '.hall pro\ide for dieting on, and from tlie date of 
nrri.'.i to. and f<'r. the date on which the accused is placed in the 
Magisterial lock-up 

The amount of money rei|iiircd for dieting aiul carriage (tf 
accu'cd ps.r>ons shall he spent from the Permanent Advance of the 
police Station and billed against the Central Police Offee b\ means of 
“ Bill Malnik’jncina.” The Central Police Office will recoup the Per- 
manent Ad\ancc e\ery fortnight and any breach of this rule on the 
part of the Central Police Office detectetl hy the Station Ofheer shall 
be brought to the notice of the Inspector -General by means of a 
scpaiate reference made through the Superintendent of Po’ice 

P'lrntfltnui of J.scorls. — The only wcasioiis for Thaiia Police 
to furnish escorts o\er accusetl persons are — 

(1) I:n-rfliiic from place of arrest to the Police Station. 

(2) Pii-ioiiic to and back from outside places for puriKiscs 

of investigation. i.c., pointing out of places, recoveries 
of pro rty, and identifications of co-accu«ed. 
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(3) En-foiitc to the headquarters of the Magistrate haNang- 

jurisdiction over the case concerned. 

(4) Eii-joule from Police Station to a Dispensar}’ and back 

in cases of sick and diseased accused persons. 

Save in the last-mentioned circumstances the principle of using 
handcuffs as prescribed under sub-liead " Arrests.” shall be maintained 
and rid*luiunnl precautions taken as follows under Section 39 J. C. P. C. 
(50 C. P. C). 

Additional Piciautioiis in Tiansit- — (1) If an accused person 
is violent and is strong and able to offer considerable resistance, the 
liandaiffs may be coupled behind his hack instead of in the front. In 
such cases, if it become.c necessary to release one of the hands, the 
handcuff on the other wrist shoi'ld not he opened, and adequate pre- 
cautions should be taken to make escape impossible and pursuit easy. 
In the cn«c of more ‘dangerous criminals, fetters should be used with 
the Magistrate’s permiss'on. 

Joiinicy by Rail. — (2) So far as may be practicable, the Rail- 
ways shall be used for the transit of accused persons escorted by Police. 

The minimum strength of escort in Railway journeys shall be: — 


I to 5 accused 
6 to 10 accused 

II to 20 accused 
21 to 30 accused 


2 constables 

3 constables. 

1 Hca<l Ccnstal)lc and 4 constables. 
1 Head Omslable and C comtables. 


The escort shall sit on e.ich side of the accused j'ersons and 
gu.ard the doors. 

T E the accu.sed persons arc aged, feeble, sick, crippled, women, 
cbiklrcn, cr are accused of minor offences and are not desperate cliar- 
acters, or are harmless lunatics cr A\here the number of i)ersons, 
including the escort does not exceed six, they may be conveyed in 
or«linary 3rd class rarriages. 

IE the number exceeds six, special instructions shall be obtained 
from the Superintendent of Police. Ordinarily 3rd class compart- 
ments shall lx: reserved according to the number of prisoners and 
members of escort 

If it is necessary to allow any of the accused persons or any 
of the escort to leave the carriage for any pressing purpose, permission 
may be given to do so at stations where the train stops at least ten 
minutes, after .adequate precautions have been taken for the safe 
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custody of accused persons. If it is necessary to remove the accused 
persons owinj; to a railwaj* accident or any other inevitable cause, the 
officer coniinandinp; tlie escort shall take such precautions for safe 
custody as may he possible. 

Except as provided above, and except in cases of serious illness, 
no member of the c.scort shall leave the carriage save in the perform- 
ance of his duty. 

Joiirucy i>\' Road. — ("3) The Police Officer who despatdics an 
escort over accused persons bv road sha’I be held responsible that a 
proper and sufficient escort is sent : that where the escort consists of 
one or two constables only, they possess equal or greater physical 
po*\er to or than that possessed hv the accu.vcd persons in their custody 
and that proper discretion is used in regard to increasing the escort 
in transit under special circumstances when the country is disturbed 
or popular feeling is c.xcited in favour of, or against, the accused 
pcr.sons, or in regard to the offence cointnitted. .\ccused persons 
should n«'-l be marched by road in the hot weather between the hours 
of 12 noon and 4 i*,.m or when it is raining, or likely to rain heavily 
nor .«.hould they be marched during night hours unless it is a moonlit 
night and the journey is really urgent. 

No property or other article shall bo made over to an e>cort 
over accused persons which cannot be conveniently carried in 
haversack-s. 

The minimum strength «)f a Police escort over accused jktsoiis 


marching by road .shall he — 

No. of accused persons. Sutj-lnspeclors 

nc.id ConsUbIcs 

Foot Constables 

0 to 4 


2 

5 to 9 

I 

3 

lO to 12 

1 

S 

13 to 15 

t 

6 


Challaus . — ^The word ‘ challait * as used in Police is held to 
mean the act of sending up an acciKciI to a court for trial. The accused 
person shall be sent to the Prosecuting Officer with a Charge Sheet, 
(complete or incninplcte as the case may be), and its enclosures, along 
with the propertv connected with the case under a Road Certificate as 
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prescribed in the foregoing pages. For purposes of prosecution, an 
officer of the rank of Sub-Inspector shall l)e employed In each Court 
situated away from the headquarters to perform the functions of a 
prosecuting officer who will be cx-officio Public Prosecutor in respect 
of ah <ases which may be enquired into or are triable by a Magistrate 
with full powers throughout the district The Supei intendents of 
Police also are ex-officio Public Prosecutors in respect of all cases 
committed from their respective divisions for trial before the Court 
of Sessions. They are lawfully entitled to personally prosecute their 
Sessions cases in the Sessions Courts, and should take advantage of 
this privilege as often as convenient. 

Duftcs of Proscailing Officers. — (1) To prosecute cases sent 
for trial by Police in the Court of the Nazim and other subordinate 
cotirts. 

Before putting up a case in a Court, tlie P. S. I. .shall scrutinize 
the ihallaii and hear the investigating officer or his representative, the 
Cuniplainanl, the witne.sscs and the accused. If he is satisfied that the 
ca^c is fit to stand a judicial trial, he will rcgi.ster it in his Register 
of Final Reports and produce the parties, papers and the property in 
Court. As far as possible the witnesses accompanying the challan 
.should be examined the same day whereafter an adjournment may be 
obtained, if necessary. 

If in the opinion of the P. S. I , the case is not fit to go to 
Court, he shall ordinarily return the papers to the S. H. O. concerned 
through his Superintendent of Police with a note mentioning the 
flaws and weak points and suggesting remedies as far as possible. If 
there is an accused |)crson in custod_v with the chaltan, the Prosecuting 
Officer Vhall apply for and obtain a Remand under Section 160 
J. C. P, C, (167 C. P. C.). In case the maximum period of 15 days 
allowed by Section 167 C. P. C. has already expired, he shall 
consider whether Section 383 J. C. P. C. (497 C. P. C.) should be 
brought into plav. Before howe^’er actually bailing out an accused, he 
shall refer the matter to the Superintendent of Police if in .station or in 
his absence to the Inspector of the Circle. If both the officers are out. 
he shall use his own discretion but shall not in any case take order.s 
or sugge.stions from the Investigating Thana. 

The Superintendent of Police or in his absence the Circle 
Iiisiector shall on receiving the P. S. I.’s note issue necessary insrruc- 
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tions lor completion of the case and the S. H. O. shall thereupon 
proceed to compl}* with such instructions. On completion the case shall 
be sent to the P. S. I. again, and the latter shall, if satisfied, produce 
it in court. 

While returning the papers to the Reporting Police Station, 
the P S. 1. shall refrain from writing any report, note or endorsement 
on the Charge Sheet or on any of its anne.xures, as an adverse remark 
made on an oiien document may adversely affect the prosecution during 
the course of trial He should record his comments on a separate piece 
of paper whicli. when returned to him. shall be detached from the 
ihallan papers and sent to the Police Station concerned for being 
appended to the file of Case Diaries. 

iJ; To receive Untraced and Cancellation Reports under 
Section 166 J C P. C. (173 C P C.) from the Police Stations and 
obtain Magistrate’s orders thereon In this connection he shall be 
required to make sure m all imtraced cases that the suspicion recorded 
in the r-inai Report is well-founded, also that a well-founded suspicion 
recorded in the cnnnics has been duly reproduced in the Final Report. 
In cases recommended for cancellation, due to the First Report being 
maliciously false, he shall simultanetmsly with obtaining Magis- 
trate’s orders, obtain his permission m writing for starting proceedings 
under Section 171 J P. C ( 182 I P C ) if the circumstances of 
the case so require In other cases under heads ‘ Non-cognizable and 
Civil nature ’ w’hich come up for cancellation he shall make sure by 
referring to the cininics concerned that there are sufficient grounds for 
such a course It shall be his duty to discourage the stereotyped way 
of putting up unproved cases for cancellation w'hich is a \ery faulty 
procedure and often leads to insurmountable difficulties in the event 
of such a case being traced ultimately. 

(3) To take charge of and produce before the Nazim the 
articles of properu received in connection with cases as well as un- 
claimed and suspicious property received from Police Stations for 
orders of a Magistrate. 

Property connected with a case in which the accused is at large 
and h.is been proclaimed shall, if likely to be of material advantage to 
the iirojccution, lie kept at the Police Station Store-Room in a strong 
box. if cajiable of living so treated. H after 20 years, the case remains 
Still undecided, the property shall l>c made over to the Nazim for 
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disposnl. When, however, there are claimants to the property whr 
would suffer hardship through its retention the orders of the Nazim 
may be sought at an earlier stage. 

All weapons, articles and property received in connection with 
cases shall be entered by the P. S. I. in his Property Register and 
receipted for on the Road Certificate. When required for producticu 
in Court, such articles shall Lc taken by the P. S. I. in person Animals 
sent in connection with cases shall be kept in the catt’.e-pound, if one 
is provided, nr with a respectable person under a Snpcrdgi Naum’ 
In cither ciU'C, the cost of their up-keep shall be recovered from the 
Nazim by means of a judicial bill. 

VN'hen an order of commitment to a superior court is made, 
an) weapons, articles and property capable of such treatment shall be 
closed m a parcel in the presence of the committing Magistrate. The 
parcel shall be sealed with the seal of the Court and made over to the 
P. S I who shall entrust it to one of his subordinates and the latter 
will thereupon be rcsi>onsible for producing the same intact with 
unbroken seals before the superior court. The same procedure shall 
be followed for forwarding properties in cases of transfers and appeals. 

Money and other property found on the person of an accused 
person other than necessary wearing apparel shall be taken charge of 
and passed on to the Nazim by the P. S 1. before the accused is sent 
to Jail. A list of such articles shall be recorded on the back of the 
prisoner’s warrant and the P. S. I. shall see that they are made over 
or forwarded to the prisoner, if he is discharged, acquitted or punishec 
otherwise t’uan with iniprisonnient. If the prisoner is sentenced to 
imprisonment such articles shall be sent to the Officer -in-charge of the 
Jail or disposed of in accordance with the Magistrate’s orders. 

(4) On every conviction the P. S. I. shall fill in the Charge 
Sheet Slips and Con\iction Slips provided; — 

(fl j no appeal lies in the case; 

{^b) the ease though appealable, no appeal has been filed and the 
limitation has expired; 

(c) the conriction has iK’eii upheld on an appeal. 

In eases where Charge Sheet Slips arc retained pending the 
result of appeals, they shall be kept in pigeon-holes and separate 
intim.aiion of the decision of lower Court sent to the Police Station 
concerned. On the result of an appeal being known, the Charge Sheet 
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SHp<5 shall be returned to the re|)ort5n5; Police Station and the Superin- 
tendent of Police of the Division concerned. 

If a Charj^c Sheet Slip refers to the conviction of a peiscn 
,vho a re<5ident of a Police Station other than that from which the 
case was sent for trial, the P. S I. shall also send a Conviction Slip 
to the I’o'itc Station of which such person is a resident, besides return- 
ing the Charge Sheet Slips to the reporting Police Station and the 
S'nuTiiUendent of Police. If such Police Station is in mother D'stiict, 
ihe f'onviction Slip shah be sent througli the Siijicrintcndent of Polite 
Concerned. If there is any doubt as to the residence of a convict or 
if a convict remain* unidentified or Iiclongs to a foreign territory, the 
conviction shall be recorded at the Police Station from which the case 
was sent for trial and in such casts no Conviction Slip shall be sent. 

(5) To supervise the transmission of warrants and sum- 
monses to the c-xecutivc Police under the orders of crim nal courts and 
to see that return to such processes is made without delay. 

(6) To act a.s a channel between the District Police and the 
Magistracy ina.sniuch ns the corresjiondence over criminal cases is 
toncerned. 

(7) To keep the Superintendent of Police informed of all 
important matters in connection with criminal cases under trial and to 
bring to his notice cases* requiring his special attention 

(81 To submit a weekly diary to the Su|n.“rintcndent of Police 
showing cases sent for trial convicted. di-.charged, and pending in 
Court during the week under reiwrt. 

(.9) To see that the instructions if any received from the 
SvjVJi'imcnclcnt of Police in connection with a case under trial or a 
matter winch recpiires a judicial action or order are carefully carried 
out. 

(10) To *ee that instructions issued from time to time 
in connection with iuclicial hills arc duly observed and payments for 
ibe judicial e-Nja’iises intiirrcd bv .S II, Os., arc made promjnly b\ the 
Xazir of the Court concernevl. 

(11) To have copies or abstracts of orders discharging or 
accimtiing accused persons in Police cases sent for the information ana 
orders of the Superintendents. 

Records of Proscailing O^cc . — ^The P. S, I. shall with the 
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help of his assistants maintain the foUowinjj vernacular registers: — 

I. Register of Final Reports showing results of cognizab'e 
cases and all intermediary orders passed by the 
Magistrate. 

ii. Register of Security for good behaviour showing results 
of Vagrancy and Bad livelihood cases and all inter- 
mediary orders passed by the Magistrate, 
hi. Register of Non-Cognizable and Petty OtTences, reported 
by the Police showing results and all intermediary 
orders passed by the Magistrate. 

Note — Registers Nos 1. 2 and 3 shall be mnintamed jn the form prescribed in the 
appendix which shall Le common for all llie three classes of cases 

Rej^ster of Ca.se Property, unclaimed property and 
suspicious property, maintained in the form prescribed 
for Register XVII of Police Stations, 
c. Register of Warrants and Summonses received for execu- 
tion and service by Police, which shall be maintained m 
the form prescribed in the appendix. 
z'l. Despatch Register of Charge Sheet Slips and Conviction 
Slips, in which the date of despatch of such slips to 
Police Stations and Offices of the Superintendents 
of Police shall be recorded by the P. S. I. This shall 
be maintained in the form given in the appendix 
t'li. Road Certificate Book containing lOO leaves in foil and 
counterfoil; the latter shall be sent to forwarding 
Police Station, by way of acknowledgment of the 
properly anil the rhallan received for production in 
Court. This book shall lx: maintained in tlie form 
prescribed for Book No, XVIII of Police Stations, 
t’l/i Corre.spondcnce Register in the form pre‘?cribed for Book 
No V of Police .Stations. 

IX. File of Standing Orders, with an Annual Index prepared 
in the form prescribed for Book No. Ill of Police 
Stations 



CHAPTER Vn. 


Beat Point and Road Duty. 

Beat Dit*y — In cities and towns tlie Watch and Ward Duty 
shall be performed at night bv town watchmen and supervised by the 
Police of the Patrolling Post concerned 

Beat Mafi . — A map to convenient scale shall be prepared for 
each large town showing the boundaries of night beats and the principal 
roads and lanes which intersect each beat Heats shah be distinguished 
by serial numbers, and allotted to town watchmen on rotatory system. 
Ordinarily there will be one w’atchman to one beat, unless there are 
places where it is unsafe ^or a Choivk'idar to be alone on duty and it is 
necessary to detail two or more men to patrol in company 

The area of each licat shall vary according to the locality, the 
status and character of the residents, the degree of supervision or 
protection required and its general importance. 

The town shall be divided into <h\isions distinguished by Icttei ^ 
of alphabet, each division being placed in charge of a Head Constable 
<iuartcred in the Patrolling Post whose resi.'oii''il'ihtcs and duties shall 
i)e explicitly >tatcd in the local stamhng i’fdcrs Each divisional Head 
Constable shall visit every beat in bis division at least twice during 
the night 

Within everv division 2 or more beats shall be grouped for 
puriKisvs of night patrols and constables deputed in pairs from the 
Patu'lling Posts to suiicrvise. w.lhm their sections, the Heat Dutv per- 
fonmd liv ihe Town Watchmen 

Beat Boiil — A Heat l»oi»k shall Ik* prepared for each town in 
which shah he rLCordcd the dimensions of each night beat with the 
names of principal streets and lanes within its limits. Pnblic 
buiUHngs of importance. Serais, hxlging houses, houses of ill-fame, of 
goMsmitl s and cithers who arc known to Ixr hahitnal receivers of 
stoh'n propi'i’-ty. of kncwvn bad characters, of survcillces and known 
criminals, licpior and drug shojis. brothels and all places needing 
special attention situated within the lieat shall be shown in the l>eat 
liook. and the lK*at CIwukidars specially instructed in regard to their 
^ 111 
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]*esfonsib.Uty regarding such places. 

The hours of beat diit)* shall be exactly stated in the local 
standing oiders and adapted to the seasons of the year. 

City Night Petrols^ — I'esides the regular beat duty, nightly 
.systematic patrols .shall be told off in the City of Jaipur under K. 0, 
Officers and Head Con.stables. The S. H. Os. shall go round by night 
at least twice a week and the SuiKrintendeiit City at least once in a 
fortnight. These xisit'ng and grand rounds shall satisfy themselves 
by (luestioning the constables and town watchmen that they have been 
properly instructed in their duties. 

Duties of Beal Constables. — Beat Constables shall make them- 
selves acquainted with the appearance of known bad characters and 
suspects of the town, and shall maintain an unobservant watch on 
their mo\einents. Constables who can read and write may be provided 
w’ith cheap nofe-book<5 and encouraged to take down notes of unusual 
matters, or of information likely to be useful. 

Pedicemen on beat and patrol duty shall wear uniform. They 
shall be alert and .shall not enter into conversation with the public. If 
asked (luestions. they should reply courteously and pass on. 

Appniniim'iii of Toivn IValchmcn. — The appointment and dis- 
missal of town watchmen shall rest with the Superintendents of Police 
wdio will maintain a register in which shall be recorded the names of 
all the Chou’khUns and their particulars, as also another register for 
candidates for employment as Choxvkidars. Promotion of Choivkidars 
to the rank of Jainadar w'ill be made by the I. G. 

The Suix:rintendent of Police may at any time dismiss, suspend, 
or fine any town watchman whom be considers remiss or negligent 
in the discharge of his diitv or unfit for the same or who is found 
absent from duty. In case of Jamadais final orders of punishment 
will be passed by the D. I. G. except an order", of dismissal which is the 
I. G.’s prerogative. 

No town watchman or Jamadar shall withdraw from the duties 
of his office unless he has recei\e<l iierniission to resign from his 
Suixirintcndent of Police or a higher officer, or two months have elapsed 
.since he gave notice of his intention to resign. 

Duties of Totvn IVatcInucn. — (a) It is the duty of every town 
watchman to keep •watch and ward in the area cnlrustecl to him. 

(h) Every town watchman shall be bound tO’ render all 
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assistance in his power, in case of conflajjrations within the limits of a 
municipality. 

(c) E\ery town watchman shall take charge of any property 
found unclaimed within the limits of the municipality, and hand it 
over to the Ofiicer-in-charjre of the Police Station or the Police Post, 
ha\ing jurisdiction. 

{d) Every town watchman is hound to assist the Police in the 
a^re^t, cnstodv and escort of accused persons. 

(c) Every town watchman is bound to communicate forth- 
with to the Ofiicer-in-el ar'te of the Police Station or Post within the 
limits of which his beat is situated any information he may obtain 
re^pccting any person found lurking in such beat who has no ostensible 
means of subsistence, or who cannot give a satisfactory account of 
himself, or respecting the residence in, or resort to, any place within 
the limits of such beat of any person who is a noted housebreaker 
or thief ur r. habitua* receiver of stolen property or who is of notoriously 
bad livelihood. 

(./) Every town watchman shall give timely intimation to his 
S. li. O. in the e\ent of any notorious bad character residing in his 
beat being absent at night without having given notice of his departure, 
or associating with individuals of had repute, or ceasing to labour or 
to obtain a livelihood by honest means 

(a) Every town watchman .shall keep his S. 11 O informed 
<if all dispiues which arc likel\ to lead to a not <ir .serious altray," 
and of an) intelligence he receives affecting the public iicacc within or 
near his beat. 

ti'i) Every town watchman shall assist the Police in pre\ent- 
hig, and may interpose for the intrjiose of preventing the commission 
of any cognizable ofTeiicc or an affraj’ 

(i\ E\ery town watchman receiving information of the 
commission of, or of a design to commit anv cognizable offence, shall 
at once communicate such information to the Officer-in-charge of the 
Police Station or Post within the limits of which his beat is situated 
and rhall remain present at the scene till the arrival of Police. 

{!:) E\ery town watchman may of his own authority inter- 
pose for the prevention of any injury attempted to lx.‘ canned, in 
his \icw. to any State or Mtiniriivil property, movable or iinmox-able, 
c.g., lamii-jx^'ts, land marks, statues, cic 
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resfonsib bty regarding such places 

The hours of beat duty shall l>e exactly* stated in the local 
standing orders and adapted to the seasons of the jear. 

Cily Night Polrols — Besides the regular heat duty, nightly 
systematic patrols shall be told off in the City of Jaipur under N. 0 
t^fficers and Head Constables. The S. H. Os. shall go round by night 
at least twice a week and the Superintendent City at least once in a 
fortnight These \isitng and grand rounds shall satisfy themselves 
by questioning the constables and town watchmen that they have been 
properly instructed m their duties 

Duties of Beal ConstobUs — Beat Constables shall make them- 
selves acquainted with the appearance of known bad characters and 
suspects of the town, and shall maintain an unobservant watch on 
their nlC'^emcnts Constables who can read and write may be provided 
with cheap note-books and encouraged to take down notes of unusual 
matters, or of iuforniatum Hkelj to be useful. 

policemen on beat and patrol duty shall wear uniform. They 
shall be alert and shall not enter into conversation with the public If 
asked (jucstions they .should rcplv courteously and pass on 

Apt^niutuunl of Toxvn Watchmen - — Tlie appointment and dis- 
niis.sal of town watchmen shall rest with the f’liperintendents of Police 
W’ho will maintain a register in which shall be recorded the names of 
all the Chotvkuhus and their particulars, as also another register for 
candidates for employment as Choxvkidars Promotion of Choivkidars 
to the rank of tamaihr w'ill Jjc made bv the I. G. 

The Siiyjerintendcnt of Police may at any time dismiss, suspend, 
or fine any town watchman whom he considers remiss or negligent 
in ihe dlsch.nrge of his dntv or unfit for the same or who is found 
absent from duty. In case of fainadai < final orders of piinisliinent 
will be passed by the D. I. G. except an order. of dismissal which is the 
I. G.’s prerogative. 

No town watchman or Janiadar shall withdraw from the duties 
of his office unle.s.s he has recciied {Jermission to resign from his 
.Su|)crintcndcnt of Police or a higher officer, or two months have elapsed 
since he ga\e notice of his intention to resign. 

Duties of To-vn Watchmen. — (n) It is the duty of every towm 
watchman lo kcep-watch and ward in the area entrusted to him 

(h) Kvery (own watchman shall be bound tO' render all 
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assistfincc in his power, in case of conflajn'ations within the limits of a 
mimicipalily. 

(c) Every town watchman shall take charge of any property 
found unclaimed within the limits of the nuinicipalit)’, and hand it 
o\er to the Ofhccr-in-chnrfre of the Police Station or llie Police Post, 
having jurisdiction. 

{({) E\ery town watchman is bound to assist the Police in the 
arrest, cnstc'^h and escort of accused persons, 

(e) Every town watchman is bound to communicate forth- 
with to the QfTicer-in-cl anre of the Police Station or Post within the 
limits of which his bent is situated any iiifcrmation he may obtain 
respecting «iny person found lurking in such beat who has no ostensible 
means of subsistence, or who cannot give a satisfactory account of 
linnself, or respecting the residence in, or resort lo. any place within 
the limits of such heat of any person who is a noted housebreaker 
or thief or r. habitua' receiver of stolen proiKrrty or who is of notoriously 
bad livelihood. 

(./) Every town watchman shall give timely intimation to his 
S. 11. O. in the event of any notorious bad character residing in his 
beat being absent at night without ha\ mg given notice of his departure, 
or associating with individuals of bad repute, or ceasing to labour or 
to obtain a livehliood b\ honest moans. 

{(i) Every town watchman shall keep his S. H O. informed 
of all 'lispiucs which arc hkelv to lead to a not or serious aJtray,* 
and of any intelligence he receives affecting the public iieacc within or 
near his beat. 

(»j) E\cry town watchman shall assist the Police in prevent- 
ing. and may interpose for the jnirpose of jircvcnting the commission 
of any cognizable ofTence or an affraj* 

(/i Every town watchman receiving information of the 
commission of, or of a design to commit any cognizable offence, shall 
at once communicate such information to the ORiccr-in-charge of the 
Police Station or Post within the limits of which his l>eai is situated 
and rhall lemain present at the scene till the arrival of Police, 

(/:) Every town watchman may of his own nutljorliy Inter- 
pose ft)r the pre\cntion of any injury attempted *0 !>»• caused in 
liU \iw, to ony State or Mttniriinl Iirii|»Tly. ttiovalilc or iiiitttovttlilc 
c.g., lamp-ivists, land marks, statues, etc ’ 



114 


(1) Every town watchman shall take charge of all persons 
at rested by any private i)erson under Section 48 J. C. P, C. (59 
C P. C.)j «ind shall forthwith take anj' person or persons, so taken 
charge of by him, before the Officer-in-chargc of the Police Station or 
Post within the limits of which his beat is situated 

(»:) Every town watchman shall assist the Police in remov- 
ing obstructions from public thoroughfares under Section 29 of the 
Jaipur Police Act (34 1. P. A.) or Municipal bye-laws in force, for 
the time being. 

(a) Every town watchman and jamadar shall obey the lawful 
orders of the S. H. O. and officers higher in rank to the S. H. O. 

Ruial Tliana Beats . — In rural Police Stations, the Illaqa shall 
be divided oft in two or more beats according to the nuinber of con- 
stables available at each Police Station. Two constables shall be 
deputed to look after each beat ; they shall be transferred every three 
months. Within their beats, they shall be responsible: — 

(M for the service and execution of summonses and war- 
rants and other lawful orders issued by any competent 
auihority ; * 

(ij) for keeping a vigilant watch on the movements of bad 
characters, suspects, surveillees under Section 452 
J. C. P. C. (565 C. P. C), persons under security under 
Sections 105, 106, 107, 108 J. C. P. C (107, 108, 10 ^ 
and 110 C. P. C), previously convicted persons, History 
Shccters, members of Criminal Tribes, and Zimmeivar 
Mina Chojvkidars. 

(mV) for taking notice; 

(fl) of risits by outside criminals or suspicious characters: 

(ii) of developments of communal or political troubles, 

(c) of news and intelligence affecting crime and peace; 

(d) of outbreaks of any epidemic amongst human beings 
or cattle; 

(f) of comniissirm of offences of all kinds. 

(jr) and for reporting all matters mentioned in the preceding para- 
graph to their respective S. H. Os. as they occur. If there 
is no occurrence to report under this head, they shall, after 
every round report at least the general situation within 
the limits of the heats in regard to crime and criminals 
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an<l shall lake S. H. O.’s orders with regard to any 
matter or matters. which he may have to give. 

J'lsitiug Rounds . — The S. H. Os and gaditi Head Con- 
stables ot rural Tliaiias shall so arrange their outdoor duties that each 
beat is visited by one of the two officers at least one night in a fort- 
night. 

n.'laf/r Choukidais — ^The duties of Zimmaivar Choivki- 
dars have not yet been defit»cd bv the Council A Choivkidara Act is 
under contemplation, which when enacted, will contain all the neces- 
sary information. In the meadtime they shall continue doing the 
Watch and Ward in villages as at present without however exercising 
any authority or ixiwcr. and without being entrusted with any 
responsible duty involving the question of powers and liabilities 

Point Duly — Elemcntarv Rules for Traffic Regulation .are: — 

(fr) .Ml vehicles, including bicycles, also ridden horses, must 
keep to the left-hand side of the road. 

{!>) A vehicle overtaking and passing another must pass it on 
the right-liand side. 

(.•) \ vehicle wishing to return must always turn round to 
the right. 

(d) Slow -moving vehicles, such as bullock carts, hand-carts, 
t’/f and all cattle must always keep close to the side 
of the rtiad. to allmv of their licing passed by faster 
traffic. 

(c) A vehicle stoiming for anv mirpose must do so close to 
the side of the road, heading in the s.amc direction as 
the traffic and move on as .soon as tmssihlc. 

\ tr-iffic constable on dutv in busy thoroughfares .should stand 
in such a j>ositii<Ti th.af he c.an m»»sf efficiently control the traffic This 
would ordinarily he the middle of the street or r<»ad or in case of 
junclitms of r«\ads, the middle of the Cliauk 

\ traffiic const.able should not stop and det.ain ^ch^cles at his 
iv'int for purjxises of taking names and address^.? nr questioning 
the drivers nr <nvners nor for anv other nuqiosc, Such vehicles shouM 
at once be takm awav to a sufficient distance to remove all risk of 
a bli<k l>eing caused in the traffiic by their tcmjior.arv stnpjnge. 

.\ traffic constable regtikating traffic must under no circum- 

r 
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4. A motor vehicle running without proper registration No. 

on Number plates or bearing plates which are not of 
the standard sij’c or shape or are defaced. 

Standard number plates are of the following descriptions; — 

Fat State Motor Vehicles; 

Red ground with yellow lettering and PaeJuanga flag. 

For Trade Motor Vehicles; 

Green ground and white lettering, 
b'or Private Motor Vehicles- 

Black ground with white lettering. 

For Motor Vehicles plying for hire; 

Blue ground with white lettering. 

Figures, M inches high, composed of strokes ^ inch thick. 
Letters, 2\ inches high, comixjsed of strokes i inch thick 

Note — A space of half an inch shall be left between each figure or letter, and a 
margin of half an inch at the top. bottom and sides of the pta*e. 

In case of a motor c>c|e the abo\e' dimensions shall not he reduced to more than half 

5. A motor vehicle running without a silencer. 

6. A motor vehicle giving emission of smoke or vapour. 

7. A motor vehicle which does not exhibit the registration 

plates conspicuously; or in the case of a motor vehicle 
plj-ing for hire, also the road certificate. 

8. A c)cle towed or drawn along a motor vehicle. 

9. A motor vehicle carrying passengers on unauthorised seats. 
10 A motor vehicle carrying a passenger on the right of the 

driver. 

11. A motor vehicle miming at a higher speed than the limit 

prescribed 

12. An unliccnsctl driver or a driver not in possession of a 

driving license Avhile driving; or a driver under 
18 years of age. 

1.3. A driver who docs not make way for a faster vehicle over- 
taking him from lichind 

14. A driver who docs not slow down when turning to a direc- 

tion or approaching a junction of roads. 

15. A driver who docs not blow his horn when turning or 

approaching a junction of roads. 



110 


16. A driver who passes a vehicle on the wronjj side. 

17. A driver who does not Rive due warninjf of his intention 

to turn to a direction or fails to jjive the prescribed 
signals or gives wrong or misleading signals. 

IR A dri\ er who negligently or wilfully dtsol)e)'s Police signals. 
Vj. a driver who suffers his motor \ehicle to stand in a public 
place without reasonable excuse. 

20. A driver who drives on a foot-way or path, or a narrow 

street not c*pen to motor traffic. 

21. A driver who drives his motor vehicle in a reckless or 

negligent manner endangering safeu of human beings 
or anitnals. 

22 A driver who reverses his motor vehicle a longer distance 
than is acttiallv necessary. 

23. A driver \\h<> takes his motor vehicle on a road under 
repairs. 

24 A driver who is drunk or sleepy while driving a motor 
vehicle. 

Note— n jou Iwppen to notice oo« or more of tlie a1)0\e staled I'readies, n is >our 
dut) to take down the numlcr of the motor \<bicle and the name and addresN of tlie driver, 
.'Hill reporj tin. sinie at )<»ur I’otice Station 

by Pincts — All drivers of vehicles and cyclists arc 
stronglv recommended to famih.arise themselves with and to use the 
following signals; — 

No. 1 . — "I am tjonty lo slop" Mold the riglu forearm and 
hand (or dummy arm) vertical, palm turned to the 
front 

No 2 — "I am tjaintf to tuni to the n<fht" K.\ten.l the right 
arm an<^ hand (or dummv arm) Imrizontally •'traight 
tnu frotn the off ‘•ide of the vehicle, p.alm lurnetl to 
the front. 

No. 3 . — ' J am goinif to turn to the ieft" Extend the right 
arm and hand horizontally straight out from the off 
side of the vehicle and then carry them forward and 
towards the near-side with a circular sweep on a level 
with the shmilder. 
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No. 4. — “ 1 am going to slotv down " Extend the right arm and 
hand horizontally as in Nos 2 and 3, but with the 
palm turned downwards, and move the arm slowly 
up and down. 

No. 5. — ‘ Come past me on m\ right." Extend the right arm 
and hand below the level of the shoulder and move 
them backwards and forwards. 

Hints for Dinxts. — A. Always keep your eyes open and 3 'our 
wits alert. 

B. Alwavi. drive as you would wish others to drive. 

C. .Always keep yourself and your vehicle in safe driving 

oivler. 

D. .Always anticipate danger 

E. 1-carn, give and obey the recognised signals of traffic, 
r. Obev the law in letter and spirit. 

Norr — Ihe courteous drucr keef-s well to the leJt, he docs not o\ertake another vehicle 
and pass it until he is sure tliat the road is clear and that he has gi\en adequate warning; 
he uses his warning deMce with discretion and exercises special care when passing animals — 

G. Never overtake another \ chicle at a corner, specially where 
there is a turning to the right. 

H Never let your vehicle stand by the circle at a junction or 
in the middle of the road as it is an obstruction to all 
others. 

j. When yoiir vehicle has broken down pull it into the side 
of the road and make your repairs while causing as 
little inconvenience as possible to the traffic. 

K. While driving out in the district if you meet another 

motorist with a brokcn-tlown vehicle, it is j’our social 
dut}' to stop and enquire after his trouble and try to 
help Iiim as much as you can. 

L. Coming into a main street from a side-street you should 

do it with all precautions as an accident would be mostly 
due to your negligence. 

>1. Never accelerate the speed of your vehicle beyond the limit 
jircscrifjed on signboards. 

N. Newer fail to switch the “lights on” at the exact lighting 
lime prescribed on sign-boards and never drive without 
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lights from thi'i hour to sunrise. 

O. Never fail to dim the lights when crossing another \ ehide 

Rotid Lining — Whenever it is required to line a road or to 
police a fair on occasions of processions and festivals, constables shall 
be extended diagonally along each flank of the raid, street, bazaar 
or ground as the case may lie and shall be made to face inwards and 
outwards alternately , the niinilwrs. positions and distances being re- 
gulated according to the needs of each occasion. 

The space betvsecn two lines of constables shall be kept clear 
of pedestrians and cattle: pedestrians being directed to path-ways and 
the cattle driven into Ijyc-lanes 

The area shall be di\idcd into small manageable beats, each 
beat being entru'«ted to the charge of a Non-Gazetted Officer or in less 
important beat® to that <*f a Head Omstable. Each beat officer shall 
be attended by a and a foot orderly, the b'rincr for purposes 

of carriing information and the latter for taking charge of unclaimed 
children, unclaimed pro[)crty and arrested persons In the case of an 
undamped child, if the guardian is not found or traced within a reasona- 
ble time, he or s!ic as the case may be shall be escorted by the orderly 
to the nearest Police Camp and it shall thercujion l>c incumbent upon 
the Cam]) Officer to make Miitable arrangcmaits for the care of the 
child and for a proclamati<ni of bis descripticm by beat of drum in 
jirincipal lanes .md streets. The cost of fce<ling the child and any 
other ON] eti'-es incurred on this account will Ik* l>orne In the State 
and charged to the Police Contingencies. 

If an unclaimed i)ro}x*rtA is f<iund and taken to the Police 
Camp n circumstances enumerated abo\c it shall lx; |)assed f>u to the 
Police Station ha\ing ju^i^dIctllnl ft>r I»cing kept in the .store room, 
till a claimant is found 

In case of arrests made during road duty for «iffences 
Committed witlun the \iew o*' police Officer^ or in cases of arrests 
made b\ jtri'ate jktsoi’s under '^ect on 48 J C P C ( 59 C. P C ), 
the be.-u «tffirer shall <liri\'t the nccuse<l and i«rties to the investigaltni; 
Police «*l the Police Statum concerne<! Ib»th lus snzfur and hi'^ 
orilerlx shall lonu e-^corts in such cases and shall lx* resj>on'lbIe for 
the safe cust<«lj of tlie .accuswl till he is <lcli\eretl at- the Police 
Station under a projxT receipt 

In the c\ent of .an accident, the injnre<l person or cattle, .as the 
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case may be. shall be forthwith escorted by foot orderly to the nearest 
dispensary or hospital, as the case may be, while the sowar will go 
and inform the investigating Police. 

Police Cordons . — In more congested parts, constable may be 
required to form cordons with their Laihics wh ch shall be held -firm 
at both the ends In such cases, the e.\tension will be ordered to 
four paces apart, the average length of a regulation Lathi being three 
paces. At moments <if pres.surc constables may be made to face out- 
wards balancing their strengfih on Laihics in order to avoid filtration 
through their line. In the case of a protruding crowd or a crowd 
which is forcibl) pushing forward, constables may push them back by 
a gentle pressure on stretched L-ttlucs, but in no case shall a Lathi be 
used for beating back a crowd, unless for reasons to be recorded and 
explained. Sections 124 and 125 J C. P. C (127 and 128 C. P C ) 
have been brought into plav by the Ofliccr-in-cbarge. 

If the Guard is not anne<l with Lathes, an equally strong 
cordon can be formed bv holding each other’s hands, and expending 
the arms to a convenient length but the extension in such cases shall 
not exceed two paces on any account 

.\nother method of forming cordons is the use of ropes wh’ch 
>hon'd ordinarily be supplied to every Police Camp at fa rs and 
festivals and big gatherings In thickly attended fairs and densely 
congested bazaars if it is required to clear the way for an}- lawful 
purpose, the rope cordon is about the most effective de\ice which may 
be formed as follow.s- — 

The men should be brought into formation of “ Two Deep ” and 
thrusted into the crowd wlrle on march, with orders of extension 
to as n*any paces as is the need of the occasion. Two ropes which 
have been pre\iously arr.anged into a few folds, (each fold being held 
by a self-give-in knot) will be carried by the two rear constables. 
Directly the last pair has emerged into the crowd, the Officer-in-charge 
who «hall take his |K>sition at the tail-end will give the command of 
“Extension” on which the rear constables will at once come to “Halt” 
and will dexterously |)ass the two ropes up holding the ends firm in 
their hands. .'\s soon as two rope-lines have been formed in this way. 
the two ranks of constables will l)e opcnetl out by another word of 
. command, thus clearing the sikicc lictween tbc.se two ranks for the 
procession, etc., to pass without obstruction. 
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Each procession shall be attended by a separate party of cordon 
Police headed by a non-gazetted officer whose duty it will be to regulate 
the conduct of the procession in strict conformity with the conditions 
of the license if one has been -ssned under Section 25 of Jaipur Police 
Act (30 of the Police Act). 

As far a': possible, a direct conflict will be avoided cn route 
during the march of a procession. If the processionists have failed 
TO comply With one or more conditions of the license, notice should be 
taken on termination of the procession, but no interference shall be 
made during the excitement of the function or when the feel.ngs are 
running high. 

The cordon Police shall make a cordon in the prescribed 
manner around the object of the procession which they shall hold in 
the same reverence as the processionists and their followers. The 
religious sentiments of the processionists shall on no account be inter- 
fered with and the members of the Guard must adapt themselves to 
the occasion irrespect-se of their own beliefs and faiths 

In the e\ent of a communal or other scra|>c. the Officcr-in- 
oharge should try and persuade the procession to keep on moving 
and should not on any acc(»uitt indulge in discussions or arguments 
L'li )oiitc nor should he set on making an oiien iinestigation on the 
way. unless the circumstances render such a course absolutely in- 
CMtable 

The terminating stage of a procession or f.iir, as the case may 
be. is tbe most critical and hard-worked moment for a Policeman's 
<tuty It is the time when the cnminal finds his opportunity in the 
huzzle buzzle of the disj^rsing crow<ls and tries bis practised band 
at iiick-pocketing and molest.ation Thougb tired and fatigued after 
tbe daN’.-; hard-wtirk. the Police shall not relax liecause tbe function 
is o\er, .aud sJiotild always rcincmlM.*r that the hottest time for their 
action is when the crowds iK’gin to disiicrse till the grenmd is clear 
of them. 

Tlie disjKT.sal should act as a danger signal for the Police and 
the moment this is gi\en they shall come to attention, recall their wits 
and mow about briskly so as lonwkc ihemseKcs conspicuous. 

Again ihcv will be seriously failing in their duty if men are 
allowc<l to mix with crowds of womcn-folk and will totally forfeit 
their Cl edit ft>r the day s good work if the disjKTjal is nt>t orderly and 
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peaceful. 

The same principle applies to the duties of the parking Police 
Avhose work is likewise hottest on release of the traffic and is best 
done if a strict ban is placed on conveyances and 'adequate safe- 
guards are taken to ensure that they do not move out of the order in 
which they are parked. No conveyance should be allowed to reverse 
or turn, and if any one must drive to a side other than the head of 
the parking line and there is sufficient space along this line to allow 
conveyances coming up from the rear to pass without caus.ng mud 
obstruction to pedestrains it should fall out of the line under the direct 
supervision of a Policeman. 



CHAPTER \Tir. 


Treasury and Jail Guards. 

General. — Invariably a Mead Constalde shall be in charge of 
each guard who shall be held responsible for the safe custody of 
valuab'^es or ))risoners as the case may l>c. 

The ordinary strength of a Police Guar<l o\er a Treasury or 
Jail vshnll be 4 constables. The guard shal- ordinarily furnish one 
seni-rv excepting in places where, by reason of insecuniy of the buildljig 
or its fixtures or other similar causes, an additional sentry has been 
po.sted in the rear or along a flank, in which case the number of Police 
will be increased at the rate of 4 constables to one sentry. The Inspec- 
tor-General of Police will record a Standing Order for each Guard, 
prc.scribing the position of the sentry and duration of dnl\. which slialj 
be posted on the Ciiiard P<»ard 

Gitaid I^!i'(jislcrs — The following records shall be maintained 
at each Guard . — 

Rook No. 2. — Daily Diary. 

Rook No. 3. — File of Standing Orders 
R(Hik N‘>. > — Correspondence Ucgistcr. 

R()<)k No. 7 — Slate Pro|wrt> Ucgi>ter. 

Rook No l3 — Mimitc IhKik 
In ca^-c of Jail Guards aKo a I-ock-up Register 
'flic reg’^tt■rs shall he written up in ihe manner suggested in 
Chapter 1 1. by the (inicer-.n-cliarge. unless he is illiterate, in w Inch case 
he will ha\e each entry recordeil hy a literate coii'-tahlc at his dictation. 
Sentry Duty — The sentry <hity will l>e perf«»rmed m accordance 
ivitli the Police Drill Manual. E>crj seiilrj shall, in ab'ence of orders 
to llie contrary, be rehexed after t\\i» hours of duly. an<l four c«in' 
stables shall Iv alknvetl for each <entry supplied hy the Guard Sentries 
and their next reliefs for duty shall Ik* in umforni and accoutred day 
and niglit. During the day the next relief for dut\ shall sit outside 
the guard-room near the sentry. Tlic sentry may stand at ease for 
t**n tniiuUcs in excry half lunir of his duty. He '•hall challenge accord- 
ing to the iiisiructions laid down in the Police Drill Manual 
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Wb?n there is only one Head Constable with the Guard, he 
shall be accoutred and in uniform from sunrise until arms are impiled, 
and also for two hours before dark every day, and while thus in uniform 
he shall post and relieve sentries himself. At other hours of the day 
the sentries shall be relieved by the Police Officers next for relief 
without the intervention of the Head Constable. During night hours, 
the Head Constable, though in undress, shall visit the sentries at least 
once e\ery night between reliefs and shall mount the 3rd and 4th 
sentrie.'- jicrsonally. 

A\ nen there arc two Head Constables with the guard, each 
shall be on dut) in imifoim during half tlie day and half the night 
and all sentries shall be posted by Head Constables. 

Omni I'aiadcs . — ^The entire guard shall be paraded .n uniform, 
under arm? every morning at sunrise, and shall be carefully inspected 
by the Officer-in-cominand, who will also read out to the constables, the 
order# in lorcc relating to sucli guard. After inspection the arms 
shall he pded and the guard dismissed The guard shall remain 
accoutred and in uniform for one hour when arms shall be unpiled 
and placed in the rack- After this and up to 6 p.m. in summer and 
5 P.M. in winter, permission to leave the immediate neighbourhood 
of the guard for a maximum jienod of two hours may be granted b) 
the Olffcer-iii-charge to not more than oiie-fourlh of the guard at a 
time. 

I’lstiing and Gland Rounds . — When the guard turns out at 
night for inspection only, the Head Constable, if one on duty, and the 
r.e.\t relief for duty shall turn out accoutred and in uniform, the rest of 
the guard shall turn out in undre.ss. In case there is only one Heaci 
Constable attached to the guard, who is not supposed to be actually 
on duty, he may turn out only in undress. The inspecting officer shall 
satisf) himself that the full guard is presem and that they are sobei 
and tit for duty. He shall also satisfy himself that there is enough 
of oil in lilt* Jail lantern for the rest of the night. 

A vernacular copy of Standing Orders as also of the Inspector- 
GenoraVh instructions with regard to iKisition of the sentry and any 
additional jirecautions ordered by 'him, such as strengthening of fast- 
enings, pro\i(ling additional lightsj furnishing additional sentries on 
the roofs or along the flanks, shall be posted on the order -board of 
every Guard, 
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Station House Officers of the Tlianas concerned shall inspect 
such p,uards at least two n'jthts a week, and the C. I. at least two 
nights a month, while their day rounds wih be as frequent as possible. 
Grand rounds by jjazetted ofiicers shall Ik? as often as their visits to 
Stations at which such guards are locattxl. but if am* particular guard 
has not been visited by them for o\cr a quarter, reasons shall be ex- 
plained in their Quarterly Inspection Reports of the Police Stations 
concerned and in no case another quarter will Ije allowe<l to pass with- 
out their inspection and direction. 

All these \isits shall be rcgfn'arly recorded in the Guard Diary 
bv the Inspecting Ofiiccrs in their own bandwriting 

Trcasur\ GiiCJ The Police Guard shall l>c tesponsiblc that 
no box t-oiUaining cash, notes or stamps, is left at night out'idc the 
treasury strong-vooni or safes, and when the treasury sirong-room is 
secured by grated windows and doors and there are iu> .solid shutters 
and doors fastened over them, that bags of coin arc firmly secured in 
the treasure-vault or in strong boxes before the treasury closes for 
the day. If any such box is left outside the strong-room, or if. in 
case.s where the strong-room is secured bv grated windows and doors 
only, any bags of ctun are left out of the vault oiberwixe th,an secured 
in boxes when tlic treasur\ closes for the da\. the officer commanding 
the guard shall at once report the fact to tlie Nazim after recording 
the same in the Guard Diars. 

Ailuusuoii In Ticn^ifry Room — No one except the Officer-in. 
charge <if the treasury shall lie admiite<l into the treasury after the 
work of the office concerned has closed for the <lay. without a written 
<irder from the T. O., which shall l»e first copie<l in the Guard Diar) 
fur information of the S. II. O. ami the Superintendent of Police c'ui- 
ccrne<I, 

A copy of these rules shaM l>c bung up at all Treasury Guards, 
\>cs‘u\cs other orders directcel to W ixiste«\ on the gxiard order -boanU. 

Jail Cuaidf . — The rc>i-onsil»iUty of the Police Guard- on rural 
Jails i- limited to the safe cu-tixly of ivr-ons therdn cttnfined. and they 
shall not concern tbeui-eUes witliMbe lealingof pri-oner- which i- the 
purxiew i'f Nazims. 

iVj'-f/j of Inmates of Jads . — All persons admitted to Jail shall 
l>o thoroughly swircluxl. 

Sikh prisoners shall not Ixr deprived of their karas nor Hin 
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Wlicn there is only one Head Constable with the Guard, he 
shall be accoutred and in uniform from sunrise until arms are unpiled, 
and also for t\\o hours before dark every da}', and while thus in uniform 
he shall post and relieve sentries himself. At other hours of the day 
;thc sentries sliall be relieved by the Police Officers next for relief 
without the intervention of the Head Constable During night hours, 
the Head Constable, though in undress, shall visit the sentries at least 
once every night between reliefs and shall mount the 3rd and 4th 
sentries personally. 

Wiien there are two Head Constables with the guard, each 
shall be <iji duty in uniform during half the day and half the night 
and all sentries shall be posted by Head Constables. 

Guard {'aradcs — The entire guard shall be paraded m uniform, 
under arm? every moniing at sunrise, and shall be carefully inspected 
by the Officer-m-commaiid, who will also read out to the constables, the 
orders in lorce relating to such guard. After inspection the arms 
shall be piled and the guard dismissed. The guard shall remain 
accoutred and in uniform for one hour when arms shall be unpiled 
and placed in the rack. After this and up to 6 p.m in summer and 
5 p M in winter, permission to leave the immediate neighbourhood 
of the guard for a maximum period of two hours may be granted by 
the Cfficer-in-charge to not more than one-fourth of the guard at a 
time. 

and Gland Rounds . — ^\Vhcn the guard .turns out at 
night for inspection only, the Head Constable, if one on duty’, and the 
next relief for duty shall turn out accoutred and in uniform; the rest of 
the guard shall turn out in undress Iii case there is only one Ileaci 
Constable attaclitd to the guard, who is not supposed to be actually 
on duty, he may turn out only in undress. The inspecting officer shall 
satisfy himself that the full guard is present and that they are sobei 
and lit for duly. He .shall also Satisfy himself that there is enough 
of oil ill the Jail lantern for tlie rest of the night. 

A \ ernacular copy of Standing Orders as also of the Inspector* 
Genorars instructions with regard to position of the sentry and any 
additional precautions ordered hy.’hini, such as strengthening of f'tst- 
enings, providing additional lights^ ‘furnishing additional sentries on 
the roofs or along the flanks, shall be posted on the order-board of 
every Guard. 
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Station House Officers of the Thanas concerned shall inspect 
such p.uarcls at least two n‘phts a week, and the C. I. at least two 
nights a nionth, while their day rounds wifi be as frequent as possible. 
Grand rounds by j^azetted officers ‘^hall be as often as their visits to 
stations at which such guards are located, l)itt if any particular guard 
has not been visited by tliem for o\er a quarter, reasons shall be e.\- 
plaincd in their Quarterly Insiiection Reports of the Police Stations 
concerned and in no case another quarter will l)e nlIowe<l to pass with- 
out their inspection and direction. 

Ail these visits shall lx* regu'arly recorded in the Guard Diary 
bv the Inspecting Officers in their own handwriting 

Tt-casuy\ Cuerds — The Police Guard shall !>c rospon.sible that 
no box containing cash, notes or stamps, is left at night otit'ide the 
treasury strong-vooin or safes; and when the ireasurv .sirong-room is 
secured hv grated windows and doors and there are no solid shutters 
and doors fastened over them, tliat bags of coin arc firmly secured m 
the treasure-vault or in strong boxes before the treasurv closes for 
the d.iy. If any such box ts left outside the strong-room, or if, in 
casc.s where the .strong-room is secural hv grated windows and doors 
onl\, any Ijags of coin are left <>ut of the vault otberwivc than •‘Oenred 
in hose-, when tile treasury cloves for the <l.i\. the officer commantling 
the guard -hall at once report the fact to the Nazjin after recording 
the same in the (hiartl Diary 

.■Idnu^siiiii to TiLOSitty AVom — No one except the Officer-in. 
cliaige (r{ the treasury shall Ik* admitted into the treasnr\ after the 
work of the office concerned has close<l for the day. without a written 
order from the T. O., which shall \k fir-l copusl in the (iii.ard Diary 
for information of the S H. O and the Superintendem of INilice con- 
cerned 

copy of these rules shah be hung up at all Trcastirv Guards, 
besides other orders dinxted toK* on ihe g\md order -\> »aTds. 

JoU C7rriin/r. — The respon-ilnlity the P«*ficc Guards on rural 
Jails is liinitetl to the safe ciisttxly of |KTs«tns therein confined, and ihej 
shall not Concern thenistUcs with'lhe fmling «»f priMincrs which is the 
purview of Narinis 

Si\T-cJt of htvialcs pf Jails. — AH persons admitted to Jail shall 
l*e thoroughly sf.irch«l. 

Sikh prisonc^ shall not t*e dqirivcd of their tjrci nor Hindus 

\ 

i 
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of iheir sacred threads. Similarly, .so’diers and Policemen shall be 
left in possession of their shoulder titles, badges of rank and medal 
ribbons. IMedals, however, being valuable articles, shall be taken into 
safe custody. 

In the case of females such search shall be conducted by a 
woman and shall in all cases be conducted with due regard to decency. 

l:.very prisoner in judicial custody shall, beddes being searched 
on first admission, be searched on every occas'on when he is readmitted 
to the judicial lock-up after being taken anywhere beyond the precincts 
of the Jail. 

Sweepers, bhhhiis, and every other person (other than members 
of the Police Guard, the Nazim. (*r other olficcrs liaving lawful access to 
a Jain shall be .«earclied both before entering and on leaving the Jail. 
AW such visits shall bo punctually and unfailingly recorded in the 
Guard Diary. Tf besides the Nazim, there is any other ofTicial of the 
magistracy authorised to enter the Jail for purposes of feeding, etc , 
c.^., a Nazir, he may be allowed to enter without being subjected to a 
search, provided that written orders have been previously passed in 
this belnlf by the Nazim which ha\e been duly copied in the lock-up 
register. 

Handcuff.'! inside the Jails. — Ordinarily prisoners in Jail shall 
not bo handcuffed, but if a Jail is in an insecure state, all male prisoners 
who would be liable to be handcuffed, if iu Police custody, shall be 
handculTed while confinetl in judicial lock-ups. 

Count of Prisoners. — A count shall be taken every morning atid 
e\ening cf the prisoners, in everv out-station Jail. At the evening 
count, the number of prisoners in each ward of the Jail shall, besides 
being shown in the Diary, be enterotl in the Lock-up Register by the 
Ofiiccr Commanding the Police Guard. 

Inlcnieies with Piisontis. — No ' interviews shall he allowed 
to prisoners, except tinder an order in writ ng from the Nazim. If and 
when so allowed, the number and date of the order .shall be quoted in 
the Guard Diary before the interview is granted. 

Inlrodi'ction of in Jails. — ^Thc sentry shall not allow 

any nnauihoriscd article to be passed to a prisoner inside the Jail. 
Articles uhich arc Hkch' to facilitate suicides or escapes shall not be 
allowed to remain in or near the Jail or within any easy reach of 
prisoners. 



CHAPTER IX. 


Supervision and Inspection. 

Duties of Circh- I iispcctois— 'The super\ision by a Circle In- 
‘•pcctor shall extend to all matters connected with the working and dis- 
cipline of itibordinate Police in the circle and he shall be held directly 
responsible for their cfTicient working and good discipline. He shall 
also he responsible for the prevention, registration, investigation and 
detection of crime ithin his circle. 

The principal duties of a Circle Inspector are: — 

(a) To spend at least 60 days in each quarter away from 
headfpiartcrs. touring in his circle, acquiring local 
knowledge, gaining the confidence of the i>eople and super- 
vi«ong the work of his subordinates, lie shall freiiuently 
vI^il the P<»Hce Stations in his charge and tour in the 
jurisdictiims of those Police Stations. He shall submit 
reports as a result of tiiesc t<nir>. on the general condition 
of crime in the Police Stations, but; shall not prepare 
.srati>tical return^ of forimil iiis|K*ciion reports I'ornial 
inspections <»f Police Stations will Ik* nude by the .Sui>crin- 
tendeiit. who max use the IiisiKKrlor lo assist him m checking 
the less important registers. 

( /' I To pr» ceed. without axxaiting orders, to the scene of any 
ofi’ence «tf a sermus nature or wliere it nm apjKar that 
tin. Suh-lusix'Ctor requires assistance or snjKTxision, and 
tti t.'il.e <ner the m\x*stigatii»n from tin local Police where 
nece<sar\ or where so directe<I 1>\ the SiqKTinteinienl 
ff) To ivrsotnllx snjxrrxisc the prct‘arati<*n ami maintenance 
of Histtirx Sheets and Persotul Tiles and tt» iKTson.'illy 
colUvl material for prtxreetlings against liad characters 
uf) 'I'o |ers»m:»Uy -criuini/e final reimrts and ehultnns in all 
Sessions. Section oO C. P. C.. and <»ihcT irn]>«irlant cases 
includhtg cases under Section lOS J. C. P. C (110 
C. P. C.). 
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(e) To personally open his dak and pass orders in his own 
handwriting, noting the place and date of receipt on each 
communication. 

{() To bring to the notice of the Superintendent forthwith 
subordinate officer or the existence of any practice amongst 
any instance of bribery or malpractice on the part of a 
subordinate .officers which may tend to bring the Police 
into discredit. 

Correspondence concerning the internal administration of the 
Police Force and petitions on personal matters will not ordinarily pass 
through the Circle Inspector, but the Superintendent may require him 
to cn(iuire and report on any sucli matters. As a general principle, 
it .ihouM I'e understood that correspondence on such subjects will not 
be sent to the Inspector, unless his comments on a specific reference 
are specially required. He will ordinarily deal direct with the corres- 
pondence on the subject of prevention and detection of crime, for- 
warding to the Superintendent all cases which it is beyond his power 
to decide. This procedure, however, will not relieve the Inspector of 
his responsibility for the efficiency, discipline and smartness of the 
Police Officers subordinate to him, In all branches of their work. 


Notp— Willie il IS rot <lesirahle to detract m any way from tlie direct control of tlic 
Supenntciitknt m matters of s dministration and diiciplits:. foil support sliall l>c given to 
the Inspector m maintjminij his authority over his suliordmates 

((/) To submit weekly to the Suiwrintenflent a diary showing 
the work upon which he has been engaged, noting on s])ucial 
cases which have occurred in the circle and reporting other 
matters of interest. 

(It) To also submit weeklv a Confidential Diary by means, of 
which he .shall keqi the Superintendent informed of all 
matters occurring within the circle which the Superin- 
tendent ought to know in the interests of the administration, 
such as any feeling of dissatisfaction with State measures 
or the spread of any practice, scare or rumour likely to 
entail trouble if not checked. A copy of this Diary shall 
also be sent to the Deputy Inspector-General of Police 
direct. 

( i) To sulimit quarterly to the Superintendent a concise report 
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(c) Permanent Note-book. — In this book the Inspector shall 
enter matters which he thinks likely to be of use to himself 
or his successor: particulars regarding noted bad characters 
or any special class of crime prev'alent in any particular 
village or villages; special preventive measures that have 
been found useful locally, and such like. 

(d) Confidential Note-l>ook shall be maintained by the Circle 
Inspector as a permanent, record of political and communal 
activities displayed within his Circle. From this book he 
will be able to prepare his Weekly Confidential Diary for 
submission to the Superintendent and the D. I, G. 


Note— -In both the pertnanem and the Confidential Note-books, a separate paste or rt 
No of rages sluU be allotted to each subject ajid ait index to contents shall lie I5i\en on 
the first page These note*l>ook^ shall contain nutters of more than passing interest, forming 
a more or less permanent recird of information, as wtll as a history of local conditions, but it 
shall not be a repetition of the Station House Officer's Notc»book IX (4). 

(c) Correspondence Register — The register shall be maintain- 
ed in vernacular in the form prescribed in the appendix 
for Cook \’^ of Police Stations 

t/) In addition to the books above described, every Inspector 
shall maintain a file book of standing orders with an index 
thereto as also a file for pending papers. 

Note — Circle Inspectors shall mamlam their books in the forms prescribed for Records 
of S P Offices 


D}ilics of StipcriiitcndciUs of Police . — The Superintendent is a 
Divisional Officer, in charge of one or more districts, and is the ad- 
ministrative head of the Police in his Division He is responsible 
for the working of the Police Stations. Out-posts, and Standing Guards 
under hi.s charge and for the discipline of sulxirdinates attached to his 
Division, including the members of the Prosecuting Staff. 

His chief duties arc: — 

(i) Inspection of Police Stations, Out-posts and Standing 
Guards within his charge, and preparation of Quarterly Inspection 
Reports in the manner prcscrilKd bclow% 

(fi) .Spending at least two-third of the cold weather in his 
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Division away from headquarters for purposes of villai^c tourim;. 
Durinp; such tours, he shall move about freely in the Di\ision, seeinp 
as much as possible of the country and the people and dealiufx with all 
matters affcctinp: the Police administration. (The object of pazetted 
officers while on tour shall be to acquire such local knowledge of every 
Police Station jurisdict’on. its people, factions, criminal.s, villages and 
peopraphy as to be able to check the work of their subordinates, to 
assist them and to organize co-operation, where such is needed). 

(lii) Comprehensive survey and classification of crime throuph- 
out the area in his charpe. and a comparison of such cr me with that 
in adjacent areas, includinp the jurisdiction of Kailway Police, w.th a 
^^e\^ to brinpinp to hpht the oiKTations of pangs and mobile criminals. 

(/i‘) Su|Krvision of uni>ortant iiucsiipalions and. where 
necessary, the taking over from the h eal officers of the iincstipation 
of special ur suspicious cases 

(:*) Direct((»ti <if energetic acti<»n against absc<iiiders ai'd 
proclaimed offenders. 

it'i) Detailed scrutiny of cholhns. particularlv in Special 
Kep<irt and Had Litelihood ca'‘e*>. and c1o^e co-operation with the 
Central Pnisccution Hranch. Jaipur, to ensure the l>est p»wsiblc pre- 
sentation of '.wssions and other ituportanl cases 

in.) SuperMsion of measures of co oiK^ration iKUween the 
Police of \ari<nts stations Initli within an<l ouisiiK* lus Dieivion. as 
well as wuh the Pol.ee of adjoining States and Hritish India Disiriels, 
for pre\ention «'f «irpani7e<l crime and arrest of noted criminals and 
proclaimed olTendcrs 

(;in) Keportinp on the state of public feTliugs and on |>oliiicaI 
coinimin.il and confidential matters. In means of weekly conliilenlial 
diaries, which he shall sifimut e\cr\ Tlmrs«la\ to the 1 (k lhr«iuph the 
DIG 

{ r.rl Ue]’orting after enquirinp mt«i complauus of corruption, 
liitih-hanikihiess and other malpractices c«»mmitie<! h\ Pohci Officers 
snlmrdinaie to him. and conductinp according to the prescnb.il pro- 
C(.xUire. sjK’h tlep.artiiKntal en»|uirtes as ina\ l»e tntru'teil to liim In 
the D 1 G «»r the 1 G am! indeiH-ncKntK dealing w*nh -uch tif tlie 
defaulters wlm-e olTence' are within his ,i\\n jurwlicii<>n 

t .1 > Keixirting «’n his d.aiU nvneivents and acmitie-. with 
brief rcleniices to imj^'rtam work d<*ne in rcsj>en «>f the ci-niro! oi 
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(c) Permanent Note-book — In this book the Inspector shall 
enter matters which he thinks likely to be of use to himself 
or his successor; particulars regarding noted bad characters 
or any special class of crime prev'alent in any particular 
village or villages; special preventive measures that have 
been found useful locally, and such like. 

{(1) Confidential Note-book shall be maintained by the Circle 
Inspector as a permanent, record of political and communal 
activities displayed within his Circle. From this book he 
will be able to prepare his Weekly Confidential Diary for 
submission to the Superintendent and the D. I. G. 


Note— In both {!*« permanent and the Confidential Note-books, a separate page or a 
No o£ pages sinll be allotted to each subjiect. ?jid an index to contents shall be given on 
the fif^st page These note book^ shall contain matters of more than passing interest, forming 
a more or less permanent recoid of information, as well as a history of local conditions, but it 
shall not be a repetitton of the Station HousiC Officer's Note-book IX f^)’. 

(.c) Correspondeitce Register — The register shall be maintain- 
ed in vernacular in the form prescribed in the appendix 
for Book \’ of Police Stations 

(/I In addition to the books above described, every Inspector 
shall maintain a file book of standing orders with an index 
thereto as also a file for pending papers 


Note— C irck Inspectors shall maintain their bcoks in the forms prescribed for Records 
of S P Offices 

Duties of Stif<crintcndeitts of Police . — ^The Superintendent is a 
Divisional Officer, in charge of one or more districts, and is the ad- 
ministrative head of the Police in his Division. He is responsible 
for the sNorking of the Police Stations, Out -posts, and Standing Guards 
under his charge and for the discipline of subordinates attached to his 
Division, including the members of the Prosecuting Staff. 

His chief duties are: — 

(i) Inspection of Police Stations. Out-post.s and Standing 
Guards within his charge, and prcfKiration of Quarterly Inspection 
Reports in ihc manner prescribed below. 

(it) Spending at least two-third of the cold weather in his 
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Divi'iion nwny from headquarters for pur|)oses of vilhii^e tourinq. 
Durinc: such tours, he shall move aboiit freely in the Division, seeinpr 
as much as possible of the country and the i^cople and dealinfj with all 
matters affcctinij the Police administration. (The object of gazetted 
officers while on tour shall I)c to acquire such IcKral knowledge of e\erv 
Police Station iurisdict'on. its people, factions, criminals, villages and 
geography as to be able to check the work of their subordinates, to 
assist them and to organize co-oi)cration. where such is neededl. 

(lii) Comprehensive survey and classification of crime through- 
out the area in his charge, and a comparison of such cr me with that 
in adjacent areas, including the jurisdiction of Uailway Police, w.th a 
\4ew to l)ringing to light the oi>erations of gangs and mobile criminals. 

(/f) Supervision of important investigations and. where 
ncccbsarv, the taking over from the kcal officers of the investigation 
of special or suspicious cases 

(f) Direction <*C energetic action against al)scc»n(kTs and 
proclaimed ofTcnders. 

(t'j) Detailed 'cruutty of chalUtiis. part!cu!arl\ in Special 
Report and Pad Li\cliho<xl ca^c". and clo^c ciMiperaiion with the 
Central Prosecution llranch. Jaipur, to eiiMirc the host po^^ih1e pre- 
sentation of Sessions and other important ca'-cs 

1 : j. ) Supervision of meaMires of c<‘ optTat.on ln-iween the 
P<ilice of \aritnis statt(»t!s Imth witluii atul •mt-'ide lus Division, a" 
well as with the Pol ce of adioining Mates and Itriti-h Iinlia Districts, 
f»*r iireveiitioti «'l organized crime an«l arrc'-t of noted erimmals and 
pnKl.aiuuxl olTenders 

(:m) Reporting on the st.me of public ftelings and on |>olitical 
ctiuinnmal and confidential matters. b\ ireaiis of w«.ekl_v coiUidcntia! 
diarw'. which he shall sulmiil e\er\ Tlmrvdav to the 1 (1 through the 
D 1 t; 

i r.i i Reporting after enciuirtng into C'lniivkiiiu- of corruption. 
lugh-lnniUslne" and other iiialpraclices committe<l b\ Police t tfiicers 
subordinate lo him. and condiiclitig .acet^rding To ibe preM:ribj<I pri>- 
ctshire, siicb <letiariment.al eniimrie- as nm l>e <.nTniNti.xl to him b\ 
tlio D 1. (I I'r the I C ami iiKbqxudintK dealing with *nch t»f the 
tk'ianlUTs \\bovv otTence- are wiiliiii hi- own juri-diction 

l.n Reisirting on hi« daily nvuen'cnt- and .activiur-. with 
brief refciiticcs to imiv^nam work done in rc-j'cet of the ci-nirr'l of 
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crime by means of a Weekly Diary. 

Records of S. P*s Office . — ^The following- records shall be 
maintained in the office of every Suiierinteiident of Police: — 

1. Register of Standing Orders 

2. Miscellaneous Store Register. 

d. Cash Register. 

4. Correspondence Register — English. 

5. Correspondence Register — \^ernaciilar. 

6 Posting Register. 

7. Defaulters’ Register. 

8 Ordet Book 

9. Proclaimed Offenders’ Register 

10. Proclaimed Offenders’ List. 

11. rile of Hue and Cry and other Notices • 

12. File of descriptive rolls of offenders Avanted by other Divi- 
sions or Provinces, information whereof has been received 
through the State Gazette or Criminal IiitclHgence Gazettes 
of other Provinces. 

13. Police Files. 

(1) A Register of Standing Orders shall be maintained in 
two parts in the office of every Superintendent. 

.Ml general orders of a permanent character affecting the duties, 
procedure and practice of the Police, e.xplaining the rules of the De- 
partment. the effect cf the decisions of courts, or of law, as affecting 
offences, offenders and the Police, shall be entered in fnll in this 
register; tho';e issued by the I. G. in Part I. and others in Part II. 

An English copy of every order issued by the Superintendent 
of Police himself shall at the time it is issued, be forwarded through 
the Deputy In.spcctor -General to the Insiiector-Gencral for information. 

.-\n i.nnual alphabetical index to the Standing Orders of the 
past 3 car .shall be entered in the register e\er\’ September and a copy 
issued to e.acli PoHcc Station. 

Rc]icals and modifications of Standing Orders shall be noted 
in the eolnnm of remarks. 

The entries of Standing Orders Register shall be revised e\’ory 
•September and instructions sent to Police Stations by the end of that 
month. 

(2) .A Miscellrnieous Store Register shall be maintained con- 
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taining an account of distribution, receipt and expenditure of all 
miscellaneous State Prni>erty, in the possession of the District Police, 
which is in use in his own office or in Police Staitons, Posts and Guards 
under his charge. 

This register shall be dixidod into parts for description of 
each class of articles, such as tents, furniture, etc., and pages for 
miscellaneous articles shall be reserved at the end 

The register shall be in English but the names of articles may 
be entered both in English and \'crnacular. The .account shall be 
balanced every year on the 3Ist August and balance sheet forwarded 
to the biunrrintendent of Police. Reserve Lines, who shall compare the 
total with that shown in tlic store register of Reserve Lines, and shall 
certify that it is correct and that there arc no discrepancies 

(3) A Ca^h Register shall be maintained in each District 
Office in the manner prescribed in the api<*iKlix for Registers of 
Su])erintendent's Office. 

{•!) and (5) Roth English and \*enucular Corrcsjiondence 
Register shall be maintained in Divisional offices in ibc form given in 
the appendix ftir Rook No. V of Police Stations 

(6) .X Postitig Register containing the names of Head Con* 
stables and I'ooi C'oiistablcs attaclievl to the Division "hall In.* maintain- 
ed ;is a permanent rec<ird in the office of everv ^u|K.Tinlendeni 

i 7 I \ I )efaulter'" Register sh,ill be maiiUaim**! in each .^uiK*rin- 
temleiit's Office for rccortl i>f min<»r puni"!iment" avvanletl to con"tables 
and bea<l ciin"table" bv 'snjXTUilendents. In"|K‘clor^ and >ub-InsiK‘ctors 
on their own authoritv runishments of <lriil ainl fatigue, warnings 
and suth other minor pnnidnnent". a*. <Io not find a place in the J^ervice 
Roll", shall lie entered in tlii" Register and rcferre<l to, for pnri)o"es 
of detininiiing etih.ance<l [itmishrnents for "ub'e*|uent faults 

In tile event of a "ubseipuiu fault, the serial nninl)er of ibis 
«-ntrv sb;dl ride o\ir the mnnlKT of Ins previous Ivul cntriis. the latter 
Uni;; shown in nsl ink \ dth fault reinlers the 4lii.iuhir h.ihle to a 
in.iior puni'lnnent. irrcsjKVtive of the mature of ofTence .'in*l ihirefi>re. 
iliriv Is the tna\ininin nninlH.*r of enines which can ix. made .'•.gani'l 
one inriieuhr <lefanller. in this Kegi'tcr 

T'-.e fonn of this Registir has Ix-cn prt'scriKsl in the ajijx-ndix 
fS) \ \ tnv.icul.vr Order lH».k of the sij^ ,.f ,-i ^piarier shnt 
vi ct'iin’.rv jeijir shill K* maiiitiinnl as a it-riiuncnt record in Uic 
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office of every Superintendent 

All orders relating to i>arades, inspections, drills, punishments, 
reliefs, transfers, standing guards, leave deductions, payments of 
money, or those, connected with the internal economy or discipline 
of the tVirce shall be entered in this book in die manner prescribed for 
entries of 1. G.'s Order Book The form has been prescribed in the 
appendix. 

(9) and (10) A Proclaimed Oftenders’ Register and a List 
thereof shall be maintained in each Superintendent’s Office, showing 
names and particulars of proclaimed offenders who are resideaits of the 
Division, with particulars of the cases in which they are wanted. These 
shall be maintained in the manner prescribed for Proclaimed Offenders’ 
Register and Proclaimed Offenders’ List of Police Stations, but 
need not contain the names of offenders who. though proclaimed in tjie 
division, are not its i>ernianent residents. 

A copy of this list shall be exhibited in the S. P.’s Office and 
another at the entrance gate of the office building, and rewards, if any 
have been offered for the apprehension of such offenders, shall be widely 
published. If necessary, additional lists may be put up on Municipal 
and Court .sign-boards. 

In the beginning of every year, the S. P. shall revise the 
Register and the List under instructions given in Chapter II, and 
forw’ard a copy, corrected up-'to-datc, to the Central Police Office. 

(11) and (12). When a Hue and Cry notice or a notice re- 
garding an unidentified corpse, a missing person, an unclaimed, lost or 
.stolen caule or property or a printed notice containing descriptive 
rolls of more important offenders is received in S. P.’s Office for 
publication in his Divi.sion, the Superintendent .shall have a sufficient 
iiumlier of copies made in his office by duplicating prtxress for rapid 
ciiculat’on in such of the Police Stations where publication of the 
notice is liKcly to serve a useful purpose. 

Where a notice is required to be published outside the Division, 
the Superintendent shall send only one copy to the Superintendent of 
the division concerned and the latter m his turn shall ha\e sufficient 
copies drawn up and distrilnitcd in his Police Stations and Posts. 
Wticrc necessary a copy of the notice shall also be sent to the Central 
Police Office for publication in the State Gazette particularly in cases 
of novel and professional offences. 



137 

Office copies of such notices shall be preserved in the Superin- 
tendent’s Office in two bundles. Bundle A ‘shall contain office copies 
of notices received from Home Police Stations and Bundle B those 
received from outside. Annual serial numbers shall be £jiven to each 
class in tach bundle 

Superintendents shall compare the notices with a view to tracing 
missuig persons, owners of unclaimed property and establishing identity 
of unidentified corpses and shall note the results in the column of 
remarks 

03) i. Case Diaries shall he filed in the office of the 
Superintendent of Pol'cc in the order of dates, with the first informa- 
tion report of the case in (jttestion. 

ri In the record ro<mi of c.ach District Police Office, tlicro shall 
be an almirali containing three rows of jiigcon-holcs.^each row contain- 
ing as mans plgeon-h<ik^ as there are Police Stations in the District 

.\ set of three ptgeon-holcs shall be allottc<l to each Police 
Station — 

(a) In the up^KT row ''hall Ik* kept complete case", m which the 
final report or charge sheet has Ikvii rcceixed. and pajiers 
connected with can*" which have previously U'en removed 
fmm the almirah 

(/») lu the middle r«>w sliall Ik* kept first iufc»rniatiiin rejxirt-' 
in pending cases and ca"e' diaric" winch have Ik-vii duly 
"iir'ed and placed in ‘iriler «'f da’es 

ri) lu the bluer row "Inll le kept unsnrtcd paivrs c<inneiled 
\Mtli ',K'n<ling cases 

M The file" of cases under inve"li*.rntion or iicoding "hall lie 
I'envive*! from the middle row and i»lace»l in tin upjKT row. a" "iiin as 
their lin.d reivirt" have Kvii Tecei\»sl .ainl fde«l 

T1ie tvvjHTs in the bmer row "hall, a" far as t**i"siblv. Ik* "‘irteil 

d. 'ilv and placet! with their re"]K‘clivc fir"t inltiriuation reixirts in the 
umklle onv 

t n \t the end “f e.ich ni'*nth. or ■signer if tNinvniient. the 

e. i"e" *•’ 'be up'.vr row. whch are no longer tending, "hall tv "ortcil 
and dmdol into "eparate jnckit" as f«*llo\\" — 

(a) \11 tractsi ca'-os and uniractal IciiLaMe ca"C', inclu'ling 
e;mreVetl case's. 

(<') Umracctl ir.mdv.aUabV ca"C" in which aci'-'U under 5^<xti'' 
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398 J. C P. C. (512 C. P. C.) has not been taken. 

(f) Untraced bailable and non-bailable cases in which action 
under Section 398 J. C. F. C. (512 C. P. C ) lias been 
taken. 

Each packet shall be placed in the record room in the current 
year’s bundle of the Police Station concerned. 

A list of all the first information reports contained therein shall 
be kept v.nth each packet under ib) and (c). 

In (n) packets the cases shall be arranged in order of the serial 
numbers of the first information reports. 

« 2) At the end of the current year the packets in the current 
yeai’s bundle shall be removed and placetl in other bundles in accordance 
with the following directions. 

(3) In the record room four separate l)un(l)c5 of case fi'es 
shall be ke^jt for each Police Station as follows: — 

One bundle for the current year’s case-files, which shall 
contain all the packets under (n). (i>) and (c) in accord- 
ance with paragraph (1). 

One bundle for the pre\ious year’s case-file.^ containing onU 
packets under (n). 

One bundle for the case-files of the last year but one, contain- 
ing only packets under («). 

One bundle for the files of all cases under (b) reported during 
the past five year*;. 

The bundles of each Police Station shall be tied up in Bastas 
distinctive colours and cacli bundle shall be marked with the name of 
the Police Station and the year to which its contents belong, as 
follows : — - 

Current year — (n) (b) and (c) files. 

Previcais year — (a) files. 

Last year but one — (a) files. 

Previous five years — (b) files. 

(4) The files of cases coming tinder (c). of all Police Stations, 
shah, on removal from the current year’s bundle, be tied up together 
in one bundle in cloth of a distinctive colour. 

The bundle «hall l>c lahcllcd “ 20 years bundle ” and natne.s of 
all the Police Stations conccrnctl shall he entered on the lalnd. 

S\ich annu.i! i>imdlc.s shall l>c kept together in a .separate part 
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of the record room. 

( 5) 'fhe packets of case-files shall be disposed of as follows : — 

Packets coming under (a) will be removed and destroyed after 
two years. 

Packets coming under (b) will be removed and destroyed 
after five years. 

Packets coming under (r) will be removed and destroyed 
after 20 years. 

Note— The Reader slull maintaitr a register showing the receipt m and issue from 
the Record Room of all hies 

Suf’cnntcndcnt Police’s Personal Records . — The following re- 
cord.'s shall l>e maintained personally by every SniKTintcndent of 
Police 

1 Confidential Cttrrcspondencc Register. 

2. Daih Diary. 

3 Permanent Notc-l>ook. 

4. Confidential No(c-t)ook. 

5. Crime-nigc«t Register. 

6 Crime Note-lKxik. 

7. Black Hook. 

(1 ) A separate CorrcNiiondcncc Register shall he maintained 
for confidential papers The entries shall a-* far as iiossihle be made 
by the S. P. m persun The mclluKl and the fonn shall l>c the same 
as tho'e prc'crihed for Rtnik N<» \' of Police Stations. 

(2) .\ Daily Diary shall lie matntaiin*d In each Sniierintendenl 

of Police to slum his own dail\ movements. 

'I'his shall he written day to dav giving brief references to iin- 
ponani work <lone. in rc'‘jK*ct of control of crime. 

l-.\cr> Satiinl.av nitric'. of the prm-<lmg '•even ti.avs shall lie 
copKsl from th]> Diarj Isegistcr on the prc'cnlietl form and forwardtnl 
to the 1) I (i. ftir i*erus.al .and tran>mi’‘sion to the In'juTtor-fieneral 
tf Police. 

•' .D Tlnre Kang manv m.'ttcrs oanecttal with the Police 
adininisiralum of a tllstnct which find n«> place in «'frice rcgj'tcr-> and 
a ivcs rd of winch i-* neev'sarv l'o:h fic the Snj'erin’er'drtu'i own in- 
fo!in.non niid for the licncfn s»t succmling o^ncers, orrv Snjicria- 



140 


tendcnt shall maintain a Permanent Note-book. The details given below 
shall among others, 6nd a place in th^ Note-book, cacli successive 
Superintendent adding to and revising, iu his own notes, the informa- 
tion on record. The Deputy Inspector-General and the Inspector- 
General may at thetr Inspections, examine the books and comment on 
the adequacy or otherwise of the notes recorded: — 

(o) Villages specially notorious for bad characters. 

(b) Names of village officers, State employees, Mukhins and 

Pauls who may have come prominently to notice, with 
brief notes reganling each. 

(c) Names and buef accotmts regarding specially notorious 

bad characters, their harhourers and receivers of 
stolen propert) 

id) Notes on settled criminal tribes. 

1 1 ) Notes on wandering criminal gangs freqiient-ng the 
Division. 

(/I Notes on fairs, periodical religious processions and other 
local gatherings 

(_Q) A list of capable detectives for employment on confidential 
or important inquiries. 

(//) Other matters of permanent interest. 

An index to the contents of this Note-book .shall be maintained 
on the fir.ct page, as many pages as may be considered necessary being 
allotted to each subject. Subject to the above rules the information 
may I'-e recorded by Superintendents -in any form they deem most 
convenient. Tt should lie as concise as possible, a reference being gi\en 
In other files or pre\'ious jiapcrs for more detailed information 

(4) The Confidential Note-book of the Superintendent of 
Police, is an important register and mu.st be kept by the officer in his 
personal custotly. 

Information of more than a passing interest shall be recorded 
in Ibis book more particularly on the following matters: — 

Information regarding political movements, sects, leaders, 
publicuions, and the like. 

{b) Information regarding religious sects, changes in doctrine 
and practice haring a political significance and propa- 
gandism. 

(f) Arri\al, sojourn, and departure of political suspects or 
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foreigners. 

(<0 Names ami brief accounts of noted or professional political 
agitators, w'th a reference to their files. 

(c' j Comments on laws and Government measures. 

(/; Emigration and immigration, and the causes thereof. 

((j) Rumours or published opinions affecting the imblic peace. 

( It ) The prevailing tcmixjr of the people. 

(5) A Crime Digest register, divided off by Thanas shall be 
maintained in English in the office of each Sui'erintcndent. 

I'he \)articulars of each cognizable offence reported to the Police 
shall be entered in this register in llic pages allotted to the Police 
Station eoncerned. 

On receipt of the connterfoU of the I'irst Information 
Report ibr S. P. sliall enter in the register as many of the i)artictilars 
rctiuircd as ma\ be possible, and shall endorse on such counterfoil the 
word “ Noted” with the date and bis signature 

.\s inve.stigation proceeds, he shall enter from the Ca«c Diaries, 
additional particulars as rcixirtal day to day and shall similarl> endor>e 
such C'ase Diaries 

Cases cancellod or transferred to other Di\isi«»ns shall be crossed 
out b\ a red line drawn through them, and an entry made gi\ing an 
abstract of the order of cancellation or tran'*fer. with the date and 
the name of the officer who pa'-Mxl it 

\t the clo-^e of each year, the regivter diall Ik* tot.-dlcd b> groups 
‘if oltences. and each grottp. after daUicting the cases cancelled and 
transferred shall be totalled scj)arats*l\ . these totals Iving re<iuirctl for 
the prepaiatmn of annu.al st-atistics of crime. 

In the iK'gmning of c*\er> month the S P ‘h.all go thmngh at: 
IKnding rases and iss\ie necess.ir) onlirs n»r iheir earh <!isjv>sal 
'I'he form has Kvn prescrilH*<l in the ai«iK*ndi\ 

((«) 'Hie Crime Note-lkx»k is a iK-rmancnt record of .Sj«oci.il 
Uei«'rt Cases ami of such other ofTinccs winch Ikmc a i>''litic.al 
s.pniieance or an> other ]»«iims of uni'-irtancc The entries nia\ 
made in an\ fonn which the SniK*rinttndau dixans cTUenicnt. 

but the ’"egister must lu-cc-ssarilv shov\ the steps taken to trace the 
cnmiird'. de\Copments in the imcstigation and the elTcct pri^lucc^l 
by tbc ."ictii'M taVi-n b> the Pol cc. 

t/) .\ lil.ack PkioV is nninlaincil in c\cr\ FujerinteTylcnt’s 
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Office, ns n permnnent record of the opinions formed by the present 
nnd past Superintendents of Police regarding the honesty, abilitv and 
character of the subordinate stafT attached to the Division 

The register shall be divided off by Thanas and separate pagca 
allotted to each Sub-Inspector and Head Constable \\orking in the 
Police Di\ision. 

Only the notes which bring the officer ccmccrned into discredit 
shall be recorded m this Book - those on the I'ppositc side being mention- 
ed in the open records 

The form has been prescribed in the appendix. 

Annual Reports under Class C are prepared by reference to the 
entries of this Register. If an officer framing a “ C *’ Report has not 
been for a full year in the Division, he shall copy his predecessor’s 
remarks in the t<»nn and add his note by way of an endorsement. 

Riinnii duo /rein Siif'cruilKudLiils of Police, — The lollowmg 
returns sha!! be submitted by Superintendents of Police. — 

I. Ojsital Renorts 

2 Weekly Diary of movements 

3. Weekly Contidential Diary. 

4 Monthly list of vacancies. 

5. Oviarierly list of pending cases. 

6. Onartcrlv rep<»rt on steps taken for apprehension of 
proclaimed offenders. 

Ouarterh InsiKTtion Rcjiorts. 

8 Ou.irterlv notes on Siib-Inspcctors and Head Constables 
attached to Police Station.s and Oui-posts ( Enclosure 
of In«j>cctum Reports.) 

9 Annual rei>ort on .‘^nh-Insi»eciors and Inspectors. 

10. Annual rciwrt on Criminal Trilies. 

II. .Annual rcjairt im large fairs and festivals 

12. .\nmia’ admint.stration re^uirt. 

(1 ) \\’hen information is received that a meeting is lo l>e lield 
to dLscu-ss matters of a |>olitical or communal nature or of an iinme(li.ite 
public interest, the Siir-crintcndent shall dejmte Police in sufficient force 
to frvistraie any desire to molest them, with instructions that one or 
more meml'crs of the jvirtv shall openly take notes of the proceedings. 
At ihe conclusion of the nuvting. n brief rqmrl shall be sent to the I. G. 
from tbc place of meeting. >tating the numl>er t»f I'crsons present, names 
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of principal speakers and how the mcetin}^ passed off. This report will 
be supplemented by a siibsei|iicnt detailed rqwt to he submitted to the 
Inspector-General through the Deputy Inspector-General, tofjether with 
Cl pies eff the original notes taken at the meeting. 

(2) and (3) On Saturdays, the Superintendent shall submit 
a ^\'eekly Diary and a Confidcnt'al Diary to the 1 G. through tin' 
Deputy Inspector-General. These diaries shall be prepared in the 
manner prescribed under sub-heads “ Daily Diary *' and “ Confidential 
Note-book,” resncctively. The Confidential Diary .shall be written on 
half margin and every separate subicct shall l)c entered .n a separate 
liara graph and each paragraph shall Ik? numl)crc<l seriatim. 

',A) No form has Icen prescribed for the list of vacancies 
which may be prepared as deemed coiuenient. with a view to inform the 
Inspector-General of the existing vacancies in every TIinna and Post 
so as to enable him to adjust the listings of lower stil)ordinales accord- 
ingly. This list shall itwariably accompany the rele\ant Weekly Diar> 

(5) A list mentioning cases which are iK'nding o\er a month 
011 tlic last day of the quarter shall Ik? sulmutteil t«) the Central Police 
Ofiice along with the relevant Weekly Diary The caoeN iK?nding o\er 
three months, if an>. •'hall he written in ral with a note explaining the 
c.iUM- of <k*l.iy in disposal 

( O) \t the cli»si» of e\cr\ quarter, the Siq erinlendent of Police 
shall submit .'i memoranfinm enilH'»|\ing the action taken by the loc;*I 
Polxe lor tie .ipprelknsion of iin)M>rtant hKal Proclaimed Offenders, 
b^fforts made an<l surprise M-its paitl in this <lirection shall lie 
shov 11 under di>.t net intries made a*g;mi'.t the name of each such 
offe.'itler. w ith explanations as to the cause «if failure in each case 

I 7 ) Qnarterl\ liis|K*ction I\ei»«*ris shall l*e prepared and «uh- 
milled as prescrilKtl in Oiapier II under Ileail InKik XI\’ Tlie form 
has Ikvii prescriUxl in the apjKTidix For the methixl of holding 
Ouarlerl\ InsjH'clii'iis. please refer to the omcluding jeira of this 

(Si With e\ery Ins|»rrtion Kei>on sh.-\Il als<> l>e snu a Con- 
lideiuial Note in a se.alitl c«ner o'! the lionests and character of llic 
''ub-!u'.|vcfors and Head Constables attacbe^l to the Police Station 
Cl ncvrin>l 

If the reputatiini of an ometT is fr.*!n<l t'» l-e luad. the 
Sui'crimiivlem shall quietlv gi\c the o’T'Crr O'nctrnrtl a hint of the 
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reports received against him, by way of a verbal warning. If his 
reputaiion continues to be bad after such a warning and the Superin- 
tendent gives him anothci bad report at the next Inspection, a note 
shall be nndc in the Black Book which shall be referred to at the time 
of drawing up annual Confidential Reports. 

('9) Superintendents shall i,)crsona11y prepare and submit 
annually on or before the 1st January to the Inspector-General, a con- 
fidential report on the working and conduct of each upper subordinate 
serving under their orders. 

These reports shall be of the following three classes and shall he 
marked as such: — 

ffl) Reports in which for special reasons it is recommended 
that promotion should he given irrespective of seniority. 

(h) Reports in which it is recommended that promotion should 
he given in the ordinary course of seniority. 

(cl Reports in which it is recommended that an officer should 
he passed over for promotion 

In {a) and (c) reports detailed reasons must be given for the 
recommendations made, but in (b) reports, remarks of Superintendents 
may be very brief. In case of (c) reports copies of nofe.s recorded 
in the Black Book must accompany the Report. 

The I. G. may at his discretion conimimicate a report under 
class ({ ) to the officer concerned, by way of a warning. If pun’shment 
tollow.s as an immediate result of such a report, the officer concerned 
must be supplied with a complete copy. 

(lU,i Eveiy Superintendent shall prepare and despatch to the 
Ir.«pecl(ir-(jener.il on or before 1st September every year an annual 
report on the Criminal Tribes of his Division for the preceding year. 

This report shall contain a reriew of ^a^ious subjects in 
the (;rdcr giien below: — 

i. Names of trilx;s registered in the Division under the 
Criminal Tribes Act. 

li. Remarks on the general behaviour, during the year under 
report, of each such trilK*. stating whether any of the memlicrs are 
settling down to an honest livelihood. 

ii7. Numlicr of absentees mentioning whether any facts ha\e 
Ix'cn ascert.nincd. indicating the locality to which such absentees have 
proceeded. 
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h. Xumber of members of criminal tribes convicted of 
offences under Chapter I. P. C. or tinder the Security Sections 

of tl'.e C. P. C. or under the Criminal TriK’S Act. 

f. The amount paid during the year under report as Uewards 
for d'.c arrest o^ absentees. 

fj. Remarks on any special measures taken to enforce resjxm- 
sibility of Patch and Cliouki'larx in connection triih the Roll Calls and 
Surveillance of members of Criminal Tril*es. 

tn’. Xumlier of casts traced to Criminal Tribes during the 
\ear und.er revien. The figures of total crime shah aI.<o lie shown 
and a percentage of the crime committetl Ly niemlx'rs of Criminal 
Tribes caladated and incorjKiratcd in this rep.»rt Su^jiicions shall be 
added to convictions for purjicses <>! finding the mimlxT of ca-es irnceil 
to such tribes. 

zin Similar Information regarding Special Rci'ort Ca■‘e^ 

IX. Remarks on an\ ca<es in nbich adequate piiniduncni> 
appear to ha\»* been inflicteil e«|K‘cia1l\ in the case's of otTcnderv re- 
cniuicted of specified offences under the Jaipur Penal Cmlo. pnnishabb' 
under Section 21 of the Jaipur Criminal TnK"> .\ct i 2 ^ C 1' .\ci ) 
niih a minimum sentence «»f 7 \car>’ ngonmv uu]>nM‘nmcni In thi' 
coniieciiiiii U must be remembered that in all c«‘iuictiotK nniler >\\*iii'n 
20 ( 1 ) of the Jaipur Criminal Tribcv \vt t uivler winch clause the 
maiunty <if Pf»l ce ca^es arc dealt wiibl tmi*ns..nnien! must b. 
intlidcd 

r Remarks on the I'mgcf Print 's\Me'n as apjih.sl tn me.nlicrs 
of Cnmiral Tribes and the rc'Uhs ol taiiusl ilurelrom 

1/ Remarks on the pniv.lnre lollowol in Conm-cliiii with the 
ciintrul «ii wandering gangs and oihcrs not >ei regivtcreti under the 
Aa 

.11/ \n\ «)lher inaiiers deserving . i notice 

(U» l'l\er> Jsuivnniendcnt. m wln.-c !)i\i'nni nn\ lairs or 
inililic assenihlies of imj«*rt.nnce are iti take p'.ace sh.-ill .xn ih,- Im 
\ ugust of inch \enr. snhmit to the «‘rt'Ce of the lnsJ^•ct->r (I'ln-r.il .» 
list oi such fairs and assanl»lies for ibi nisinng >ear with ilv cl ui ' ■ n 
uliuh the> are t" Ik* held 

l)n the termination of c.ach large f.air or fc'ti\-n!. tlir 
tendim shah snUvih a rct*Tl sle.vhrg Irtdv wgh tVe ,,f rt."^ 
cond-'ci <'i I’olicv. loss of m.de or fenrde mnkTs. a*'-! tbr c* oo r • r « : 
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finy excitement of a political or religious nature during such fair or 
festival, as the case may be At the end of this report, the Superin- 
tendent shall also state whether the Police arrangements have been 
found satisfactory and whether any alterations or additions are re- 
commended for the next celebrations of the fair, 

(12) Every Superintendent shall prepare and despatch in 
September each year to the office of the Inspector-General of Police, 
an Annual Adnnnistrat'on Report 

I'he report shall be a statement of facts and shall not contain 
suggesuons or proposals for orders. 

Among others, the following matters sha ) be entered in this 
Report — 

1 All matters of importance connected with the Police ad- 
ministr:itu>n of (he Di\ision 

II Occurrence of serious offences and the results of. and the 
effect produced by. Police investigat'on 

III Rendons of increase or decrease in crime as the case may be. 

iz' Mattcr.s of special interest connected Nvith notorious gangs 

who have botn at work during the year under review. 

Z'. Effect of political or communal actisdties on the crime of 
the Division. 

Qiiaitcily huffccfioiis. — 1 Every Police Station and Post in 
a Divi.s’on shall lie thoroughly inspeclc<l by the Superintendent-in- 
charge, at lea.st twice in each year 

2 .\t such inspections of Police Stations, a return for each 
quarter’s »\nrking since the last inspection shall be made out and sub- 
mitted with the Inspection Report, in the form given in the appendi-x, 
to the Inspector-General through the Deputy Inspector-General. 

3. In commenting on the working of Police Stations in such 
inspection reiiorts. care shall be taken to avoid basing an op'nion 
on .statistical' rf suits, i»crcentagcs of convictions and similar mis- 
leading data Nor shall strictures l>c passcfl in the report in regard 
to an officer’s honesty and character. Such matters may be mentioned 
in a sefiaiate confidential note which forms an enclosure to every 
inspection report. 

4. At such inspections, officers shall not spend more time than 
is necessary in c.xamining registers, hut shall rather try to make them- 
scUes acqnainttxl ^\itll the personnel of the Police Station or Post, as 
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the case may be, and shall cnfjuirc into and discuss with the S. II. O . 
matters concerning current crime, cases and procedure. 

5. They shall assist sxich oHicer with advice, direction, encou- 
ragement or warning as may l>e reiinired and shall listen to and deal 
with any leipiests he or his snl>ordinates may have to make. 

The QuarterK Inspections maj be completed in five mstalmenti 
as follows: — 

No. 1. — Parade, Discipline. Kit. Arms. Mounts, State property. 

Register No \'II. Uuildings and general cleanlines'*. 

No - — Store-r<’<nii. Ihok" XVI, XVII. X\ HI and XIX. 

No .3--Case work Registers I. II. I\', IX. XII. and Xli-.X, 
files of Ca-e Dianes and Petty OlTeiices Register 

No 4. — C onti<lential Records. » ,• , ]|istor\ Sheets. Personal 
Files, Rooks IX (4). X. X-.\ and XI and Inde\ of 
Personal I'lles 

No 5 — Registeis HI. \. VI. VIII and X\'. 

Cluik of Cash and Piol'iily — I*or checking proiertv. tin 
Sui»erintendent should ins|)ect the Storc*nK»m with the Moliainr of 
the Tltaiia and take account of the cash and pro|)ert\ in hand 1>\ refer- 
ring to R(K»ks X\ I and X\ 11 While in the Siore-riK>m. lie should 
.ilso s.ui'f\ himsilf th.U .dl the .iriules c«-nnectnl witli cases have iK-e.i 
l'r*iiierl_\ I.dielksl .ind cle.irl.x sh«»\\ tin. m iuIkts mi !•' [ Rs . anti seiti ii> 
of |..'iw. .IS also the d.itis <in which the> were ;i<hnitie<l m the '"'tore 
riKim Particular notici should he taken of the pr"i>cTi\ Ivuig unneces- 
sarily for a long tune an«l orders gj\en then and there for its disposal 

Fntries in Cash Ikwik sh.-tild next W’ chtx'ketl In refirring I'* 
the r«-kn.uit entrus of the D.nly Diary .ml the receiVs issu.d from 
Register No Xl\ 

HxUs ol pro|K'rties should H* writml In referring ii> the lose' 

( ^.••1'lIe.'U' '< nceriutl. which will Ik* fo.ind in Ro*k No \\ HI. .url to 
tie lep'irl*. rix'oriKs! in this c<*nneC,ioii m Register No H I'l'.c 
>'iis 1 unenik'ius dmni' ilieir i<*rtnal nisiectnns art exjuvitd to 

go Milo ilie le.iso'is «if dt'.-'i in Teconpnuir oi the r>'»ne\s . f IVnivinetit 
\d\,uuv If any partiai’ar lulls Iia\e not K-en ca'lml witlnn a fort- 
r.igl t .ind n<* s.-iiisf.-iaor\ reasons cxi't fir this t’ckiy tlie (.V’Ural 
l\>h.t ('"m s'v'vkl in\:iria!i’\ l«e a'Mrcs-j-^! « n thi suhrs-* 

I'f C*e«.’ /tV44of< — DjlTrrr^.t oTcrfs h.iic d’lTrrrrt 
w .i\ s tif i:'.') wt'i'g the c ise work Ivc-gisicrs. if *•” ctT' • •: thr Jiij- 
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any excitement of a political or religfious nature during such fair or 
festival as the case may he At the end of this report, the Superin- 
tendent shall also state whether the Police arrangements have been 
found satisfactory and whether any alterations or additions are re- 
commended for the next celebrations of the fair. 

(12) Every Superintendent shall prepare and despatch in 
September each year to the ofllcc of the Inspector-General of Police, 
an Annual Administrat on Report 

The report >hall be a .statement of facts and shall not contain 
suggesiTons or proi>o>als for orders. 

Atnong others, the following matters sha ) be entered in this 
Report . — 

1 .All matters of importance connected with the Police nd- 
ministration of the Division, 

u Occurrence of serious offences and the results of, and the 
effect produced by. Police investigation 

111 Reasons of increase or decrease in crime as the case may be. 

Matters of special interest connected with notorious gttngs 
wlui ha\c been at w'ork during the year under review. 

Effect of political or communal activities on the crime of 
the Division 

Oiiiiitcily liisf>cclioiis — 1. Every Police Station and Post in 
a Divis’on shall be thoroughly inspected by the Superintendent-in- 
charge, at least twice in each year. 

2 At such inspections of Police Stations, a return for each 
quarter’s working since the last inspection shall be made out and sub- 
mitted with the Inspection Report, m the form given in the appendix, 
to the Inspector-General through the Deputy Inspector-General. 

3. In commenting on the working of Police Stations in such 
inspection rciiorts, care shall l>c taken to avoid basing an op'nion 
on statistical results, percentages of convictions and similar mis- 
Ic.-idhig rlata. Nor shall strictures be passed in the report in regard 
1o an officer's honcsts- and character. Snch matters may be mentioned 
in a separate confidential note which forms an enclosure to every 
inspection report. 

4. At .such inspections, officers shall not spend more time than 
is nece.ssary in examining registers, but shall rather try to make them- 
selves acipiainfccl with the personnel of the Police Station or Post, as 
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the Oise may be. ami shall cnqiiirc into and discuss with the S. H, O . 
matters conccrninjj current crime, cases and procedure 

5. They shall assist such olTicer with adxice, direction, encou- 
rajjcinent or warninf^ as may be rcciniretl and shall listen to and deal 
with any ictpiests he or his sulx)rdinatcs may have to make. 

The QuarterK InsjK-ciions ma} be completed in ti\c instalments 
as follows . — 

No. 1.— Parade. Discipline. Kit. .Xrms. Mounts, State property. 

Hejjister No. \'II. lUtildinjrs and jjetuTal cleanlim’s^. 
No 2 . — Store-rcHnn. Ikoks XVI. X\Tl, X\ HI and XIX. 

No .^--Case work Ueiiistcrs I. U. IV. IX. XH. and Xli-.X. 

file's of Ca«c Diaries and Petty OfTcnces I<et;i<ter 
.N<i 4 — Coiihdential Records. i v . IIistor\ Sheet-'. Personal 
I'lles. ItcKiks IX (4). X. X-.\ .and XI and lnde\ of 
Per'onal I'iles. 

No 5— Resistets HI. \. VI. Mil and X\ 

Cltich of Cosh and Piof-Kily — I'or clu*cknv.: proiert\. tin. 
.Superintendent slantld tnsiKrct the Store-n»«»ni with the Molionir '*f 
the '1 iuiito and take .acc<iunt of the c;!"!! .ami projKTU in li.and !•> refer- 
nnjf t«i PxHiks X\'l and X\ 11 While in the Store-r»"'in he •'hoiild 
also saiisf\ himself th.it all the atitdes coniuftenl with eases h.i\e been 
pniperl\ l.ilielleil .iial clearl) 'how the iuiiiIkts ..f !•' I R*. . and 'la'ti ns 
ill 1-iw, .is also the dales i-n which thc> were .i<hmtted in the .'-si,,re 
room Particular notice should be i.iKai of the proi>ert\ l>iu;; uniwcis- 
saril) for a louj; time ami orders ”i\ni then .ami there for its «lis|xi>.-il 
Kutries m (.'ash l5«*ok shouhl neM Iv ilux'ketl Iw refirnn;,' to 
the r«-le\.int eutru's t»f the Dail\ l>i.ar\ .md the rece p*s is'iud from 
Register Xo XIX 

I'lMts (if prolKTlies should K* verituxl b\ refernnv; to the R'>a'' 

C e'a’licaie ncermil. which will K* fe».ind m Ikuk .\o \\ HI .m l to 
the lejiori-. re'Cor«K'<I in tins Ci*nueC.ion in Rea^i'ter .Xo H Ihc 
SuiH 1 snii-uiU-nts dinin' their fornval in-H'Ctii us are aVo e\|«vT'.d i" 
K*' into the te.isous of (!e*a\ in reconpnu-nt of the in<.ne\ s . f Peru'-auent 
\'K.ince. If aiu particiikar bills h.a\e iv>t Uvn cn-hctl within a fort- 
rael.t .and tm vatisfanorv rra'i*ns c\i't ur tins e’eka.'. the Cr”tr:;l 
IV'H.e ( c should iin-arialde !»(■ a'Mrc'so! * n tb«. sv.bi.sa 

(/..(;/•</ rf Cee.* AV.a'fif* — D.'Trrc''* oVccr' law duTcrer* 
w.a\ s of tU'jxvt*!':: the case work Keari'tcr'. b-* if ♦••‘•'errs of 'd-r .1' d'-T 


( 
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Police would care to follow niy way. I would suggest the officer's sitting 
down in the Thaim office with Book No I and the bundle of case files 
in his own hands; Books Nos IX-II, IX-III, IX-V in the hands of 
his Reader and Books Nos. II, IV and XII in those of the Thaua 
MohaJiir. At each F.l R.. he should call out the “ Dehi Number'' 
so as to enable his Reader to bring out the note-books of the village 
concerned. He should then make sure that the entries relating to 
the case m hand have been duly incorporated in Book No. IX, Part 11. 
Next he should go through the body of the F I.R and satisfy himself 
that the statement of the informant has been recorded in a regular 
way in the first person, and that the endorsement of " Katrawai 
Pol.ee ” mentions all the necessary details. Thereafter he should 
turn over the page and compare the index of Case Diaries 
W’ith the Police Files, and also satisfy himself that the investigations 
have been conducted without long breaks and have not been entirely 
left to head constables and constaldes. He 'Should then come down 
to the table of final action and sec if there is any accused or suspect 
mentioned m the appropriate column, at the same time comparing these 
entries with those In the concluding paras of the case diaries If this 
column shows the name of an accused who belongs to the same jurisdic- 
tion and against whom convict on has been passed, the Reader should 
consult Book No IX. Part Y, and put up the relevant entry, if it is 
there. 

In case the accused i»i absconding and his name has been shown 
in red in this column, he should call upon the Mohan ir to put up 
ihe relevant entry in Book IV. which also should he in red ink. 

H this column shows the name of a suspect who is a resident 
of the local jurisdiction, the Reader should put up the relevant entry in 
Book No. 9, Part III of the village concerneel. 

In case the suspect belongs to a foreign jurisdiction, the 
Mlohanir should produce the foil of the relevant Intimation Sheet 
issued from Book No XII. Simultaneously with this inspection, 
the oflicer sIk-uUI call upon the Thaim i^fcharrir to put up entries 
in Dally Diary regarding registratkm of F.T.Rs While looking up 
the Police files he should ask the Mohatiir to put up the reports record- 
ed in the Dailv Diary, regarding admissions to and removals from 
lock-ups and store-rooms. Thus within a couple of hours, the Inspect- 
ing Officer should Iw able to go through the entire case record of a 
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complete quarter, if the crime is not abnormally high in the Police 
Station under inspect on 

W'hile commenting on the state of crime, clear and concise 
reasons should be recorded for the increase or decrease, as the case 
may be In case f)f decrease a note should be given whether it is 
genuine or only a decrease on paper, due to burking of offences. In 
case of increase, the Gazetted Officer sbould record instructions for 
leading a campaign agamst the growing cr me, such as a constructive 
scheme ff»r night patrols: ensuring a check <«i the movements of 
criminals, a ^okohaudi s\slcm along the border lines; or operations 
of Sections 107 and 108 J CPC (109 and 110 C. P C ). as the 
need ma> be. 

Chcckiiifj of Convtclioii Register — In connection with the Con- 
viction Uegister, the Smicrnucndtin of Police ■'hall make vurc that; — 
(n) the entries arc up to-datc and all coiuiclions awarded to 
residents of the Police Station under Chapters XII and 
X\ II of the 1 P C and certain scheduled sections of other 
l^.wh ba\e been duly incoriHiratcd in this lU’gi'ter. Tins 
could be verified b\ coinpar.ng the entries of lliis Ixxik 
with tlu'sc <»f lbM*k X«» IX. Part II, and Conviction Slips 
received from the IVosecuting Oflicc 
[l>) the last emrv of a convict having two or nxirc convictions 
gives reference to his previous convictions. 

(_« ) com lets who have «be»l change*! ibcir residence jK-rma- 
iieiulv have birn <bilv struck off the Register 
Cliei'kiiii/ vf AVjp.tk r — In connection 

with *’ Pnicl.ainKtl Olfeiidcrs." the folkiwitiij |>'iitns nnist m'cess.arily 
l*e siateil in Inspi-ction Ke|»orts — 

t(i) Whether all the .ab-cotiders tiKutioiietl m the \!>'Con'lers* 
l^egisler avrain't whom action has Ittvii siariisl mi<Ier 

Section 77 J C P C lS7 C P (' | have Is-vn «lir\ iiUereil 
in Regi'tir No X. No XI aii<l the I’r«claimnl ()ifen«Urs* 
l.ist ;ind Regisifr and whither lIi'tor\ Mieets and Pirs-anl 
Piles of such offeiiiUrs have In-rii duK '.'•artnl 
(M Whether a conijUie and uji-io-iLatc IJ't of I’r*claiin'sl 
Offenders con']'V4N<usl\ e.vhilrte*! tp.f p.-licp 

>’atl*'’i hin’il'n;; shiasin*.: the an i»in! oi rewards ofTcrt*! 
in each case. 



ISO 


(c) Whether a full opportunit}' is given to members of the 
public to look up this list when they visit the Police Station 
on any business. 

(d) Whether Constables and Head Con.stables remember by 
heart, the names, particulars and descriptions of all the 
Proclaimed Oflfenders. Every Constable and Head Con- 
stable attached to the Police Station should be directly 
questioned on this point. 

(c) Whether the steps taken to arrest the Proclaimed Offenders 
are adequate 

(f) Whether residences of the associates and relations of 
Proclaimed Offenders, as noted on the top pag’e of History 
Shect.s. have !)een looked into by the local Police during 
their (lay and night Patrols 

{tj'i Whether the requisite amount of evidence still exists 
against Proclaimed Offenders, which is sufficient to 
warrant convictions in the event of arrests The orders 
in this connection are. that in cases of trivial nature, m 
which .suflicient evidence is not forthcoming by reason of 
l.ipse of time, the name of the Proclaimed Offender shall 
be -struck off the List of Proclaimed Offenders and no 
more time wasted on h s search. 

Clucktiiif of Sun'cdUmcc . — In connection with Police Surveil- 
lance. remarks should lx recorded, whether it is sufficent and whether 
ihc Sur\eillance as shown on pa|icr is gemiine. This could be judged 
from entrie.s of History Sheets. cntrie.s of Gaslil recorded in \ 

I )iar\ .md in ca'cs ()f registered bad characters, from inoutlily indc.s'e^ 
aiipcnded to their Personal Files. The entries of Gaslit rccortled in 
the l»ail\ Diary .should invariably he conqiared with the entne.s ,n 
History Sheets and monthly indexes, licfore an o])inion is formed. 

ChcckuKj of JIntoty Shccti.— h\ checking History Sheets, the 
Insiiecting Offeer .should pay his particular attent on to the following 
matters: — , 

pe) whether the top page mentions the names of associates and 
relations of the had character; 

(b) whether the index of convictions is conip’etc This should 
be verified by comparing the entries with those of the 
Conviction Hegistcr; 
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fr) whether the index of suspicions is complete which should 
he \erified by references to Book Xo. IX. Part III: 

((/) whether all absences have been eiiterc<l in History Sheets, 
which should be verified from the relevant reports recorded 
in the DaiK Diary, and in cases of Bundle-. V Histor>’ 
Sheets, also from the entries of Bad Character Rolls made 
in Bonk No X-A. 

If, durinjj the course of checking the DaiU Diar\. the Gazetted 
Officer comes across an entry made by an ofliccr on patrol duly show- 
ing that a certain rcjjistercd bad cbaraclcr was found absent from 
his resideiiOf at the time of his visit, the Ciazetted OHiccr sliould at 
once refer to Book No. X-.-\ and avcertain whether a ” f'orcha ” 
was issued from the Book and whether the repl\. if an\ recened. has 
since been copied therein and rcproducetl in the llNtor) Sheet con- 
cerned. 

During the course of invj>cciion. the (iazcttal ( )fiicer. if he finds 
any supcr^u()u^ matter, •‘hould <li'‘C«>uraije the Stat on llou-e nflicer 
from swcllinjf the IHstorv with sHrc«»t\jK*<l formal note^. c.tj . 

■■ noihini; particular ha- Ik-tii a-certained from the “the had 

character continue- to !k* coniplninetl aj;;nn-t " Tlu-c va^me remark- 
are in\;iri.il)l\ tu.ide for the -ake «»l wntin;; -onuih in the-e -heet- 
an*l shtiuhl .itTord a priH*l of iIk fact that tin. "tVicer ha-* taken n*' 
turn- whnte\ei. .n a-eeriaintr.;; tlie real tact- couiurtid unli the 
Mi-ivct'- character Tlie iioU's winch the h)-|*cct!ijn ^Mhicr -honld 
appiWMte in a !l«-tor) Sluvt are — 

(rf) the fact of the Bad tliaracter baMHj: Urn -U'juried or 
c» 'lu ictisl * 

{if haviiu; harbourecl criminal- of otlur Illation or li.i\ni;j nudi 
.atlempl- to jjo and mis w ih tlum oiu-nlt ilu ///ifr/a. 

) ha\ini; ca-t*-. 

(dt haxin;; c\bibile<l «lefianci.* of lV»lue amb'>ni\ in the nuiUr 
»)f hi- -nrxeillance- and 
((') hi- Uvneral rcpiit.aiion in -‘■ciiiy. 

In .-ach cn-e the tnirv mu-t U- -npp»rttsl In rcfemire to the 
l)ail> Diary Kepirt-. or ihc I* I !\ . a- the ca-<* nviy U. 

’I'he In-iHVtinvr ^bTiccr -hovM al-«» -ati-fx Idti'-rlf, th.n» 
Hi-U*tx .'•hsi- and Pcr-'-vil Hie- arc ktp* -x'’c-t’ui*ca"_x in two arvl 
four hnivlU- u-tivtixiU. a- pre-criUs! imdrr 'u’» hra-l- '• Hi-t.-ry 


r 
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•l eft" *' and “ personal Files." 

burinff »hese periodical inspections. Superintendents .of Police 
honkl fnrrlicr satisfy themselves that the Historv Sheets and Personal 
I'lies of tlie first three classes are duly entered in Rook Xo. XI and 
of class 4 in a separate index prepared according to “ Number Dchi' 
aho that men having one or more suspicions or convictions have been 
dulv taken not'ce of in the way of starting Personal Files and Historv 
Sheets: this could be checked by reference to Book Xo. IX. Part HI 
atid I 'at t \ 

In ca^e of Proclaimed Offenders. Superintendents of Police 
shfjuld satisfy themselves that entries are made in red ink in their 
History Sheets. 

The practice of summoning bad characters to Police Stations 
during Gazetted Officers’ Inspections is wholly illegal and should not e 
eiiconragwl by the SuiJerintcndcm.« of Police. If a Gazetted Officer 
<loul)ts the correctness of any entry made in a History Sheet, he is 
''iipposed to visit the residence of the Badmosh and verify the 
pcrsfuially or he may summon and consult the Patels or other relia - 
lieople of the Hadiuosh's village, but in no case should he 
Badmasfi being sunvuoned to the Police Station for, his interview. e 
most impoitant duty of a Gazetted Officer in connection with istory 
.■Sheds is to make sure that the entries of the associations are correct. 
This verification should be made during hi^ village touring am 
additions and altcr.at'ons made in the appropriate column in ^ 
handwriting The system of recording a brief account o 
Shceter.s with their vwdiis ot'craiidi on separate pages 
Ilistiirv Sheets .should also be encouraged h>' char- 

(lui tng their inspections They must as well make C P C. 

adt iN who have deserved a treatment under Scctuai 
(110 C. 1' C.) by reason of having 3 or more j handed 

in c-'gnizahli cases within the last three years have been • 

Tim duty according to ihe P-hce l^idcs devolves mv 
Circle Inspectors who., if found lacking in its perform.ance. s ion ( ^ 


up lc» Court. 

Circle Inspectors wiio. it tound lacKing oi *-• , , 

gingered up and cautioned to remain fully vigilant or a 'ing 
earliest opportunity of making out bad livelihood c.nses. 

G.azctte<l 6fficcr.s, while on inspection duty, should also ^ 
out .and eliminate unnecessary .sheets and files from tlic TIuiiia rccorc s 
ami order their destruction, acting on the general principle that it a 
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Baduiash has skipped f»ver seven >ears or more, ^v^thovlt giving any 
serious compla’nt. his hie may safely he destroyed. In case of a Pro- 
claimed Offender. ho\\ever, his file may be destroyed directly on his 
arrest, if there is nothing else to justify its retention. 

Note. — Informal ard ^urpri.e \.Mt' may aI<o be paid to Pol ce S aii-mt ard Pc><t» 
is frctiuemly rs tl*e Gaae’ied Ofike- m eVarge considers reecssary and dtsirable. havmC 
rtpard to the c.rcurn.Unc^s cf each pirtcalir sham anl thnxeti, b-jt etc pt for purpo-es oS 
m\e«'i;;atton or otl er sitcial teanns. a rdice Sta'.ion or Post shall not te so vi»ited roor? 
than once in the *afre month 



chapter X. 

Privileges and Liabilities. 

Pnvtlc(/i\\ — Every Police Officer enrolled under Section 5 of 
tiic J.ii'\)ur police Act (Section 7 of the Police Act) shall receive on 
his 'ipiJOintnient an Appointment Certificate under the seal and signa- 
tures of the Inspector-General by virtue of which the officer holding 
such ( crt^hcate shall he vested with the powers, functions and privileges 
of a Police Officer. Such Certificate shall cease to have effect when- 
evtr ihc person named in it ceases for any reason to be a Police Officer 
and on his ceasing to be such, the Certificate shall be forthwith sur- 
rendered 1)3 him to his superior officer, failure or omission whereof 
has been made punishable under Section 22 of the Jaipur Police Act 
(.Sccliuji i8 of the Police Act): provided that a Police Officer shall 
not by 1 cason of being suspended from office cease to be a Police 
Officer : during the term of such suspension, the jiowers, functions 
and ])i')\dfges ^'cstc(l in him as a Police Officer shall of course be in 
aliVNanrc but he shall conlimie subject to the same responsibihues, 
disci])Hnc and {lenaltics, and to the same aulhorit es as if he had not 
been .‘usprnck'd- 

Police Officers apiwintcd under Section 3 of the Jaipur Police 
Act (.•'cciiou 4 of the Police Act) and enrolled under Section 5 of the 
Ja'pur Police Act (Section 7 of (he Police Act) shall be entitled to 
cj.crcise authority and |K)wcrs vcstc<l in them under the pro\'isions of 
.^ccMoiK 17. 18, I‘>, 24, 25, 26, 27 and 29 of the Jaipur Police Act 
(2J, 24. 25. 30. 30-A. 31. 32 and 34 of the Police Act) and other Acts, 
Codes and local special passed for regulating criminal procedure. 

I’olJCf Officer.'? appointed and enrolled under the Police Act shall 
be (iiti'kd io Rewards. Uwe and Pciwion iiermissible under the Rules 
and in ea'^c of deaths, tvhilst in the actual discharge of Police duty, to 
pensions to their wives, ch idren and other dependants 

A Superintendent of Police will ordinarily, besides his pay and 
travelling allowance, be granted a conveyance allowance at the rate of 
Us. 50 per mensem, jf he maintains a motor vehicle for touring 
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purposes. 

A Superintendent of Police wdll ordtnanly be allowed, free of 
charge, the .services of two Constables, one to serve him as Office peon 
and the other as his personal orderly. 

An Inspector of Police will ordinarily be allou ed. free of cJiar^'‘e. 
the services of a Constable to 'erve him as his |>crsonal orderly. 

Upper subordinates will ordinarily be granted conveyance allo"’- 
tnees at the fo'low’ing’ rates:— 


Rs 20 per mensem, for a I lorse. 
R.s 10 per mensem, fora Camel. 
Rs. 5 per incitsem, for a Cycle. 


Up])er .subordinates will ordinarily be provided with free 
man led (luartcrs or a house rent in lieu thereof. 

I.«)wer subordinates will ordinarily be (juartcred in Police 
barracks, free of change. 

Cj.MCcrs and men uorkintr in the C. I. D. will ordinarily be 
prrntcd duty allowances at the followitijf rates: — 


Superintendent 
Inspector 
.Suh-Insjiector 
Uen(’ Coji'-table 
Constable 


Rs. .^0 n.M. 
Ks. 15 n.M. 

1\S. 10 

Ks. 5 I'.M. 
R'' d p.M. 


l.ou'er -ulKirdinatev workiiijj in the iirh.-m Po’iee Stations at 
Jaipur will ordinarily Iv jtranted City allowances at the following; 
rates- — 

I lead C'oDsmhjf .. Rs d n.j:. 

P'oi't Coji'table .. Rs. 2 p.jt. 


(I:u4tti-<1 iVifio* Officer- -b.d! le entitlol «> eiUir Jail- at any 
litju- for ,an\ pniixisf conncvtiil watli the «li'charjje <«f thur ilmy. 

Sitlx'rdinate Police Officer- -h.all Ik* taithUtl t«i enter J;ill- in 
r.u'iorjn K I .111) 1 nr|xi-e c«>nnecieil with the tli'Chnrpe of llieir Law ful 
dot). pr«i\i(Ud th.n the) -h.ill not Iv cniitlcil to inti-rri-oriTe .a privt»?irr 
witliinit an onUr in writing fnrm the .Vur.nr * r I'ouj.ijr, a- the c.a‘C 
nu) a<!dre— ill to tb.e SuiK-rlntnident €>f Jail 

P\er\ Polici’ OiticiT -hall I»e cntitln! to free .. 

.U the IVbcx* Ho-pit.il. OisVrr- «if the rank of 
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Inspector-General, as llic may 1-e. may in r/Ulition to. (,r in lien of 
any otfici reuan;. KTam such iMice Onicer a C onnueivlati'jn Certi- 
/itale of i.si, 2n(I or ^rd ( lass, as the nature of the work dc.tie .sii^'-',a-.sts 
ind the p luer of the irraniiui; aiithorily permits. 

ShiCutl C onmunthlufii Ciiti/icaia. — Spec'nl ConiniendniJon 
O’rtihcvitts /»;ji f«.' ffraiite.l ti» Kiirohed IVditv OflicLT.s and nieinhers 
of the P«ilice minisieria) start for conspicuous ^'^o- d work dune 
lutifornilv iiir(Hij,diout ilu )ear or for a duty performed oti »nj.'orta/rt 
Stau tunctMJiis and Ini' testixaK. when such (\rtincatc.s are issued 
s nmlraneousiy t<. a larire numher ot Police OiTiccr>. in rcco;,untio;j td 
extra dinis's performed on such occasaai:-. 

S^c/(d — Where possible, wdlli due re^jard to the 

rules Ml larce ^c^^lr<Iin^' promotions, a specially "ood .s-err.cc may be 
icwardi'd in a special promotion. 

L'lsf} — I'xcwards in cash or of articles of valua may 

be j^r.aiucd to enrol cd Police Orticcr.s and meniber.s of the Police 
rninisierral start for exceptionally j^^kkI work clone in connection with 
the adininistraiion of laiw. the maintenance of pe.ice. safety and .croot! 
order or for conduct di.sphiyin^r e.xcejifional address, keenness, acute- 
ness. industry, lidelily or coura^je. 

An enrolled Poh'cc Officer instrumenial in the arrest of an 
absentee ineinher of a Criminal Tribe will ordinarily be entitled to a 
nuniumin reward of Us. 3 and in that of a Proclaimed Offender to a 
mininnini ’-eward of Us. 5. 

When an Enrolled Police Officer acts 'rith consiiicuous coiirat^c 
m taunt' or atteinptin.qf fo.sarc a human life: m attacking a gam^ of 
armed d.^.siits or resistinjj an attack made by the members of such a 
gang or by armed robbers, burglars, thieves or rioters, heavy monetary 
rewards will be offered be.^Jidea any other reward ^^•hich may also be 
granted for the act of bravery. 

Reward Rolh . — In each case wfr'ch is deserving of grant of a 
reward, the Station House Officer shall personaMy prepare a Reward 
Roll in the prescribed f/)rm. within seven days of tlie occurrence of 
the incident concerned or in cases which have been sent to Court, with- 
in seven days of thc.rc information regarding conviction. 

The Rew ' ' fly' e work done, giving 

lefcrcnce to found a mention. 

I . oil shall show 
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purposes 

A Stipcrintendent of Police will ordinarily be alltmecl. free of 
charj^e. the ?er\ices of two Constable?:, one to ser\e him Office peon 
and the other as his personal orderly. 

An Inspector of Police will ordinarily he allowed, free of charjje, 
the serx'ires of a Constable to ser\-e him as his |K*rsonal orderly. 

Upper subordinates will ordinarily he jjranttxl conveyance allow - 
inces at the fodowinj rates:— 


Rs. 20 per mcn.sein. for a Horse. 
Rs 10 per lucnsem. for a Camel. 
Rs. 5 per mensem, for a Cycle. 


UiiiJcr subordinates will ordinarily be provided with free 
inanied ('uarters or a house rent in lieu thereof. 

I.owcr sulxirdinates will ordinarily lx <jnartercd in Police 
barracks, free of clnrijc. 

f.hncer.s and men workliij; in the C. I. D. will ordinarily lx 
prrnted duty allowance.s at the followinj; rates: — 


SuiHirintendcnt 
Inspector 
Sub-Inspector 
llen<’ Coii-tablc 
Cnnstnltle 


Rs. 50 i> ji 

15 

I''- 10 l*,M. 
Rs. 5 i.,.v. 


l.over -iibnrdinates workiiijj in tbe urban Po’ice StatiDus at 
Jaipur will .inlinnrily Iv Kmiited City .allowances m the following 
rales : — • 


lle.id Constable .. .. Rs. d j. j. 

I'oul ConsinbK- ,. Rs 2 p jf 

(In/ittiil IVil’oe Officers ‘b.d! le eiiiitUxl lo entir J.alK .-ji 
tliiK for .any inni*«*se comiecleil wdib tbe discb.nrKe their dniv. 

.‘^ulmnliiiale Police Officers sjull lx nititleil to enter JajJ, f- 
uu'i'oi’m n 1 aii\ i mj*ose connecml with the disclnrpe of tlui'r hav,/'-' 
<lm\. proiitlul ilut the> slull not lx entitled to iiiterncnte a 
witlimn .an onUr iti writin;' fr««n tbe Xoz-r: «r J'viijijr, .as tp.. rj: ^ 
ntav I*e, .addressial to the Suiisrintmtlcnt of Jail 

lvNtr> p4»!!cx‘ OftVir shall l»e nititlol to free tnol'c:;! 

.It tbe iVbce Hospital. Ofikxrs ».f the rriiik of Si:’»-Irio , 
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upwardsishall be entitled to free medical attendance in the Districts, 

PoHcc Oflicers of the rank of Sul)-lnsj)cctor and upwards shall 
be entitled to chairs when’visiliiit; siii)erinr ofilccr.s of all departments. 

Snb-Inspeclors and TnsjK'Clors shall l;e treated with the coii- 
s’dei alien One to their ranks and shall not be addressed with the word 
during their othcial dealings with .superior ofTicers. Hoih in 
conversation and in atrrcspondencc. they shall be entitled to be addres- 
sed with the word or Raj" or any other equivalent word, 

which conimoti courtesy and rules of cti(juctte demand. 

Sons and real brothers of Police Onicers sliall be given prior 
claims to appointments in the various ranks of Police department, pro- 
vided lhat they jtosscss at least the minimum (lualilications and do not 
fall too below in the order of merit in competitions which arc held 
f(ir the purposes of making selections for such appointments. 

pi otcctions . — Police Officers of and above tlic rank of Head 
Constable, 2nd grade, shall not be prosecuted on private complaints 
except with the previous |)crmtsston of the Inspector-General obtained 
under Section 188 J. C. P C (197 C P. C.). and such permission 
shall ordinarily be refused unless the Inspector General has satisfied 
himself in tdvance by a local enquiry conducie<! in person or through 
a Gazetted Officer that the facts constituting the alleged offence 
actually warrant the necessity of such a course and that the failure to 
hand over the defaulter to a Court is sure to lead to a miscarriage of 
justice. 

Under Section 33 of the Jaipur Police Act (Section 42 Police 
Acl), no action or prosecution shall he instituted against a Police Officer 
at ihc instance of a private person for anything done by him in his 
public capacity after three months have elapse<l from the date of the 
acl complained of, nor shall such an aefion or prosecution be entertained 
by Courts unles.s a notice m writing of the proposed action and of the 
cause thereof has been p\en to the defendant at least one month before 
its commencement. 

Police Officer being prosecuted by a private person for an 
act done in good faith in public capacity which has been endorsed bv 
his .superior officers shall, at the discretion of the Inspector-General, 
be defended at State expense. 

Under Section 30 of the Jaipur Police Act (Section 35 Police 
Acl), any criminal charge against a Police Officer above the rank of 
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n Conslable shaU be enquire<l inlo and deterinined only by an officer 
exercising the powers of a Magistrate, 1st Class, or a higher 
Magistrate, 

For all acts done in good faith towards their duty, Police Officers 
shall, besides being given the fullest advantage of the legal protections 
afforded b) I,aw, have the whole-hearted support of the In- 
spector -General and the Department if called upon by Magistrate^ or 
Officers of other Departments to exp'a'in their conduct in such cases 
If prosecuted for any such act. the Department shall, at the discretion 
of the Inspector-General of Police, undertake to engage their counsels 
and U> conduct their defence and shall furthermore afford all |)o?sibIc 
facilities, in the 'vay of grant'ng leave. pr(H:uring defence evidence, 
deputing superior officers who have cmlorsed sucli acts to appeal ns 
dctencc witnesses and granting compensations in deserving cases. 

Avic’cn'd'. — Specially appreciable and praiscwortliy service 
tcndcicd hy Gar.eltcd Officers of the Police shall be appreciated by 
means of letters of thanks issued in |KTson by the Durbar, the Cotincil 
of State or the Inspector-General, according as the n.itnrc of the wt'rk 
done suggests and the degree of the cre<lit earned dc'erves. 

Go<kI and commendable piece'* work done. ''pa-'iiifKlic efforts 
(liNplaved, and extra keen ami vigilant duties performed by enrollixl 
Police Officers shall be appreciate<l by grants of Coniniendaiion Certi- 
ficat«'s. Sjv.'cial Coinmaidatum Certificates. sj?t«cial pronruions and 
monetary rewards. 

(looii Coniivc! Sln^c*. — In addition to the various kimls of 
rewards mentioiKsI in the prteoling i»arngrapb. gexx! c-'ii'Iitci sirijies 
not e.\e.e<ltng three in all and ir«*t iiutc tb.in <»ne at <.ne lime mav a’s*i 
le e'om'eirexl ui>'‘n Consi^lOe's for coialuct di'plaviiii' exceptional 
ackbe'ss. acuteness, fidelity or etnirage or which aj«|*e'ar.s l»j le sj^-cially 
piaisevvorthv or as a reveard ft>r o*ntimu>us cxetnp’ary conduct eluritig 
a hug jeriod of service Tlu*so strij^'s sh.VI K- worn on the sUeve 
of the li^bt arm, h.aU wav leiwivn the tllt-iw ami the wri-t an I whm 
the numU-r «if such sirijcs ourcs* to thrtxx i!u- rieii^rnt. e\eej»t ii: 
case of re;d !nvr"it>. -'nin»c e\mip*o\ fr»Tnall srrurv di:!v. 

Cotri!\ii.U:fii*'i Ct'ttifccUs — Whm an lCnr«4!tsl P«-’'ce < ^ tVrr 
reU'lrrs nod rffica-tn as>**!a’TCc the tnvr'tigatt* *i of a cri'"'nal 

case, the arre-t *'f a crej-'eal or the iTrstTvaV’-j j.f bw a**! 'f 

gives infontu!*.**!, :bc Irs’irr!* '-tir-i-ral i r tie 



158 


Inspector-General, as tlic ease may l;c, may in arldilinn to. nr in lien of 
any other reward, j^rani such P< lice Oflicer a Comniendation Certi- 
fiia'.e of ist. 2ik1 or 3r(l Class, ys the nature the uork done su^r^e.st'' 
and the iiower of the tjrantinjj anlhorily }icnnits. 

Sprcial Conmuiuhlivn CtritftcaU\\. — Special Commendalion 
Certificates mav he jrranied to ICnndled Piilice Oflicers and meinhers 
of the Police ministerial staff for conspicuous tri'od work done 
uniformly throiijihout tin jear or f(ir a duty performed on imiairtant 
StaU functions and hij; festivals, when «;uch Ccrtincale.s arc issued 
s mnltaneously t«* a lary'e numher ot INdice Onicer.s. in recoj^iiiiion of 
es'tra tluiies performed on such <;ccasMm<. 

Sprcial Pionuiln ii — Where possible, with due re.iijard to the 
rules :n force rc^rdinji prt.motions. a specially jjood .'Service may be 
rewarded by a special pnimoiion 

C<ish RcMinI — Uewards in casli or of articles of valua may 
bo j^raint<l to enrol cd Police Ofliccr.s and members of the Police 
ministerial staff for exceptionally jjjod work done in connection with 
the administration of Law, the niaintenaiice of peace, safety and ffuot! 
order or for conduct displayinjj exceptional addre.ss, keenness, acute- 
ness. industry, fidelity or courage. 

An enrolled Po'ice Ofheer instrumemal in the arrest of an 
absentee member of a Cr'iminal Triln.* will or<Hnarily be entitled to a 
ni'ninmm reward of Rs 3 and in that of a Proclaimed Offender to a 
niimnnim '•eward of Rs. 5. 

^^'hen an Enrolled Police Officer acts with coiisjircuons courajfc 
m s.i»ir" or attempting to, save a human life; in attacking a gang of 
armed da.Mits or resisting an attack made by the members of such a 
gang or by armed robbers, burglars, thieves or rioters, heavy monetary 
rewards will be offered besides any other reward which may also be 
granted for the act of braverj’. 

Rcu'crd RoUk. — In each case wh'ch is deserving of grant of a 
rew’ard, the Station House Officer shall personally prepare a Reward 
Roll in the prescribed form, within se\en days of the occurrence of 
the incident concerned or in cases w'hich have been sent to Court, with- 
in sc'.cn days of the receipt of information regarding conviction. 

The Reward Roll shall briefly show the work done, giving 
reference to the paras of Case Diaries in w’hich it has found a mention 
In the open space above the table of columns, this roll shall show’ 
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l!ie niMii^'er of F.I.R. or Daily Diary, as the case may be. the date of 
occurrence, the date of jud«;cnient. .f any, and a precis of the case. 
The last three columns shall be left b'ank for the remarks and orders 
of Gazetted OfTicers. The Thanu file of the duplicate Cas' Diarie> 
sl’.all not be sent with the Reward Roll, as the same may be reiiuired 
by the prosecuting Officer for protluction in the Appellate Court 

Superintendents of Police while dealing with Reward cas:s 
slitill give clear and concise reasons for their recommendations in the 
approjtriatc colirnms of the Reward Rolls, but shall confine their re- 
marks only to the re'evani pieces of commendable work without dis- 
cussing the personality of the recoinmendecs They shall in each case 
make definite suggestions for grant of different kinds of reward.*?, which 
in their opinion, have been earned by the various recommcndee.s. 

Superintendents of Police shall transmit the Reward Roll to the 
Central Police Office within seven days of its receipt from the Police 
Station and shall forward therewith their office fdc of the Case Diaries 
concerned, which shall be returned to them when done with. 

These Rolls will receive the immediate attention of the Deputy 
Inspector-General or the Tnsiiector-Ccneral, as tlie case may be, and 
their orders sano‘ioning rewards shah be promptly entered in the Service 
Rolls <if the recipients under .separate entries. 

Priiuiplc RcyaKiuuj Renord ^. — A small sum given to a low'- 
paid Constable is always better appreciated than big rewards granted 
to well-paid officers. Superintendents’ recommendations should there- 
fore be based on the princijilc of confining monetary rewards, ns much 
as possible, to lower subordinates only. .Mthough the cases of 
tackling. rcco\ cries, pursuits and captures generally stand to the credit 
of the head of the Police party whose arrangements have led to success, 
the nnim.'il work which often plays a prominent part in such cases 
should never be lost .sight of. It is ordinarily through a Constable 
that the first clue of a case is found, as he is the man who is put 
in direct communication with the accused on behalf of the officer and 
it is again he who actually ctmducts the searches of j)ersons and houses 
of the accusetl and susiKxrts. The lower ranks should, therefore, be 
he'd in prccc<lencc as much as possible in the matter of granting 
monetary rewards. 

Promptness in granting rewards is another point 
special attention of the Superintendents of Police. T* * 
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g^rjintin^ rewards at a staj^e when tlic recipients liave nearly forj^otten 
till incivleiii Recommendam.iis sluitild not be iinnece''.sarily belated 
and when reasonable grounds do not exist for vviibln’din^'' or dclayinjj 
such recoinincndations, the Uewanl lv<i!ls slanild be suliniilted to the 
office c*f the Inspector-General at the earliest oppirtunity. In any 
cast, captures of Proclaimed Offenders, successful cjperatioji.; (f 
' a^^rancy and Security 5CC‘i<msaiid pieces <jf superior spasmodic uork 
must he rewarded directly after tlic incident lias occurred witluml 
w’aiting for trials. In other cases, the Reward Rctlls may I)e ■'Ulmiittcd 
after the termination of trials wiibout. however, waiting: for the rcstilt.s 
of appeals. 

In imp<)rtant cases and wlienevcr imssihle. Rewards and 
Certificates will he pro'cntcd personalK by the Inspector-General ot 
the De’miy Inspector-General in a jfeneral parade or oa an occasion 
when large numliers of Police Ofnccni and member.s of the general 
public happen to he present to witness such ])rescntutions 

For sanctioning atilhontics. pK'asc refer to tlie " Schedule of 
Powers ’ filed at the end. 

Leaver. — The foroWmo;^ Kinds of leave are permissible to Police 
Olhcers under tlic State Rules — 

(i)- Privilege Leave 

(n). Sick or Ilospital Lca\c 

(in). Leave without Pay and Adowances. 

Casual Iwave. 

P'lVilcyc Lcat'c. — The amount of privilege leave earned is 
one-clevenlh of the time actually spent on duty without intcrruiition. 
and the total amount of pri\ilege lca\c admissible at one time is Uni.tec 
to si.x calendar months 

An officer applying for privilege leave must declare that ^ 
does not intend taking any more privilege leave or resigning the serxice 
wuliin a period of six months from the date of expiration of sue 
lea^c In rase a sep.'irate declaration has not been filed with the 
application, it shall be implied that the applicant has accepted t is 
condition and he shall not, except with the special sanction^ of the 
Council of State, be granted anj’ further privilege leave till six clear 
months have passed after his return to duty 

During the period spent on privil^e lea%'e the incumbent shall 
be allowvd a leave allowance equi\’alent to his substantive pay. 
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Silk I.cair — Sick leave may be jjrantcd up to a limit of three 
months at one time but not more than one j'car in all. For period of 
absence on ^uch lea\e, half averaj^c salary shall be allowed unless 
pr.viletje lea\e is also due. in which case full pay will be admissible 
for the portion so due. the rest of the period beiiijr paid at half rates, 
a' allowed by the sick leave rules. 

Note.— S ick ka\e irwj U. added to priMtege leave up ic a niaxiraum period of three 
inojitns subject 10 the pci eral rvlc that itie aggregate period of abveixc shall not m any case 
exceed sic r’onths at ,■ tin'e 

Hospital leave may be granted in lieu of sick leave only to 
lower subordinates who may while sick in Police Hosj^ital or while 
receiNinj; medical aid as outdoor patients at the Police Hospital at 
headquarters or at a State rural disjicnsary in the mofftissil, be allow- 
ed, at the di.-scretion of the sanctionijig^ atiihorily, leave of absence from 
duty, subject to the rules govcrn'ng sick lca\es. 

Hospital leave may be taken at a stretch or by instalments 
and may be followed by or taken in continuation of any other leave 
pcmiiasible under the State rules. 

While on Hospital leave, an ofilcer \xill be entitled to free 
medical attendance, the cost of medicine.s and his diet being borne by 
the Stale, provided that his illness has been certified not to ha\c been 
caused by irregular or intemperate habits. 

Ncirt — All p.’ruxfa <pcnt in Ilo'P’n's Uall W mtctcil as “sick leave" iii the leave 
statetrem ui the olTucr concenied. as «''«•«' rs Ik •» disvliarged fit lor dut). 

Leave xviflioiit .■HloiKtUiCts. — l-ea\c without pay is usually taken 
^^hcn no other kind of leave is due. There is no limit to the length 
and iretiuency of such lca\c. subject to the principal condition that no 
kind of lea>c shall e-scecd one >ear at one time. If a leave extends 
iKwond one >ear, the oiTiccr concerned shall Ik; consideretl out of 
cinplounent, from the dale <m which the \car of his absence has 
expired, which i« the general rule for all the Services in the State. 

CtKi.a/ I.caz'c . — This Ica\c is of an init*rmal nature. Ordinarily 
it shall \k llmitetl tti 10 da\s at t»*te time, but for urgent six.*cjal reasons, 
more may l>e grantcvl up to a limit of 15 days, which is the maximum 
alKmed in one caleiuler \ear. Tlic ofiiccr c«»nccnicd sliall draw f 
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p.!)’ and allowances ditrinjj such absence. \Vhilst on casual leave, the 
ofTicer shall be treated as if on duty for all purpcjses of intennl discipline 
of the Force. 

Leave — Applications for leave shall he made in the 

prescribed form and the i>articu’ars required by .such form shall be 
correctly and fullv inent*oncd 

With e\cr\ application for lea\c. a statement must be attached 
by the Oidiilv Ofjhcr at the ('entral Police f)n'icc or head clerks at 
Superintendents’ OlVices. as the case may Ik;, ^rivinj; particulars of — 

( 1 ) all leaves prc\iou.sl\ enjoxed b\ the apidicant, iti order to 
ascertain whether the leave applied for is i)ertnissible and due; 

(2) all punishments awanled to the applicant during the last 
six months m order t<* ascertain whether the applicatu is deserving of 
this privilege 

N(.« —Unless sisciallv ordered oilierxei-c. a leave ir.HNt I'Cgin wuhin 35 «h}S of tlie 
dale on which it i> craitied If tiinc-lnrrcd. the orifiitnl .ipplicntion maj ctitcriaincd for 
passing orders of rencu.il. if so dvMrtd 1i> tlu s.'inctioiiiiiR authoril) 

Leave Ceilifiiiile — When a Ciazettcd Police Oflicer grants leave 
to an Enrolled Pol ce Oflker. he shall grant him a Eeave Certificate, 
which will ho borne by the incunil)ent during pendency of the leave 
enter-d therein 

Rc'all from I.caxc. — Everv ofl’iccr or clerk \iroceoding on leave 
shall leave with his Superintendent of Police or the Ollicor-in-chargc. 
Central Police Office, as the case mav be, the address to which coni- 
miinicattnns should be sent to him in the event of it being necessary 
to recall him or to refer to him for anv purpose. 

If a Police Officer is recallerl Itom leave to give evidence, the 
time spent by him* on his joiirtiev tti a * ‘»‘ni I anti back and in attending 
the Court will l)c counted as a pal I of the leave. 11 an oflicer applies for 
leave and his evidence is extiecleil to eoiue up whilst he is on Icav’e and he 
win have {■ long jtmriiey to leai'li ihe I'omt. the sanctioning authority 
will consifler whether the eoinmenei ment of the leave should not be 
postponed till the applieanl fids given his evidence. 

Piiiidf'lc Rctiartliiifi /.ni?'«’v, — So far as exigencies of the 
service nlltnv. the maximum lenv e admissible by rules should be granted. 
The most objectionable practice of obtaining a few’ days’ leave in the 
first in..iancc and then starting .sending telegrams for extensions, which 
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exists at present nninji'f sulmrdinales, must be discouraged and as 
much as possible, full dues should he given at the outset, so as to 
inininilse the chances of extension applications. 

If an officer cannot be spared, the leave should certainly he 
refused, but if he can be spared and the lea\e is due. there is little 
reason why he should not be allowed to enjoy it full, unless he 'is under 
a Black Mark. 

Fullest discretion may. however, lie exercised by the sanctioning 
authority in regulating the times at whch leave may be given, and in 
exerci.smg such discretion, tlie advantage of the State, the interest of 
Police work, and the convenience of the Officer c<»nccrned will be tiken 
into consideration. 

It may be noted that lca\c of uhatexer kind cannot be claimed 
ns a matter of right and can only lx* granted subject to the exigencies 
of the .ser\ice. If. (lowevcr. a medical certificate is submitted in Mipjiort 
of an application for leave, the leave will ordinarily l)c granted 

^\'ith the exception of an iivlispensable sick leave or a ca.Mial 
Ic*ave of short duration to attend to very urgent private affairs, no 
leave ‘.hall lie granted to probationers and recruits until they have 
jia'-'-ed the nrescribed examinations and have been c<infirmcd in their 
apiKiintinciits 

Ivxccpi m Npeci.il casc*» c»f iiigoncv. inort than <»ne-tcntli oi the 
uimihcr of Police OHicers attached to an Out-.station (Office. Police 
Station. Po>t or Guard shall not lx* alhmcd to |)r<»ceed <>11 leave at one 
time. 

h<iv\er .sulxin’inatfs s|nl| not take with them on Iea\e (except 
in vase*- of Casual and Ibispital leave) any Stale projx'rty. sucli as 
articles of uniform, etiutpment. accoutrenient-s, arms, etc 

\o officer while on leave shall take service under any «>ther 
eiiipl'Wer, imr sh.iP he enypi^e hiiiiself in any trade or bus’iicNs without 
ol)taming pernii.*.siiiii c»f the Ins]K*ct«>r-CiencraI in ca'-e tjf lvnr«>Ik*d 
Pohee Officer*., and the Cotincil of .'state in ca<e of G.a/ettetl Police 
Uliieers 

Pi'l^e Officer*- iibtaining le.avc shall <»lx’y the orders f>f the 
In'iKClor (■rtiuT.al in the Name manner as they would if not on leave. 
If r«.*canal. thev imi'l re>i»iin<l to the call within <even <Iays »if the 
receipt of order, unle-s oiherwi*.e directed 

.\II MnrolKsl Police Ofilcer.s shall rci^Tl dqvrtureN to arvl 

\ 
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?.rrivals from leave in Daily Diary iimicr ''Cparate reports and in ease of 
arrivals, it shall he clearly noted whether the (vflicer has returned with- 
in the period allowed to him and without ha\injf ovcr.stayed his 
leave. Similarly if an officer has returned before time, the unspent 
period shall be clearly specified in the Daily Diary so as to enable the 
sanctionin;» authority to cancel the imtakcn i>ortion, which shall he 
duly credited to the lca\c account ot the officer concerned. 

A Police Officer airainst whom criminal proceedings have been 
instituted, or a dei)arlmental empnry is l.'cin^ conducted or is under 
contemplation, or wlio is uikUt sn«])ension or under orders of transfer, 
shall not ordinarily lie granted any lease. 

F<jr sanction ng author .tics please refer to the “ Schedule of 
Powers” appended at the end 

L.iabtlUiis — Every Police Officer slnll be subordinate to the 
authorities appointed under I.aw. 

E\C'y Police Oniccr diaM obey the orders of his superior Police 
Ofticcr who is senior to him in rank, grade or one ( r more places in the 
same grade, also of Magittrates first -class, and Magistrates with higher 
powers when their orders have been ctmveycd to Ivni through bin own 
superior officer. He shall not (|ucstkm the propriety of the order, but 
may. if he finds it erroneous or unlawful, respectfully bring the tact 
to the nonce of the officer giving or convening such an order. 

Evc’'y Head Constable ami Constab'e shall salute all Police 
nPicers of and above the rank of Sub-Insj)ectors. 

Every Snb-lnspcctor in uniform shall sahite a'l Inspectors m 
uni form. 

I'.very Sub-Inspector and Inspector shall ralute all Gazetted 
Police Oificers, Members of the Council of State and His Highness 
the Maharaja Sahib Bahadur. 

Every Gazetted Officer of Police in uniform .shall salute tiis 
senior Police Officers, Members of the Counul and His Highness the 
Maharaja Sahib Bahadur 

Every Police Officer on point or road-lining duty shall come to 
attention when His Highness, a Member of the Council of State or a 
Gazetted Officer of Police happens to pass him. 

Every Police Officer shall be liable to perform the duty assigned 
to him by law, or orders and rules framed by the Inspector-General of 
Police under Section 9 of the Jaipur Police Act (Section 12 of the 
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Police Ac;). 

Every Polire Officer foimcl rcni'ss or negligent in perfornnnee 
of his du*^v or found guilty on a charge of misconduct displayed during 
the disfharge of such duty shall be anicnab'e to the l>cnalties mentioned 
under Jiead “ Punishments.” 

Every Police Officer shall be liable to — 

1 Obey and execute all orders and warrants lawfully issued 
to him by any coinretcnt authority 

2. Collect and coninmnicate intelligence affecting the public 

peace. 

3. Prevent the comm/.ssjoii of o/Tcnces and jJiiblic nuisanew. 

4 Detect and bring offenders to justice 

5 Apprehend all persons whom he is legally authoriseil tr) 

apprehend and f< r whose apprehension sufficient grounds 
exist. 

Every Police Officer shall be hable to keep order on ])nlilic 
roads and in public streets, iboruughfarcs. 6'/m/v ami landing places, 
and at all other jilaccs of public resort and to prevent olxstntction to 
biwtiil assemblies and processions on such roads, streets, tborouf^ii- 
fares, and in the neighbourhood of worshipping places. 

Every Police Officer sb.ill while engaued in the <Iivcharge of hi^ 
«lut\ keep his temper thonntglilj under control, shall act with courtesy 
on all (iccasK'iis and shall take no notice of abiisuc or irritative 
language. 

Evct> Police Oflirer shall net with caliniicss m enforcing his 
autlu’rity. law. or order, and shall m»t U'C more violence tlian is 
ali.^cilutely necessary 

Every Police Officer shall act with ca’inncss in putting up his 
delsiice and shall remain respectful in answering <pK*slions pul by a 
superior cifliccr 

Everv I’olice Officer shall be con«idcrc<l as *’alwav s on (lut> " and 
.'•h.d' I'o liable to <lu iluty as a Ptdicc Officer at an> place within the 
M.ile territory, whenever .uid vvherever called iijxin to do *.0 b\ a 
'•ii|Kiioi- I’olice Officer. 

/)jf(jhi!itics . — .\ lower siilxmlinaie shall in»t interview a (la/el- 
te«l Police Officer except vviih the |>ermission of his iiiimetli.ate «ui>erior. 
He shall not make a written representat'on or reipieNt to a Garetlev! 
Offiicvr direct unless his inimevliate officer has rcfu'cvl to forward it in 
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wtiicli ciisc lie will be entitled to forwarding a copy of his representa- 
tion to the Ga/.ette<l Officer, while the oritjinal application shall in 
every case be submitted through the niedinin (»f his immediate officer. 
Upper '■ulmrdinates shall not jdace improper obstacles in the way of 
Lower siihord.nates. whi> wish to nrefer reasonable reciuests to Gazetted 
Officer.'' 

Police Oliicer shall not record comments on the rt’timrk.s made 
by a superior officer If a Police Officer considcr.s that an erroneous 
\it\v lias lieen taken of Ins conduct or of any matter affecting lus 
administration, he may refer the (iuCi.t'on in a temperate and re.spect- 
ful manner 

A police (officer shall not make complaints against his .superior 
Polite Officers which he cannot substantiate or prove 

\ Police (Officer, except for the purposes of an official journey 
or ti>iir, shall not order for prixatc supplies through the Police. In 
the former case, if he fails to pay for private .sui>plios or pays au in- 
adc(|uate price for such supplies <»r uses his Inffiience to procure them, 
he shall at once render himself liable to pimi>hment. heside.s being made 
to pay up the full dues 

•\ Police Officer diall not iM'rrow mimev fiom or become in- 
debted either duectly or iiuUrecth to auv other l*olice Officer or to 
any agent, <lc()emlant. relati<»ti <ir surety of any other i'<»Iicc Officer. 
Sun larly no Police Officer shall borrow money from t>r become indebt- 
ed vliroctly or indirectly to any iKTsoti icsjding or carrying on business 
in the Division m which such Police Officer may he serving at the 
time prov ided that this Rule shall not apply to ordinary shop debts. 

A Police Officer shall not, either directly or indirectly, lend 
money on interest to .any other Police Officer or any other person with- 
in the Division in which such Police Officer may he serving at the 
time. All Pobcc Officers arc forbid'len, under pain of dismissal, from 
taking heavy lo.ans from or placing themselves under pecuniary obliga- 
tions to persons and Police Officers subject to their official authority 
or influence, or from or to those residing, iiossessing property or carry- 
ing on business w’ithin the local limits of their charge. Police Officers 
heavily in debt, w’ithout any definite prospect of repayment, shall be 
liable to summary dismissal. 

A Police Officer shall not accept presents and Dalics of any 
description whatever from his subordinates .and from persons subject 
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to hiS officinl authority. 

A Police Officer shall not receive coinpliniontary or valedictory 
addresses in any form or accept testimonials of any kind nor attend 
ccinipliment.iry entertainments of a formal and public character held 
in Ins lutnour except with the previous [)ermissioii of the Inspcctor- 
(jcneral. 

A I’oh'ce Officer \Yho ac(iiiires land or other immovable property 
either in his own name or in the name of one or more of his dependants, 
after having; entered the Police service, shall be liable to report to the 
Inspector-General through his immediate officer, full particulars re- 
guiding such property, giving details of the value thereof and of the 
means with which it has been met. 

A Police Officer shall not ac<iuire any property or enter directly 
or indirectly into any transaction regarding any property m the Divi- 
sion in whicii he is scrv ing at the time, vvithom the previous permission 
of the Inspector-General. In the event of the Inspector-Generars 
approval, the officer shall forthwith bo transferred from sucli Division. 

A Police Officer shall not engage himself m any emiiloymtnt, 
trade or office whatever, other than his duties defined in the Police 
Act. unless cxpres.sly permitted to do so by the appointing authority 
Any I'olice Officer found so engaged vvuliout a |>ropcr permission sliall 
I’l. liable to punishment under Section I 1* C . or .'section 23 of the 
Jaipur Pohee Act (^Section 21/ of the I’o.ice \ci } or under Depart- 
mental inles, as tlie circumstances <»f the case suggest. 

A I’oMce Oflicer whether on <liUv, leave or pension shall not 
edit a newspajicr witlumf the sanction of the Omncii of btate. 

A Police Officer shall not Ijcconic an accre<kte<I corre-'iionaent 
ol any newspaper without the s«uiciion of the Council of .'state 

A Police Officer shall not take i>art ni or subscrilx: in aid of 
any pohllcal or coinnmnal nnwcinem ni>r shad he in his jinvate capacitv 
attend any political or coinniiinul meeting. 

A Police Officer shall not act as an arbitrator in anv ca'e with 
om the previous sitiction of the In.si>ecior-Gcneral which slunil ordinari- 
ly be leliised in a case winch is likilv l<» come up before such ofixer 
in any sh.niK- by virtue of his executuc office. If he is jiermttted to 
act as an rirbitrator in any jiariiailar ci'-c. he shall accept no fees. 

A Police Officer conaTiiitl in a case afivcring his official char- 
acter vvi'-lnng to enuugc an advf>catc or i leader '•ha’l first obtain the 
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s.'inctioii of the Inspector-General in writing', who shall dctcrniine 
whethrr tlio case is one in which such iwrmission should he jirantcd 
and whctlier in that case the State should hear the expenses or a {Mrt 
thereof 

A Pohcc Officer shall not apply for his own promotion or 
transfc*’. Medical tifficers* certificates recommending; transfers oti the 
Ki'ound ill-health or unsintahilitv .if cl mate shall not he entertained, 

An I'.nrollcd Police Officer intending to resign shall tji'c notice 
to that efTcct in wriiinj; and shall not he permitted to witlidrnw liimsclf 
from duty until tw«) clear months have elapsed from the date on which 
his resifrnatiou was tendered, iirovided that tlic appontinR authority 
may at his discretion allow him to credit to State, two months’ pay 
in lieu of such notice. 

Penalties — .-Xn Knrolled Police Officer found remiss or 
nejili^cnt in lus duty or found ituiltv on a charge of misconduct, mis- 
behaviour. or culpable nei;lijrcncc. shall ordinarily he amenable to one 
or move <•«( the fidlowinj; punishments, provided that he has had a full 
cppoflimil/ of explaining; his action in rcj;ard such misconduct or 
nci;li{;ence. as the case mav l>e — 

(1) Prosecution. 

(2) Dismissal. 

f3) Retluction 

(4) Stoppage of Promotion 

( S) Forfeiture of Goo'l Conduct Stripe. 

f 5) Black Mark. 

(7) Censure. 

(8) Fine. 

fP) Forfeiture of Pay* 

(10) Confinement to Quarter Guard 

(11) Punishment Drill. 

(12) Fatigue Duty. 

' 13) Standing Guard Duty. 

(11) Warning. 

The term. ‘ major punishment,’ as employed in the following 
pages shall he held to mean any authorised punishment mentioned at 
Nos. 1 to 6 in which a regular departmental enquiry has preceded 
the aw’ard of punishment. Those mentioned at Nos 7 to 14 shall be 
deemed to be “ minor punishments,” which may be aw’arded without any 
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formal enquiry i-reccdin" such awards. 

All major punishments shall he entered in the Service Roll of 
the (icfaulter AmonR other pnnislnnents those ment oned at Xos. 7, 
8. 9 and 10 — ibouijh not major — shall also be recorded in Service 
Rolls. Punishments mentioned at Xos 11 t<» 14 may not be recorded 
in Service Rollb. but ini'st Ik* entered in the defaultcr'.s book maintain- 
ed m the offices of the SuiKrintendeiits of Police. The record.s con- 
nected with awards of punishments and pajicrs and files of enquiries 
rcjtardint; such ca«cs shall be filed •'•itb ilie Fouji Misa's of the officers 
C'jnct rned 

l^io’-rnition — Pro'ccntions ma\ be classed under the follow- 
mjr three heads — 

< i) Proseentions on private complaints m private cases 

Prosecutions on pri'atc complaints for acts done in 
ofPeial caiKichy: 

(ill) Pro>ccutions on complaints preferred by the neparlment 
for acts done in <»fficial capacitv as a Police Officer 
fallinjr under bead (i) shall lie alhmetl to take their 
normal c-ju-sc m accordance with the usual criminal procedure, with- 
out -ins interference h> the Department The officer concerned nia\. 
howcNcr. be granted lea\e which is permissible* and due t<i him in 
<irder to facilitate his defence m tlic case. 

Cases fallmi; under head Ui ) in which head constables. 2nd 
urad*’ and higher Pt»lice **fficers arc c«.iicenied. shall be referred b_\ 
Majiistratos to the Dejiartmcnt and shall not be proceeded with 
unle^^ the Inspector-General has allowed the Pro-ecution. In all 
Mich cases as well as in others which haw coine to HkIu olfic all\ and 
which indicate commission I»v a P«>Ice Ofiicer of a penal offence in 
connection with his otfic’al relations with the public, tlie lusiKSTtor 
General will ordinarily direct a prelim«nar\ imcstifintion Ii\ an ofiicer 
not Ik’Iow the rank of an lns]x-ctor If this iinesnj^tion establishes a 
f'nvuj focit' case, a Judicial pr'istcmion slumhl nonnalK follow lu 
(»thci cases the Insjx'Ctor -General may refuse to hand up the Police 
Ofii'cr to a criminal court which is his lawful prenn^atoe undrr 
Seetkm ISS J. C P. C. f 197 C. P. C.). 

Durinj; the c<mrse of a trial under fii) the Police Officer Cfin- 
ceriHsb if he i* imt pkawl under sns|iensi».n. will ord narily l>e Kraiiletl 
leave of abitiiee for i'Uip.»scs of oriductini; his defence. 
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otherwise ordered occup\ a ])os lion in the j;ra<Iation list of Constables 
according? to the length of h's api)rovccl service. 

Sto{>f\i<jf of Promolton — ^(opjiage <i[ promotion may l;c 
ordered for a period not exceeding two years in case of oflicers who 
are found degenerat ng in in()ralH <jr cflidieiicy. and it is desirable to 
give them an opportunity before they are broken, or in cases of oflicer.s 
who have descrvefl rcduct'on. but by reason of their low po'?ition in 
rank or grade, such an .iward s impracticable and it is desiralde 
that they should be tried for soinetiine more iJi their existing po>»itions 
before being JtetualK rcxluccd <r <lismisscd. a (hrectly recruited 
Sub-Inspector; a Cotistable in the last gra<le or an OHiccr in the last 
grade of his rank whose offence does not ns yet deserve liis rank being 
broken 

foifatitrc o/ Good Condmt Stripe - — The punishment of for- 
feiture of a Good Conduct Stripe or Str.pes may be awarded hi ndditi(»ri 
to or in Hon of any other pun shment inflicted for the same offence. 
Ordinarily this imnisbmcnt will be awarded for offences which, if 
committed by officers of the rank of head constables and abo\e, would 
render the defaulter bablc to the punishment of reduction 

niack Math — A censure recor<led in a character roll, as a 
icsult of regular departmental proceedings, by an officer cnipowered 
to record censures shall count as one Black Mark. 

Not more than one Black Mark shall be awarded for any one 

offence. 

A subsequent commendatory entrv in a Character Roll, made 
or approved by the Deputy Inspector-General or the Inspector-General 
or an uninterru])ted good conduct for a period of six months spent 
on duty after the date of the award of the last Black Mark, shall cancel 
one Black Mark. It shall, how’ever, be discretionary with the officer 
awarding the commendatory entry to declare whether such entry shall 
cancel an outstanding Black Mark 

Certificates issued simultaneously- to a large number of Police 
Officers in recognition of extra duties performed at big festivals and 
State occasions, shall not, in the absence of a specific order to the 
contrary, cancel outstanding Black Marks. 

The existence of one or more uncancelled Black Marks shall 
ordinarily bar all leave other than .s*ck or hospital leave, for a period 
of six months from the date of the award of the last Black Mark. 
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The existence of three niicancelled Black Marks shall ordinarily 
render the recipient liable to reduction, unless any extenuating circum- 
stances exist. Such punishment shall cancel all existing Black Marks 
for the purpose® of leave 

When the total number of Black Marks awarded exceeds six, 
after deducting one for each commendatcry entry which has been 
permitted to count for the purpose of cancelling Black Marks, the 
Police Officer concerned shall be called upon to show cause why he 
should not be dismissed on the ground of his persistent misconduct. 
If the defaulter fails to refer to any extenuating c rcumstances he shall 
ordinarily he dismissed from the force. 

The order awarding a punishnicnt which involve.s a Black Maik 
shall specify the number of Black Marks outstanding against the 
defaitUcr. and when the impf»siton of onc’nure such puniiliment 
renders him liable to reduction or dismissal uiuler these rules, the order 
^all warn him that such is the fact. 

— Censttres may lie recorde<l as independent punish- 
men»s in cases of trivial nature ‘ii which it is <lcemed des rahle to give 
a warning to the defaulter before a niaj«*r punishment is awarded 
Thexe shall be coniined only to facts and deductions from facts wliich 
conxtiuitc the charge SujierlliKms an<l irrelevant matter shall not he 
entered in service rolls when reconlmg censures 

.Ml Censures shall Inr recorded as iniiutr punishments ami shall 
be supported bv f<irn)al orders entered in the Order Book. 

I'liH' — \ rme may he iinp.*se<l on a clerk or an Mnrolled Police 
Chlicer for indifterent and bad vvork, meflicient d sciiarge of dul>. 
slackness, absence or other act i)f grave iiidifTcTence 

Not more lh,an one nmiith's j»a\ sh.all l>e tinecl at one time nr 
l<tr «iiu* oflence. nor shall the pnnishment of fine be inll cled more 
than twice in one year on the same officer. 

NiiTr.— rims sli.silj Ik m xerj rare ami as far as 

it i.ilier pin ••liTncnis car jnpfi llw cirimis tanccs «>l iV cs'c In an* cn.f. V'reatr*i 
carr *1a11 t* cscrciscsl »n tiKScliinj; ilic l^ctcts <>i c«**sia’!ev urlo* >Jc*i a 

bas Uti) TMvlcred irsli*icn\aMf I.5 tca*<n of >n> ‘irctat (casures of tlie case 

I'cifcifiiTc nf Pay . — rorfeiturc of p.ay aut«'nntically fcdlnws 
an absence which has Kx-n cnjiwcd by an l•f^^cer wilbont ^►b•ain^ng 
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leave. Rule 15 of the Jaipur Stale Ixa\e Rules lea\e‘; no option 
will', any autliority whatever. inchuHnf^ the rnspector-Gcneral, to forejto 
forfeiture of pay in cases <»f ahsence. Accordinj'lv every ofllcer 
against whotn a charjje of absence without leave ha.s been established 
nui.st forcffo his pay for the pcricKl of absence, in addition to any other 
jiunislinjent which niav also be iniHcted for .such absence. 

Coitfiiiciih'itt lo ()unili't The punishment of confine- 

ment may he inllictcd on 0>nstable.s for a serious !)reach oi discipline 
or for an act of j>ra\e injset.ndnct nr pemUnj; the lindinif of an en()uir\ 
as a result of which more scxcre punishment is expected to follow. 

Defaulters shall serve this punishiuent in the Inck-up attach- 
ed to the Police Quarter Guard While so confined he ’ .shall 
perform punishment drill «»r may be employed iustcntl on any nuthoristd 
fatigue duty bic shall not leave the lock-up during the period of his 
confinement, except under escort of one or more constables in uniform, 
and in accordance with the order, general or specific, of an ofllcer of 
the Status not less than that of a Su|'ennlcndent <if Police 

Piinishincnt Pull — The punishment of |K*ualised drill may be 
awarded in cases of coiistabUs who have been found negligent or slack 
in the discharge of their outdo«'r dutv and it is desired tliat they should 
be chiselled and smartened in order to prove fit for active work. 

Piimshmcnit Drill >ball consist of onhnary Police drill with a 
musket and rolled great-ci>at for not more than six or less than four 
hours in any one day, v\ith an inter>a1 <»f at least 30 minutes between 
each hour Only such d.ays .shall be counted towards the completion of 
an award of Punishment Drill, on which such tlrill has actually been 
carried out. 

An officer avvardbig Punishment Drill may direct that the con- 
stable so puin-shtd, if attached to the reserve, shall not leave the Lines, 
except on dutv, during the days on which such punishment is to be 
carried out. 

An officer ser\ing this sentence may be employed on fatigue 
dutv in lieu of punishment diill Tn such cases, the t.mc spent on 
fatigue duty shall be dednctecl from the period fixed for puni.shnient 
drill. 

fatigue Duly — Fatigue Dutj’ may be given to constables as a 
punishment for had, slow, slack or indifferent work As regards 
timings and durations, the rules laid down for serving punishments of 
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penalised drill shall apply. 

Note — I n ci^e of confincirciit to quarters, t!ie pumslinient of "drill-’’i or " fatigiio 
dut> " shall Ir: scr\ed hj the confired constable as a neccssarj acconjjvinimcnt to> tlie ■•quarter 
guard" punishnient 

Stnndin(j Guard Dui \ — Standing Guard Duty may he awarded 
to lower subordinates as a punishment for bad or slow work, a poor 
or clumsy turn-out of uniform, or a slack, indifferent or negligent 
discharge of duty The guard duty thus assigned may extend to any 
perird not yNxeeding one year at one time and not more than six months 
for any one offence 

rrnjiiMif/ — Verbal warnings may he given to enrolled Police 
Officers in less serious cases of negligence and .slackness, when the 
neglect is not dchherate <'r ciilpahlc. and it .s desirable that the future 
career of th.e defaulter should not he affected. 

This puni>htncnt would end as soon as the ilefanlter has been 
told off and no record shall be kept for future references. 

Note — liCtting off witli oiilj a >crbal warning on a pro\rO clarge of neghgcrcc or 
slackness is a rare prnilegc which shall not Ic c.Ucrilcd frctjucntl> . in no c.a^c more than mice 
in a )ear 


Ihniifltiiu'iii ftu r.scatrx — If a prisoner C'CapeN or rescued 
from Police cu-ttKlv, the enrollerl I'nltcc (Mlieer imnieiliately resi)on>,ih!c 
vhall forthwith he MiKjK-mled from duty. A ''Carehing departinenta! 
enciuiry ^h.^ll at once lie h«*l<l h\ or utulcr the tirders of the InsjK'ctor- 
Gencral. I’hc object of this en»|nir\ <hall lie the elucidation of all 
the circuniNtances connects! wUh the e^cajK* or rescue and the cleternii- 
tiation of the isstjo whether the C'cajic or re-cue could ha\e licen 
prevented hy the exerci'-c of such vigilance and courage on the ;iart 
of the enrolled Pi'ltce Ofneer inmicdiatclv resjmnsihlc. as might reasoua 
hlv have Ikvu eNiK*cte<I. and whether it was renderetl ixosiblc r.r 
facililatcvl hy anv neglect «»r funission of duty on the p-irt of any Police 
Dlficer. ^ 

Tn order to gu.ard against anv I,»\ilv in enforcing the res|«insi- 
hilitv for escaivs. the Depniy InsjKXtor-CreneraJ and isnjierintenilents 
of Police shall fri*ely exercise tluir jniwers of sns|xTi'ion in res;>ect «>f 
Mich cases, hut the fut-al orders in cscaiv cases shall always |«e |vi"el 
hy the 1 ns jK-ct or -General himself. 

If the enquiry establishes negligence «*r connivance at an escajie 
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thereby creatiiiR a presumption that an ofTcnce under Sections 212, 
213, 214, 216, 217 or 218 of the Jaipur Penal Code (Sections 221, 222, 
223, 225, 225-A or 225-11 of the Indian Penal Code) has been com- 
mitted, the Police Ofiicer concerned sli.all be prosecuted criminally, 
unless the Inspector-General decides for reasons to be recorded that 
the case ma} be dealt uith dcpartnientally. In both the cases, dismissal 
shall normally follow a judicial or a departmental conviction 

If the enquiry C5.tablishes a case of nesHijence or misconduct 
not amounting' to an offence under any of the sections of the penal 
code mentioned aboxe. the case shall be dealt with departmentally. and 
in stich circumstanceb. the pimishmeiit nee<l not be necessarily a 
dismissal 

On the conclnsion of tlic emiuiry. if the Inspector-General finds 
that no misconduct attaches to the Police Officer or Officers suspended, 
ordeis of honourable acquittal will be passed. 

I’liuishnu'iil for Dcscilion — As soon as a Police Officer is found 
absent, a report shall be recorded m tlie Daily Diary and a vigorous 
search btarted to trace the absentee Police Officer. 

If no clue is found within a pen\xl of 15 days, the absentee 
shall be classed as a Police deserter and a report submitted to 
the Superintendent of Police for registration of his name as such 
The name of the Deserter shall at the same time be entered in a separate 
part of the Thana Register of Arm\ Deserters, which shall henceforth 
be started^ for the purpose 

After waiting for another fortnight, if no clue is still found, 
a report shall be sent np to Court under Section 398 J. C. P. C (512 
C. P. C ) for institution of criminal proceedings under Section 23 of 
ibe Jaipur Police Act (Section 29 of the Police Act) Unless and 
until the Court proceedings have terminated, the name of the deserter 
shall not be removed from the Long Roll. On the conclusion of pio- 
ceedings under Section 398 J. C P. C. (512 C. P. C.), if the deserter 
still remains untraced, and the Court gives an award of desertion, 
formal orders of dismissal shall be passed by the officer empowered to 
dismiss him who will at the same time move the Inspector-General 
for filling the vacancy created by this dismissal. 

Note — If a devrter appears any time after tlic commencement of proceedings under 
Section 39S J. C. P. C (Section 512 C. P. C), he must l>c handed up to the trying Court, 
option can be exercised at that advanced stage. 
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On the termination of his trial, which has been conducted in 
his presence, if ho is acf|nilte<l. he may cjiiote the Court’s de- 
cision in his application for appeal <jr revision as the case mav he. 
which will he duly taken into consideration hy the appellate nr revision- 
pry authority. An acquittal. Iiow.socver honourable, shall not entitle a 
deserter to automatic reinstatement in the Department without rctrular 
appellate fw revisionar\ proceodinj^s The limitation period of one 
month fixed for fiHnsr appeals shall in such cases commence from the 
date of the Court’s judjicmcnt instead of from the date of dismissal, and 
the time s|>cnt in ohtain'n}? a copy of the court’s iudtjcmcnt shall l;e 
treated as if spent in obtaininji a copy of a dciiartmvntal order and 
as such shall not alTcct the fixc<l ixTioil The time spent in ohtainint: 
a copy of the order of d smissat shall still lie allowed and shall in c\cr> 
case be exclu<lcd from the limitation per od 

Macjisici till Slricliircs. — Magistrate'' arc expected to exorcise 
care in maKin<j adverse comments in their .iiidffements op Police Officers 
and it has Iicon constdcrctl nn<lcsirable that they should ])ass remarks 
in criminal cases censnnmj the action of Police Officers, unless such 
remarks are stn'ctls relevant to the case and the officers concerned ha\e 
had an npjiortunity of cxplaiuine: their conduct if remarks, to nhich 
exception can he taken come t«* notice. the\ shall be referred, in llic 
first instance h\ Superintendents to the InstKClor-Ceneral and hy the 
latter to the Chief Justice 

Tn all criminal ca'-es in which de‘'cr\cd strictures haNe been 
passed on the c<mdtict of the Police l»y a criminal c«‘urt, whether in a 
I'ulijvment or h\ means of a separate note the Mapstrnte will forward 
a copy of the iudjiemcnt or note, a^ the ca''e may l>e. to ilic lu'-iH.'ctor- 
Ceneral of Pohee. Mlien such strictures are pas'-e<l hy a Macistrnte’s 
Court or hv a Cottrt of Sessions the Iii-'in.'Ctor -General will refer the 
matter to the Clref Cottrl for a'.cerlatmiu: whether an oj)en emiuiry is 
‘lesiretl without winch such *.tricttircs will not Ik* allownl to affect 
the career of a Police Officer 

If the Chief C«»«r! records its ojnnion that a '•j'S'Cial inc}uir\ is 
iHxv>sar\. the ln>i>ecl«*r-rivneral ‘'hall depme a (ia?etti.‘tl t^ffictr of 
Police to hold a departmental enquiry, the file whereof vh.alt. when 
coiujilctt'd. Ih* Mihmitiitl to the Oiief Court. 

If on recei\*t of the tfejvirtmem.a! file the Cln’ci Onirt is of 
t'piniou that <»ivn jttdicial prtxx'cslinj;'' are likely t<* l>c un'le'irah’.e or 
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infructuous. it shall refer the ca'^c back to the I»s])ect<>r-General for 
dealing with it (lej>artnientaUy and thereafter the rules contained in 
this chapter for award of departmental punidiments will apply. 

If the Chief Court directs a judicial prosecution, the Law will be 
allowed to take its conr^c, and the rules framed under head. “ Prosecu- 
tions,” will apply. 

Siisf'ciisivn — Ain Police Ofliccr above the rank of lieafl 
constable may sn.spcnd, pciuhnjx trial. ciu|inr\ or invcstijration. any 
enrolled Police OfTicer junior to bim in rank, n ho is jjuilty or is reasona- 
bl\ suspected of mivconduct 

An officer ma> be released from snspen.sion by a Gazetted Officer 
only who is empowered to dismiss or reduce him. 

A Police Ofiicer. wlu*sc conduct i^ under a tlcpartniental enquiry, 
may be placed under suspension, if it appears likely that a charp^e may 
be framed which, if proved, would render him liable to reduction oi 
dismissal, or when the nature of the accusations n^ahist him is such 
that his reniatntn" <»n duty is prejiuUci.al to the public interests, or to 
the in\cstip:ation into those accnsatimis. Ctmecessary suspens’ons 
sliovild as far as iiossiblc be a\oided. a*, they increase the number of 
non-effectiscs. and also invobc unnecessary humiliat on on the one side 
and waste of a \\t»rkinii band on the other. 

A Police Officer charged with a criminal c'ffcncc shall ordinarily 
be placed under suspension from the date on which he is sent for trial, 
if he has not been already hiisiKiulcd during? the course of a departmental 
enquiry or preliminary investijjat'on, which has preceded the prosccu 
tion He wnll remain under suspension until the case aprainst hmi is 
finall) decided, when his release from snspensiou will be decided in 
the light of the circumstances. A Police Officer who has been arrested 
by order of a civil court in execution tif a decree or otherwise, shall be 
considered as under snspensiou from the date of arrest, till his release 
from custody is ordered by a competent court. 

A Police Officer shall not bv reason of being suspended from 
office cease to be a Police Officer. During the term of such suspension 
the powers, functions and pririlegcs vested m him as a Police Officer 
shall be in abeyance, but be shall continue subject to the same responsi- 
bilities, discipline and penalties and to the same authorities as if he had 
not been suspendetl. 

A Police Officer under sus\)enRion shall ordinarily be transferred 
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to the Reserve Lines, Jaipur, if not alreadj' posted there. In case of 
a lower subordinate working in the mofftissil, he shall instead be 
transferred to the Lines of Div'sional Superintendents’ headquarters. 

An ofTicer under suspension shall attend all roll-calls and shall 
be required to perform such duties and to attend such parades as the 
Superintendent may direct; pro\ided that he shall not perform guard 
duty or any other duly enia'ding the exercise of the powers or functictns 
of a Police OHiccr or involving the exercise of resjxinsibility and shall 
not be issued with ammunition 

A Police Officer under suspension shall ordinarily be confined 
to Lines when off duty, but ina> be allowed reasonable facilities for 
the preparation of his defence 

A Police Officer under susi'ensi«in will he gi\en a subsistence 
grant If, as a result of an cn<|nir\. a Police Officer under suspension 
is punished, his suhristence grant for the time siient under snspeii'^ion 
.shall not cxcas-1 nno-fourth <*f hiv pa>. If he i^ .icifuittal under doubtful 
circutnsiunces. the as.scssincnt of the suh^i^lence allowance will depend 
upon the circumstances <*f the case, and if granted an honourable 
acquittal he will be <»r(linarlly entitled to Ins full pa> for such jicnod 

Rccoul of ncMrlnu'ufo! I.ikjiiuv — In all deiiartmcntal casis 
in which the alleged offence "uch as to merit a major punishment, 
a rectird «if enquirs shall Iv kept which shall contain- — 

(<T) the charge; 

(/)) the e\tdei’ce supjxirltng the charge. 

(c) the defenre of the accuse**! otficcr. 

id) the statement of defence witnesses, if .m> ; 

(c) tile finding of the olfirej conilnctnig the enquiry; 

(f) the final order. 

In all cases against iipj^er sulM»r<hiKUes the nx-ord sh.dl Iv in 
Knglish throughout. In cases against lower sulxirdiii ites. e\iilence 
may Ik- recorded in ^ern^cnlar. biU the st.ateimiil of the accusetl "tV’cer. 
the finding, an<1 the fin.al order sh;ill alwaNs Iv in I'highsh 

The n-cord sfi.-dl In* }iai;ed like an ordin.*ir\ file, an index iKiiig 
attaclusl to the first page. 

The rcvonl. together with any orders jwisvi-,! jjj re\isii«n or 
•aplK-.d. shall, after the m-C4-s<jr\ entry has Kx-n made in the ser\ice 
roll. K- filetl with the jvrsoiwl fde, known as Misj! of the 

ofiicer Cojicermsl. If the record cncems nvre than i-ic ofi'-ccr, attcsttxl 
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copies of the final order shall l)e attached t() the foitji Misals of the 
other officers concerned 

Each rcconl shall hear the aiiiuial serial number of the entry in 
the punishment rcjr'ster relatin'*: to the case, and a reference to this 
number shall be made in the remarks column of the T-on}* Koll. 

Rcco\d of Rrcliwniary liitqiiirw — \Vhene\er a definite 
complaint is made of misconduct on the part of a Police Officer, 
the officer to whom such complahit is made shall, provided he 
is senior in rank to the officer complained ajjainst. immedi- 
ately record it. totiether with such statements in support of the com- 
plaint as mav he immediately available This record shall be forwardea 
without delay throujih the usual channel tci the Tnsiiector-General of 
Police or other Garotted Officer under whose immediate control the 
officer oomiilained af>a‘nst is servinj;. If sncli officer is of opinion that 
the alleyations in the record constitute a fiiiuo faCtW case for enquiry, 
he shall proveed in the manner prcscriln^d for conducting' deiiartmental 
enquiries. The record referred to above shall be nttnebed to the record 
of the departmental enquiry and may ho used as the basis of tbe charge, 
but the statements recorded shall not be regarded as evidence: the 
persons making such statements shall ordinar.ly be called again and 
examined in the presence of. and tendered for cross-examination by 
the accused Police Officer. 

Procedme of Departmental IlnqiiUy — The following procedure 
shall be followed in conducting departmental enquiries — 

The Police Officer accused of misconduct shall be brought 
before an officer empowered to punish him. or such superior officer 
whom the Gazetted Officer in charge deputes to conduct the enquiry. 
That officer shall record and read out to the accused officer a statement 
summarising the alleged misconduct giving full notice of the circum- 
stances in regard to which evidence is to be recorded. 

If the accused Police Officer at this stage admits the 
misconduct alleged against him, the officer conducting the enquiry may 
proceed forthwith to record a final order, if it is within h's power to 
do so, otherwise shall .submit his finding to an officer empowered to de- 
cide the case When the allegations are such as can form the basis of a 
criminal charge, the matter shall be referred to the Inspector-General 
who will decide at this stage, or any time before a departmental charge 
is framed, whether the accused shall be tried judicially or departmental- 
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ly, and whether in the former case, a departmental enquiry should be 
held to sift out the evidence for j)roductioii in Court. 

It the accused Police Ofliccr does not admit the mis- 
conduct. the officer conducting the enquiry shall proceed tf) record such 
evidence, oral and documentary, in proof of the accusation, as is availa- 
ble and necessary to support the char|?e. Whenever possible, witnes.ses 
shall be examined direct, and in the pre.sencc of the accused, who shall 
be j;i\en opportunity to cross-examine them. The officer conducting- 
the enquiry is cni|K>wcred. however, to bring on record the 
statement of any \M*tness whose presence cnimot. in the opinion of such 
officer, be jirocured without undue delay and e.spcnsc or incoincnicncc. 
if he considers such statement necessary, provided that it has been 
iecor<led and attested b\ a P<*licc Officer superior in rank to the accused 
officer or by a .Magistrate, and is sijTiicd by the i>erson making it 

The accused shall he iMutml to answer any ipiestions which the 
enquiring lifficer may sec lit to put t«* him with a view to elucidating 
the tacts referred to m the '*tatcinents or <locimicnts brought on the 
record during the c<»urse of the ciKiuiry. 

When t!ie evulence in stipjiort of the allegations lias been 
recorded tlie eiKimring officer shall — 

(a) if he considers tli.ti such allegation'* arc not substantiated, 
iilbei (li'.cbarge the accti’.cd limi'*tlf. if he is eni|H»vvtrc(i to [uinish him, 
c)r recniiinieiul lits <h-*cl)arge to tlie Inspc'Ctor-deneral or other officer, 
who nri) be so vmji<mered. or 

ill) if tlie charge has Iktij subst.amintc<l. proceeil to frame a 
ftprinal charge or charges in writing, cxplaui them ilie accused oOicer 
and call upon Inin to answer thim 

C'liarg-es iiivd not Ik* framed in relation onlv i(» «ine sj.ccilic in- 
cident or one s],i.‘Cific act oi niisc<tii«ltu't When rejxirts recvive*! or 
preliminarv eiiqinrus made against an •liicir sh,,u that Ins gener.il 
behaviour has been *.11011 as to Iv unUv. m iig ot bis n.m. ..r ih.ii he 
lias lailvsl to reach or ii'aiiit.'ini .n rvasnn.ibK standard «<t itlicinicv. he 
tnav and sImuI'I Ik.' ch.argisl acronliiiglv an<l a •indnig on *iic]i charge 
will Ik* a valid ground for the inll!cii>*n of aiiv auth««ri'ei! tle|u'irinKmt;d 
puir'lniKul wlr'ch mnv Ik* cons.dcrevl suitalite m tlie eircuMi'tances of 

the case. 

The .accu'ol officer sliall Ik* re«jtureil ttj state the names 
c>f the defvtice witnesses whom he wisla-s ti* l».* *v:m:u"nr<l ar:'l 
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may be Riven time.—in no case exceeding forty-ciRlit hours, 
lo prepare a Ust of such witnesses, together w.tlt a summary 
of the facts to which they will testify. The ciuiniriuR officer shall 
be emiiowered to refuse to hear any witnesses, whose c\idence 
he considers will be irrelevant or imnecexary in regard to 
the specific charge (>r charges frame<l He shall rcc(»rd the statements 
of those defence w•itnes^ei. whom he decides to admit. *n the presence 
of the accused. wh<» shall be allowed to address question* to them, the 
answers to which shall I>e recorded. Tlie enipuriiiR officer may cause 
to be recorded U\ any other ToUcc Ofticer superior in rank to the accus- 
ed, the statement of any defence witness whose presence cannot be 
secured without undue delay or incoiucniencc. and may briiiR such 
statement on the record. The enquiring Police Officer may as uell 
admit in defence and britiR on record a previously recorded statement, 
if the statenicul-maker is not handy or available, provided that the 
statement has been recorded h> an officer senior in rank to the accused 
Police Officer or by a Magistrate and has been duly signed by the 
person making it. 

The accused may file dKumeniary evidence and may for this 
purpose be allowed access to such files and papers, t, except such as 
form part of the confidential record of a Police Office.) as the enquiring 
officer deems fit. The supply of copies of documents to the accused 
officer shall be subject to the ordinary rules regarding copWng fees. 

On the conclusion of the defence evidence or, if the enquiring 
officer so directs, at any earlier stage following the framing of a 
charge, the accused shall be required to state his own answer to the 
charge He mav be permitted to file a written statement and may be 
given time, not 'exceeding 48 hours for Us preparation but shall be 
bound to make an oral statement in answer to all cpiestions which the 
enquiring officer may see fit to put to him, arising out of the charge, 
the recorded evidence, or lus own written statement, 

A Police Officer called upon to answer a charge of misconduct 
must be given every reasonable opportunity of proving his innocence. 
Officers conducting departmental enquiries are, however, not bound to 
follow* the provisions of the C. P. C. or Evidence Act. They may 
admit any evidence which the>* consider relevant, and may exclude 
evidence which in their opinion is irrelevant to the specific charge 
under enquiry, or which they consider has been introtluced merely to 
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jirejiKltce the enquiry or to cloud the issue. 

On ‘he conclusion the defence, the ciiqulrinfi officer shall 
jiroceed tti pass orders of acquitt.al or punishment, if empowered to do 
so. or to forward the case with hi-, finding: and recommendations tt) an 
officer ha\ in." the necessary jxmers 

.\’o order of dismissal shall lie passed in a case which has not 
been conducted in person by the officer cnqiowcrcd to make such an 
award, until the accusetl officer has been prodiicctl before such officer, 
and has been t^uen an opporiimiiy of makiii.it a further oral statement 
in his defence. 

Nothinjr in the forccfoinir paragraphs shall debar a Gazetted 
Officer of P«j1icc from mokiii" or causin" to be made a prehnnnarv 
investijrat <in int«' the cotiduci of a suspcctcil officer. Such an enquiry 
is not mfre(iucntl\ ncccssarx to ,i<ccnain the nature and deg^ree of 
misconduct whicii is to be formallx enqu'red into The suspected Police 
Officer ma\ or nia.\ not Ik- pn-sent at Mich prelhmnarN ciujuirx, but 
shall not erttss eNamme witnesses The file of prehmjnar\ investiya- 
t on. if one is held shall form part of the formal <lepartmenial record 
as Its prefix, and ma> he Ust-d for the pitri)**ses of prejianm; a Xoiicc 
of the allejted miscotuluct which is re|Uire<l to la- ;ff\en to the accused 
I’<ilice Officer .at the tniti.al siaj^'c "i' .i formal <le|virimeiUaI entjuiry 

Discinline must be n»amt;iine<l in rckilion u* the prociedin^s of 
departmental einiuirtes Ueiusal b\ .m .iocuse-<l Police Officer to plead 
or answer questions, inord'naie <lel'i\ in pro<hicing hts defence, msnl)- 
ordinate beliavioiir lH.-ii're the enqn ring officer, and nueinja-rate or 
impertinent «iiie*tit.niny: of oH.eers \>h«» are bis snja-riors m official 
Status are. in additiiii to K-ing against the sjnrit of ilie rules for 
the conduct of departmental e-nqiiirics. e-mire-I.\ e*onlrar\ to the require 
ments of di'cijihne and as sncli sliall re-iuler tlie acciiseal Police < Jffie'e-r 
liable to an e-nlianceil jainidime-nt 

.-tf'fK.iilt aiui I^i-^-sioiix — d'be* luspex'tor-tjener.d .ind tlic 
Deptity Iiisi»i.vt«>r-Ciencral ni.ie call ii*r the rerords <.i awards m.-ule- b\ 
the-ir snlKirdin.ntes and confirm, enluaiice*. iiiodife or annul the sauu*. 
or make further iiuestigation or ^lirect it to K' made l'e-i*'re jeis^irg 
orders 

Tlu- lii'jKVtor-Gener.al .and the Deputy In'jK.-ctor-fk-neral ma\ 
ri‘ue*w their owai ordeTs within a iKn'*! « f ene mo-uh from ilir ilate 
on which swch « re’er> .are |ci>'e«l. proWdctl tliai rras-*'ul>'r gre-tinUj 
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exist for such a course, winch shall l)e reduced to writnij; before the 
case is rcoiKiicd. Such m'lic orders may be passed, althoujih no appli- 
cation has been submitted b\ the officer c^incerned. 

If an award of dismi^sal is annulled, the officer annulling,’’ it 
shall state whether the interveniuK period is to be regarded as sus- 
pension followed by reinstatement or as a Leave without Pay. 

In all cases in which officers propose to enhance an award, they 
shall, before passing lina! orders, give the defaulter concerned an 
opportunity of showing cause, either personally or in writing, wliy his 
pun.shment should not be enhanced. 

Appeals shall He onl) against orders of dismissal or reduction. 
No appeals shall be maintainable against orders of less se\ere punish- 
ments, nor against intermediary orders of suspensions, etc , passed by 
the Gazetted Officers of Police 

There shall be one appeal only from the original order and the 
order of the appellate authority sliall be final. 

Any officer wishing to appeal may apply to the Inspector-General 
for a copy of the order appealed against, or for a copy of the complete 
record, or any portion thereof. 

Such application shall bear a court-fee stamp of the value of 
two annas, unless the applicant is in Jail, and shall be accompanied by 
a dcpo.sit of the copying fees chargeable tinder the scale in force in 
file criminal courts of the State. 

A copy of such order or record shall be given with as little 
delay as possible and the Officcr-in-charge of the office concerned shall 
certify to its correctness and to the date on w’hich it was handed over 
to the applicant or his agent. 

The api>cllate authority in cases of reduction and tlisniissal wilf 
be as shown in the following table. — 


Puntshitig aulliot ily- 

Apt'cllalc aulhoiili. 

Superintendent of Police 

Deputy Inspector-General 

Deputy Inspector-General 

Inspector-General 

Inspector-General 

Council of State. 

Petition for tnercy 

Durbar. 
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Every nppeal shall be in English and shall bear a court-fee 
stamp of eight annas. It shall set forth the grounds of appeal, and 
shall he accompanied by a copy of the order appealed against 

An appeal which is not filed within .1 month of the date of the 
or.ginal order, c\clusi\e of the time spent in obtaining copies, shall be 
barred by limitation, except m ca.ses of ‘ De'«ertion ' which shall be 
governed by the rules framed under that head The appellate authority 
may. however, accept an appeal filed out ot time, if he deems fit to do 
VO In the latter case he shall record reasons for the same. 

I'-very order passed in ap|K*al shall contain the reasons therefor, 
and a ctipy ot such order and the reas<ms therefor shall be gi\en 
free of cost to the appellant. 

.\n officer whose appeal h,is been rejected, is pn>hibited from 
appUing for a fresh scrutiny of the evulencc Such officer may, how- 
c\er. appl\ to the authority ne.xt al)o\e the prescribed apiiellate 
authority, for a revisum on grounds of material irrcgnlantj m the 
proceedings or on (pioting fresh e\idence. and may suhimi Id llie same 
;.lulloru^ tir to the Durbar a plea for Mercy. 

The re\isiouar\ antlmritj m;iy on reasonable grounds re\isc 
an order passed by a lower authority or may order dc iw‘0 
<'ep.irtmental |iroeet*< 1 ings it he tiiuK that the case for the prosecution 
«ir dcUnce li.is been .ul\irscl\ adccte«l by iii,itcrial irregularities which 
exist in the case 

I’niHith It tjiiidiiifi l’uin\hii!t nls — I hsciphiie slull In- mainlain- 
e<l b) patient and omimuons instruction, combined with hrm. vigorous 
and sustaiiKxl control The spirit of Rules m this Iiebalf is that 
\.unislniients should W so dcsigiuxl m nature anti in extern, llial the 
ilefaiilter gets no m«*rc tlum his ilescrts, while the internal «lisciphne «i' 
the force derives tbo l>cnefii of accuimil.aive ctlecl of ilie pittitsbnienls 
Ollicers having ixnver to punish shonlil endeavour to check 
neglect and misconduct in their snlM.rdni.atvs. which apjivar to U* invrvlv 
due to ignoiaiKV or maitnition and not i.. vvduil «li'ol>e<lu-iice. bv clear 
instructions and careful c-xi»l.anation. The> slnll. as far as pr"tl.!e. 
avoiil the coust.nu infliction of minor piimshtnents m such case', and 
>hnh, in all case's m which thev nilltct pnni'lnnems. jci" llieir or<!ers 
after luM con'i-’erati«*n «»f the laas and ciraimst.mces of the ca'c and 
of the character and ition of the of’krr p’ru'hol 

The iniscveuluct v»f a Police Officer inU't Ic j'-idgnl in rclaii'^i 

f 
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to the position he was occiipyiii" at the time when such misconduct is 
alleged to have taken place. Tor purposes of punishment, therefore, 
an ofhccT ofheiath^g or acting in a higher rank shall be treated as 
belonging to that rank. This rule shall not, however, prevent an officer 
from being reverted to his substaiilivc rank on being placed under 
suspension. 

When a warning or a minor punishment can adccpiately meet 
the requirements- of a case, a major punishment should ordinarily be 
avoided. In any case, the first offence should be let off with only a 
lerbal warning or a nominal minor punishment, and every jiossible 
effort should be made to correct an officer, before lie is broken. 

W'hcn a disciplinary offence can be adccpiately punished depart- 
inentally, the defaulter should not be prosecuted under Section 23 of 
the Jaipur Police Act t Section 29 of the Police Act), or under any 
other provision of Law 

For authorities empowered to inflict punishments, please refer 
to the ” Schedule of Powers ” appended at the end. 

Pi avisos — ( 1 ) An officer officiating in a higher rank will be 
entitled to e.^erdse the lowers of such higher rank. 

(2) In case of Probationers and Recruits, privileges, functions 
and powers granted by Law and Rules to their respective ranks shall 
be held in abeyance till their confirmation and passing the recruits 
course respectively, unless siiecially authorised by the Inspector- 
General in emergency cases, in which one or more of such privileges, 
functions and powers which will be specified, are required to be 
exercised by reason of a specific duty asstgnctl to such Probationer.s or 
Recruits during their probationary period or training, as the case 

may be. w r j t 

(^3) Suspensions may be ordered by any officer of and above 
the rank of Siib-Iiisiiector, but release therefrom shall only be ordered 
by the officer, who is eniiwwcred to dismiss or reduce the accused Police 

Officer. ' . 

(4) Resignations may be accepted by the authority empowered 
to dismiss the officer concerned, but a discharge certificate shall not 
be issued by any officer of below the rank of the Deputy Inspector- 

General. , „ u 

(5) Camel sowars, horse sowars, and cycle sowars shall be 
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tronted ffxit for Ihc* pitrixiccs <»f i»ro\t'*i(ins nf ch.'i[itcr. 

l)nt i«»v orderlies, fta^hes. non. tHiohis, cookK. bohtsUln. iiiccpcis 
and the inctiinl staff of the I’olice Hospital shall imt he f^overtied b) 
these Kiilcs. 
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CRIMINAL PUOCKHL’RIC CODIL 



JCPC 

1C PC 

) 

Contents 

1 

3> 

42 j 

Piibhr w hen to a&sist Macis'rates and Police j 

3= 

43 

Aid ti> f>« non. other than Police olhctr, eticutme warrant j 

33 

44 , 

Public to give, infomiat'on of lertain ofTenies 

34 

45 

Village headmen, accountants, landholders and others bound to 

report certain matters '' 

35 

46 

Arrest how made Re<:<ting endeavour to arrest 

36 

47 

Search of phace entered b> person sought to be arrested . 

37 

48 

Procedure vvliert ingress not obtainable. Breaking open Zanana 

38 

49 

Power tc break open doors and windows for purposes of liberation. 

40 I 

5« ' 

Search of arrt sted persons. 

41 

52 

Mode of searching women 

42 

53 

Power to seize ofiensive weapons. 

43 

54 

When police may arrest without warrant. 

44 1 

55 

Arrest of vagabonds, habitual robbers, etc 

45 1 

56 

Procedure when police ollicer deputes subordinate to arrest without 
warrant 

46 

57 

Refusal to giv'e name and residence 

47 

58 ^ 

Pursuit of offenders into other jurisdictions 

48 

59 

Arrest by private persons and procedure on such arrest [| 

^ 49 

1 60 

Pensons arrested to be taken before Magistrate or officer in charge ii 

of police station. ^ 

1 

61 

Person arrested not to be detained more than seventy-two hours, j 

(II.I 24 hours) 

S* ; 

63 

Police to report apprehensions 

52 

63 

Discharge of person apprehended 

S3 1 

66 

Power, on escape, to pursue and retake. * 

56 

57 

67 

68 

Provisions of Sections 36. 37 and 38 J C. P C to apnlv* to arrests ’ 

under Section 55 J. C. P. C. 

Form of summons Summons by whom served 

58 

69 

Summons how servecL Signature of receipt for summons. 

59 

70 

Service when person summoned cannot be found 

60 

7t 

Procedure when service cannot be affected as before provided. 

1 

1 

i 
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Contents. 

64 

73 I 

Service af summons outside local limits 

65 

74 

Proof of service in such cases, and when ■•crving olficc r not present 

66 1 

75 1 

Form of wai rant of arrest Continuance of warrant of arre-'t 

68 j 

7 ? 

Warrants to whom diicctcd Warrants to several persons 

69 1 

79 1 

Warrants directed to polue oflieer 

70 ' 

84 1 

Notification of substance of warrant 

71 

8( ' 

Persons arrested to be brought belore Court without dela> 

72 

82 1 

Where warrant maybe e'cecuted 

73 1 

83 ' Warrant forwarded for cvecunonoutfide jun5d!ction 

74 1 

1 

Warrant directed to police oflicer for execution outside jurisdiction 

75 1 

85 \ Procedure on arrest of person against whom warrant issued 

77 

87 

Proclamation for person absconding 

78 

88 

Attachment of property of person absconding Inquiry into claims 

89 

93 

Search of house suspected to contain stolen property, forged docu- 
ments, etc. 

90 

99 

Disposal of things found in search beyond jurisdiction. 

98 

100 

Search for persons wrongfully confined 

99 

lOI 

Direction, etc., of search warrants 

100 

lOZ 

Persons in charge of closed place to allow’ search. 

lOI 

103 

Search to be made m presence of witnesses, occupant of place 
searched may attend 

104 

106 

Security for keeping the peace on conviction 

105 

107 

Security for keeping the peace in other cases Procedure 
of Magistrate not empbw'ered to act under sub-seciion (i) 

106 

108 

Security for good behaviour from persons disseminating seditious 
matter. 

107 

109 

Sccuiity for good behaviour from \agrants and suspected persons. 

108 

110 

Security for good behaviour from habitual offenders. 

143 

149 

Police to prevent cognizable offences. 

144 

150 

Information of design to commit such offences 

145 

I5I 

Arrest to prevent such offences 

146 

152 

Prevention of injury to public property. 
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Contents 

147 : 

*51 

Inspection of ut'iKhls nnd measures. 

148 

*54 

Information in cognizable cases 

149 1 

>55 

Information in non-cognizabic cases Investigation into non-cogniza- 
ble cases 


>56 

ln\ estigation into cognizable casts 

151 

>57 

Procttliire where cognizable oficnce suspected ProMsoasto 
(1) uherc local investigation dispensed vviih, (11) where police 
ollicer in charge sees no sulhcieni ground for investigation 

«S2 

>59 

Power to hold investigation or preliminary inquiry 

153 

j6o 

Police officer’s power to require attendance of witnesses 

*54 

i6[ 

Examination of witnesses by police 

155 

162 

Statements to police not 10 be signed, use of such statements in 
evidence 

156 

163 

No inducement to be offered 

157 

*64 

Power to record statements and confessions 

158 

165 

Search by police officer 

159 

166 1 

When officer m charge ©f police station may require another to 
issue search w arrant 

160 

167 

Piocedure when investigation cannot be completed m seventy-two 
hours 

161 

168 

Report of investigation by subordinate police officer. 

163 

169 , 

Release of accused when evidence deficient 

163 

170 

Case to be sent to Magistrate when evidence is sufficient 

164 

171 

Complainants and witnesses not required to accompany police 
officer complainants and witnesses not to be subjected to 
restraint 

1 Recusant, complainant or vvitnesc may be forwarded in custody. 

165 

1 >72 

Diary of proceedings in investigation 

166 

1 

Report of police officer 

167 

1 

Police to inquire and report on suicide, etc 

168 

’ >75 

Pow er to summon persons 

169 

176 

Inquiry by Magistrate into cause of death Power to disinter 
corpses 

170 

>77 

1 Ordinary place of inquiry and Inal 

173 

1 >79 

j Accused triable in di-trict where act is done or where consequence 


ensues 
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J.CPC. 

l.C.P.C. 

Contents. 


t8o 

, Place of tri.nl where act IS offence by reason of reUntion to other 

1 oflenee. 

174 

181 1 

1 

1 Being a thug or belonging to a gang of d.nceits, cscap'* from custodv, 
etc Criminal misappropriation and breach of trust. Theft 

, Kidnapping and abduction 

X75 1 

182 

1 

Place of inquiry or trial where scene of offence is uncertain or not 

1 in one district only or where oflenee is continuing or consists of 

se\ eral acts 

I^6 1 

183 

Offence committed on a journey 

2 S 7 

337.338 

j Tender of pardon to accomplice 

259 ] 

339 

1 Commitment of person to whom pardon has been tendered 

382 

496 ! 

In what cases bail to be taken 

383 

1 497 

When bail may be taken in case of non-bailable offence 

397 

511 

Previous conv.ciion or acquittal how proved. 

398 

5t2 

Record of evidence in absence of accused 

412 

583 

Procedure by police upon seizure of properlj taken under Section 
40J.C P. C orsiolcn 

439 

550 

Power of police to seize property suspected to be stolen 

440 

551 

Powers of superior oflicers of police. 

452 

565 

Order for notifying address of previously convicted otUnders and 
rules made under this Section. 


EVIDENCE ACT. 


I I ‘ 

J E A IE. A. I Content'^ 


*4 


26 

29 


59 I 

60 

61 


64 


5 Evidence may be Ruen of fjcu in issue and j 
relevant facts j 

25 ConfesMOn to Tolicc Officer not to be proved 

2^ (low much of information received Iromaccused ! 
may be proved l 

30 ' Confession of a co-accused jointly under triaj ^ 

1 I 

3a I Statements of persons who cannot be called .as I 

I witnesses I 

60 I Oral evidence must be direct I 

61 I Proof of contents of a document ^ 

I 


62 I Primarj evidence 

63 I Secondary evidence 

63 I Cases in which stcondarj evidence may be 
I guen 


Procedure 
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I P.C 

Contents 

Procedure. 


i-' ' 

27 

1 

34, 

Acts done bj st\i lal persons in furtherance of 
common mtenticn 



1:-. . 

64 

’"i 

Act of a person belie vine lums< if bound by lav\ 
to do a certain iliing 




65 

”1 

Act of a judge .acting judici.sll). 



M* 

U ‘ 

66 

78 . 

Act done pursuant to an order of ora judgment 
of Court 



iJ:' 

67 

79 

Act of a person jU'.tificd, or bcheting himstif 
justified by law. 



j 

68 

80 

Act caused by .accident 




69 

8. 

Act likely to c.'iiisc harm done without. • nminal 
intent to prevent anoiliei h.arm 




70 

82 

Act of a child under 7 years 




71 


Act of a child above 7 years and under I2 years, 
but of immature iiiidersi.'inding 




72 

1 84 

Act of a person ol unsound mind 




73 

1 

Act of an intoxicated person 




75 

87 

Act not known to be likely* to cause death or 
grievous hui t done by consent of the sufierer 



r 

76 

88 

Act not intended to cause death done by the 

1 consent of me sulferer 



( 

77 

; 8, 

1 

' Act done in good faith for the benefit of a child 
or an insane person by or by the consent of 
the guardian 




8o j 92 Act done m good faith for the benefit of a per- 
I ' son mthout consent 


1 8i 93 CommumcaUon made in good faith to a person 

for his benefit 

, 82 94 Act done under threat of instant death 

' : 83 95 Acts causing slight harm 

;• 84 96 Acts done in the exerci'-c of the nghtofprnaie 

; ' defence. 
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Procedure 

JPC. 

I V C 

Contents 

1 Whether 
Cor or . 
1 not 1 

Whether 1 

1 Bailable | 

1 or not j 

ga 

109 

Abt tnicnl of any olTonc*- il the act is committed 
m consequenct ' 

According as the 
eflence abetted is 

tii 

lao-H 

Criminal con<pira<> to commit certain olfences. 

do 

do. 

”7 

134' A 

Sedition 

N C. 

'1 N B. 

139 

140 

1 Wenrinc Barb rersonating and passinR as a 
Soldier, token used by a soldier 

Cog 

n 

13a 

143 

Member of an unlaw ful assembly ^ 

Cog 

1 B, 

«33 

M4 

1 lomine an unlawful a'seuibly, armed with deadly 
weapons 

Cog. 

in. 1 > 

134 

1 14S 

1 JoitimR an unlawful assembly, knowinR that it 
has been commanded to disperse 

Cog ' 

11 1 

136 

>47 

Rioting 

Cog 

i 


13-7 I 148 I Riotmc armed wiiU a deadly weapon j Cor ' H. 


149 Ijabitmes of Memlier^ of unlawful assembly for' AccordinR as the 
1 acts commuted b> one of thorn | oflenoe 


139 

>50 

Hiring persons to join an unkiwful assembly 

Cog 

do 

140 

> 5 ' 

KnovMngly joining any assembly offucormore 
persons afur it lias been commanded todis* 
perse 

Cog 

11 . 

>43 i 

ISVA 

Fromoiing enmity between classes 

NC 

, N.n 

150 1 

160 

Afiray 

N.C 

R. 

.5.1 

1 

161 

Public sersnnt taking gratification other than 
legal remuneration in respect of an olhcial act 

NC 

n 

>52 ' 

162 

Taking gratification in order by corrupt or ilk gal 
me ans to influence a public serv ant 

NC 

n. 

'54 

164 

Abetment by public sei\ant of the oflences 
defimd in sections 152 and IS 3 J PC 

NC 

B 

15s 

165 

Public sersant obtaining \aluable thing without 
con.*ideration from a p« rson concerned in any 
proceedings, etc 


H 

*59 

I^JO 

Personating a public servant 

Cog 

n 

160 

17 > 

Wearing garb or carrying token u«ed by public 
servant with fraudulent intent 

Cog. 

B 




200 


PrNAf. Com: — (Coulhiiu'd.) 


1 

1 

1 


Procedure. 

JPC. 1 

P. C. 1 

Cont' nts 

Whether 
Cog. or 
not 

' Whether 
Ebilable 
or not. 

163 

>74 

Non-attendance in obedience to an order from 
Public servant 

NC 

1 

164 

>75 

Omi««ton to produce a d-><Ufnent to a public 
ser\ant bj a person lejralK bound to procjjce if 

NC. 

1 B. 

163 

176 

Omission to gi\i notice or information to a public 
«<r\ant 

NC 

D 

166 

177 

F«rni«hine fal*e information 

NC 

n 


182 

Fal*e information to cause a public «cr\flnt to ii^e 
his lawful power to the iuj(ir> of any person. 

NC 

13. 

'’i 

183 

Re<i«t.ance to taking of propertj' b}’ the l.ivful| 
authority of a public sen ant 

NC 

13 

173 

186 , ObMnictinj; public servant m di-cltarc'* of his 
' public funcuon? 

NC. 

13. 

»77 

18S ' 

ni«obedience to an order lawfullv promulrated 
by a public «er\ ant 

NC 

B. 

183 

>93 

Giaansr or fabneatme false evidence 

NC 

B. 

190 

201 

Catisins disappearance of evidence of an offence i 

NC. 

! 

191 1 

202 

Intentional omi<«ion to crive Information of offence 
by a person bound to inform. 

NC. 

! 

19Z 1 

203 

Civ ing false information respecting an offenc ♦. 

NC 

B. 

>93 

204 

SecreiinR or destroying any document 

NC. 

B 

200 

211 

False charge of an offence 

NC. 

B. 

201 

212 1 

Harbouring oftenders 

Cog. 

B. 

204 

1 

1 Taking gift to help to recover stolen properly. 

Coe 

B 

205 

216 

Harbouring an escaped offender 

Cog. 

B. 

306 

zib-A 

Harbouring robbers or Dacoits 

Cog 

B. 

212 

Z2( 

Omission to apprehend by a public servant 

NC. 

B 

213 

223 

Omission by public servant to apprehend a per- 
son under sentence or lawfully committed. 

NC. 

NB. 

214 

223 

Escape from confinement negligently suffered by 
a public semnt 

NC. 

n 

215 

224 

Resistance to one’s lawful apprehension 

Cog. 

B 

216 

225 

Resistance to the lawful apprehension of another 
or rescuing him. 

Cog. 

N.B 
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Conients 

Whether 
Cog or 
not 

Whether 
Bailable 
or not. 

217 

225-A 1 

lo apprehend or solTerence of escape 
roiotherwis'e provided for 

NC 

B. 

si8 ' 

225-Ii 

Resistance to lawful apprehension or escape, not 
otherwise provided lor. 

Cog 

B 

222 

23 » 1 

Counterfeiting coin 

Cog 

NB 

226 ' 

237 ' 

Import or export of counterfeit coin knowing it 
to be counterfeit 

Cog 

NB 

227 

*39 , 

Havinsj in possession and dehverj' of counterfeit 
com 

Cog 

NB 

229 

242 

Posses«ion of counterfeit com knowing it to bi 

Cog 

N.B 

23s 1 

255 

Counterfeiting a Government or l>urbar Stamp 


0 

238 1 

238 

Sale of counterfeit Government or Durbar Stamp 

mm 


239 ' 


Having possession of .a counterfeit Government 
or Durbar Stamp 

H 

B 

240 

260 

Using as genuine a Government or Durbar Stamp 
known 10 be counterfeit 

Cog 

B 

24s 

2&4 

Fraudulent use of false instiument for weighing 

NC 

B 

246 

203 

Fraudulent u»e of false weight or measure 

NC 

B 

260 

279 1 

Rash driving or riding on a public vva> likely to 
endangei human lite, etc 

Cog 

B. 

269 

289 

Omission to take order with any animal to 
guard against dangei to human life, etc 

Cog 

B. 

270 

290 

Commuting a public nuisance 

N.C 

B 

272 

292 1 

Sale of obscene book, etc 

Cog 

B 

273 

293 j 

Possession of obscere books, etc , for sale or exhi- 
bition 

Cog 

B 

274 

294 : 

Obscene songs 

Cog 

B. 

275 

294.A 

Keeping a lottery office 

NC 

B 

278 

295 

Injuring a place of worship to insult (he religion of 
any class of persons 

Cog 

B 

279 

296 

Causing a disturbance to an assembly engaged m 
religious worship. 

Cog 

B 

290 

302 

Murder 

Cog 

NB. 

292 

304 

Culpable homicide 

Cog 

NB. 
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VV'liether 1 Whether 
Cog or n.'iilable 
not 1 or not 

293 1 

304-A j 

1 CauMnc tlrnlh by rasli cr nrp:1iceiit act 

Cog 

n 

*94 

305 

Abf'nunx of «.\ncidc commUKd by a chiid or 

1 insane. » ic 

Cog 

NB. 

295 

306 

Alx ttini! tbe crmnn-^iou of vuicidi 

Cog 

NB. 

sg6 1 

307 

AtKmpt to minder 

Cog 

NB. 

297 ! 

308 , Au< nipt In coniinii cnipabk liomicide 

Cog 

n 

298 

3«9 

Attempt to commit siiiride 

Cog 

B 

301 1 

3' = 

C.'m'ing imsc.'irnape 

NC 

B 

303 1 

3.4 1 

Death i.ati«<d by on act done with intent to caii-e 
misc.ii riaffc 

NC 

N B 

306 1 

3.7, 

Espnsure of a child under 12 years to wholly 

1 abandon it ' 

Cog 

' B 

1 

307 

3'8 

Concealment ol birth by seciei dispo!>al of dead 
body 

Cog 

B 

3t2 

3=3 

Voluntarily iatisiiiK hurt 

NC 

B. 

3«3 

3=4 

Voluntanlv causing hurt by danKcrou> weapons 

1 or means 

Cog 

B. 

314 

3=5 

1 Voluntarily causing grievous hurt 

Cog 

B. 

31-5 

326 

[ Voluntarily causing grie\ous hurt by ’dangerous 

1 weapon or means. 

Cog 

NB 

317 

328 

1 Administering stupelying drugs with intent to 

1 < aiiso hurt 

Cog 

NB 

3‘9 

33'> 

1 Voluntarily causing hurt to extort confession or 

1 information 

Cog 

1 ^ 

v<20 

331 

Voluntarily causing griexous hurt to extort con- 
fession or information 

Cog 

NB. 

321 

1 332 

Voluntarily causing hurt to deter public servant 
from Ins duty. 

Cog. 

B 

322 

1 333 , 

Voluntarily causing grievous hurt to deter public 
servant from his duly 

Cog 

NB 

3*5 

336 

Doing any act which endangers human life or the 
personal safety of others 

Cog 

B 

326 

337 

Causing hurt by an act which endangers human 
life, etc. 

Cog. 

B 

3=7 

33a 

Causing grievous hurt by an act which endangers 
human life, etc 

Cog. 

B 
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Pr.N'Ai- Conn. — ( Continued.) 


J P C I P C Contents 

330 341 WroncfuJl.x rcstraininf a i>er>on 

331 34 * Wroncfully confmme an\ per'-on 

33a 343 WronefoJU conrmii c fcr 3 or more days 

333 344 Wroncfully rcnlining Tor 10 or more days 

337 348 ' Wrongful confinement for tlie purpose oftxlort- 

me i.onf< "Sion or information, etc 

34 * 33a Assault or use of criminal force otherwise than 

on crave provocaticn 

34s I 333 Assault or use of criminal forr« to deter publii 
servant from discharge of liis duty 

343 354 Assault or uje of criminal force to a woman to 

outrage her modesty 

344 35 S Assault or crimtnal force to dishonour a person 

without cra'o provocation 

352 ^ 363 Kidnapping 

353 364 Kidnapping or ahdiiciing in order to murder 

354 365 Kidnapping or abducting to tly or vvronglulK 

confine .1 p"i son 

355 366 Kidnapping or abducting a woman to compel her 

marriage or to cause hi r defilenuni, etc 

355-A 366-A Procuration of minor girls 

355-11 366*11 Importation af girls from fort ign ternloru s 

356 j sbT Kidmppmcor abducting to suijtct a ptrsoii to 

^ I grievous burl, "lav cry, etc 

357 I 3 ^ ' Concealing or confining a kidnapped person 

338 369 Kidnapping or abducting a child to "teal prop* rly 

from Its person 

359 370 Buying or disposing of any person rs a slave 

361 372 Selling or l> tiing to hire a minor for purpO"«>of 

prosiiiuiion 

36a 373 Buv ing or obtaining possession of a minor for the 

same purpose 

365 376 Rape 

3 ^^ j 377 1 Unnatural offences 


Prccf diTc 


1 Whether 
Cog or 
j not 

Whether 
bailable 
or not 

i Cog 

B 

1 Cog 

B. 

! Cog 

B 

Cog 

B 

Cog 

B 

NC 

n 

Cog 

n 

Cog 

B 

NC 

B 

Cog 

B 

Cog 

NB. 

Cog 

N B 

Cog. 

N B 

Cog 

N B 

Cog 

N R 

Cog 

N B 

Cog 

N B 

Cog 

N B 

NC 

B 

tog 

N B 

Cog 

N B 

Cog 

NB 

Cog 

NB. 
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Pexal Codi:. — (Conlimicd.) 





Procedure 

Jp.c. 

1 P.C 

Contents. 

Whctliei 
Cog or 
not. 

• Wliciher 
Bailable 
or not 

368 

379 ' 

[ Theft 

Cog 

NB. 

369 

380 1 Theft m a building, tent, or vessel 

Cog 

NB. 

370 

381 

Theft by clerk or servant of propt ri> in po^setMor 
of master 

Cog. 

NI 3 

371 

382 j 

1 rfi-li pr»p.ir.ition liaviriRbccn timdc for causing 
de.vth or Imrt, etc 

Cog 

N B. 

373 

384 

Extortion 

N C. 

B 

374 

385 1 

f 

Putting 01 attempting to put in fear of injury in 
ord< r to commit extortion. 

N C 

n 

375 

386 

E’ctortion by putting a person m fear ot death or 
giievous hurt 

N C 

NB 

377 

388 

Extortion by accusation of an ofl'ence punishable 
with death 01 inipitsonment for 14 years 

N C 

B 

381 

392 

Robbery 

Cog 

NB. 

382 

393 

Attempt to commit robbery 

Cog 

NB 

383 

394 

Volunt.irily causing hurt in committing or attempt 
mg to commit robbery 

Cog. 

N B 

384 

395 

Dacoity 

Cog 

NB 

385 

396 

' Murder in dacoity 

Cog 

■ NB 

386 

397 

j Robbery' or dacoity with attempt to cause death 

1 or grievous hurt. 

Cog 

NB 

3B7 

? 9 S 

Attempt to commit robbery or dacoity’ wjicn 

1 armed with deadly weapons 

Cog 

NB 

388 

399 

1 Making preparation to commit dacoity 

Cog 

NB 

389 

400 

Belonging to a gang of persons associated to 
commit dacoity. 

Cog 

NB. 

390 

401 

1 Belonging to a wandering gang of persons asso- 
ciated for habitually committing thefts 

Cog 

NB 

391 

402 

Five or more persons assembled to commit 
dacoity. 

Cog 

N B 

392 

403 

Dishonest misappiopriation of property 

NC. 

B. 

395 

406 

Criminal breach of trust 

Cog. 

NB 

397 

408 

Criminal breach of trust by a clerk or servant 

Cog 

N.B. 
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Pnx’AL Conn. — (Coiitmiicd.) 





1 Procedure 

JPC 

I P C 

Contents 

Whether 
Cog or 

Whether 
Callable 
or not 

398 

409 

Crimmal bread) of trust by a public seitant, 
banker, etc 

Cog 

NB 

400 

411 

Dishonestly recei\mg stolen properly 

Cog 

NB 

401 

412 

Dishonestly receiving stolen property knowing 
that It was obtained b> dacoiiy 

Cog 

NB 

402 

413 

Habitually dealing in stolen property 

Cog 

NB 

403 

414 

Assisting m disposal of stolen propertj 

Cog 

NB 

406 

417 

Cheating 

NC. 

B 

407 

418 

Cheating a person whose interest the oflendtr was : 
bound to protect 

NC 

B 

408 

419 

Cheating by personation ' 

Cog 

B 

409 

420 

. Cheating and dishonestly inducing deluery of 
property 

Cog 

B 

4IS 

426 

Mischief 

NC 

B 

416 

427 

Mischief causing damage to the amount of Rs 50/- 
or upwards 

NC 

B 

4*7 

428 

Mischief by killing, poisoning, maiming anj 
animal ol the v.olue ol Rs to, - or upwards 

Cog 

B 

418 

429 

1 Mischief 1 >> kilting, poisoning, manning an} animal 
of the value ol Ks ytl- or upwards 

Cog 

B. 

423 

435 

Mischief bj fire or tvplosuc subotanct vv ih 
intent to cause damage to the amount of Rs 
100,'* or upwards, or in case ol agricultural 
produce Rs 10/- or upwards 

Cog 

B 

424 

436 

Mischief by fire or e\plosive subsianic with intent 
to destroy house, etc 

Cog 

NB 

425 

440 

Mischief committed after preparation made for 
causing death or hurt, etc 

Cog 

NB 

432 

447 

Criminal trespass 

Cog. 

B 

433 

448 

House trespass 

Cog 

B 

434 

449 

House trespass to commit a capital oRcnce 

Cog. 

NB 

435 

450 

House trespass to commit an offence punishable 
w ith impnsonment for lift. 

Cog. ^ 

NB 

436 

45 ‘ 

House tresp.'i'^s in order to the commission of an 
otfcnce punishable with imprisonment. 

Cog. j 

B. 

N n. 

(if ihefti 





Pr.XAi, Conn. — (Coiitiiiiicd.) 





Proce 

Jiiri . 

J.PC 1 

1 P.C. 

ContcnN 

Whether 

Whether 




Cog or 

RjiIaMe 




not 

or not. 

■491 ^ 

SO' 

PnnunR or tupraxine mntur knowine it to be 

NC. 

H 



dt fatinior> 

1 




Sab of printed or cncraxed substance containing 

NC I 

1 IJ 



defamatorj. matter 



49 ® 1 

506 

Criminal inimiidation 

NC 

R 



Attempting to cjinmit oflVnce punishable unh 

Aceordir 

ig as the 



impri»onnunt and in sncli atltnipt doing an) 

lortence aticmptcdi* 

1 


act io\\ard$ the commission of ilic oHence 

i 

1 
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Penal Code. — {Contuwcd.} 


ProdeCiirc 


1 




JP.C j 

P c 1 
( 

1 

Contents 

Whether 
Cog or 
not. 

Whether 
bailable 
or not 

437 1 

1 

452 ' 

ffouse trespass having made prepara'ion for caus- 
ing hurt, assault, eU 

Cog 

N B 

438 

453 1 

Uirkmg house tiespass 01 housebreaking 

Cog 

NB 

439 1 

454 1 Lurking hou»e trt»pa»s or housebreaking m 
ordtr to the <.i)mn)i>!>ion ol an ol1eni.c punish- 
1 able with nnpiisontnent not exceeding 14 years 

Cog. 

NB 

440 1 

455 ! Lurking house trespass or hoiw* breaking after 
preparation made tor causing iiun, assault, etc 

Cog 

N B 

44I J 

456; 

Lurking house tiespass or housebreaking by 
mght 

Cog 

NB 

442 i 

1 

457 . 

Lurking house trespass or housebreaking by mghl 
in Older to thecommission of an ofitiice punish- 
able »vjiJ) imprisonment. 

Cog 

NB 

1 

t If the offence be theft 

Cog 

NB 

443 1 

458 i Lurking house trespass or house breaking by rnght 
j after preparation made for causing hurt, etc 

Cog 

NB 

444 ' 

459 ' 

Giicvous hurt caused while commuting, house 
tiespass or housebreaking 

Cog. 

NB. 

445 

460 

Death or grievous hurt caused by one of several 
persons jointly concerned in housebreaking 
by night. 

Cog. 

NB 

450 

465 

Forgery 

NC. 

B 

453 

468 

Forgery for the purpose of cheating 

NC. 

NB 

456 

471 

Using as genuine a forged document, which is 
known to be forged. 

NC. 

NB. 

463 

477 -A 

Falsification of accounts 

NC. 

B. 

476 

48g-A 

Counterfeiting currency or bank notes 

Cog 

N.B 

477 

489-D 

Using as genuine forged or counterfeit currency 
notes or bank-notes- 

Cog 

NB 

478 

489-C 

Possession of forged of counterfeit currency notes 
or bank-notes 

Cog. 

B 

487 

497 

Adultery 

NC. 

B 

48B 

498 

Enticing or takingawav or detaining will) a crmii- 
naf intent a married woman 

NC. 

n 

490 

500 

Defamation 

N.C. 

a 
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Penal Code. — (Continued.) 


1 

1 



Protc 

Ji,r, 

1 PC. ' 

! 

1 P C 

Content-5 

Whether 
Cojr or 
not 

1 Whether 
Bailable 
or not. 

491 1 

' 501 

1 

Prmtinc or engravinc m-tittr fcnouinc it to be 
defam.tlorj. 

NC 

B. 

493 

5'13 

Sale of primed or cnenved siilxtancc containinc 
defamatory matter. 

NC 1 

B 

496 , 

506 

Criminal intimidation 

N C. 1 

1 B 

500 i 

1 

3«i 

Attemptmsr to commit oflVncc puni>hab]e with 
! imprisoniiunt and in such attempt doing: any 

act towards the commi'<ion of the oflVnce. 

According os the 
ollence aitemptedis. 

1 
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LOCAL SPECIAL LAWS. 


Acts 

Sections 

Contents 

Procedure. 

Criminal Tribes Act 

20 

Breach of rules framed under section i 8 

' Bailable ; 
Cognizable. 

Excise Act 

21 

Comra\entK*n of Excise Law and Rules 

Ditto 

Gambling Act 

3 

Keeping a common gaming-house 

Bailable , 
Non-cognizable. 

Gambling Act 

4 

Being found in a gaming house 

Ditto 

Gambling Art 

.3 

Gaming in public places 

Bailable , 
Cognizable. 

Motor Act 

30 

Rash Driving 

Bailable ; 
Non-cognizable. 

Motor Act 

3> 

Breach of Rules 

Ditto 

Municipal Bye laws 

8 

Driving without light 

Ditto 

Municipal Byc-Jaws 


Disobeying directions of Police officer 
regulating Tralhc 

Ditto 

Opium Act 


Contravention of the Act and Rules 

Bailable ; 
Cognizable. 

Police Act 

23 

Penalties for neglect of duly 

Bailable 

Non-cognizable. 

Police Act 

24 

Regulation of public assemblies and pro- 
cessions, and licensing. 

Ditto 

Police Act 

29 

Penalty for certain oflences on road, etc 

Bailable 

Cognizable 

Prevention of Cruelty 
to Animals Act 

3 

Cruelly beating or o\erdo 3 ding animals 
on public Streets. 

Ditto 

Ditto 

7 

leaving old and diseased animals to die 
Jn streets. 

Bailable ; 
Non-Cognizable 

Railway Act 

37 

Travelling without properpass or ticket 
(Section 113 ). 

Ditto 

Railway Act 

45 

Obstructing railway servant (Section 121 ). 

Bailable ; 
Cognizable 



riKST IM-ORMATION* Ki:r(»KT. 


Police Stntii 11 


Dnic atnl hour «»f occurrence 


I H.itf anJ b''iir rriv'itr«l 


a Nainr and rr'iJrnfr of mformant and rotnpbinanl. 


3 Unef dc'cripiinn «f off'-npc (with «C4 tion) and of 
j)rf>p<-rty cat nod oR, if any. 


5 ' Name and residence of the accu'cd 


6 Step'4 taken regardme mv<'*tic.ition: explanation of j 
j delay in iiartinc invcMication. 


7 j Date and hour of df«patch from Toliee Station 


] 
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Index of Case Diaries. 


Q 






* 




Date of 

Name of 


Date of 

Name of 


Dale of 



Case 

mvestiRating 


Case 

in\eslicattn{! 


Case 

investigating 


Diary 

officer 


Iharv. 

oHiccr 

1- 

Diarv. 

oilicer. 

If) 






in 




1 

J 

i 

1 

1 

■ 







Final Action. 


Date and hour of 
submission of Charge 
Sheet or Final 
Report and Section ' 
under which accused 
are sent for trial. 

Names of 
witnesses. 

Name and residence of 
accused — 

A. sent In custody 

B. on bail or recognizance 

C. not sent for trial. 

Properly 

(including 

weapons) 

found 






Result of the Case. 


Date of receipt of 
challan in Court, 

Offence according to 
which convicted 
or acquitted 

Result of the Case. 

(In case of conviction or acquittal, the 
name of Court, date and detail of 
the order.) 
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KICC.ISTKR OF PKTTV OFFFXCl-S. 


a 


< : 5 

6 7 








.*.ame of the .5 



' 

l>er»ons«Jio ^ 

?ii*>»nnrr of 


1 

appe.ir to fm ^ 

information. 


Dale and time 

arnutintrd t 

dilr uhrn 


, .nt whirli 

wilJi the *“ 



iiiformtiioii 

rirfttm«l.inces ‘ ' 



reached 




— i Roiiee Olliee. 

and detail of ; 

comniitl'-d 


i 

anv rroperjv , ii 




sent m the ' g 



< \ 

ca«e. , ^ 



i 

i 

i 


O.Tcnrr Srr:i, 
and 

law rlfendfd 
ncain't 


Sl’lXIAL KKPOKT. 
of 193 . Dated.. 


193 


1 

! » 1 ’ i ’ i 5 


No of F. I U. I)c»crip- , 
tiun ofoitence and 1 
section of l.-iwolTcndcd 
ai^ainst : also distance 
and oircciion of 
place from 

Police Station and | 
nime of 
Sub-Inapccior. 

1 Number of persons Value of property. 

Statement of the case, 
conduct of the Police 
Steps taken by them 
pnine date of 
occurrence 
and of 

report to the Police. 

Supposed 

been 

concerned 

Arrested 

Taken. 1 

Recoscr* 

ed. 








CASE DIARY. 


First ]iif(»rmation Report No of 193 , Case Diary No. 

Dale and Place of occurrence Time and date of receipt in Police 
Station. 

Time and date of despatch from 
Police Station. 


OfTcnce: — 


Date (with hour) on 
which action was 
taken. 


Serial No. of Report 


Record of investigation. 
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OROICK I'OR AIM'ICAKAN'CI*:. 

('nlor f(ir npiKar.mce iindiT Scctij.jjs 153 and J. C. P. C. 

1 W luTras Jl is in ilu* interest oi investi^^atinn of Ca«c 

! !•' I K L"s P.S yon shall 

‘ COMIC and make yotir statement l»efore me on 

i 

I 


Dated tit's 


....19 . 


(SEAL). 



Signature. 


ORDER FOR ARREST- j 

Order of Arrest under Section 45 of the J. C. P. C. | 


Wherea« son of 

resitlent of stands charged with the offence 


you are hereby dircctc<l to arrest 

the said person and to i)roducc him before me. Herein fail not. 


Dated this day of 19 . 


I 


fSEAL). 


Sigiiatu. 
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ORDER FOR SEARCH- 
Ujs 158 of the J. C P. C 

Whereas it is expedient in the interest of investi^^anon of Case 

F-TR U|s ■ 

R ^ you shall jjo and search the house of 

under Section 159 J. C. P C. 

Dated this day of 193 


(SEAL). 


Signature. 


REPORT OF ARREST. 

{Under Section 51, Criminal Procedure Code.) 

Has the honour to report that son 

of caste resident of 

lias been apprehended (or detained as the 

case may be) this day at o’clock as he is accused 


Dated 

The 

Sub-Iuspcclor. 


(SEAL). 


To be lithojrraphed on a post-card. 



Annual Serial Number. 



Kimarks. 












216 

LIST Ol’ PROPEllTY LOST OR STOLEN 
AND strayed cattle 




Detail ot property which 
the missing person took 
with him or which was 
worn by him when last 




Klmakks 





INJURY STATEMENT. 
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DKATII ST.Vn«:Mi:NT A. 


Dc.nh report Sinlden death from natural cnii-e^. 

Death rejxirt Xo Dated Police Station. 


1 Xnnu' of place where death occurred. 

2 ld*(a‘.'Ce and <Hreciion from the Police Station in 
who^e jurivdictnm it is 

*V Date at\<l hour of df^covery of the death 

4 Name, parentage i»f two or nn)re persons wlto 
identify the ImkIv as that of the <lcceased iwrsun 
named in this report. 

5 Name of deceased. 
ra''enta!^e 
Ca'>te. 

Pesvlencc. 

Condition in life. 

6 .\}je and sex 

7 Condmon of clothes, ornamems. etc. as not indi- 
ciitin>; an unnainr.d de.ith 

8. Position of hmbs, eyes and mouth. 

9. Expression of the countenance. 

10 Injuries or marks of violence the btKly may have 
received 

11. Blood, liquid or clotted, where oozed from and to 
what amount. 

12. In what manner or by what weapon or instrument 
such marks of injuries or of violence apitearecl to 
have been inflicted. 

13. Is The body well nourished and vigorous or emaciat- 
ed and weak? 

14. Apparent cause of death. 

15. Any signs of death having been caused by violence 
or jyjison, or any rumours of such being the case. 
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{En'trjfs to nr made os Ri verse oi Form 1.) 
(SccomI Pa^e.) 


I De^criiitif'n of each arliclc of clothinji. ornaments, coverin‘,^ 
\v.*ap<in. etc . found on or near the l>ody 

2 Sketch-plan of the <*0000 «>f death. 

(Third Page ) 

3 jVief histor\ of the case 

Dated ... 

Sigivitnre ei two or more rcs|)ectal>le (Signature of officer 

inhabifanrs of the ncighhonrhcKid conducting the in- 

preseiit at the investigation vestigation). 


Name 
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1)1:ATI! STATKMKXT V, 

Donth I\c;K>rl tinn.ititr.'il <lcath by m'oIciicc 

lu-aili Krjv'ri X<> Dated I'ulkc Station 


I. Xatii'* ot place where the deatli occurred tir wlure hod\ was 

leiind testate ^hich) 

2 Distance an<l <lir<x'tion inun Police ^talion in uho.e jurisdtc* 
tior. it i''. 

3. Date and luiiir of <Hsco\er\ t»f death 

4. Xan!''s parentaije and resi<lcnce of two or more j)cr>.ons wlio 

identifv the IhkK as that of the deceased per-on named ni 
the repoit. 

I Niiti — '>1 till. cKciA^cl ..r luo rixp ct.iMi. to iilttitilicnticm slnnil’l 

Ik <il):r»iK<l •( i»y\'iltkl 

:< Xamc parentage, caMe, residence and condition in life of the 
deceased. 

0 Age and Sex. 

7 t'ondition of the clothes, ornaincnts, etc, and marks of either 
having hetn torcihlj renio\e<l or v»f liemg stained of blood 
or other matter 

( K.iTf — If iIk LmiJ SurRcwi or otiici MolictI OflKor i> «x|>tcu<l tu .iltiml to cxamnn 
the lhi<. mfornution aunild tx. filkd in. m> far as c.ii« sseii anil witli'^il 

tiHichins or rtttvnint; aii> clnthis, arvi in such case i( shoulil lx ci'ini'litiil .liter 
he has hiiisluil Ins cxamiiatiun of the Ixxls) 

8. Position of the limbs, ej'cs and mouth. 

9. ICxjircssion of the countenance 

10. Injuries or marks of violence the IkkI) tn«a\ have received 
Wounds and iiruises, show i>osition, length and lircadth 

{NoTt—Kote tiopth, be careful not to prolic tsouiuls), (if the Civil SurRcim or other 
Medical OtTicer is expected to attend to examine tlie Ixxly, this mfornati'm shmiM 
be filled in after he lias completed his examination). 

II. Plood liquid or clotted where oozed from and to what amount. 

12. In what manner or by what weapon or instrument such marks 

of injuries or of >'ioIence appear to have lieen committed. 
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13 Was there any rope or other article round the neck or any mark 

of ligature on the neck"* 

14 Had such rope or article apparently been used to produce 

strangulation and if the body had been suspended by it, could 
it probably ha\e supported the body? 

In what mode was the other end of the rope attached to the 
support’ 

15 Were there any foreign matters, such as weeds, straw, etc . in 

the hair or clenched in the hands of the deceased or attached 
to any part of the body ’ 

IG Is the body well-nourishcci and vigorous or emaciated and feeble ? 

17 Is it stout, thin or decomposed’ 

18 Height by measuring head to foot 

Ifi Distinguishing marks, position and appearance of moles, scar, 
etc. 

20 \pnarent cause of death 

21 Aie there any circumstances or rumours tending to show that 
deceased killed himself’ 


(Second Page). 

' (Entries to be made on Reverse of Form No. II). 


i Dcs-cription of each article found on or near body. 


Found actually on the body 
Each article labelled, num- 
bertc' and sealed. 

Sent ill .ittached to body. 


Fpiujd near the body. 
Each article labelled, 
Sent in separate numbered and sealed, 
packet. 
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Donlh Kfivrt Unnnlitr.il Death hy Voi-'fiiinp:. 

DKATH stati-:mi*:xt c. 

PartiCiJlar^ rclalmt: tt* the ca-^c in a<l<lition to those j;i\cn in 
{'oun AO. II 

1. Wn's (leceaM-d in "ihhI licalth pretjons t»> the attack? 

2. If not in vj(kk 1 hcaltli what wa^ he snlTering from? 

3. What ine^Ucine was he takmji^ 

4 What »hd the last meal consist of? 

5 What was the interval hetween the last meal and the connnencc- 

n'em of the svmptoms? 

6 What (lid the deceased last cal or drink before the commence- 

ment of the symi»tomsr 

/• W hat was the interval l>et"ccn the very last lime he ate or drank 
and the comniencemeiu of the sYinjittuns? 

8. Whal were the hrst svmi)t(*ms? 

9 W'as he thirsty? 
lU l)id he become faint? 

U Did he complain of headache or fpiidincs*.^ 

12. Did he appear to have lost the use of hts hmbs^ 

13. Did he sleep heavily? 

14. W as he, at any time, insensible? 
l.S. Did convulsions occur? 

16 Did he complain of am peculiar taste in his nmiith? 

17. Did he notice any peculiar taste in his food <jr drink? 

18 W'^as he sensible in the intervals between the convulsions^ 

Id Did he complain of bnrmnjj or tinjjling in the mouth and throat 
or of numbness and tingling in the limbs? 

20. W'as there vomting? 

21. Was there purging? 

22. W^as there pain in the stomach? 
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23. Alention any other symptoms. 

24. Had the deceased ever suffered previously from a similar attack? 

25 I low many other persons partook of the meal or food or drink 

by which the deceased is supposed to have been poisoned? 

26 How many were affected by it and in what way? 

27 Did the decea«:ed mo\e from the place where the first symptoms 

were noticed: if so how far^ 


Dated 


(Sijjnaturc of two cr more respectable inhabitants 
of the place present at the investigation) 

fSigiiature of officer conducting the 
inquest.) 


Name 

Rank 



4 
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lXOfl-:ST UKPOUT. 

Xnn’o of IVilicc Station District. , 

Xntiuo of . . . I'^atc of Despatch 

Ul'.I'OUT. 


ItAll. 

Under Secthm 52 of the J. C P. C. 

1 hf'ehy (leclnrc myself (or we jotmly 'ind se\erally declare 

ouisclies and each of us) suretx (or Mireiiest for 

iliui he shall attend at . in the Court of 

cn the day of next (.or <m such day as he may 

hereafter be reeptired to attend), further to answer to the charge 
pending against him, and, m ca«;c of his ntaking default therein, I 
hereby liind myself (or we hereby hind ourselves) to forfeit to the 
Rukr of the State, the sum of rupees 


Daied this 


rrdMt'j'i 


. . . day of 
Signatnre 


. . 193 . 
JVitness. 
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PERSONAL BOND AXD BAIL-BOND. 

UNDER SECTION 162 J. C. V. C. 

I (name) of bein^ charged with the offence 

of and after inrjiiiry rec 2 inred to appear before 

the Magistrate of or 

and after inquiry calleti upon to enter into my own recognizance to 

apiitai when required, do hereby bind nn?elf to appear at 

in the Court of on the day 

of . . . . . next ( or on such day a> I may hereafter be 

required to attend) to answer further to the said charge, and. in case 
of m\ making default herein. I bind m\>elf tu forfeit to the Ruler of 
the State, the sum of rupees . 

Dated this day of 193 . 

{ Signature ) 

I hereby declare myself i or wc jointh and sevcrallv declare our- 
selves and each of u>) surety (or suretie>) f«*r'the abovesaid 

that he shall attend at in the Court 

of on the day next 

(rr on sucli day as he may hereafter be required to attend), further 
to ans>Yer to the charge pending against him. and, in case of his 
making default therein. I herebv bind myself (or we. hereby bind our- 
selves) to forfeit to the Ruler of the State, the sum of rupees 

Dated this day of 193 

{Signature.) 


SUPARDGI NAMA. 

I son of 

casic residence do 

hereby promise to produce on demand connected 

with case F.I.R. No, ii|S 

Police Station entrusted to my charge this day. 

Dated 

{Signature.) 


ll'ilncss 


JVitness. 
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PARCH A SLIP SAZA. 

Police Station District 

Serial Xo. of Charge Sheet Slip despatch register 

Clnrge Sheet Slip to accompany Qiarge Sheet N^o 

(n No of I'M R. (i) Date of sending up for trial. 

(2'i Date of report. (2) Date of arrival in Court. 

(3) A'alne of property (Stolen. Recovered). 



Signature of the Magistrate. 
REjMAND sheet. 


Xo Police Station District 
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^ 1-lNAL KI'I’ORT UN'DRU SUCTION 166 J. C. P. C 

I 




mvestigatioR. 







230 


POLICE BRIEF. 


Name of witness, 
S No. parentage, caste 

aad residence 


Abstract of eiiticncr Reference to page of 
case diary. 


DAILY DIARY. 

Cnnimencmg at o’clock on the 

and ending o’clock on the . . . . 


I ' 

3 

3 

4- 

1 

S. No. I 

Name of reporter 

Sumroar>- of the report 

Substance of the report. 


I 


INDEX TO STANDING ORDERS. 


! 

3 

3 1 

4 


Serial No. of the year, | 

Subject 

Date. 

1 

Order. 

Remarks. 

! 
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DI?:SCUlFnVK KOLI, of AI’.SCOXDERS. 
l)c^cri|)tlVe R«>11 nf an Al>NC(»n(lcT or Proclahnccl f)ffciKlcr of . 
PoVjce Station District. 


1. Name. pareniaRC. rastc, 

r««iilrnrc and occupation 


a OfTcnee. name of \ lUacc and Poln e 
btaiion where commuted with 
numlicr and date ofK I. U and 
date of ob«condme Warrant 
issued ’ 


3 Amount of property Molen and | 
description of articles easily 
Identifiable , if Icngihy, write on 
separate sheet. 


4 

Amount of reward offered 

5 

Possible whereabouts, names of i 
relations and others, and places | 
he IS likely to visit ^ 

6 

Any other useful information likelv , 
to help in tracing the individual, 
including details regarding person 
found dead or missing , 

7 

Description How and from whom 1 
obtained j 

8 

Photo Any record of— [ 

9 

Fingerprints Any record of— ! 

10 

Height Tall, medium or shoii. ' 

II. 

Age If looks It, or older or 
younger , 

13 

Build Stout, thin, erect or 
stooping I 


13 Head- t-arge or small Any pecu- 
liarity. Usually wears pagri or 







234 

Dr^ctiPTivn Hoi.l- — (Conlinucd-) 



t4. Face Long, roimd, pock-pi»cd, ' 
smiling, scQwlmg, wnuUcd, any ' 
pcciihaiilj 


J5 Complexion Fair, dark oi sallow 


i6 Beard or Moiixtaehe Colour of, 
dyid, shape and sue 


17 Hair Colour and quantity, oiirK 
or an\ pecntiariu 


18 Lvt# Blue, gre\ 01 dark brown, 
lai gt 01 small, -quint or cross 
id , other peculiarities 


19 Ftchrows Colour, thiik or ilim, 
sliape 


ao Sight Oood or bad, wearing 
glasses or spectacles 


21 Nosc Large or small or turned 
up Bridge, straight orcurxed, I 
nostrils bored ! 


22 Mouth and Lips Mouth usually 
clo-cd or open, shows teeth, bps 
thick, thin. protruding, any other 
peculiarity. 


23. Teeth Clean, discoloured ; if any 
false or missing in front. 


24 Fingers* Long or short Any 1 
pecuhantv about nails Wears 
rinfes ; any dcfoiniUy. ! 


2> Chin* Hound, pointed, ttirntd up 
or dimpled. 


26. Ears Large, or small, close to 
head or protruding, long or short 
Jobes. Pierced, wears ear-nngs 


27. Fccf Size, shape, peculiarities. 



I 
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Di^ru i i*Tivr. Uoi.l. — {Concluded - ) 


38. rccuh3ritic<5 tif manmr, habU: 
(•.mokui(>, catinp, Urmkini;, cnil, 
speech, \ oice), Mental or l‘P> steal 
defect 


39 Visible marks • Warts, pimples, 
birth-marks, freckles, tatoo marks, 
scars on head, face, arms, hand- 1 
or leirs 


30 Dress. Peculiarities of. - 


31 Remarks 


Signature of officer preparing the 
roll with date and place and 
stamp of Police Station 


r 





REGISTER OF PROCLAIAIED OFFENDERS UNDER SECTION 77 J. C, P- C. 
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REGISTER OF PERSONS UNDER SECURITY FOR GOOD BEHAVIOUR. 
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REGISTER OF MEMBERS OF CRIMINAL TRIBES. 
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iir.GlSTER OF MALE CIIILOKE.V OF MEMBERS 
OF criminal tribes. 


Faihcr’sname Tnbc i birih 



6 

1 : 

Area to uhxii the ca.ng 
on THIHL (S KESTKICTED 


ViHage 

Police Station. 





PAR l'ICULARS OF \ ILLAGF 

Population bv census of 193 

Number of houses 

Names of out-Ijinij hainlels uitli No. of houses in each 

Revenue 

Market-da\s. fairs and festnals 

r.''iiici])al castes and tribes 


N,nmi:.s or He. 

.\xn OTHER Leaiiers anh 

1 W.VTCIlMn.N* 

i-Ie.ulmcii 

t.>liier leading men. 

atchmen. 





\ 
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VILLAGE CRIME NOTE-LOOK. 


I 1 

2 

3 

4 1 5 

6 

, 7 

Serial No. as in First 
Information Report 

Date of 1 
; occurrence j 

! 

1 Oflence. 

1 

! 

VaLUJ Ot eKOPEHTV. 

Name of person' 
accused or 
suspeciedwith 
parentage, 
caste and 
residence 

Name of 
complainant 
and result 
of case. 

! 

Stolen 

1 Recot ered 

1 

1 


1 1 

! 

1 

i 

1 

j 

1 

1 

1 

1 

1 

1 



CASES TRACED TO THE \TLLAGE 


Serial 

No. 


No of First 
Informaiion 


Police Station 
and 

District 


Section. 


Accused. 


Result 

of 

insestigation. 


K 




led person nnd ape 


243 



Remarks. 




j 


t 1 2 3 

A j 5 

Serial No as in First 
Information Report. 

o 

2 ® 

3 

0 

VAUft or pkoi’fktv. 

Stolen Recovered 




CASES TRACED TO THE \TLLAGE 


Serial No of First 
No Informniion 


Police Station 
and 
District 


Section. Accused. 


Uemari 





on\ictcil person nnd n^e 











Serial No 
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Information recardioc hi'.torv and mo\ement«. etc . 

1 

Kemarki or 
orders by 
' Caretfcd Officers 

of entry. 

recoi ded by oflicer-in-charge of Police Station. 

1 

I 

1 Inspectors. 





Reference to Daily Diary 


Name of In^pecimj: Officer 


1M)L’X TO HISTORY SHEETS AXD PERSOXAL FILE 


Serial No 
of 

Historj- Name and 


Whether initials ot 

Historv ^nd^pirfonM Serened officer 
Sheets m '‘S-?,: ordering trans- 

a n rile were f._ j.., 


sh^Vi is bundle or 
opened on pereonnl “"sCe„ 


fer, destruction 
of Historj 
Sheet anti 
Remarks. 


.■\LPHAUATICAL IXDEX TO HISTORY SHEETS 


AXD PERSOXAL FILE PART II. 


Name and Father’s Name. 


Village. 


jSerialNo.of ^l^lo^^■Sheeland Personal Kile. 
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PERSONAL FILE WITHOUT NUMBER. 
Police Station. District. 


I 

2 

3 

4 

Name of VillaRe 

Name, parentage, caste, residence 
of the person whose Fetsonal 

File la being started 

Pate of opening 
Personal File. 

Remarks. 


1 




BAD LIX'ELIHOOD REPORTS. 

Police Report in view to the initiation of proceedings to take 
security to lie of good living. Section 108 J C. P. C. (110 C. P C.). 
Pagi J.--Nan.e parentage, caste, age. occupation and residence of 
the person reported on — 

Table 1. — I'onncr convic(i(»ns — 

Column i — Serial miinber. 

Column 2 — Complainant’s name. 

Ct-lumn 3 — Number and date of First Information Report and 
name of Police Station 
Column 4. — Law and section of law 

Column 5 — Particulars of sentence, date of sentence, particu- 
lars of the court in uliich the conviction was 
obtained. 

Table 2. — Reference to caecs m '\hich the person reported about 
has been suspected or in which his liouse has been 
searched — 

Column 1. — Serial number. 

CoUiinn 2 — Name and residence of complainant 
Column 3. — I^aw and section of law 

Column 4. — ’Reference to the First Information Report, its 
date, the station to which belonging, or to other 
first report in the case. 

Column 5. — Brief particulars of the reason for which suspicion 
was entertained, or house was searched, etc. 
Table 3. — Names of ixirsons of bad character with whom the 
jierson reported associates. 

Page 2 and 3. — Names of witnesses who gi\e evidence of the reputed 
bad character. An abstract of their statements. 

Page 4.* -Report of the Oflicer-in-charge of the Police Station 
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COPY OF IXFORMATIOX SHEET RECEH ED. 

Serfs! Xo 

Information Sheet X*o. Dated 

Received from Police Station 


on regarding 

alias son of . 


caste - . . 


. resident of Police Station 

mohalb 


. Di«tria age 

height paniciilar nta’'ks 


Other cle^ai's 


Signature of OfHcer nicking the entry. 

r^a'e on which original Infonuation ^heei was returned to 
Police Marion 


Si^iidinrc. 


FILE BOOK OF IXFORMATIOX SHEET DESPATCHED. 
Xo Dated 

InionM.vI'»n '•'hect regarding alias 

Son of caste 

Resident of Police Station 

District age height • . • 

Particular marks 

Other details 

Signaftirc. 

Sub-Inspcctur. 

In charge of Pt'licc Station 

District 

NiTT.— T re ft''- that rarrsd js a h.it'taal oFtrjJe' C' a 

jvrM*! !'• tn tbt itilf jQze arrl co«Ta<si ;• D«e$-.a*y <r\ 
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INSPKCTIOiV R!i:PORT. 

Itisp'jction Report on tlie Police Station 


1 2 

345678 

9 10 II 12 

'3 

14 

1 

Cases 

V z 

5 “ 

PfHsONs 

Pkopeut^ 

I'alue 


0 

2 ^ 

■7 S -o 

1 1 1 J 1 1 

"3 If 

1 ^ S C 

■a 

V 


u Z 

u e 

1 1 i ! 1 1 

t 1 i 1 

i ? 

T 


a < V) <-* t. 

< (J - 

Ji a 



of correspoiulinjj ([uartcr of prexioiu vcar 


When and by whom la<;i iihik.“CIc( 1 Dates of 

present Inspections and name of Insi>cciinj; OlVicer.s 


UCIvXSPliS Ob' ARMS AXD AMML'XITIOX 
Reci^tcr of licenses to mannfactnre coinert keep or sell amis 


ammunition or Military Stores' — 




3 

4 

5 

6 


7 



8 



Namo 

Father's 

name, 

caste 

Place 

of 

Da'r 

Issl-ECTl«)'s 10 

In>ffKfor> r/ f'vlicf 

Itf 


Station. 



and 

residence. 

business 


ivt 

ard 3 rd 

4th 

« = r 

S/ ■*" 

z 

X 
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FORM OF PERSON’S POSSESSING RIFLES 
AND REVOLVERS. 


3 


6 


Name ofowner. 
Serial with parentage, 
No caste and 

residence. 


Description 
of arm t\ah 
number. 


Name from whom 
purchased 


Date of 
transfer, 
etc. 


Remarks 


LICENSEES OF EXCISE AND OPIUM. 

Repster of licenses granted under Excise Act. Opium Act for end 
of in the district. Police Station. 


I 

3 

3 ! 

4 

5 

6 

7 

8 1 

9 








Period ror 








tj u 

WHICH ' 







Whether 

— ? 

LiCE.VSS IS 



> 




licensed to 

>< 

VALID 



S 




sell wholesale 






s 

License- 


to stock. 

or by 

•* 



r 

i 


holder. ' 


& sell 

retail. 


1 


1 

I. 

z ' 



1 





a 



j 





j 

1 



LICENSEES OF EXPLOSIVES. 


Register of licen-'cs to manufacture, possess and sell explosives in 
District Police Station. 
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LICENSEES OF PETROLEUM. 

UcCfistcr of licenses to possess petroleum under the Petroleum 
Act 


I 


3 


S 

6 

7 

e 

Object 

of 

Name and 
address 
of 

licrn'iee 

Devenpdon 

.tna 

quandty 

of 

petroleum 
to be 
possessed 

Place 
with full 
details of 
storace 
shed 

Period 

FOR WldCI! 

niE License 
IS VALID 

Inspection 


license. 

From 


1 








i 


LICENSEES OF POISON 
Register of licenses under the P<»ison Act No 


Name and 
address 
of Licensee 


I)es( npdon 
of poisons 
to l>c 
possessed 


PkRIOO I 
WIIKH T 
Licisse 
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LICENSEES OF SARAIS. 


■ = \ 3 4 1 5 

6 

1 ’ 1 ® 

5 1 

S sfr"."' ' Sara, ! Sara, 

•a ! ! 

Date of i 
Reeistra- . 
tion 1 

i 

1 Date of 1 . 

' enlrv in ^ 

th'n 1 5 
recisttr. ~ 

i K 

i 

1 ; 

j 

1 

] 


CASH REGISTER 


RECEIPTS 

PAYMENTS 

Date. 

month 

and 

year. 

Detail of receipt 

Amount j 

Date, 

month Details of 

and expenditure 

>car 

Amount. 

1 

Ks 1 as 

I 

P 

i 

Rs as p 

1 1 


PEIOIAXEXT ADX'AXCE REGISTER. 


1 j 2 ' 3 

4 

5 

6 

7 

6 

9 

9 j lo 

. ! 

c , 
2a 

of receipt and c\ 
iturc. 

Balance. 

Expendi' 

ture. 

Balance. 

•o 

Forward reference. 

Reference of Bill No 
•ind Daily Diary report 

z-^-S 

: 

t 

j 

. 5 


Rs 'a. 

p 

Rs 


p- 

1 

Rs 

a. 

P 




1 

i 

1 

i 

i 



1 



j 



1 



i 
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DEPAKTMEXTAL BILL. 


1 2 

1 

3 

4 

5 

Rffrrfnce to 

Itr^ort 

I)r(aii< w iih names of 

Amount 



Rs as p 


1 

1 



I (1(1 herein certify that the alxne items ha\e actually been >-pctu 
on htate vo’'k atul that the entries are correct. 


Siynaturc of S. H. O. 


STORK ROOM REGISTER 
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FILE OF ROAD CERTIFICATE 


Foil 

Police Sfanoii 
District 

No ot 193 

Dated 

Brief refeieiice to case 
or property sent. 

To whom and where sent 
Oflicer-in charge ol Station 



C0U^TER-F01l. 

1 . 

Name of person parentage and ofltnce of 
which accused by the Police with No of 
Chaige Sheet 

2 

Date and time of despatch from Police 
Station. 

3 

Description of property sent with number 
and weight of each article 

4 

Amount of diet-money expended on account 
of prisoners and witnesses. 

5 

Date and lime of arrival at Sadar or other 
Station. 

6 

Signature of receiving officer. 

7 

Remarks 


CASH RECEIPT, 

Police Station Dated 193 

Us on account of 

Received from 

Amount in words 

Reference to Daily Diary 


SIgnalurc of S. H. O- 


Dated Siffnati 
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LOCK-UP REGISTER. 


z 

e 

'o 

O 

II 

la 

'ole 

vg-2 

Efe£ 

|1 

s 

c 

o 

c. 

.c 

c 

Ic 

:£■ « 

= 3 

3 3 

Hate of departure t7 
Central Jail 

D.att of relc.ise. 

> 


1 



REGISTER OF CH.ALLANS RECEIN'ED IN 
PRjXSECL'TING office. 


I 

a 1 

3 

4 

s 1 

6 

7 

8 1 

9 

1 







1 1 




Police 








2 

Station 



Extr.scts 
of the 
order 














number 

of Case. 



Case 


1 


and date 


ary orders 






ofKIU, 







s 

if any 






& 


\ 

1 

1 








REGISTER OF SUMMONS. W ARRANT. \NI> OTHER 
> PROCESSES issuicn BY COURT. 


I j 3 ^ 3 4 5 6^7 8 9 lo ii I3 





SUPS REFERRING TO CASES. 
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CASH BOOK OF THF OFFICE OF SUPDT DIVISION. 


(Page 1). 


Date. 

0 c 

Particulars of 
Credit. 

Jliarshahi. 

Kaldar. 

Total. 

Rs 

as 

P. 

Rs. 

ns. 

P- 

Rs. 

as. 

P- 












(Page 2). 


Date 

No. of transac- 
tion 

Particulars of 
Debit. 

Jharsliahi 

Kaldar. 

Total. 

Rs. 

as 

P- 

Rs. 

ns 

P 

Rs 

as 

P- 
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I'.FGISTER OF POSTINGS OF ALL LOWER 
SUBOROINATES- 



A\'E REGISTER OF ALL ENROLLED POLICE OFFICER^ 
FOR THE YEAR 193 . 

! I ® 
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DEFAULTER REGISTER, 


•z 

1 

|NaME ok oefaulter 



1 


3 

S 

3 

Date 

1 

1 1 Desj- 

'gnaiion 
Name , with 

1 badge 

No 

Name of Officer 
awaidtng punish* 
mcnt 

Charge 

Nature ' 
|of punish- 
ment ' 

ofthe 

officer 

awarding 

punishment. 

1 

i 

1 

i 






ORDER BOOK. 




1 

Nature 1 


1 

1 

Initials of officer res- 


Dale 1 

of the 1 

Details of order 

ForxVard 

1 ponsible for seeing 

*0 ' 

order \ 


Nos 

the order issued 






1/1 1 1 







j 

1 

1 

1 

i 

1 

1 

1 



BI.ACK BOOK. 


4. 1 


POSIING 

Complaint regarding bad repute 

2 

in 

designation 

From 


character and Police working 



1 
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•$eaie of aerial tignalUnff eioret — contd. 





STORES. 


UsiTS. 

Panels, 

Mark 

Strips, 
12' X 

Strips, 

IKO, 9' 
ASHB 9" 

niOII AND 
iTins. 


in. 



Pairs. 

Single. 

Inf ACtry Battalion ... 

1 



1 


Mot-ir llaclmo Gan Battery . 

1 



1 ' 


Amonred Motor Brigade Head- 
qaarten. 

1 



1 

... 

Armotired Motor Battery 

1 



1 

... 

Maclioe.Oan Sgaadron . • 

1 



> 

... 

Macbtne Goa Coopeny . . 

1 



1 • 

... 

Boytl Air Force Sqnadroa . 

1 



... 


DtrUleeal Cavalry or Detacled 
Sqaadroo. 

^ 1 



1 


Signal Depdt, Poona . . 

2 


16 

... 


Bangalore, Kasaoll, Lacknow 
Slgoal Seloola (eacl). 

-1 


S 

_J 

... 

... 


Kotb.'— 'W ien ft unit of tb« field erinj >> relfeved, it il)on]d hBDd orer 
tie cjaipmest to tie relieTiDg unit. 


Aem* Instruction (India) No. 824 op lOlO. 

Provision of aerial signalling stores for units of the field 
armyi etc. 

The folloniog amendment is made to tie appendix to Armj 
InsttBction (India/ No. 158 of 1919 

For ** Panel?, Mark III ” rend “Panels, 
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APPENDIX 54 (See R P. I. (I.)I61). 

, Army I^^STRDc:rIOJ^ (India) No. 281 of 1919. 

Grant of traTelllnir allowanee on tbe permanent dnty 
scale for certain Joarneys. 

" ' Trarelling allowance on the permanent doty scale is stlinw- 
eible to — - 

(1) an officer commissioned in England, who is temporarily 

Attached to a nnit on arrival from tbe United King* 
dom end is then admitted Into an instracttonal 
eebool for training— for the jonroey from the scboo! 
to the nnit to which be Is permanently posted on 
withdrawal from the school ; 

(2) an officer promoted from tbe rants (for temporary 

employment with the Indian Army) while serving 
with a uniton held service overseas and sent to a 
school in India for training— for tbe journey refer* 
red to at item (1); ^ 

(3) an officer promoted from the ranks (for temporary 

employment with tbe Indian Army) while serving 
with a unit stationed in India or Ceylon and sent 
to a school In India for training — for the journey 
referred to at item (1); 

w an officer (cadet) receiving iostmetioo in a cadet 
college — for the journey from the college to the 
nnit to which be Is posted on withdrawal from the 
college j 

(5) an officer promoted from the ranks in India and posted 
on promotion (without any prellminarv training) to 
a unit at another station — for the journey from bis 
old to tbe new permaoeot station. 
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APPENDIX 55 (See R. A. F. 1. (I.) 56). 

Abmt Iksteoctiox (India) No. 705 of 1919. 

relegation of authority to the Controllers of Military 
Accounts to admit claims to arrears of pay and allow* 
ances -wbicli have become tiine*barred under , the 
provisions of paragraph 59, Army Xtegnlations, India, 
Volume III, owing to unavoidable circumstances con* 
nected with the war. 

It Las been decided, lor the pnrpose of accelemtirg the final 
adjoelnDont of accounts and reducing references to the Govemmeot 
, of India, that, as a ttmporaiy measoie until the Slst Decealer 
1919, claims to amars of pa; and allowances wbicb are admiseible 
under regulations, but the Eubmirslon of which bas become time* 
barred owing 'to circumstances connected'with the war, may be 
admitted by ibe Ccntroller of Nilltary Accounts concemed^witbout 
reference to the Government of India. 







I 
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APPENDIX 56 (See R. A. F. I. (I.) 56). 

ARM? IS'STaCCTION’ (iNDIi) No. 1S4' OP 1920. 

Adjastmcat of timo*barrcd clnims to arrears of pay and 
allowances. 

It has been decided that the provisions of Army Instmction 
(India) No 705 of 1919, delegating uolhority to Controllers of 
Mjlitary Accounts to admit claims to arrears of pay, etc., which 
have become time*harred onder the provisions of paragraph 59, 
Army Regulations, India, Volume III, owing. to noavoidablo 
circstuttances connected with the war, shall be extended for a 
further period of one year, t.«., until the Slst December 1920. 
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APPENDIX 57 (See R. A. P. I. (I.) 59). 

AttUY l^sTEUctlON (India) No. 263 of 1920, 

Cessation of temporary BnnctioDs given for measures tilt 
the termination of the -war, or for specified periods 
thereafter. 

In vanons Army Department letters aed Army luslructions 
(India) sanction has been given to the cootinnation of measures 
till the end of the war or for specified periods thereafter Certain 
of these have already been difcontinncd The jfinainder will now 
ce.»6e to be opeiaiive from Isi July 1920 inclnsive^ ettept thote 
indicated in the appendit attached, regarding which special instiuc* 
tioos will he iscoed hereafter as foLod necessary and esce} ting 
also those the continuance of which on a permanent or temporary 
basis has been agreed to by special orders without refeience to the 
official end of the war, e.y., the payment of the- 8ijc*moiitbIy bOLUS 
to Indian other ranks 

The object in view is that eelablishments generally shall he 
reduced to i.ormal, or, to revieed strengths, as may be decided upon 

ec|arately, and that tern r- * •> . • i i-- 

or cobccssioDB granted, 
as far as this is now 

concessions or sstahlh ‘ « 

exceptional grounds ana a is c-tijutueu un an tuuuerucu tiiab ajipo- 
cations for the further continuance) of any 'uch special •bieasures 
should be discountenanctd ai.d th-it, as far as pra>.ticahle, nomial 
conditions ma»t be rC'Cst^hlished at the earliest possiUc date. 
'U'beie terms of eDgngcmeni oi of contracts requiie os a legal 
matter the cootinuance of definite iillowanccs or concessions, 
these will be continued whilst such teuiror.jry cBtahVishmenls 
rcmuiii in beivice, .hut all temporary estahtishments ither than 
those indicated ill the appendix must I c dispensed with by the 
1st July 1920. 


Aipenuix to Aumv iNsruucTios (Inuia) No. 2o3 of 1920. 

List ofsnncttonB to continue after tho ist July 1020 and 
until furtbor orders. 

1. Temjetary cstahliahmeutj (including officersj at Army 
lleadquartere. ' 
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2. Additional Btaff for Heatlqu-irlets of Divismafi, Brigades 
and Units, and formations contaOriplated for the pott bellatn arin^ 
or interim garrisons 

3. liibour Corps and Works Bittallons eraployei ioconoeuioo 
^ith current operations on the North-West Frontier. 

4 Units, formations and estiblisbfflents employed with>6clii 
forces or overseas garrisons. 

5. UepSts of units overseas or on active service on the North- 
5\’est Frontier, and the Combined Labour Depdt, Uadar. 

6. Royal Artillery Depot at Julbulpore. 

7. Moantain Artillery Depdt, Dobra Dun. 

*3. Signal Service Depot, Boon* 

9. Prisoner of War Camps. To cease on repatriation of 
prisoners from each camp 

10 Fay of certain regimental follorvsrs [\im/ lostractioo 
(India) No. 3IS of JOIl'J. 

*1], War hospitals and eUablisbcDcots to the extent neces* 
sary. 

*12. Temporary commissioned ofTicers of the Uoyaf Army 
Medical Corps and Indian Medical Service to the extent of the 
estallisbsccts authorised. 

*‘13 Temporary lady nursed to extent of establishments 
authorised. 

*14. Temporary Sub-Assistant Surgeons to the extent of the 
establishments authorised 

*16 Army Bearer Corps and Army Hospital Corps establish- 
ments to the extent of eslablishtnent authorised. 

*1C Sopply and Transport estabiishmeots of officers and 
snbordmates to extent necessary. 

*17. Recruiting oflicers and eslabli-ibments includiog those 
required especially for overseas recraitmcDt. 

16. Increase of pensions to widows of. soldiers of Jate East 
India Company and increased allohance to widows of musicians of 
band of Ills Excellency the Governor of M.ndras. 

*19. Retention of temporary Remount DepAts to extent neces- 
sary for disposal of surplus horses. 

•Noik.— I tems marled wiih on sttensk pin«t bo sabmitted for 
by Uie OoTcrntucnt of IndfHibsfore the Itt July 1920. 

/ 








i 
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APPENDIX 58 (See R. A. P. I. (I.) 60.) 

Abjit Ixstbuctioji (IxDiA* Ho. 727, uat^o 26tq August 1919. 

) 

Hevised rates of pay sanctioned for temporary ofBcers of 
the Royal Army Medical Corps serving nnder the^ 
Government of India. 

With the approval of the Right Hon’blo^ the Secretary of 
State for India, the following revised inclasive rates of pay _aje 
sanctioned for temporary officers of the Royal Army .Medical 
Corps 


Rg. 

(a) licotesant ..... 650 per aeciem. 

(5) Captain , t , , 750 „ 

(c) C.\ptatn re*cngagjng forgone tear 800 „ 

No army of occop'tion bsnus is admissible in addition. 

2 The above rates are applicable to contract officers only and 
will take effect from the 1st July 1919 for all contract officers at 
present in India and who are not being sent home immediately, 
regardless of the fact that they may bo already serving nnder 
contracts which provide for different conditions. 

3. Captains, who are deeiroos of thawing pay at the rate of 
Rs. 800, will he retjnired to engage forthwith for one year from 
the date of engaging and must, within one month from the pahlica- 
(ton of this Army Instruction (Indiaj, notify to the Divisional 
Headquarters of the Division in which they are located their 
decision in the matter. The one year’s eng^ement will not be 
terminable by cither party except on the grounds of medical 
unfitness, inelliciencT or misconduct. 

4 In the case of tho^e officers accepting the now rates specified 
ahAve, service for cratuitv will cease to count from the let July 
1919. 


5. The above comlition'ii ate applicable only to lemporary 
contract Royal Army Medical Corps officers serving under the 
Govcrtimcnt of India and arc not applicable to officers in Mesopo* 
lamia and elsewhere ^ 
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APPENDIX 59 (See R. A. F. I. 11.) CO,. 

Aain IxsiiiucrioN (Indh) No. 113, datud 24tu Febboary 1020. 

Applicability of the revised rates of pay to all temporary 
officers of the Royal Army Medical Corps who have 
recently arrived, or may arrive In ftiture, for duty in 
India. 

down in 

Arte re applicable, tvitb 

efiet India and for so 

long as tbev contione to serve lo this country, (o all (emporary. 
commissioned oiBcers oi tbe Royal Army Medical Corps rvh^bave 
arrived for duty in India since tbe publication of the Army Ins- 
truction (India) referred to above, or wbo may arrive In tature.' 

2 Captains, rrbo arc desirous of drawing pay at tbe rate of ■ 
Ks ^00 per^mensem, will be required to engage for one year with 
eSect from tbe date of tbeir disembarkation in India and mast, 
witbin one month from tbe date of publication of tbt*i Instruction, 
or from tbe date of their disembarkation in India, wbichever is later, 
notify tbe lleadqnarters of tbe Divmoa in wbtcli they are serving 
of tbeir decistou in tbe matter Tbe one year's engagement will 
not be terminable by (-itber party except on grounds, of medical 
nnfituess, ineCQclency or luisconduct, or in tbe event of tbe otnccFs 
services not being required for tbo full period of twelve months. 

3. Captains who engage for a^ perioil less than 12 moutbs 
will be restricted to the lower ratcof Rs. 750 per mensem. 

4 No gratuity aud no Army of Occupation bonus is admissible 
in addition to tbe revised rates of pay referred lo above. 

6, These rates of pay will apply regardless of the fact that tbe 
oiBcers may have previously engaged under contracts providing - for 
different terras 


\ 
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APPENDIX GO (Sec R. A. 1-'. I. (T.) Gl). 


Air MiNiSTRy IVrfkly Osn^yrs. 


Am Ministry, 

6lh Frhruarif, 1920, 

The follouiojt Orders arc hereby promalgatcd for mforniatitm 
and goidance and necessary action. 

By Ccmraand of tbe Air Council, 
■W A. ROBINSON. 


* * * * ♦ 

117.— Pay, Atlowances, and Quarters of Officers posted 
for Service in India. 

(C.*in-t535 ) 

1. Officers proceeding to India for service in that country 

he paid at British rates op to the date prior to that of landing m 
India; tbert^flcr Indian rates will be issued. 

2. These rates are consolidated and inclasivc'oE all pay and 
allowances. . It will thus hu necessary for officers serving in India 
themselves to mako proviBioc for remittance throagb banters or 
agents of such portion of their Indian pay as they consider neces- 
sary for the support of their families, if not accompanied by them. 

Jj. Quartets are not at present necessarily provided by tbe 

St.ate in India for officers and their families, and in any case, rent 

is chirged for th<*m when provided. 

The Indian rates of pay issuable are at present nuder reri^ioo 
and the new sc.'iles will be promulgated in due course. 
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APPENDIX 61 (Sec a. A. F. 1. (1 ) 62) 


Air Misistry WEPKt.r Orbers. 


Air Ministry, 

5th Februarj/, t*j20.' 

The following OrJera are herebj promulgated £or information 
■and gniJaace and necessary action. 

By Command of the Air Council, 
W. A. ROBINSON. 

PERSONNEL-PAY. SERVICES. &c. . 

110.— Cessation of Indian rates of^ pay In tho case of 
certain Royal Air Force OfQcers serring oatslde India, 
Aden and Plesopotasnla, 

(A.-4a366.) 

I From the Ist Pehraary 1920, the special arrangement will 
terininatc nnl-^r which Indian ratcj of pay have heen contlnded to 
British Service oQicers eerviug in the Royal Air Force ont of India, 
Aden and .Mesopotamia in virtne of their having ‘been on the 
Indiin Estibllsbment on Sth Angnst 1914, and having proceeded 
-out of India for pnrposcs connected with *fehe war. Snch officers 
will he brought on to the r.ites of piy to which they are entitled 
under Air Ministry Weekly Order 1003 of 1919 

This rule will not apply to Royal Engineer officers who bad 
completed hve years’ service with nn Indian formation or on Indian 
rates of pay on dth Angnst 1914 aud whose service, while on the 
Indian Establishment, is reckoned for pension under Indian Army 
rnles. 

' that Indian 

. , ^ ntside India^ 

Afl'*n and Mesopotimia to officers holding permanent or short ser- 
vice commissions in the Royal Air Force. This principle applies 
from the date of the commission in all caces, inclading those of 
officers of the Indian Army and British Service officers with 
reserved right? as in paragraph 1 above. 


* * * * ' * 

■r'- 



j’v ' • l‘I 
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APPENDIX 62 (See R. A. T, I. (I.) 62), 


Air Mikisirv 'Ti^'^eekly Orders. 


Am Mixistrv, 
mh Sejptejuheuim. 

Tbe following OrJor is lereby promalgated for information 
and gmaance and oece^sarr action. 


By ComroaDd of the Air Council, 
A: ROBINSON. 

XOaa.-Now Sclwme for the Piw, Allowances, and Pensions 
. of Ofdcers of the Royal Air Porce. 

SiCTiox I.— Generai. 

1. This (.cbome covers all oSicers who accept perniauent or 
short serrice commissions in the Royal Aw Force, aud also (nith 
ceitaio necessary modifications) officers holding perinanent cbm- 
mjsEious on the active list of the Navy and Army who are 
affached to the Royal Air Force. It will also apply to officers of 
the Reserve of Officers- of the Royal Air Force as reconstitnfed, 
when called up for dufy or training, 

2. Tbo existing code of regulations is retained as a temporary 
measure for all other officers, including ‘ 

(n) Offiwrs temporarily retained during the present transi- 
tional iHJliod or awaiting demobilization. 

(^/ ^Deotjl, Edneatiou, ^Vorks and Pay Officers.* 

(e) Officere temporarily loaned to tie Royal Air Force from 
tbe Navy or Army, vbo vill continue to he dealt vHh 
under the regulations of their own service i 

3. (o) As now issued, the scheme provides for those classes of 
officers who have hitherto been Carrying out tho -duties of the 

• reia»»ent©ffic<Tion tbesLOlTC lUt of Hie N»»y or Army employ oJ In lle»e 
•re^oliit brsnebft. wbo are temporonJy retoluei. tisro llio opHon of 

ro»lo“ie»tio- thoie of tufir iDbitootWe r»a» in tlieir peTmeiieut 
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Fly'^oi Technical, and Administrative Bmnebesj together with 
Staff appointments connected therewith, and the Chaplain's 
department. Attention is drawn to the note in paragraph 14 as to 
the Quartermaster Bninch- 

(2) It will ihortlj he completed to include piovision for the 
remaining services (snch as Dental], 

T' • ' ‘ • ’ ' ‘ • 

tion. . . . . • V 

tempon ■ ^ ^ ; • • . . e 

(without any vested right to their continuance or to their present 
■Royal Air I’orce rank) if the new scheme would be more beneficial 
to them. „ 

Officers serving in Airship sections desiring tu come on to the 
new scheme of einotuments should apply to tho Secretary, Air 
Miuistry, through the usual channels. 

(d) Ibe future of the 'Works and Pay and Schoolmaster 
Services U also under consideration, and the scheme does not apply 
to officers of these servicct'. * 

4. The rates and conditions of this scheme, subject to 

’ ' r ' daims to benefits under previou* 

‘ • • War bonus for the Air Forces 

■ ■ will he recognised Until it Is 

; , ' trative code in detail (to he 

published as p>iTt of the Sing’s Uegnlatious for the Koyal Air 
Force) these rates and conditions will he administereil under the 
Ti'levant articles of the Koyal Warrant for the Pay of the Army, 
the 'Allowanco Regulations of the Army, Pay and Allowance 
lleguiations of the Royal Air Force (F.S Publication No. 4 and 
Supplement) and F.S. Fublicatioii 68, as amended from time to 
time, by Air Ministry Weekly or other Orders. 

5. (a) Officers holding permanent commUsloas on the active ^ 

list of the Royal Navy or Regular Army toio were attached to the 
Boyal Atr Forte on Itl and'who accept permanent 

commissions in the Royal Air Force, will be allowed— 

(i) to receive the rate of pay (without subsequent increases) 
of the suhstantlvc tank held by them' in the Navy or 
« Army to which they were actually entitled at the date 

of receiving the permanent commission in the Royal 
Air Force if more favoorshle than ~ the rate issuable 
under this scheme Additional pay in the other 
services will not reckon in that comparison. 

(>i) to draw pension either in accordance with Air Force rates 
and conditions or under the regulations of 

v** 







previous rervice (Navy or Army) on the basis of the 
substantive rank beld by them in that service at the 
date of receiving a permanent commission in the Bo_jal 
Air Force whichever is the more favoarable. 

(4) Officers holding permanent commissions on the active list 
of the Hoyal Navy or Regular Army ucho were attached .to the 
Royal Air Force after 1st April 1518, and who accept permanent 
commissions in the Royal Air Force, will be treated under (a)^ (i) 
as regards pay, hot .will come under Air Force rates and conditions 
as regards pension. 

fc) Officers bolding permanent commissions on the active 
list of the Royal Navy or Regular -Army seconded (or re-spconded) 
or temporarily retained for duty with the Royal Air Force will be 
allowM to receive the pay of their sabstantive fifnk in their 
permanent service if more favourable than the rate issuable under 
this scheme They will be treated as regards pension under the 
regulatioos of their perm^ueat service, 'auy period of sevvice with 
Royal Air Force being allowed -to count The instructions 
governing the seconding of officers from the Navy and Army will 
be published in a separate order. ^ 

iVo/e — Tbe foregoing classes of officers will in any case come 
under the new scheme of allowances from the date of receiving 
a permanent or short service commission, or of being seconded.. 

6. The new Rchem© will come into operation for those officers 
provided for in it as regards pay, half pay aud allowances from the 
date from which the officer is gazetted to a commission or appoint* . 
ment under it. 

Officers already bolding permanent commissions on the active 
list of the Navy, Army or Royal Air Force will be brought on to • 
the ne*" scheme from the let August 1910 

Airship officers on application as in paragraph 3 (e) above wHI 
be allowe‘1 to draw the rates of pay and allowances under this 
scheme, with effect from the let August, ’ 019, if more beneficial 
than those of which they were in receipt prior to that date. 

The new rates aud conditions of pensions will apply as from 
l<t April lUJO, ami pensions alreadv nwanlcd will be reviewed as 
from that date. 

7. The new ratca of pay and pensions have been drawn up in 
the light of the present high cost of living, and it his therefore 
been decided that 20 j»er cent, of the rates shoald be regarded os 
detichahlo and liable to alteration, either iinwanls or downward*, 
■wording as tho cost of living rises or falls. No revision of this 
kind will be made for five year*, and thereafter the revision will t‘0 


• 1 
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made erery three yeara^ These revisions will api'ly to all pensions 
which are bein^ drawn on the new scale at the date of revision as 
w^ll as to future awards. They will not apply to gratuities or the 
lower rate of half-pay. 

8. As allowances are given for specific purposes, the cost of 
which may vary at comparatively short} intervale, the tales of 
allowances areliable to he reviewed as circQn.staDces may require. 

9. (a) All pay, allowances, - and other pecuniary advantages 
granted under this scheme which shall not have been claimed with- 
in a period of 12 months from the date on which they might have 
been claimed shall he deemed to be forfeited except under such 
exceptional circumstances a’ shall be.apprr.vcd by the .Air Coaneil 
or an officer duly anthorised by them. 

(i) The pay and all other emoluments granted to an officer 
under this scheme shall be held liable to he stopped on tbe order of 
the Air Council to meet aoj pubtio claim that may be outstanding 
against him, any service debt that may he doe from him, and 
any service claim that the Air Coacct) may direct him to pay. 

(c) No officer shall be entitled to chiim hereafter any pay, 
peosioo, or other advantage confeircd by any provision in this 
scheme, in tbe event of such provision being at any lime added to, 
varied, or cancelled. 

It most be clearly understood that while cveiy consideration 
will be given to the reasonable and legitimate interests of indivi- 
duals it will be competent for the Air Coutril at aoy time to 
modify the administrative regulations under which the emoluments 
of the Royal Air Fore*" are drawn. In particular no claim cun be 
founded on a regulation the operation of which is merely contin- 
gent ; e.g , on a regulation prescribiu" a rate of pajj which is 
revised before the claimant attains the rank to which it was 
assigned. 

10. For periods of service given under Indian administration, 
and payment officers will come nnder the rates and conditions 
authorised from time to time'by the Iddlau Goveromeut in so far 
as the^e rates and conditions may differ fiom those in this scheme. 

11. Subjects (such as indemnification for loss of kit) not dealt 
with in this order as. not iclating directly to tbe par, allowancee, 
and pensions of ofiiceis, though dealt with in the Allowance 
Regulations for tbe Army, and in the Fay and Allowance Regula- 
tions of the Royal Air Force, will for the prrrcnt he admini 

as hitherto. 

y: 

12. The grant of short service commissions will he 
the acceptance by the . ,of the conditions laid down 

1 ' S, 




u 

scheme, iocladin<> the dnte prescribed in paragraph D, id so far bb 
theea may modify Weekly Order 781 of 1919/ 

OfHccrs who may have gone to pension before taking a short 
Gcrvice coramissioQ (e.j., under Article 572A of the Army Pay 
Warrant) will not draw their pen®ion for any period of service for 
which they draw full j>ay and earn gratnity as short service officers. 


Section II. — Pay. 

13. The new rates for officere (including staff officers) other than 
those in specialist branches will be as follows s— 

lianL Payperdttm. 



■£ $. 

d. 

Cadot ..... 

0 6 

0 / 

.. aftsr 1 year ..... 

0 10 

0 

Pilot Officer . . ... 

0 IS 

0 

Fljiog Officer (or OUervor Officer) 

1 S 

0 

.. .. .. after two years 

1 5 

0 

in the suhttaDtlTe rank as such 

Flight Lieuteaaot ... . 

1 0 

0 

Squadron Leader 

1 14 

0 

.. » attar yors iu iho suhstar* 

1 16 

c 

tire rank as such. 

Wng Commander 



(rUm^ by 1*. par day aft»r each year in the 

2 0 

0 

aabstantira rank to a UqU of 21, lOr.) 



Group Captain ...... 

2 15 

O'- 

Qroap Captain alter 2 rears in the sahatantlre 

2 13 

0 

rank as sncfa. 

QrOop Captain after 4 years in the sabstautife 

3 1 

0 

nsk as such. 

Gronp Captain after 6 rears Id the sabitantiTe 

S 4 

0 

nnk ae eucb. 

Air Commodore ...... 

4 

c 

•• „ Command pay • . • • 

0 6 


Air Vifc*3faribal ..... 

0 

0 

Air Marshal ...... 

0 

0 

Air Chief Matshal . . . . • 

7 0 

0 


Service On full pay under the present scheme in n substinlivc 
rank will ceont for ioCTements of pay in (lie same or any lower 
rank under the new scheme, but time served in honorar)*, acting or 
temporary rank whether under the present or new scheme will not 
so coout. 



t 


I 



1 
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14 RiTt9 FOR OrrtcKRS Arro»NTi:f» to QiMRiriiMASTKr. 
BnANctt. -* 


— 

Banh. 

Pay per diem. 



i £ /. it 

On appointirent 

Flrin? Officer (or Obsertcr 
Officer). ' 

0 19 0 

After 4 years . 

Firing Officer (or Observer 
Officer). 

1 1 0 

„ 8 . 

Flight Lteatcnant * . 

ISO- 



ISO 

.,15 

Sqasdron Leader . . 

^ 1 10 0 


Wiog Commander . . 

1 IS 0 


Officers at present serving ae Stores Officers who are graoted 

f erminent or short service commissions w«U draw the rater ot paf 
aid dowQ in paragraph 13 above afitil the Onartermaster Drancb 
is formed Thereafter, they will draw the rates of pay for that 
Branch so long as they remain in the Branch, and they will accept 
-their permanent or short service comoiissioas on this condition. 
Any officer posted to the Branch 00 its formation wilt bavs the 
option of then withdrawing bis acceptance of the permiacnt or 
short service commission , ^ 

15 Ri-vis o? Pat tor Otpicrrs ot tht. Mroicai* Sbrmce, 


Tears of Service. 


On joining 

• Plying Officer (or 24 


Observer Ofccev), y- 

After 2 years , , . , . ' 

•Flight Lieutenant „24 

ORsehetion for permanent tervice after 

. ■ 

4 years service. 

i 

After 0 years . , , . . 
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TeftM of Sereice. 

Hank. 

Hate i>er 
diem 

On promo'ion (after 10 total 

8pf»icc). 

5(^aadron Leader . 

t. 

Si 

A.fter i jeiti tn the subiUntire rank 



36 

.. i » .. .. i. 



33 

C „ 



43 

Oq promotion .... 


Wmg CommsaJer 

43 

After 'i r«ai( In the snbatantne rank 



50 

» < •. .. .. 

. 



„ U „ „ „ „ 



. 

: "51 

On nromotioQ .... 


Group Crtptam 

CO 

After 3 tear* in tbv substantiae rank 



C4 

4 « .. .. 



C8 

• 


Dop'itT Director) 
Director. j 

As ill patA‘ 
grspb 17. 


QuaTla’isaitor . 

As in p.ira- 
g.apU U. 


•Temporar/ ionicr<i>fi«ii» for a psriod of foar year* canjiag a grnloitj of 
I2J/. per aonou) 0« rctiremeri. 


16. Rates roll CmrEiiNs 

Pay per-4item 


1' t. d. 

On entry 

. 1 O' 0 

Aft«r.3 )ear«. . 

.13 0 

^ a » 

. . .10 0 

„ p „ . 

...... .19 0 

„ . 

. . . 1 12 0 

15 . . 

. , . 1 15 1) 

IS . 

. . . 1 IS 0 

.. 21 .. . 

.210 

.. 21 .. . 

. K 2 •* 0 

.. 27 .. 

. . .270 

.. 3) .. ■ . . 

, . . 2 10 (1 





47 


Tempor-»ry Chaplaioa in the Ilojal Air Tokc will receive a 
grataily of 50/. ou relinqaifhmcnt for each eoinjilete year of 
service, siibjecl to conditions to be Lercufter {nblisbeil. 

17 Pay op Opficeks cjtpLOYtn at the Am JIiMSiiiT. 

Hate. 


Jjireciora . . 2,00U/ per annum "> Consolidated rAtes ifa* 

Leputy Dtrteiori — / elusive of-all allow- 

lat c1j?s . l,5t'0/ „ „ f auces except travel- 

Snd class. 1,2U0/. „ J ing.- 

Other Ofieen. 

Down to and including the*) Full pay and aUon’aoce, plus 
rank of Squadron Leader J 100/ per annnm. 

Below the rdnk of Squadron \ Foil pay and allowaoces, plus 
Loiid'-r / 76A pei annum. 


Offtitrt ottaihetl fur tex'torary Full pay and allouantes of 
their rank, />/»« IOa a djy up 
to /I monilis; theredfler they 
'"will come on to the ordinary 
Air Mini«try scale. 

The period during which additioual pay for service at the Air 
Ministry may be continued to an olTicer on leave or sick leave is 
under consideration. Fuither regulations will be issued iu doe 

j_rjurse. 


18. All these rates of pay are inclusive, in the sense that no 
extra pay (sneh as additional woikiug or command pay) will be 
issudble except as may hereafter be specially autboiised by the 
Air Council 

Srenov III — HAi-r-pAY. . « 


1'* The regulations as to the rates nud conditions of is^ue 
of hali'piy .lie undei consideration anil will bci^sned shortly. 


StCTIOS IV. — FxASiONS A.’JD GttATUlTIES. 

so. TJie following scale of pensions will, subject to the 
rc?er>ation& below and to the special piTJvipions as reg.irdB officers 
ti.iiibfeired from or secuiuicd from the Navy :ind Army contained 
in p.iragraph 5 of Section I. of these regulations, be applicable to 
a'l officcis of tlie Po\al Air Foice, with effect from the Ist April 
I91i) 

A.— Air OJJicert. 

Air Marshal — 975/. after 24 years’ seivice, incrca.ed by^ 22/. 

for each year beyond 2-f, .with a maxim 
of J,195/. 




Air VicC'MnrsIial. — 790/. after 23 years’ Fcrviee, increase 

22/. for each year beyond 22, win , , ,n, 
.matininm of 1,010/. , Lvu'A'i; w > 

“ Air Commo<iore.~650/. after 20 years’ service, increased 1 51t.it’. 

. • 22/. for each year beyond 20, with a mas: e yeraittcl 

. mnm of 950/. * fving p'ti’id 

An oflirer most complete three years’ service in the substantive u 8D\ 
rank before heiner entitled to the special pension attacbmg’ 0 it ■ j\jp,^vov 
This cwidifioii win not, of course, affect m's tit/e to m tue 

ennicdby service in the ordinary w.iy, and feciren uules 

.service as Air Jlarsbal or Air Vice-Marsbal f '’W»in<l 

,i loncrrank if that would entitle him to for that 

lower rank. ' 

' B.— Group Caplatm 

The scale is as follows .• — • ''■• 



Reduetton 

Srrrfce, f foi each 

i Idefitrgnt year I 

of service* ofeeiv.ee.* 


’— biinited to 6 years. ~ ' 

f^aptaios retirAifnn 

s marimnm retired pay, 900/. ' 
Sqoodr I . . ' ^ retired pav, 000/. 

FiJffbt * . ' ' • retired pay, 450 /, 

an ■ Observer Officers) 

40ui. ‘ ■iniiim retired pay 






r^inxmvm qT»»hfjM.c for |•.n.^,»t.. 

t\it <.a*r of nn%» rriAn.pf.o 

tic .«mini**,on». tho 

\ mir. mcnt. a» U.a .Jottn •!. ,*0. «o«M 

in •*-r\ic,. t».ft olhc«f 


_ *• Tl.frc nil Irf* 

,*^jrar» i 

rnpapi imtll* wh 
umiti U)T 

■"■'‘‘•litatc ittirfincnt 

to conIn.U' *.orTinp nntil ho »ij< .<>in| l, t,a the 
_ ^fying jvcriod, which may if the Air Conmil JeviJ, , I,, 
jti many jnrtiVuUr caw lo not lew than 16 ytat*-. 

:5. The aloTomtritioneJ apev for cemnuUory utifemctil will 
I *0 the ease of Cb iplain**, w ho will retire on fincliing the 
[ t*ef 60 , unl«* th« Air Council jpi».\-ia!ly allow them to coniioiio 
t'ijp beyond that opo. 

t3 JItiitejf 0/^eert —The fcalo of retired pay and ages for 
■^■slfory rftirement Ind down in iiaragrajdi iO uhove will 
to midicil ofDcvis with the proviso that tbo retiring age 
tnjuadron Kuderi- will be ycJie, instead of 46, aud the uiaxl* 
^retired pay fiUOf, instead of 160/. 

tb Grai»t(ie$ tn nfllcers who rcliro before q'lalifylng by 
Stb of serrtfc for ronice pAnfion* « — 

4 gratuity of 76/- for each complclcd year of servke iviU Le 
^*3ed with a maximuin of 1,000/, prottded that no officer i» 
j.^allowcd to resign with a gnlaiiy anle«« he has cotoplelcil 
■ jars’ full^pay semce. 

The gratoilitfl mentioned in the preceding paragraph will be 
to medit.-al oflicers retiring before having -qualified for 
^‘«e pennons, bnt the following farther provisions are made m 
of those offiem t— 

(*) Medical officers bolding iiermaneut cominissjous who have 


pension. 

iledical officers may retire after 16 years’ smice with a 
gratuity of 2,000/ in lioa of pension. 

Medical officers acceptins short service commissions and 
tetirinff after 4 years’ service will receive a gratoify of 
125/ a year for each completed year of seivice. 

Kratmty will not be payable to officers on short 
“r”. S'-nlfJ pemamut com- ' 
(lie whole period of service, mciuiIiDg that 
missiops, , ( gprvice commiision, will count • 

spent in ttie suv ^ 
retired pay.) 


rr 

'V^ 


c\-7- - 
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i.b. Tteee .yeoeioa scales will Le applicable generally to officers 
appointed to perform the duties of the present Flying, Technical, 
and Administrative Hranebes, and tOs CboplainF, The following 
will be dealt with under. special regnlatioDS which will ebottly be 
issued t — 

(a) Office’s 'who may he Appointed to the Quattenoaster 
Branch on the special rates of pay of that Branch, 
fd) Commissioned "Warrant Officers, Warrant Officers, and 
ratings from the Royal Navy on regular engigements 
who have been given temporary coinroi'sione in the 
Royal Air Force. 

{c) Warwnt Officers, Non-coromissioned Officers, and Men 
from the Army on regular engagements who bad been 
given commissiota in the Army or were given tempo; 
rary commissions in tbs Royal Air Force. 

(rf) It ebould also be noted that these scales do not apply to 
' apecialUt services, such as Dental Officers, Fay 

Officers, and Schoolmasters. 

26. Subject to the eiccptions in paragraphs ?2 and 23 above, 

*1 .. ^ ^ u.aI. t\f ii'A Rftvnl A.' A A.A M pjg aam* 

e subject 
• Council 

<n. Officersappointed to permanent commissiona in the Royal 

Air Foroo who have drawn or may draw the gratuities 'ande*" 
Article 49? oi Article 22 Cb of the Pay Warrant, or the correspond" 
ing gratnities onder Naval Begnlatioos, will be allowed to -conut 
. towards pension or gratuity, on the above scales, the aervico for 
which they have already drawn gratuity, provided thoy refund the' 
..dilletenco between the gratuity so drawn and that to which they 
would have been entitled as permanently commissioned officers. 
(WceWy Order 555 of 1910) If they are entitled to these 
gralnities, hut have not yet drawn them, they will become entitled 
to regnlar officers’ gratuities only-on accepting permanent com- 
mi6Sion<i. 

Similarly, ollicers granted short service commissions under 
Wcetly Order 781 of lQW,,who are Bubsequcnlly appointed to 
permanent coii-missions, will ho allowed to ronnttheir rervicc in the 
short service coipmisiion towards pension Of gralnity on the above 
^ -scale?, hot will not draw tho gratuity of 751. a year under para- 
graph 12{v) of (hat order. Service prior to ttm grant of the short 
fcrviee commission, in respect of nhich the gratuity applicable to 
temporary officer* lias been drawn, will, in no circumstatyM?, count 
lor pension. 
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C7a Gratuities for tbe war period are unaffected by the new 
rates of pay. OQicers now serving who come under the new 
scheme nith effect from '.at August, 1019, will ha\e tlieir war 
i^ratoitjes assessed on the basis of their pay or rank as on Slst July, 
i 919, subject to nny right they tnsy have Under ensting regulations 
to an award based on their pay or rank at an earlier date. 

Section V.— Auxjwinces. 

iS Fuller ^regulations as regards allowance* will be issued 
1-<ter, hnt pending their publication the rates and conditions of 
issue Will remain as at present, subject to the nodificatton* set out 
below These modificaticna apply only to those officers who come 
on to the new rates of pay, and the present system and rates of 
allowance continues for other ofTicers notil farther notice with tho 
eiceptions noted at the end of paragraph 5 above. The new rates 
of travelling allowance will apply, however, to all officers as from 
Ist August, 1919. 

29. Lodpng .i/Zoicancc.— The home rates will be modified as 
Tollows s— 

Ptr dtem. 
t. d. 

Pilot Officsis Flrini; Offiesri ^or Observer Officers) 8 6 
(CU^fes 13 attd 14). 

Flight Lieutenant, Sqnadron Leader, and Wing Coni' ^ 4 6 
wander (Clatees 0 to 12) 

Other officers {Classes 1 to 6) . > . . As at present. 

Wliere the local allowances at stations abroad are lower than 
these rates, they will he levelled ap to them. 

30. fuel and Light — The home rates will be modified as 
follows — 


13 and 11 (Pilot Officers and Flying 
Officers (or OWrver Officers)), 

Classes 6 to 12 {Plight Lieutenant. Squadron 
Leader, and Wing Commander). 

Classes 4 ard 5 . . . . . 

Class 3 . 

Class 2 , . • ■ 

Cl.iss I 


f 






The additional pay for officers gazetted to appointments at 
the Air Ministry will be issued by the agcntSj officers already 
holding staff appointments at the Ministry being brought on to 
the now rates from the dates laid do^vn in paragraph 6. * 

The allowance of 10a. per day to Officers temporarily attached 
to the Air Ministiy will be issued by the agents. Officers entitled 
to it should claim each month throngh the head of their branch, 
showing the otigu«a\ date of attachment and quoting the date of 
the posting li^t The claims, cntified by the head of the branch, 
should bo forwarded to P, P. 1, Air Ministry, 

The introduction of a monthly return from units is under consi* 
deration, giving the naraw, etc , of all officers on the effective' 
strength of each nnitor other formation, which will bo the authority 
for the agents to continue officers on pay from mouth to month; 

43. As regards allowances, officers will come on to the new 
rates and conditions from the samaolate as for payJ Units, in 
claiming allowances on P. S. Perm oOt, will claim for the' officers 
under the old and the new terms respectively on sepaiafe forms, 
with separate forms also for each agent as now. The date of the 
gazette will be quoted as the authority for bringing an officer on' 
the new rates, and before snbmitting claims at the new rates it 
will he certified that it has been ascertained from the officer that 
ho is accepting the commission to which be* has been gazetted. 
In case of doubt the old rutes can be drawn and adjustment made 
later (by refund or supplementary claim) when the date of gazette 
and the acceptance of tbe officer are definitely known. 

The claims for I*. F. L. allowances in the case of married 
officeta under paxagraphs 30 (a) and (4) will be supported* by a 
certificate from the officer that be is over the ago of 80 (if below 
the rank of squadron leader) and responsible for tho provision of 
accommodation for bis wife and family. 

. In order to avoid delay'in the payment of allowances, the utmost 
care will bo required in making out these claims. 

44 It should be noted that tbe . present preferential rates of 
Inoome Doty I'ayable by Royal Air Force officers will cease to be 
operative from tbe beginning of the next financial yeir. From 
that date (be rates of pay under this scheme will accordingly be 
chargeable with iooomo duty at the same rates and under the same 
conditions as apply to the rest of the community. . ' 



65 


appendix G3 (eee U. A. F. I. (1.) 63 ) 


The following are the special rales affecting secarity deposits 
of cirilian store-keepers emplored in Royal Air Force Units (see 
Army Regulations, India, Volume III). 

I The store-keepers of the Royal Air Force Units in India, 
whether employed permanently or temporarily, mnst famish 
security, the amount being regulated as particularised below:— 


Psy. 

Cash drposU. 

Persoual seearUy hood. 

R>. 

lu. 

Rs. 

100 

1,600 

1,000 

90 

1,000 

1.000 

80 

750 

1,000 

70 ^ 



or > 

Usi 3 

600 

1,000 


Half the cash deposit should be paid on appointment and the 
remainder in monthly instalments of not less than l-50tb of the 
balance of security doe. 


II. "When cash or Government Promissory or currency notes * 
are deposited as security or when security is paid by instalments, 

a personal security bond for the sum of Bs. ),000 should be drawn 
up in one of the following forms 

(1) Similar to P. "W. E, B. (revited) . For peruiaDeDt employees 

GosemioeDt Promis.'oiy notes 
or carrf noy notes are or cash 
is deposited at eecaiftj. '* 

[i) Similar to P. W, F. A. (revised) . For permanent employees when 
security Is paid by iprtnlinents 
or for temporary employees. 

III. The security bond or agreement of deposit must be 

esecoted and made over to OfEcer Commandiug the Royal Air 
Force Unit for safe custody before entrusting the person employed 
with the custody of stores. ' , _ 

IV. When a depositor applies to havo bis cash deposit con- 
verted into Government securities, the' Ofilcer Commanding th 



ROYAL AIR FORCE INSTRUCTIONS 
(INDIA), 1920. 


6tli July. 


65. Establishments sanctioned for nil nnits of the 
Royal Air Force in Indio. 

With the approval of the Right Hon’tle the Secretary of 
State for India, the establiahmeDta detailed to Appendices I to X 
of this lostraction arc eanctiooed for the various units of the 
Royal Air Force in India. 

2. All expenditore involved will be debited to the grant and 
head of the account affected. 

.. 6<05*N. S. (0. S.) 

I s^it: ‘J 


66. Conditions of admissibility of detention 
allowance. 

Army Instinction (India) Nos. 355 and 1397 of 1918 as 
modified by Army Instruction (India) No. 370 of 1920 (pnblisbed 
as appendices to this Instmctioa) regarding conditloDS of admissi* 
bility of detention allowance, are hereby made applicable to the 
Royal Air Force in India, 

(R. 1. F. Cate $056.) 

B.-U). 


13th July. 

67. Annual allotment to Royal Air Force Army 
Co-operation School for the purchase of 
petty and miscellaneous supplies. 

In continuation of Army instmetion flndia) No. 1313 of 1918 
[reproduced in Royal Air Force Instmetion (India) No. 8 of 1920], 
sanction is accorded to the grant of an aonnal allotment of 
Rs. 270 to the Officer Commanding, Royal Air Force Arm 








M!' 

i ;iii 










so Joly. 2 

Co-operation School, for the purchase of the petty and miscellaneous 
eapplies. The cxpenditni-o is dcbjtshle to the ordinary grant and 
head of account nffccted. • 

2. A report sliouW bo submitted in November 1020 with a 
' view to any modification being made in the amount allotted in tho * 
light of further experience. 

r ( 1 ^ ^ 

L eITi'i. J 

G 84 Rftto of oxchongo to bo adopted for pu^osos of 
adjnstment of credit balances of ofacors on 
field service wboro the Government of India' 
rupee is not legal tender. 

Army Instruction (India) No. 190 of 1020, rceardiog the 
rate of czchabgo to bo adopted for purposes of adjcslment of 
credit l>a!aocc0 of ofljccre on field service whero the GoverDoeot of 
India rupee is not legal tender, is applicable to the Jloyal Air 
Force and ie produced as an appendix to this Instruction. 

- r 51S6 at.A.r.) ■> 

L ‘ J 

€0. Applicability of the revised rnpoo rates' of pay 
to all tomp^orary medical oJHoors ' of the 
Royal Air Force Hledlcal Sorvioo. 

The’following amendment is made in Royal Air Force Ins- 
truction (India), No. 60 of 1020 :— *• 

lu lino 7, /or ** 12th August 1019 reaii “.lat July 1010.** 

r C0lS.ir. (R. F. A.) n 

L DTi: J 


ZOth July. 

70. Institution of'Royal Air Force Station Messes 
in India. 

M’itu refvTcnce to Army Instruction (India) No. 002* of 
•RerTciB?«<l io Ro»»l Air lOlO, it has been decided that Royal 
Forf« ioslroctioo (IndU) Nv, S ' Air Force Station Messy'S shall to 
AriWO. egtahlishcd forthwith in pl.ace of the 

cxUting unit niesse* at all Etations in India where Royal Air Force 
formations arc located. 




i 


3 20 JnlF* 

3. The balances, if any. On mess adrance account due by 
individual units BhouH be transferred to the Royal Air Force 
Station Mess. 

8. Sanction is also accorded to an all round monthly grant of 
Rs. 8 per officer subject to a raatimum of Ra. 300 per Royal Air 
Force Station Mess. 

4. The maximum of Rs. 000 ftr memem will not be applied ' 
until the advances have been fully recovered. 


[ 


(R.A.F..799) 


] 


71. Scale -of bombs to be maintained la charge of 
squadrons of the Royal Air Force in India. 


Sanction is accorded to the issne of bombs to the Royal Air 
Force in India for maintenance in squadron charge up to the scale 
ootid below i— 

Description. Eetablisbm«Dl per 

tqnadioa. 

Eoahs, H. E., Cooper 20 lbs. (oomplete with 

detonators) ...... €00 


Bombs, Practice, 20 lbs ^completet'^ith deiooa* 

tors) . . . . . . * Ae leqaired. - 

Bombs, H, E , B. D. Il2 lbs mark HI or IV 
or VII ^complete with fuse, exploder and , 

detonators) (a) .60 

Bombs, H. E., B. L. 230 lbs. mark III (complete 

with fuze, esploder arid detonators) . . ^As reijiilrsd. 

Dorabf, inccndiarf carcases 16 lbs, . . . 60. 

Baby incendiary bombs 6^ ozs. ... As reqturod., 
i Note (<z). Tail fuzes shall be maintained in the following 
proportion — 

03 seconds . .... £0 per cent. 

2’5 „ 50 „ 


Indents to complete the above re®erve are to be rendered _direct 
to the Arsenal on which dependent. 

2. Mobilization store tables will be amended accordingly. 

3. The total number of bombs required are available in ordnance 
charge and will not be replaced, so no extra expenditure is involved. - 


319 (B. A. F) 
0.-(u,) 




[ 



27 Jnly. 


4 


27tlx July. 

72. Grant of travelling allowance to officers and 
others proceeding on duty to» and retnming 
from» a field service area. 

Army Instructioa (India) No- S18 of 1920, which isrepro- 
daced as an appendix to this Instruction, is hereby made applicable 
to the Royal Air Force in India. 


[ 


{n.A.F. eo58)'T • 

357rr~ J 


73. Fay and allowances for ofiBcers and men corn-, 
ing from Mesopotamia to India on leave. 

Army lostractioo (lodia) No. 801 of 1918 (published as an 
appendix to this lostraction) regarding pay and allowances for 
olHrers and men coming from Mesopotamia to India on leave, U 
hereby made applicable to the Rojal Air Force in India. 


r6038 fRA.F.ln 

L ttlL J . 


74, P ' rfficers of the Royal- 

• to any place ont of 

!• f 

It has beeif decided that the provisions of Army Instruction 
(India) No. 30S of 1919, as amended by Army Instruction (India) 
No. ISO of 1929, regarding the grant of detention allowance at 
the rate and adder the conditions laid donn in India Army 
Order Nos. B70 and 1287 of 1917 (which are repnblished as 
appendices to this Instraction) shall he applicable to officers of 
the Royal Air Force in India when they are detained in the 
interests of the rcrvice at any pUce in India other than their own 
station while proceeding to any place ont of India on demohiliza* 
tion. 


t 


m.A.F. CaieNo. C13I )- 

■ Binr “ 
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27 July. 


75. Adjustment of income tax on tbe advance of pay 
at British rates drawn by Royal Air Force 
Officers who embarlied in the United Kingdom 
for India between the 1st January 1D18 and 
Ist December 1919 and remained in the pay- 
ment of Home Agents for three months from the 
date of embarkation. 

■U’ith the approval of the Right Hon’hle the Secretary of State 
for India it bae hein decided that Officers of th© Royal Air Force 
Trho embarked in tbe United Kingdom for India between the let 
January 1918 aqd tbe Ist December 1919, and who remained for 
three months from tbe date of embarkation in tbe payment of 
Homo Acenis, may now claim from tbe Inland Eevesue authori- 
ties at Home a refaod of British income tax en two months of tbe 
pay advanced by the Agents at British rates. 

9. Indian income tax is recoverable, under tbe rales in the 
Indian Income Tax Act, on tbe salaries of such officers ftom the 
Victual date of thM atrivoX tn thtt cottnirtf- 

6058 (R. A. F.) j " 


76. Revised rates of pay for officers 9 f the Royal 
Air Force in India. 


The following amenilmenfs aie made to Royal Air Force 
Instruction (India) No. 58 of 1920 . 

Para. 4 — After word “pay" in line 2 a “ full 

stop " for tbe " comma " and delete tbe rest' of the para. 

Para After the word “Paragrapbe” in the last line 
eubtittute “ 5 7 “for “ -1 to 7 " and after tbe word *' ante 

delete the “ fall stop “ and tntert tbe following 

“ and (o the further conditloa that Army of OcenpatioQ 
bonus will only be issued until such time as it Is 
generally discontinued." 


[ 


66 Ftrt III (B. A. F.) 

5;ir 


] 


77« Grant of detention allowance to officers of tbe 
Royal Air Foroo in India, when attending a 
course of iustrudtion. 


It has been decided that tbo detention allowance referred 
in India Army Order No. 674 of 1917 (republished 


/ 
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appeodix to thifi lostraction) eliall in future oq!}^ be admissible to 
ofBcers of the Ro^l Air Force when tbe course of instroction 
nbicb tb^ are attending does Qot exceed a period of Ibree 
moutbe. 

P (R.A.F.Ca*ei;o.6l37) n 

L b::i: J 


17 th August. 

78. Pay of temporary medical officers of the Royal 
Air Force Medical Service, who have been 
in receipt of special rupee rates of pay id 
India, after leaving India. 

It is notified for guidance that tbe provisions of Army lo*- 
tmetioQ (India) No. 381 of 1920 (reproduced os on appendix to 
this Instractioo), shall be applicable to all temporary contract 
medical ofHcere of tbe Royal Air Force Medical Service, after 
leaving India. 

r fR. A. F..6013»M. | 

L J 


79. Peace Kstablishmcnt of the Royal Air Force 
Army Co-operation School, India. 

With the approval of the Right Hon’blo tbo Secretary of State 
for India sanction is accorded to tho inclusion of a Flight 
Lieutenant in tho authorised establijbmeDt of tbe Royal Air Force 
Army Co-operation School, India, in place-of the Flying Oflicer 
(hown in Appendix V to Royal Air Force lostmction (India) 
No. 65 of 1020. 

2. Appendix V will therefore be amended aS follows 
(») On pago 29, in column 4- under " Officers " oppoflle 
“Experimental Training and Research Section ** reail 1 
and Jrie/c 1 in column 5. Amend total in colaiQns4 
and 5 accordingly. 

(,V) On page 31, under '* Experimental Training and Research 
Section*' in colocon 4 under “Officers** opposite 
•‘Tedinical’* read 1 and in coluom 5 delete 1. Amend 
total in columns 4 and 5 accordingly. 

r C<09-y.8.(Q. 8.)^ 

' [ — ] 
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80. Grant of leave to the United Kingdom to 
officers of the Royal Air Force. 

Army losirnction (India) No. 299 of 1920 (poblUhed as an 
appendix to tbis Instruction) regarding grant of leate to the 
United Kingdom to British Service officers, ts hereby made appli- 
cable to the Royal Air Force in Indb. 

r (RA.P.*6139). , 

I ETL J 


81. Supply of spectAcles to British WArrant and 
.non-commissioned officers and airmen of the 
Royal Air Force In India. 

Sanction is accorded to the extension to the Royal Air Force 
in India, for a period of 6 months after the date that may be fixed 
as the date of termination of the svar, of the provisions of Army 
Instroction (India) No. 229 of 1920, as amended by Army Ins- 
truction '(India) No. 045 of 1920 (reprodoced as anpendieee to 
this Instmctioo). 

2. The expenditure involved is debitable to the ordinary grant 
and head of account affected. 

'r R. A. P. (6O09-1I.) 

L J 


82. Grant of an office allowance of Rs. 250 per 
mensem to the Officer Commanding. Aircraft 
Depot. Royal Air- Force, and continuance of 
the office allowance of Rs. 125 per mensem at 
present authorised for the Officer Oommand- 
ing. Aircraft Park, Lahore. 


It has been decided (s') to grant a monthly office allowance of 
Bb. 250-to the Aircraft Depfit, Royal Air Force, and'fnyto 
continue the office allowance of Ks. 125 per laensem autboris^ 
for the Aircraft Park, Lahore, ia Army Department letter 
No. 1G016, dated the SOtb November 1918, wbieb is reproduced 
as an appendix to this lostractios. 

2. The expeoditbre involved is debitable to the ordinary gaint 
and bead of account affected in the Army Kstimatos. 

S. A report should be eubmitfed to the Goverament of India 
in January 1921 showing whether any reduotions are feasible in 
the amounts now sanctioned. 


. c 


1S0(R.A,P.) , 
— ETC — ] 


( 



21 Aug* 
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24th August* 

83. Proccdare to be abopted for the conversion of 
sterling remittance into Indian currency for 
entry into pay accounts of individuals whose 
pay account aro maintained in rnpees/ 

Army Instroctiofl* (InJia) Nos. IPS', 547, 283, 314 and 440 
of 1920, regarding the procedore to be adopted for tbe conversion 
•Reprodoced m of sterling remittances into Indian ciwenoy 
Appaodice# to thU for entry into pay accounts of individuals 
loitfuction. whose pay accounts are tnaintaincd in .rupees 

aro applicable to tbe Boyai Air Force in India, 


[ 


£058 (((. A. P.) 

rT 


] 


84. Delegation df increased financial powers to the 
Air Offioer Commanding, Koyal Air Force i» 
India in refspect of Josses and damages of, ana 
of deficiencies in, public stores which are not 
duo to theft, fraud or culpablo'ncglect. . 

With reference to the rales in paragraphs 6 (iii'l and 10, 
Army Begulatiooe, India, Volume 111, ae amended hy Army Ids- 
truotioo (India) No. S^3 of 1910 [reproduced in Roya,l Air Force^ 
Instruction (India) No. 2 of 192UJ it has been decided to 
delegate to tbe Air Officer Commaoding, the Kojal Air Force 
in India increased financial powers, to the folloiviog extent, in 
respecir of losses and damages of, and of deficiencies in, pobltc 
stares which are not due to theft, fraud or culpable neglect 

{t) In refpeet o/ Jeroplontt and Eftfinet wHi their aceet- 
loriie, -up to the full value of a machine, either 
eeprate or complete, of the sanctioned type on the 
Indian Fstablishment, with its accessories, cto. 

{ti) In re$j>eet otAer pftHie s/cres.— Up to a ijonetary 
V limitof lU. 15,000 in cocb case. 

2. The necessary amendments to Army KeguUtions, India, • 
Volutnc 111, are poUitbed os an Appendix to this Instruction. 


r 634{Il.A.r.) T 

I — eh: — J 
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Aug, 


S5. Grant of an office allowance for Boyal Air 
Force nnit^ in India. 

In continnation of Army Department letter No. 16046, dated 
tLe 30th November 1918, publlghed as an Appendir to this 
TnBtmction, it has been decided to grant, as a temporary measDre 
■rvitb effect from the dates noted against each, an office allowance 
of Rs. 100 jjer ffleaieei for the following Royal Air Force units 
in India 

The Officer Commanding, No. 4 "Wing, Royal Air Force, 
.17th May 1920. 

The Officer Commanding, Royal Air Force, Army Co- 
operation School, 28th April 1920. 

2. The expenditure involred is debitable to the ordinary grant 
and bead of account affected in the Army Estimates. 


[ 


180 (a.A.F.) 

EidT 


] 


86. Delegation of increased financial powers to tbo 
Air Officer Commanding, Boyal Air Force in 
India, in respect of local parcbCtses of stores. 

Id continuation of Royal Air Force Instruction (India) No. 2 
of 1920, it has been decided that, subject to the conditions of the 
Stores Purchase Rules, the Air Officer Commanding, Royal Air 
Force in India, shall be inve'^ted with financial powers, up to 


to this instrcctiOD. 


r 634 (R. A- F.) , 

I • E..I. J 


87. Financial powers of the Air Forco Command- 
ing, Royal Air Force in India, as regards the 
disposal of obsolete and sorplas stores other 
than those in MiUtary 'Works charge. 

ITith reference to paragraph 9-A, Army Regulations, India, 
Yolnme III, it has been decided that the Air Officer Commandiag 
the Royal Air Force in India, may authorise the disposal^ • ’ 



\ 


'e 
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and surplus stores other than those in M. Vf, S. charge, provided 
that the valoe of the stor^ does not in each ease esce^ the limits 
specified below 

Kg. 

Obsolete etorM 10,000 ^ 

Sorploa ttoree . > . 2,600 

2. The necessary amendments to Army Begulations, India, 
Volume III, are published as an Appendix to this Instraction. 


P 634 (B, A. F.) T 

I J 


88. Delegation of financial powers to the OfiBcer 
Commanding, Aircraft Depot, Boyal Aar 
Force and the Ofilcer Commanding, Royal Air 
Force School, and redaction of the financial* 
powers of the Officer Commanding, Aircraft 
Park, Royal Air Force, to those of an Officer 
Commanding a unit. 

It has been decided that the Officer Commanding the Aircraft 
Depot, Royal Air Force, and the Officer Commanding the Royal 
Air Force School, shall be inTosted with financial powers up to a 
limit of Bs. 200 under paragraph C et gej., Army Regulations 
India, Volume III. 

2’. It has also been decided to reduce the financial powers of 
the Officer Commandlug, Aircraft I’ark, Royal Air Force, from 

Rs. 200-to Rs. 20. 

3. The necessary amendments to Army Regnlations, India*- 
Volume in, are published as au Appendix to this Instruction. 


[ 


CS4 fB.‘A.P.) • 
E.-I. 


] 


80. Establishment and conditions of sorvico or 
the personnel of n Temporary Indian Tech- 
nical Air Company. 

Sanction is accorded to tbe'fonnatioo as temporary measure, 
with retrospective effect from the 27lb MayJOlO, dfan Indian 
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Tectnieal Air Company. This Company will be affiliated to the- 
Aircraft Depot (formerly Aircraft Park), Lahore. The following 
establishment and conditions of serTice for the personnel of the- 
Company are ranctioned s— 

(a) Commandant, 

A Captain of the Indian Army who will receive staff pay 
as a Company Commander of Indian Infantry. 


(i) Sitcijiltnary. 

1 Qnartermastcr Havitdar from a Sapper and Miner or 
pioneer Unit of the Indian Army who will be borne 
as superoumerary in his corps and will receive pay and 
allowances as a Quartermaster Havitdar of the corps (o 
which he belongs. 

1 Havlldar from a Sapper aad Miner or Pioneer Unit of the- 
Indian Army who will be home as saperonmerary 
in bis'eorps and will receive pay and allowances ae a 
Havildar of the corps to which he belongs 


(c) Clerical Staff. 

1 Clerk on fis. -45 who will not receive clothing or rations- 
unless he proceeds on held service. 


{d) Indian artijicert. 


On rates of snhstantive pay as shown against each trade 
in the table below plus a proficiency rate of pay as 
indicated according to their grading after undergoing- 
a test. The gradings and rates of proficiency pay wilL 
be as follows 


(I) yerr inferior . 
(S) Superior « 

(9) Skilled . 

(45 fair' • . . 


n*. A r. 

1 0 O per diem. 

0 12 0 „ 

0 8 0 „ „ 

0 4 0 H 


i 



SI An?.' 
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16 MecbaotcAl Tnuaport driren fil^oald 

Sabstftntiro 

Rs. 

SO 

Grading 
Applicable for 
frcfieiency 

Foy- 

-V 

2^3-*4 

be fittere. «hok&Te 
10 Carpenter* * » 

learned to dtlre). 


25 

1_-2-S-4 

20 Riggen » . 





26 

1-2-S-4 

12 SatlmsVer* • . 





25 

2-S— * 

16 Filter* (oot^r) . 





SO 


16 Filter* (getter*!) • 





SO 

2-8-4 

6 Toraer* (genertl) , 





so ■ 

1-2-8-1 

4 MtebiaM* « « 





26 

2-9-4 

a Wlremen • t 





so 

“2-8-4 

3 EUetttcieo* ^cner*)) 





40 

1-41-3-4 

0 iDtlrttmenl Rep*Urr* 





80 

1-.2~3— » 

4 Acetylene WeWer# 



'K 


25 

1-41-3-4 

C Bl&cketoUba * • 





25 

2— 3-4 

4 Ilemmeroiea • 





IS 

y,i. 

4 TtnnoUb* . • 





S5 

2-8-1 

4 Coppenttitbi • 





SO 

8—3—4 

5 IVbeeler* « • 





25 

2-8-4 

6 Valcsnlaer* . « 





30 

2-3—4 

<4 llcgnete R]<ur«n • 





• so 

l-S-*-3-4 

4 Felnter* (Bnub) . 





25 

2-3-4 

3 CooVa 

3 Sweejen 

(< 

■ 

1 rKiJiV FolloKtri, 

r»y' "t ■' ’'i '■ " 

1 • a . 

• 

3 BlIiUi 


■ 



• 
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14 Sep. 


*nde Ainj Depirt* 
meat Notification Ko. 2593, 
dated 8th Angaat 1919. 

No. III-E.* 

tTiie Array Depart- 
ment Notification No. 2S9i, 
dated 8th Angnst 1919. 


2. (a) The Clerical Staff and the 
Indian Artidcer Personnel will be 
enrolled for two years’ service on Form 

{6) The Public Followers will be 
enrolled for two years* general eervlce on 
Form lII-F.f 


S. Clothing .— to Indian Artificers In accordance with Table 
III, Clothing Regulations (India), 1910, with the addition of two 
suits Dungaree clothing per man. 

4. Cooiin^]>oi».—\VUl be Issued by the Ordnance Departmeot 
on a scale of one set per 25 men. 

5. Ifound, tnjury and /amity pintian.-^X7i\\ be admissible in 
accordance with the rates prescribed In Army Regulations, India, 
Volume I, paragraphs lOCl, 1073 and 1074, whichever raay be 
applicable 

6. Gradtny o/arii/cers — Au artificer who becomes negligent 
or inelEcient after having been graded for proficiency p.ay maybe 
reduced to a lower grade, e g., reduced from “ Superior ** to 
" Skilled " but will be entitled to be tested again witbln three 
months with a view to restoration to his previous grading. 

7. Army Instruction (India) No. 1371 of 1918 is cancelled by 

Army Instruction lindia) No. 663 of 1920. > 


[ 


424-W.D.fAO.*Z.T), 
U.-I. • 


] 


14th September* 


00. Advances of pay to Royal Air Force Officers on 
their arrival from the 'United Kingdom for 
duty in India. 


It hag been decided that, as a temporary measure, advances of 
pay 08 detailed below may be issued to Royal Air Force Officers, 
when desired by them, on their arrival from the United Kingdom 
for duty in India : — 

Rk 

Air Commodotes ...... 2;000 

^Ving Cominaaders and Squadron Zieaders * • l.SOO 
Officers hetow the rank of Squadron Leader . . 1,000 


2. These advances will only be admissible to officers who ’ 
not drawn an advance of pay in England. 




I'l' :i' 


t 
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e 

S. \Ybcre the advances are Usued without last pay certllicates, 
steps should he taken to ohialn the ceilincates, 

4 Recovery of the advances should be effected nnder the 
ordinary rule in pjragraph 6S, Army llcgulatlon, India, ' 
Volume 111. ^ 

r 6058 (E. A: ?A n 

I E. J . 


-01. Peace distHbntion of tho Royal Air Fokco la 
India. 

It has been decided that the peace distribution of the Rojal 
Air Force in India shall be as follows t — 

(t) Group and Jf’inp Seaitquariers .‘— 

Group Hcftdquiiters, Ro^sl Air force , . » Aobala. 

nesdqueTter* No. 1 Indian Wing. Eojsl Air Force « Perhavar. 

Hcfldqusrtcre No. 2 JodlAD WtD^, Eojel Air Force . Anhsle- 


(»») Corjit Jteconnotmnct Sjuodront 

One Squadron •.»•<.» Quetta, 

One Squadron > Atnbala. 

One Squadton Cawnpore*. 

One Squadron Paagalore. 

•Now temporarily ot Mhow, 


(tijJ Single Sealer Fighter Bqvadrom : — 

OneSqnedron . . Peghawar. ^ 

One Squadron ... Koliat (winter). It 

. Camp Parachliur (lummer}. J 

tNow temporarily at flangaloie. 
f«r) Pomhtng 5j«ii<?ro»r ; — 

One Ilcary Bombing Squadron . > , . Rlttlyur. 

Ono BomVing Squadron . > ... Eitaipur. 


Jr) Pari, School and Dep6l 

Atrcintl Perk Laiiore,' 

Itoyal Atr Force School (Indie) * . • . . Pangilore 

Aircraft DopOt Karacht X 


♦ Now lemponrtly et T.eliOTe. A ilrtMliTSenl o! tV.c Bepftl, ris . the 
Port Depat, itoje) Air Force, will bo JocalcJ in Pombay. 


[ 


2a70&(QM.Q.2). - 

F. 
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$2. Rcclassiflcation of trades of warrant officers, 
non-oommisaioncd officers and other airmen 
of the Royal Air Force. 

T.. ♦!.« 5»~.l nOtlH* 

: 483ofl91D, 

‘ ‘ ‘ ction (India) 

Ko. 2 of 1920. it baa been decided that the variODS trade classifica' 
tions of the Iloval Air Force will be groaped as nnder, mlh effect 
from let Angast, J9I9 


Technical— Gronp I. 


CUcksmlth « . . Fittfer (constrnotiooal). 

Carpenter iboat hailder) . „ (drirers, petrol steam). 

„ ^motor bodj build* ... ... 

er'. 


ti (propeller maker) . 

.. (rigeeO 

Coppersmith (‘) 
Drauffhtsman (normally 
boys only). 

Electrician (compass setter 
e and repairer). 

Fitters and subsidiary com- 
bined trades. 


Fitter (armourer). 

Fitter (millwrigbi) . 

» O'? maker) . 

iDsfromeDt maker and, camera 
repairer. 

Moulder. 


(*} Not to be promoted hsjond lerjean^ aulegs qoaliGed as both copper, 
omitb and Uosmitb. 


Fitter (aero engine). . I Pattern mater. 

„ fgeneial). ' [Tumpr-{*). 

„ (hydrogen worker). [*)| 

' (ir,T.)(.) 

All boys (trained in the service who entered the service after 
the 1st January 1920 will he advanced to leading aircrafts man 
on satisfaefbry completion of training. 


Wireless Operator(iDeehanie). 


(*) Existing hydrogen workers are not to be placed ia-Otoap I wUkoat 
£r«t qualifying AS Utters ' The remsinder Will either bo romnstered as stokers 
or aircraft hands according to qualifications 

P) IJot to be promoted beyond the rank of Flight Serjeant nnlesa 
qna'ified as both machinist and tnrner. 


(♦) When making drafting application U shoold bo stated 
craft " when applicablo. ^ 




1 
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Technical-^Gronp II, 


Acetjrlene ‘Welder. 
BalooD Basket Maker. 
Camera Bcpairer. 
Electrician. 
Alachiniat. 

Carpenter.' 


Coach painter. 
Photographer. 
Rigger (aero). 
Bigger (airs^). 
Sheet Metal 'Worker. 
Tinsmith. 


Wireless Operator, 


Technical— Group HI. 

Shoe maker. rSo long as prctcnt 
Tailor. < cooditions of free 
(.repair continue, 
Musician (Permanent bands 
*> 01 /). 


Vulcaniser. 

Stoker (not to be promoted ] Motor*boat crew, (*) 
beyond Corporal). 

Pa'brio 'W orker. 
Upholsterer. 

Painfcr. • 


(') Kot to he promoted beyond Corporal valesa qualified as driver (Sl.T.)' 

S Ererr Urman who hold* the raok of Corporal or aboro will be a 
d coxswain. ^ 

(*\ Kotiohe promoted beyond setjeanl nnlew qualified M fitter.ie.,- 
niile** be ebkll bare passed the trade te>t for Sight serjeant (driver, petrol en 
which leit requiree a knowledge of aimple fitting.) 


Driver (Petrol). (*) 
Driver (Steam). 
Driver, W'incb. 
Motor Cyclist. (* ) 

Cook and ‘Butcher. 


Adulnlstratlvo— Group XV. 

Clerk ((Seneral). 

Clerk (Pay). 

Clerk (Medveal). 

Clerk (Stores). ' ' 

Clerk (Quartermaster Services). 
Meteorologist. 

NoU'Tcchnicnl— Group V. 


' \ 

Aircraft 

hand. 




(G), (Aerial Gunner.) 

(P. T, I.) (Physical Training Instmotor.) 
(6. 1.) (Gnnnery Instraetor.) 

General duties not otherwise olassified. - 




Medical Branch. 

Group '* A ’* Tradesmen, 

Chemist Opetatinff Hoorn Attendant. 

Medical Instrument Maker Pharmacist, 

and Repairer. 


Group " S*’ Tradesmen. 


Dental Meebanie. 
Dispenser.* 
Hospital Cook. 


Laboratory Attendant. 
Optician. 

Trained Nurse. 


, X*Ray Attendant. 

Gioup C*’ Tradesmen. 

Messenr Mental Attendant. 

Nursing Orderly, 

Group " D ’* Trademen 
Mercurial Rubber. 

Sinitary Orderly. 

Clerks employed on medical clerital duties will be -ohssined 
under Group IV (Administrative) and men of uncla'rified ocenpa- 
tions and men under training will be classrified under.. Group V 
non-tcchnical. 

r 2060 (R A. P.) n 

. L iBTfTj J 

93.— Rules regarding medical attendance for Royal 
Air Force personnel. , 

It has been decided that the proTisions of Arcuy Hegalation!i, 
Iiif'ia, Volume VI, paragraphs 67, G7-A, 67'B and 83 regarding 
roc»1ical attendance, shall be ap'plicable,lc» the Royal Air Force in- 
India . ,, 

2 The Regulations will be amended in doe coarse. 


7M.IB.A.F,) T 
D -(I.) J 
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notifications of the rnle?, orders, etc, onder which the leave is 
granted, is hereby made applicable to the Koyal Air Force ia 
India. 

r 2223 m. A. P.).., 

L Enn J 


28th September* 

96. Extension to the Royal Air Force in India of the 
provisions of Army Instruction (India) Ko. 
32^ of lOlS, regarding the issac of train 
rations to officers on payment. 

It is notified for information that Army In«tractioa (India) 
No. of 1018 (reprodaced as an uppeodi’c to this instruction), 
regarding the issue of train rations to olTicers on payment, is 
applicable to the Hoyal Air Force in India. 


[ 


7110 (B. A.F..Q.) 

KT 


] 


07. Grant of detention allowance to warrant, non- 
commissioned. officers and men of Royal Air 
Force units in India when detained on duty 
away from their headquarters and barrack 
. accommodation cannot be provided. 

Army Instruction Cludia) No. 1062 of 1919 is republished, as 
an. appendis to this Instmction for the ioformation of all cou- 
cerned. ' 

r 5058 (B. A. F 1 

I KT. J 


S8. Grant of free rations to the wives and children 
of all British ranks hitherto entitled to sub- 
sistence allowances. 

'■I It has been decided that the provisions of Army Tnstructioa 
(India) No 275 of 1920 (reproduced as an appenJK to this Instruc 
tioo), shall be made applicable to tie Boyal Air Force in India. , 


r71HfR. A.F.-Q)i 
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99. Grant of a ration allowance of Rs. B per diem to 
British airmen and their families travelline 
by mail trains. 

The prolusions of Army Instmctions (India) Nos. 461 of 1919 
and 234 of 1920 (reprodoced aa appendices to this Instruction), 
relating to the grant of a ration allowance of Rs 5 per diem to 
British troops and their families, travelling by mail trains provided 
with restanrant cars, are hereby made applicable to the Royal Air 
Force in India 

r 7111 (B A.r..Q» 1 

DTTi J 


100. Scale of bombs to be maintained in charge of 
squadrons of the Royal Air Force in India. 
Sanction is accorded to the issue of bombs to the Royal Air 
Force in India for maioteoance in squadron charge up to the scale 
noted below 


Boseription. 

Bstablishment psr 
Squadron. 

Bomb, n.E.201bs (o) 

Bomb, practice, 20 lbs. . . . . 

Bomb, H. B, R L.112 lbs. (i).(o) . . i. 

Bomb. H. E., R. P. C. 230 lbs. (6) 

Bomb, loMndisrp, R. B. .... 

Bomb. Incbndiary, 6^ 07. . . . . . 

600 

As reqnirsd. 

60 

Aa reomred, 

‘ 50 

As required. 


yole.—>(a) Complete vitb detosaicn. 

(^) Complete Trith fazes, csploders and detonators. 

(c) Tail fazes will be maisteined in the following rropoitions : — 
'OS Seconds ... 50 per cent. 

, 2 6 . .^60 „ 

Indents to complete the above reserve are to be rendered direct 
to the arsenals on which dependent. 

2. lilobllizatioii store tables will be amended accordingly. 

8. Tbc total number of ' bombs required is available in ordnance ' 
, charge and will not be replaced ; no extra expenditure is 
therefore involved. 

4. Royal Air Force Instruction (India) No, 71 of 1920 i® 
hereby cancelled. 
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APPENDIX 70 (See IVA. P. I. (I.) 65). 

Peace Establishment of Single Seator Fighter SQualron-Indin. (12 Aeroplanes.) 
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APPENDIX 72 (See R. A. F. I. (1.) 65). 

Peace Establiahmont of Bombioff Squadron (twin ensine) Class A. India (10 Aoroplanos). 
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AnuY Imsteuction (IiTDii) No, 870 or 1920. 

Detention allowance of Rsl 3 per diem for officers provided 
with special or reserved railway accommodation when 
travelline on dnty by rail. 

It bos been decided that the prcvlBions of clause (a) in para- 
graph 1 of Army Instroction (India), No. 855 of 1918 shall be 
held to have been temporarily superseded by the provisions of 
Army Instroction (India), No. 1897 of 1918, with effect from the 
17th December 1918. All outstanding cases should he disposed 
•of accordingly. 



APPENDIX 76 (See R. A. P. I. (1.) 68). 
Abut Instruction (India) No. 190 op 1920. 


Rate of exchange to be adopted for paritosOB of adjnst* 
meat of credit balances of officers on field serrice 
wbere the Government of India rnpeo is not legal 
tender. 

TVith the approval of the Right Hon’ble the Secretary of 
State for IndiSj it has been decided that alt sterling sums issued 
by Field Disbursing OfEcera to ofHcera in Indian payment, who are 
in receipt of rupee pay and allowances, shall be converted into 
rupees for purposes of entry in tbe officers* pay aoconnts at the 
remitiaoce rate prevaQing when the amount is drawn, irrespective 
•of the period to the paylor which such payments may relate. 



f il; 
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. APPENDIX 77 (See R. A. F. 1 . (1.) 72). . 

Armt Ikstroctiom (Ikdia) No. SIS, dated IIir May 1920. 

Grant of traTOlllng allowance to offlcers and others 
proceeding on dnty to, and returning from, n field 
service area. ' " 

With reference to the rule in the opening sentence of para- 
graph 2 (a) of Army Regulations, India, Volume X, it is notified 
for the inforraatioo and guidance of all conoernd, that officers and 
others, who are ordinarily eligible for travelling allowance when 
moving at Government eipence, are entitled to such allowance 
when ordered on dnty from a peace station to a war are a provided 
they are notnctaally borne on the strength of a field force at their 
new stxtion -and ate not in receipt of field service concessions. 
Similarly, officers and others who fulfil these conditioos, should he 
given travelling allowance when moving at the pnhlic expense 
from a war area to a peace station. 






APPENDIX 78 (See R. A. P. I. (I) 73). 

Arut lNS'iaT:cTio:i (India) No. 391 dated 23bd April 1918. 


Pasr and allownaces for officers and men coming from 
Mesopotamia to India on leave. 

In supereession of India Army Order No. 744 of 1916, it 
lias been decided that, the following coioluments eball be drawn 
while in India by all ra^fcs granted epccial war leav^ from Mesopo- 
tamia 


(a) 5rt7ij^ -Full pay and ordinary allowances. 

(b) Rigemental iParrtint officers, Bo«*eow»wj«»iie<7 officers 

and men of the Ordinary pay and 

allowances drawn by them in Mesopotamia, jilus a 
special allowance ^f three aooas per diem; they 
will, bowerer, receire the ordinary peace ration white 
in India. 

(e) Departmettal officers teith honorary rank, toarrart 
officers and non-eommissicned officers of the Un~ 
attached Ltti (tucludiny menbefs of the Indian Sub- 
ordinate hiedical Department. — Ordinary rates of 
pay, plus the 6eld service concessions admissible 
under the under-mentioned regulations, where there 
conceesions were drawn by them in Alesopotamia : — . 

(i) Paragraphs 412, 410, 456(i), 467, 576 and 007, 

Army Regulations, India, Volnme I. 

(ii) Paragraph 42, Army Begalatinns India, Volnme 

XII. 

(«c») Appendix VII, Supply and Transport Mannal, War. 

(ip) India Army Order No. 36+ of 1915. 

(d) Indian ranks . — Ordinary pay and allowances retainin'*' 
the batta admissible while in Mesopotamia noder 
paragraph 971, Army Regulations, India, Volume 
I. In addition they will be granted a ration 
allowance as under 

(i) Es. 3'8-0 per mensem for fighting men. 

(ti) Rs. 2-8'0 per mensem for followers. 

2, In the event of oQicers in receipt of British pay and allow-. '' 
ances being granted leave from Mesopotamia to lodu, field allow- 
ance and the special allowances *°d light) granted 

under War Office Army Order No. 501 of 1914, will be inad- 
tniisible. . 


3. The expenditure involved is dehitable to His Majesty’s 
Imperial Government and should be passed to the Central War^' - 
Controller for adjustment. *• / 



APPENDIX -79 (See R. A. F. I. (I.) 74). 

AnuY Insthdction (Inma) No. 30S dateo 22nd Arnii. 1919. 

Detention allowance to officers of the British and Indian 
Sonrices and lad^ nurses detained at any place in 
India while cn ront« to the United Kingdom on demohi* 
lization. 

It has been decided that detention allowance at the rata and 
under the conditions laid down in India Army Orders Nos. 670 
and 1287 of 1917 shall be admiBsible to the officers and lad/ 
nnrees referred to in those orders when they are detained at any 
place In lodia other than their o^rn statiott while proceeding to 
the United Kingdom ondemohilization. 



83 

APPENDIX 80 (See R. A. F. I. (I.) 74). 

Armt iNSTRtiCTiov (India) No 180 PATED I6111 March 1920. 

Detention allowance to officers of the British and Indian 
Services and lady nurses «n roate to any place out of 
India on demobilisation. 

It has been decided that tlie pDvisions of Armf Instruction 
^□du] No. SOS of 1919 shall be extended to officers of the 
British and Indian Services and lad/ nurses detained in Indie, 
while en route to an/ place out of India on demobilization. 




-*N. 

\ 
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APIENDIX 81 (See E. A. F. I. (T.) 74 ). 


Ikha Arit Oideh Ko. 570 or 1917. 

Pay end Jlhiconett.'^jTi6^fiTt<ts\(n of ite erders mued in' 
tte warginally cited letters,* the- 
Amy lutw Xo Gcveirmett ti Irdia have decidji 

itttd tte u»^ AjtJi 1917. ihat for the dnraticn of tic war, 

y «■! Bn;t;.h ..a 

7 . Atinj rfjuttto.t t«tnTKo Jnojao Services ID recctpt of Jnown 
H.4MA<»«edileUl. JcteV-if. rates of jay, atdlady corffsofthe 
Obe,;BAlex.rem>SlilH.,yNb«irs 
4. Amy D.iKt'n-eji IctUrKo Service for ladia, shall be graDtea 
B.'CSl, dkted the :ttb Junoaxy dttCDtlcD allowance at Bs. 5 
. T, , . ... „ diem for any reriod doneg whitb 

.. ........ .. ... — .. at any places in India, other that 

at their own itations, in the inte- 
rests of the service, on tbececasionst 
specififd in the trargin. This sanc- 
tion is snbject th the tenns laid 
down in the definition of " detention 
allowance^* in Army EegnlatJone,. 
India, Volume I, and the condition 
that tte allowance will not fe- 
. . admitted fer any flay on nhiih 

ny«tr*, «tc..0*'iy ''■woevty). (hat Emtaole Government quarlera' 
or other accommodation cannot ic- 
j'rOTifled during the peried of detention. All outstanding casca 
should le disposed oi in accordance with this deciatoa. 

I 


so fsr et it reltltt to Itdy i>ots««. 
j Oncers avd lady nvrttt 
] E* rovte tc at d frcin fie'd 
icrvice. 

2. A**iUo(! nc-tins ctdert «a 
ariiitl fr<p tbe Ctui«d Eiogdcis. 

S AvitKioy riDtaiLafion tot 
doty it> ah(*ritvt 
4. VCbeo.abiU doiitgdoty CO 0 
Loipitat tbiis tbryaie detairra at a 
port 'oyagttard 
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' APPENDIX 82 (S.*3 R. A. P. I. (I.) 74). . 

Ijjdia Army Order No 1287 op 1917. 

Pag an I A*hwjnee3 . — refmace to lodia Armf 
' . OrJer No. 570 of 1917, the Goverom^at 
>'ot™ 3302 *^^S^*°tha* 6 fh 0 ^ lodia have decided to exteod the orders 
October 1917 (A. 0 ’» No. therein to the oflBcers and lad/ nurses ot 
the following clajses 

(a) Temporary Ro/al Arm/ Medical Corps a-»d loiliaD 
Medicil Service oScers in receipt of ocntrast ratci,of 
Paj. ^ ^ \ 

(i] Qjeen Alexandra's Imperial Military Nursing Servbo 
and Reserves. 

(tf) Anstralian Army Naralog Service. 

(d) Territorial Porce Nursing Service. , 

(c) Temporary onrses engaged in India. 

2. ^Titb the approval of the Right Hoo'ble the Secretary of 

State for India, the Government of India have also sanctioned the 
grant of ' ' paragraphs 

2o5-256, I, to temporary 

■officers 0 . , ' , , detained at any 

port in India awaiting passage to EogUnd on (he expiration of 
their terms of service in India or Mesopotamia. The claims of 
these officers will be adjusted accordingly and not made on the 
last pay certiiioate in all cases in wbicb detention allowance baa 

' been admitted. 

3. The Government of India have also decided that detention 
allowance under the orders' In India Army Order No. 570 of 1917 
is admissible in the case of officers wbo, after receiving tbeir posting 
-orders on arrival from the United Kingdom or from field service, 
arc detained at any port in India pending further embarkation. ^ 

4. All onlstanding cases should he disposed of in accordance 
with these orders. 




APPENDIX 83 {See R. A. P. I. {I.) 77). , 

Ikdiak Army Oedee No. 674 op 1917, 

Pa^ and Alfotoanee * — ^The Government of India have decided 
Aimj Dejvartttiettt that all British officers of the, British and 
letter No. 4S337-1 Indian Services, when detailed or permitted 
(A (}-*6), d»ted 26tK by competent authority to attend a course of 
May 1^17. instmctlon at a station other than their own, 

shall be granted detention allowance at the rate of Bs. 5 per diem 
up to the drat SO days of a course and at the rate of Ks. 3 per 
diem thereafter. The allowance will not he admissible for more 
than 4-2 days in all, nor for an^days for which travelling allowance 
is drawn. This decision will have* effect from the ’26th May ISH 
and will cancel from the same date the orders in Army Department 
letter No 1088S-1 (C.G.S.), dated the 6th March 1915, regarding 
the grant of detention allowance to subalterns of Territorial uoits 
attending classes of instracUon. 
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APPENDIX 84 (See R. A. F. I. (I.) 78). 

Arui Ikstbuctiok (India) No. 381 or 1920. 

Ffty of temporary comtttlaaioaed offleeris of the Royal 
Army Medical Corps mho have boon in receipt of special 
mpee rates of pay in India, after leaving: Indio. 

It is notified for gnidstioe th^t temporary commissioned officers 
of the Royal Army Medical Corps who hare been in receipt of the 
epeeiat mpee rates of pay in ladia under Army Instractions 
(India) No. 727 of 1919 and 113 of 1920 shall, with effect from 
the date they leave India, bo granted pay at the current rate for 
the United Kingdom, vix., £600 a year for liieotebants and £0fi0 
a yyar for Captains. 

i. Officers who have signed a contract for a year at Rs. 800 per 
xtensem will draw that rate ontil demobilized, and also for any 
periods served oat of India on sick leave. 


f 
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APPENDIX 85 (See E. A. F. I. (I.) 80). 

&BMT INSTBUCTION (Iudia) No. 299 0? 1920. 

Orant of leave to the United Kinirdom to British Service 
Offlcors. . ' ■ 

With reference to jwragraph 2 of Arm? leatructian (In^u) 
No. H61 of 1918, the Right Hon'ble the Secretary of State for 
India hafi decided that UritUb Service oIBcere granted leave to 
the United Kingdom since the 11th November 1918, shall be 
restricted to British rates of pay from the date of embarkation. / 
2. If any socli officers are demobilized whilst on leave, ibey 
will not be entitled to lake any privilege leave, even if dae,/ 0 B 
the assnroptioa that they were granted leave preparatory to 
deoiobilizatioD. ' | 

8. Should, however, the War Office decide to retain individul 
officers ia the Armies of Occupation, privilege leave will be grantel 
at Home. 
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APPENDIX 86 (See R. A. P. I. (I.) 81) 

Army Instecction (Inuia) No. 22? op 1920. 

Supply of spectacles to British warrant and iion>cominis> 

sioned officers and men. 

Sanction is accorded to the contmoance, for a period of air 
months after the date that maj’ be fixed a» the dat^ of terroioatioD 
of the tvar, of the provisions of Army Department letters Nos 
2S68 and 74B6, dated the 16th February and the 22Dd May 191 7, 
resnectively, regardinc the supply of spectacles to British warrant 
and DoQ'CommissioneJ officers and men, subject to the following 
modifications:— ^ 

(1) Ouly one pair of spectacles will be issued at the public 

expense to each soldier for wbooi they are authorised, 

except as provided for in Army Department letter 

No. 7466, dated the 22nd May 1917, referred to above. 

All subsequent replacements will be made at the 

soldier’s expense. 

(2) No spectacles ootside the limits prescribed below will be 

supplied 

(«) No simple spherical lens will be supplied of a 
less strength than 1‘00 dioptre, or, of a greater 
strength than 18 (JO dioptres. 

(<0 No simple spherical lens will be supplied of a 
less strength than 0'60 dioptre or of a greater 
strength than 6 00 dioptres. 

(in) No sphero-cylindrical lens will be snpplicd having 
before or after transposition 

(а) one of its coraponent parts less than 0*50 
dioptre and the other component part less 
than I'OdT dioptre; 

(б) a combined strength greater than 18*00 

*■* dioptres, or 

(c) a cylindrical strength greater than 6*00 
dioptres. 

(ir) No spbero-cyllndticsl lens will be supplied with a 
concave-spherical surface and a convex-cylindrical 
Surface. 

(t‘) No quar(er«dioptre lenses will' be supplied above 
S'OU dioptres and no balf-dioptre leoses above 
6 OO dioptres No lenses with intervals of * 
than quarter-dioptres will be supplied. / 
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(p») In every' instance in which 'the Ophthalmic- 
Sui^een prescribes glasses nnder 1*00 dioptre 
or over JO‘00 dioptres he will record on the hack 
of the prescription form, in the space provided 
for the •' Ophthalmic Snrgeon's^ remarks/' his 
fnll reasons for prescribing such glasses, "bearing 
in mind the instructions contain^ in paragraph 
t> of Army Department letter No. 2368, dated 
the 16th February 1917. 
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APPENDIX 87 (See R. A. P. I. (1.) 81). 

Akuy Instruction (India) No, 645 of 1920. 

Snpply of spectacles to British warrant and con^commls^ 
sioned officers and men. 

Clause (1) of Army luttrnctioii (India) No. 229 of 1920 is 
reeontlrveled followss— 

” Only one pair of epectjcles will be issned at the pobUc ei- • 
pease to each soldier for whom they are anthoriied, ' 
except as provided for in Army Department letter 
No 7+56, dated tbe 22nd May 1917, referred to abore, 
but in ca<ee where spectaclei are acetdenUlly broken or 
d.tmaj;ed 00 dut 7 , in circumstances beyond tbe soldier’s 
cootrol, they may be replaced or repaired at tbe public 
expense.” 



/ < 
I • 
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APPENDIX.88 (See R. A. F. I. (1.) 82). 

DEPAlttUHtlT UTTER No. 16040^ dated the SOth Novembbb 

r. 1918. 

lo soper^esitioQ of tbe orders cootaieed in Army Department 
letter No. nC7, dated tbe 6th February 19i7, I am direoted to 
convey the eanction of the Ooveroment of India to the grant, with 
retrospective effect froia let April lylS, of the office allovrance 
detailed below for the Royal Air Force Units in India t— 

El. 

The Officer Coamaodio^, SSad Wtof Royal Air Force 100 
The Officer Coamaading Bqaadroat . . . 100 

The Officer Commaodiog, Aircaft Paclc . . . 1-5 

2. The orpcoditnre iovoleed ie debiUUe to the ordinary grant 
And bead of account affected in the Army Ketimates. . * 





93 


APPENDIX 89 (See R. A F. I. (I.) 83) 

AttjiiY iNSTETJCTioy (lyDu) No. 196 of 19?0. 

Procedure to be adopted for conversion of sterling 
remittances into Indian cnrroncy for entry into- 
pay accoants of indivldnals whose pay acconnts nro 
maintained In rnpees. 

It bas been decided that all reniittaoces to England (brougb 
ibe agfnoy of OoveiniaeQt, bj iodividnaU nbosepaj^ acconnts ore 
tnaintalned in rupees, shall invariably be expressed by the remitter 
in terms of sterling sums. ^ 

2, The follomog procedure will therefore be adopted, nnlil 
further orders, for the conversion of these sterling remittances into 
Indian currency for cntiy in tbe individual’s pay acconnts 

(») For every month, tn’o rates of exchange will be fixed by 
Government and ceincnnniealed by the Military. Ac- 
countant General to all Military Account OlTicers* 
roncPrned. 

(it) Tbe first of these rates will apply to all remit* 
taneesYnade from tbe 16tb to tbe end of the month, 
(itt) The second rate s\ill apply to alt remittances made- 
froiu Ist to 15tb of the xollon'ing month, including 
regular allotments which are payable on tbe first of 
each month. 

(<r) In tbe case of remittances other than regular allot- 
ments, tbe rate of conyersion shall be •tb»t^ in force 
^ on tbe date of signatnre of the roll or other advice 
to India Office. 

S. For the purposes of this Instruction, tbe rate for (be whole 
of February 192U shall be taken at 2s. to tbe rupee, aud the 
rate from Ist to 1 5th March at 2s. I^d. to tbe rupee. 

Armt iKSiarcTioN (India) No. 247 of 1920. 

Procedure to be adopted for tbe conversion of sterjisg . 
remittances into Indian currency for entry into pay 
acconnts of individuals whose pay accounts nro 
maintained in rupees. 

ith reference to Army lustinotion (India), No 1P6 of 1P20, 
it bas been decided that the following rates shall be adopted 

Prom the ICth to the Slst March 1920 at Ps. 7-9-0 per 
peund steiling. 

■ From the Ist to tbe Ifith April 1920 at Ba. 7-12-0 per 
pound sterling. 

2. As rcraittaucfs are to be expressed in sterlliig, the 
rates have been fixed in rupees.* / 




Army I^tstructio:* (India) No. 2SJ or 1920. 

Procodare to be adopted for the conversion of sterling 
remittances into Indian currency- for entry into pay 
accounts of individuals whose pay aoconnts are 
maintained inrapeos. 

^Vith reference to Army^lnstmctiou (India) No. 196 of 1920, 
-and in Coutinuation of Army loslruetion (India) No 24-7 of 1920, 
tbe late for all stejling remittaucea and aliotmentg from’tbe 16th 
to the SOtb April 1920 has been filed at Rupees eight and annas 
three per pound sterling. 


Aruy Ihstruction (India) No. 814 or 1920. 

Procedure to be adopted for the conversion of sterling 
remittances into Indian currency for 'entry into pay 
accounts of individuals whose pay accounts are main> 
tained in rupees. 

In continuatioD of Army Instruction (India) No. 288 of 1920, 
It is notified that tbe rate for all sterling remittances and allotraents 
from tbe 1st to tbej&tb May 1920 has been fixed at Rupees eight 
per pound sterling. 


Army Instbuction (Ind'ia) No. 410 op 1920. 


Procedure to be adopted rom IStta ivit^ 1020 for tbo 
conversion of sterling remittances into Indian currency 
for entry into pay accounts of individuals whose pay 

accounts are maintained in rupees. 

In modification of Army loptrocUon (India) No. 196 of 1920 
^ . »• -r A-.-- No. 814 of 1920, 

■ • : 'ecretary of State 

* . • ’ : ■ ' oldiers’ and other 

• iGtb May 1020, 

; • . . * ■ mand drafts 

Tbp rates adopted are as follows : — 


Its A. 

For wreh ommeccios witli the ICth 0 12 

5l«y W2a 

For wreV commencing with tho 2‘)rd 9 9 

5U»lt-20. 4 

For week conitrencipg with tie Soih 9 7 

kibj i9ri). 

Tor weeW conmendne with tbo f-th 9 JO 
June 11:^0 

Vor wmV cnmnirncla^ with the ISlb 0 15 

June 19ZO. 

For vrek comneneln^ with the 5CHI '19 
Jane IS&O, 


0 i^rpoond 
sterling. 
0 « 

9 


0 

0 


It 0 
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APPENDIX 90 (See R. A. F. I. (I.) 84). 

Amendments to the "Bevise of naragraphs 4 to 19, Arzn 7 
Be^alationa, India, Volume HI. (Provisional Issue).” 

Imeri the following s'! Paragraph lO-A--— 

Paragraph 20-A . — 

Subject to the roles in piragrapb 10, the Air OfBccr Com- 
manding, Royal Air Force io Indii hds flnanciai powers as follows 
in respect of loBses and damages of, and of deficiencies in, public 
stores which are not due to theft, fraud or calpahle neglect 

(i) Ih reipeet of Aeroplanei and tngtnes teith their aecet- 

toriet, etc —Up to the full value of a machine, either 
separate or complete, of the sanctioned type oo the 
Indian Establimment, with tts accessories, eto. 

(ii) In retpeei of other puilie eferer— Up to a monetary 

limit of Ri 15,000 in each case. 
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APPENDIX 91 (See R. A; P. I. (1.) 85). 

Copyofletter Mo. 16040, dated, tho 30th Movomber I618» 
from tho Secretory to tho Goveroment of Indio, Army 
Department, to the Director of Aoronnotics in Indio. 

In enpersessiou of the order coDtamed in Army Departmeof; 
letter No. 1767, dated the 6th Febraary 1917, I am directed to 
convey the sanctioo of the Governraent of India to the grant, 
with retrospective effect from the lat Aprll«191S,ofthe office allow- 
ance detail^ i>eIow for the Royal Air Force units in India 

lit. 

Tt« Offrer Commanding, 62nd Wing, Royal Air Forss 100 
Tbo Officer Commanding, Squadrons , , , lOO 
Tho Officer Commar-diog, Aireiaft ParV * » 125 

•i. The expeoditure involved is debitablo to the ordinary grant, 
and head of acconnt affected in the Army Estimates. 



APPENDIX 92 (SeeR.A.P.I (1.) 86).^ 

Amendments to the ** Revise of paragraphs 4 to 10« Arm^ 
Resnlations, India, Volante III (Provisional Issue).” 

In danse («r) of the table, deleie *' General Oflicer Command* 
ing, Royal Air Force in India.” 

2. Imert the following ae Note I renumiering the existing 
notes accordingly ' 

“ NoU I.— The Air Officer Commanding, Royal Air Force 

20 India, baa been invested a'Ub powers up to / 
Rs. 15,000 in respect of purchases under paragraphs 
- IS, 13-A, 13-B (a), 1S.C and 

• |l 
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APPENDIX 93 (See R. A, F. I. (I.) 87). 

Amendments to the ** Revise of paragraphs i to 10» Army 
Regulations, India, Volnmo III (Provisional Issuo).'* 

Paragraph 9-A as inserted by ' Army Instructioa (India) 
No. PSl of 1919. 

After “ D. G., I. M. S.^' in the tible interim 

Obiotets Snrplsa 
■tores. stores. 

Its. Pi. 

**A.O C., Royal AirJPorce In India 10,000 ."^1*2,S00 ” 




99 ] 

APPENDIX 04 (See R. A. P- 1. (I.) 88). 


Amendments to the “ Revise of paragraph9'4 to lO, Army 
Regnlations, India, Volamo III (Provisional Issno).** 

Paragraph C (rt) — 

For Officer Commandiag, Atrcraft Park, Royal Flying 
Corps " read “ Officer Commanding, Aircraft Dep5t, Royal Air 
Force,” anil thereafter tnsgrt ” Officer Coramandlog. Royal Air 
Force School.” 

Paragraph (3 (r»0-“ 

Before "Officer Commaniling, Reserve Centre” insert 
Officer Commanding, A»rcra{t Park, Royal Air Force." • 
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APPENDIX 95 (See ll. A. P. I. (I.) 95). 

*^Aa«r iNSTftDCTioN (India) No. 346 of 1920. 

Fall Indicatioa in leave notifioations of the rules, ordorSi 
otc., under which the leave is granted. 

To facilitate the correct adjestraent of accounts of officers on 
leare ex India^ notifications of grants of leave shonld sbotv clearly 
the extent and nature of each kind of leave and the rales under 
/which it is granted. 

This is necessary in all cases but particalorly so in regard to 
officers who procew on combined leave from temporary appoint* 
ments. If an officer is granted special war leave from a temporary 
staff appointment^ the notification must show from what date he 
will vacate it in order that bis leave allowances, during the remain* 
der of bis leave, may be assessed on his substantive appointment. 
All such variations most, therefore, be clearly shown loth in the 
orders granting tbe leave and in any subsequent orders relating 
thereto which may be issued, to enable tbe audit authorities to 
record all necessary details on the officer’s last pay certificate. 
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APPENDIX flG (See R. A. P. I. (I.) OB). 

■ Aunt IxsTiiccTioN (India) No. 354- op 1918. 

lasne of train rations to officers on payment, 
liritieh officers travelling by train are permitted to' draiv on 
casb payment, train rations at the scales tn force for British 
troops. Payment issues made on this antliority mil l>c confined to 
complete rations and will be charged for at tho rate of annas lit 
per ration.' f 

2 The cost ot rations drawn on payment will be recovered by 
the senior officer placed in charge » ni « / I'g 
neareet treasury at destination f • ! * * . 

bursiog Officer of the Division in • ■ ^ . 



APPENDIX 99 {See R. A. V. I. (I.) 99). 
AttiiY lusTRtJcnoN (India) No. 461 op 1919. 


Temporary increase in the doily rate of ration allowance 
antborised for troops travelling by moil trains. 

It bas been decided that, until luTtber . orders, tbe ration 
allowance of Rs. 2-8-0 per diem, autborised in Army Regnlafions, 
India, Volnine 1, paragraph 64S {d), as amended by /antiar^ 
Appendix India Army Order 1016, for troops travelling by mail 
trains, sball be raised to Rs. 5 per diem. 
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APPENDIX 100 (See R- A F. I. (I ) 99). 

Aeuy Instrcctios (Indu) -No. 23i pp 1920. 

ISxtension of tlxe ration allowance of Rs. S por diem« 
aathorlsed for troops travelling hy mail trains, to 
thoir families in similar circumstances. 

It has been decided thnt the increased rate of ration allowance 
at He. 5 ;|}er diem, sanctioned in Army lo-stmction (India) No. 4-61 
of 1919, shall, while that lostraction remains in force, be ;ipp)ic3> 
ble to the famlliee of British soldiers, travelling oo emergent 
occasions, in tbe interest of the public service, by mail trains, 
provided with restanraot care, on joarneys occnpylng not less than 
six honr.s. 



I 

I 

I 

i 






HOYAL AIR, FORCE INSTRUCTIONS 
(INDIA), 1920. 


5tli October. 


101. Employment of shorthand typists, etc., in 
Group Headquarters, Royal Air Force. 

TLe foUowiog amoodmeot is madA to Appeodix I of Bo^al 
Air Porce lostroction (India) No. 65 of 1920 

For the entry against “ in the column of remarks 

the tolloTving— 

' Inclnding clerks for Beglstry, Records, Finance, etc. 
Including also two shorthand typists (European or 
Indian).” 

r 18351 (A. D.) V 

L B. J 


12th October. 

102. Pay of nirmcn acting in higher rank. 

It has been decided that the pay of airmen acting in higher 
rank should be gorerned by the rules puhlisbcd os ‘ an Appendix to 
this Instruction. 

■ r C6.R. A. F. 

L B..I. J 


103. Remastering of airmen. 

Jirera/iman, 

1. When airmen arc iinally mustered to a trade and group 
under Air Ministry 'Weekly Order No. 90S of 1919 and Royal Air 
Force Instruction (India) No. 92 of 1920, any snbsequent remas- 
tcrings of airmen below the rank of corporal will de.ilt with 
nndcr the provisions of Air Jlinistry lYcekh’ Order No. 918 ' 
1019 (reproduced as an Appeodix A to this Instruction). ' 



10 Oct. 


2 


V’arravtoffieert and iion‘eomtnitstone(2 opeert. 

•2. Remnttmugs of ■warrant- officers and non*commis6ioned 
officers wjll be governed by the provisions of Air Ministry 
'^eet\y Order Ho. 018 of 1019 as amended by Air Ministry. 
H eehly Order No. 887 of 1920 (reproduced as an Appendix B to- 
this Instruction). 


r20C0.I?. A. 

• L KT~ 


104. Frocidoro for theiose of I» A. F. Z.-2001. 

Atmy losfruclinn (India) No. 6C0 of 1920, relative to the- 
preetdure for the me <>( I. A. T. Z >2091 (reprodoced as an 
appendix to this Inrtraction), is hereby bade applicable to the 
Roya! Air Force in India. 

‘ rR. A.F.^t00S»^l.l -i . 

L L».0. J 


ISth October. 


105. SnbstitQtion of Bolf>propolled vehicles for part 
of the cstabUshment ot repair trailers, instrn* 
jnent repair trailers and nuhalnnce trailers 
natfaorised for nnits of the Royal Air Force in 
• India. 

Sautlion bfaccordeditotbe maintenance hy^the Royal Air Fcrce 
in India of - i 

5 Repair liortics, 

10 Instrument Lorries, and- 
1 Motor AmboUnce, 

in Itca of a similar number «'( tiailers of these descriptions author* 
ised by Royal Air Force Instruction (India) No. C5 pf 1020. 

2. The extra expenditure involved, irhich is estimated at 
Rs. 1,18,000, will be debited to tlicgrant and head cf account 
affected. 



[ 


Tr. A. r.-S.'-S (PsrH, 

t:. -J 
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19 Oct. 


106. Anonal Course of Musketry to be fired by 
British ranks of the Royal Air Force in India 
during 1920-21. 

It has been decided that British ranks of the fioyal Air 
Force in India shall fire an annual coarse of musketry dariog 
1920-21. 


2. Allowances for the maiatenaoce 'of musketry appliances 
will be admissible to units in accordance with the scale laid down 
for artillery units in paragraph 252, Array Begolatioos, India, 
Volume 1. ' . . 


[ 


R. A..P-.T 

Y. J 


107. Dental treatment and dentures for the R. A. F. 
personnel in India, 

I^'ith the approval of the Right Hon’bleHe Secretary of Stale 
for India, it has been decided, as a temporary measore, to provide 
dental treatmeot aud dentures for the Royal Air Force persoonel in 
India to the extent, and under the conditions, detailed below':— 

I. Airmen. 

(i) Non-commissioned officers and men of the Royal Air Force 
will be given such remedial treatment as is necessary to render 
them dt for general service, inclnding the proriston of dentures 
where necessary. 

(if) Dentnres will not be enpplied or repaired except in the 
following circomstances : — 

, * [a) where absolutely necessary for the proper mastication of 

food ; or 

{i) where dentures hare been lost or damaged in and by 
reason of service in the Royal Air Force. 

fm') Where dentures originally supplied from Royal Air Force, 
^ Navy or Army funds can be shown to Ims lost or damaged through 
the culpable neglect of an airman, bo shonld be placed noder 
stoppages for the cost of repair, or of supplying a new denture, as 
an expense caused ^ him under section IdS, paragraph 4, of the 
Air Force Act. 

(lo) Dental treatment of airmen will be carried out by dental 
officers of the Army, whenever these are available. 

(r) Where no such officer is available, the medical r 
cbarM may refer_airmen to local civilian surgeons for • 
and for necessary'approved treatment. / 

r > ■ 

\ 




10 Oct. 

(rO The following scale of fees for dental treatment hj cirlitan 
dental cnrgeons is authorised. General anaesthetics will be given in 
the nearest etatioo haspttal, the fee for the deutUt being Rs. J6 

(a) extractions : — Re. 1 each tooth. 

(4) anaesthetics:— local Rs. 2 (only one fee for anaesthetics 
per man). 

(e) fillings Bs. 5 each filling (limited to lU. 10 per 
tooth). 

(d) toot treatment : — Rs. <-S each tooth completed. Total 

cost of (c) and (d) not to eiceed Ks. 45 without, 
anthority from the Pn'ncijnl Medical Officer, Bsyal Air 
Force in India. 

(e) scaling a separate fee of Rs. 5 is admissible only when 

certihed to be absolutely necessary by the medical officer 
in ch-irge of the unit. The certificate to this effect will 
he entered on the form referred to in Section '111, 
piraiTiaph '2, below. The combined charges for all 
oi'crative treatment may not exceed Rs. CO. 

{/) examination and charting a fee of Rs. £ where the 
airman does not return for treatment 
(y) dentnres t— a complete upper or lower denture. Re. 50. 

(A) partial dentures Rs. 5 per tooth with a xniDimum of , 
fire teeth ; maximum fee Hr. 40 for any partial denture, 
(i) rejuirs to dentures ; — fraction®, Rs. 5 j«r denture ; each 
new tooth, Ks. 5. 

(f) temodclling : — Bs. SO per denture. 

ll. Fijtny ptrtonnft. , 

All officer* acd non-comtnieyioned office:®, who are engaged or 
arc under instruction in arution, are entitled to whatever treatment 
is ncccs-rnty to make them dentally fit, incluOingthc i*ro^ision of 
dentxtres, ».r , to Iriog their teeth .and gums into as healthy a 
condition as» fo®'-ibIe, 

IIL Central /■ifr«e/ion. 

1. Dcntaic* will be supplied or repaired : — 

(a) where the dental turgwn or medical officer En|cri&tccdlng 
twatment rertif.e® that t^.c^c are necessary to inahe the 
rvcip'cut dentally efficient. 

(1) to replace teeth or dentures which, though rot necc«4arT 
under 1 (t<)(a), haie been lost or destroyed m accl 
by r«i‘on of xcrrice in the Royal Air Force. 




10 Oct. 


2. Air J^orce Porms fi32 and 633 are not at present available in 
India. Until they are taken into use the Army proeednre will be 
followed. Whenever dentures are required, the form in use in the 
Army (reprodneed as an appendix to this Tnstniction) tiill be filled 
in, the Principal Medical Officer, Boyal Air Force in India, being 
the sanctioning authority. 

3. Before submitting any recommendation for dentures for 
men of low category, the officers concerned will carefully consider 
whether the man’s .services are of such value as to warrant an 
expenditure from public funds on artificial teeth. 

•t. The expenditure involved is dehitable to the ordinary grant 
and head of nccount affected. ' < 



A. F.*fC0l5-3r.\, 

dTT J 


108. ' Provision of maps for the Royal Air Force in 
India. 

Sanction is accorded to the provision of maps for units of the 
Boyal Air Force in India, as shown in the annexed statement. 

2, The expenditure Involved is dehitable to the ordinary grant 
and bead' of account affected in the Army Estimates. 


r 2g(U.A.Fl Air , 

L A. . . J 


109. Remustoring: of lioamors of a Technical 
Trade. 

It has been decided to make applicablo to the Royal Air Force 
in India the provisions of Air Ministry Weekly Order No. 1054 of 
1919 and of paragraphs 1 to 5 of Air Ministry -Weekly Order 
No. 202 of 192Q, regarding the remusteriog of learners of technical 
trades, which are reproduced as Appendices I and ?I to this Instruc- 
tion. 


[ 


( 


gcog-c. A. F. 



I 


110. Beviaion of Trade Classifications in the Boyal 
Air Force. 

It has been decided to make applicable to the Royal Air Force 
in India, Air Ministry M'eekly Order No. 430, dated the 6th Jlay 
regarding trade classifications which is reproduced as an 
Appendit tothis Instmction. 

SOSOf^A.F.) j 


26th October. 

111. Procedure to.be adopted for the conversion 
of sterling remittances into Indian currency 
for entry into pay accounts of individuttls 
whose pay accounts arc maintain in 
rupees. 

In cODtio^tioD of Roral Air Force Instruction (India) No. S3 
of 1920, it has been decided that Army Insiraction (India) 
... No. 509 of 1920, regarding the 

FaDlubed M an apeenatz to . i i i p .i 

th.8 iBUmctlOD. : . 

\ ‘ : into 

Indian carrency for entry into . , ' t whoso 

pay acconnts are maintained in rupees, shall apply to the Royal 
Air Force in India. 


[ 


60SS-R. A. T. 


] 


2nd November. 


112. Grant of an office allowance of Bs. 250 por 
monsom to tho Officer Commandinpr, Aircraft 
' • Depot. Royal Air Force, Dohorc, with ofToct 
from tho 1st April 1020. 

It has been decided (bat tbc oiBce' allowance of Rs. 250 per 
*’ rce Instruction (India) No. 62 

• .1’ ; loyal Air Force, Lahore, shall 



‘5 


7 


PNOT. 


9th November. 

313. Kemustering and reclassification of Airmen. 

With reference to Royal An* Force Instruction (India) Nos. 9)i 
and 103 of 1920, it has been decided that all general borders 
regarding the remastering and leclassification of airmen with 
effect from the 1st August 1919, issued by the Air Ministry, shall 
apply to the Iloyal Air Force io India. 





114. Establishment of Group Headquarters,* Royal 
Air Force. , 

With the approral of the Right iioa'bte the Secretary of State 
for India, sanction is accorded to the addition of one Flight 
Lieutenant (Stores Staff) to the peace .esUblishment of Gronp 
Headquarters, Royal Air Force in India. 

2. Appendix I to Royal Air Force loetractioo (India) No. 65 
<of 1920, will be ameuded as follows 

(i) On page 3, in colaran 4 under ‘*Oflirere”, opposite 
“Stores Staff", /or “1" read "2" and alter the 
totals in this page and io page 4 accordingly. 

(if) On page 5, in Diagram under Stores Staff, ielov ] 
Squadron Leader" insert “ 1 Flight Lieutenant." 


[ 




115. Revised procedure for the payment of wages 
to daily labourers employed with the Royal 
Air Force in India. 

It has been decided that acquittances for payment of wa^es 
to daily labourers employed with the Royal Air Force in India 
shall not be taken in future. 

2. All payments from the date of the receipt of these orders 
shall be made in the presence of two gazetted oiDcets who will 
oign a certificate at the foot of the pay roll to the effect that 
payments shown thereon bare been correctly made. This 





0 Kov. 


• s 

will be regarded os proof of payment. Where gazetted officers 
are not available, it will Eoffice if the certiGcaie is signed by the, 
disburser and one witnes* who need not necessarily be a membci' 
of the sta^. If a uitnees is not available, a certificate signed by 
the disbarser will suffice. , . 

3. The abolition of the practice of taking acqaittanccs also 
dispenses with the necessity ‘of affixing stamps for payments 
exceeding Rs. 20 l ’ 



110. Warrant officers, non-commissioned officers, 
and airmen of the Royal Air Force— Now 
rates of pay and allowances, and accountins: 
Instructions. 

I.— RATES OK SUBSTANTIVE PAY. 

It has been decided, rxitb tbo approval of tho Right Ilon’ble 
the Secretary of Slate for India, that tho talcs of pay, etc., for 
other ranks of the Royal Air Korcc of the various trades and 
occopatioDs shall be terised as follows 


I.— STANDARD RATES OF PAT. 

Technical— Group I. 


Forj'ant SItjor. CU*« I 
Srrjfant Slajor. Clait II 
Flight ^rjnst 
S«rj»ot 
Corporal . 

XeaJirc AircnltiPin 
Airctiftnaa I 
Alrenftatall . 

Rv . . . 


*. d. 


Orrr 3 
yetr*. 

r. d. 


Orn 6 
yrarr. 

». d. 


. li 
. 13 
11 

. P 

. 6 
4 
4 

. 1 


0 ri»in^ by 
0 
C 
G 
D 
C 
U 
0 
G 


10k (lay a yr. to IS 

12 0 12 6 

10 0 . 10 C 

8 0 8 0 

6 10 0 2 - 

4 lu '... - 
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Applicable to the following trades and occnpatioas 


Blachsmitb. 

Carpenter (boat hwilder). 

„ (motor tody 

builder). 

»> (propeller maker) 

Copperimith (1) 

Fitter (ennstruetional). 

„ (driver®, petrol steam), 

„ (armonter). 

„ (trill Wright'. 

„ (torpedo). 


Oraughfsmaa (normally boys 
only). 

Biecttician (compas? Better and 
repairer). 

I l^ttter« and snbsidiarj combined 
trades. 

j Filter (aero eugme). 

, (general). 

„ {M.T.). 

„ (Hydrogen worker) (2). 

„ (]ig nod tool maker). 

Insttuinent maker fand camera 
repairer op to 5tb May 
1920. 

Instromen^ maker from 6tb May 
1920. 

Monlder. 

Pattern maker. 

Turoer (3). 

Wiielesa operator (mecbanic) (4). 


(1) Xot to be promoted bcjond terjcant unless qoslified u both copper* 
sm'ktb and ttnimitb. 

(2) EiUtiop hydrogen wcTkereare not to bo placed in Group I witbont 
first qualifying as fitten. The rctnaindar willcUherbe remustced a* etokrrs 
or aircraft hands according to qualifications, 

(SI Not to be promoted beyond tbe rank* of flight lerjeant unless 
qualified as both machinut and turner. 


{•4) Service as wireless obiormr will be allowed to reckon for rrogressire 
increments of pay. 

All boys (trained in tbe service and who entered the service 
after the 1st January 1920) will be advanced to leading aircraft- 
man on satisfactory completion of training. 
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Technical— Group It. 





Over 3 

OTcr 6 



jeorg. 

• year#. 


i. 

t. d. 

^ a. d. 

Serjeant Major, Claas I « 

- 12 C rising bj 

ad. a day 

ajesrto 15r. 

Serjeant Jlajor, CU*» II ' 

. 11 6 

... ' 

■ 

Flight Seijeant 

10 0 

10 8 

11 0 

Serjeant . . 

> 8 C 

O' 0 

0 6 

Corporal . , 

. 0 8 

7 0 

7 4 

Leading AirertUatia 

. 5 2 

5 C 

8 10 

Aircraftman I . 

. 4 6 

4 9 

... 

Aircraftman If 

. 8 9 

... 


£07 • « • 

. 1 6 

... 

*... 


ApplicAbtc to ibc following trades aod oci^upatlons 


Acetylene weWer , . 
Balloon bosket m-iker 
Camcro repairer up to 
5th May 1&20. 
instrument repairer from 
CthMay 1920. \ 

Electrician • 

Machinist . ' • 

Carpenter . . 

■\VircIe58 operator (1) 


Coach painter. 

Photographer. 

Bigger (aero). 

Jliggeij (airship). 

Sheet metal worker. 

Tiosmith. 

Pilot. • 

for prob'rrssire 


(I) Sersic* •• wirrlos* ohserrer Will be alloired to reelcOQ 
40crcBjeot»of pay. 

Tecj7xicjl— Grope lit. 


Orer 8 
jean. 


Orer 6 
jesr». 
e. J. 


Seijenot 3/ajor, Osse I 
r-njeart Major. Clasa ll 
Flight Seijesot . 
Serjrant . . 

Corporal • « 

Leading Aircraftman 
AirrraflDan I • 
AircraftKa% II « 
I^J . . - . 


12 0 firing bj Cd, a daj 
10 0 

8 6 9 0 

7 0 - 7 6 

5 10 Hi 

4 6 , 4 10 

4 0 4 4 

8 C J, 

IB 


a jetr (o ISi 

0 6 
8 0 
0 tS 

, 5 " 
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' Applicatle to the following tra'les and occupations : — 


Diiver (petrol) (1). 
Driver (eteam). 
Driver \vinch. 
Motor Cyclist (2). 
Cook and batcher. 


Shoemaker feo long as present con« 
< dition of free repair 
Tailor continues. 

Musician . (permanent b a n ds 
only). 


Stoker (not to be pro- 
moted beyond 
corporal). 

Painter. « 


Vuleaniser. 

Motor boat crew. 
Fabric worker. 
Upholeterer. 


(1) Not to be promoted beyoad icrj«ant ooless qoalified as fitter, t.«, 
ualess be eball bare paseed the trade test for fiigLt serjeaoi (drher, letiol) 
'wbieb teat le^nlres a !.oowledg« of eimple fitUag. 

This do«a not mean that to become eligible for farther promotion, a 
aarjeast driver ip«trob mait poiseia the qaalificationa of afnlly-traioed fitter, 
bat that be mast bare parted tbe trade teat for flight aeijoaat (driver, petroi) 
which will laqniie each a kaorrledge of almplo fitting as la neceetary lor the 
proper carrying out of the duties or that rank. 

A. driver (petrol) will become eligible ior transfer to Group I as a fitter 
only An passing the fall testa for fitter (blechanical Transport;, bit actaa) 
transfer vroald then depend npoa the existeace of a TacaBe>, and antil bis 
remasteriag to Group I hit trade classificaiion would remain that of driver 
(pesiol;. 

12 ) Not to be promoted beyond corporal anlese qualified as dnver 
(hlaehauical Transport). 


AujiiNisTRATivE— G roup IV. 


Serjeant Major, Class I 
Serjeant Major, Class II 
Plight Serjeant 
Serjeant . . . 

Corporal . . . 

Leading Aircraftman . 
Aircraftman I . 

Airiiaftaan II . . 

^y . * . * , 



Over 3 Over 0 

, year*. year*. 

*. d, a. d. 1. d, 

lb 0 rising by Cd. a day a year to 16 r. 
10 0 

8 0 9 0 9 fi 

7 0 7 6 8 0 

5 10 6 2 6 6 

4 0 4 10 6 2 

4 0 4 4 

5 6 

16 • 
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Group 

! 

D Tradesmen*. 

XlrcrS 

■ ’7«”* 


t. 

d. t. d 

Svrjeant hlajor, Class I . 

• . 

0 

Serjeant Najor, Class 11 

. . . 12 

0 

Flight Serjeant . . 

. . . . 11 

0 

Serjeant . . , 


0 P I' 

Corporal . 

.... 5 

SCO 

Leading Alreraftroan . . 



... 

Aircraftman I . . 

. • » * s 

0 P 

Aircraftman II . . 

. . * » » s 

S 4 S 

Boy .... 

. . 1 

c 

Applicable to the followii 
. Mercurial rubber. 

S trades nnd ocenpatioesj 

— , 

Sanitary orderly. 

, 



The rates under Gronfui A, B, C and D are to be regarded 
coTerlog all duties nbicb men of tlie Medical Branch may be 
called on to perform. JVlen of DncU^ifted occupations aod men 
under tramiog in tbe Me<Iical Branch are to receive the rates for 
Group V. (Non-lecboical), 

5ee under “ Non-ftlb«tTDtivo pay, •’* etc., 03 to arJditicns to snh- 
etantive pay for tbe performonceof Bpecifioduties n*hich areouthor- 
ised at pccscot. 


PKOGBESSIVE PAY. 

Ko iocrements of pay under tbe above scales arc to ho granted 
except in rc«pcctof service in a trade assigned to the group to 
•vrbicb the individo.aI is murtcred. Thus a fitter (aero>engine) u-ho- 
bad s'*r»'ed for over three years as sneh would automatically 
receive tbe appropriate * over three years * rate as laid down tor 
Group I. Where part of previous tcrvlco ban been in a trade 
assigned to a group different from Ihiit to which the individaal is 
mastered. serTice for progressive pay counts only as from the dale 
of last remuttcring. 

Previous «crvice is not allowed to rccVon for progressive 
intTements of |>3y on reduction to a lower rank in the same trade 
or group. 

Any cases which ra.vy arise where an individual airman would 
actually lose in pay on lieing remuitt-red to a higher group should 
U- telmed to the Headiiuarters, Ito-at Air Force, India, for 
decision. 
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II.— APPLICATION OF THE RATES OF PAY. 

2. The rates of pay shown aboTC will come into force as from' 
the 1st Angust 191« and aa from that date the existing lates, 
inclading war pay and bonus, wlllj in general,- cease to apply. 

S. In cases, however, where the rate of pay laid down In this^ 
Instruction is less than the existing rate together with the army 
of occupation bonus a vested right to the etutlog rates will be 
allowed as follows 

(a) Men on regular engagementi may draw their present rates- 
^ jilui bonns, if more benedcial than the new rates up to 
the 30th April 1920 when they will come do to the new 
rates, subject to paragraph 0 below. . This will ioclnde 
men serving OQ 1st August 1919 who nave without a 
' break in their service re«eagaged or signed regular 
engagements 

(i) Men ierntng for Oeeafihon Period, it not on regular 
engagements, retain the old rates plus bonus until dis- 
charge, if moie favonrable. 

4. Neie Enhitmenis.^Ml men enlisting on or after Ist 
August 1919, whether with previoos service or not, will come on 
the new rates of pay forthwith. 

5. As from the let May 1920 the army of occupation bonus 

will cease to he paya’ ' r ^ 

Period, who retain a 

bonus, as being more 

Instruction. « 

6. Men who have extended their service for 2, 3, or 4 years 
under Air Ministry "Weekly Order l5C0ofl918, and men who 
entered info regular eng.igcments prior to the 18th Jnly 1918 may, 
up to 30th April 1929, draw their present rates inclading war 
bonus, and thereafter (i.^ , during the period of the engagement 
on i^bich they were serving on let August 1910) their present 
rates without war bonus, if more bencBcia). 

<7 T_ , 1-1 — 1 , allowable as from 1st May 1920 

■ .■ . (if any) should be compart with 

Instruction, together with good 
conduct pay and any ncn-subslantire pay as aerial gunner, etc, 
that may he payable. Id order to avoid heavy reductions of pay , 
from 1st ^lay 1920 as a result of recalculation on that date, it has 
been decided that no individual airman’s pay shall be reduced 
reassessment by a sum exceeding Sd. a day. 

8. In no case is waV bonus issuable concurrently with •’ f 

rates of pay. On the other hand neither good • 
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nOn-substantive pay wider thU In^struction ia to be issaed in con* 
jonction with the old rates of pay. 

9. The trades and occupations to which the rariuos rates ' are 
applicable are as shown al^ve. It will be seen that the main 
change in classiBcation is a division of the former technical group 
into three. 

ni.— GOOD CONDUCT BaDGKS AND PAY. 

10. Conditions of award are set out . in Appendix VIII to 
King’s Kegolations and Orders for the Loral Air Forctf (published 
as Appendix A to this Instruction)'. 

IV.— non-substantivb rates of pay, etc. 

11. In addition to substantive pay, non'substantive pay, etc.,' 
has been approved for the possession of certain qualitications and . 
the performance of specific duties us follows .*-> 

AerUI guncer . * Cd. (In addition to crew ray per dsjal 

bdew whilst Ptnplojedon the .autterisfd 
establlshuont o! a iquailroa). 

Cr<« pay . . piiot 41. other memVera of crow 2i. a day 

contlnacntly whilst borno nn the citabliah* 
meat of a squadron for genico in aircraft. *' 

The above rates also coiao into force as from the 1st August 
1919. 

12. Non-substantive pay as aerial gunners will bo issued lo 
men who have qaalificd in the prescribed tests and will be jiayable 
coctimioiisly so long, as the men continue to jicrform, or am 
aiaitatle £cr the duly, provided they remain etricient. At lbo 
saroo lime the numbers to be allowed in the various cstabH'hroeut* 
will bo )odkatc<l and must not be exceeded. If, boa ever, ao 
cst.sbliBbmciit id temporarily exceeded (vy., three aerial gunacrt 
borne ineUad of ttvo) the non-jubstantive pay will be continafd, 
but immediate steps should Lo taken to odjnft the crtaLlIsbmeat. 

Non-substantivc pay in these ca«cs will cease — 

(tf) on (easing to remain cfneitnt or on failure to rc-<}ualifD 
or 

(4) on ceasing to |><tfoiia, oribe available frr, the duty. 

Tb«», an aerial gunner on Irarsftr lo other ^!ut^c^ *n»li c(aie to 
■draw ncn'»ul«tantive pay a.'! »acb. 
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Pa^veni he eontxnvied dating ordinarg leave, tiehtieti or 
eonvaleseent leave fallowing iVcK nel-Aesi, provided that the airman 
hat not become permanentlg unfit to perform the duties of the non- 
substantive tanl, or that the sickness is not due to kisownmis- 
eonduci or neglect. 

18. The necessary entries in Part II Orders, in respect of the 
uon-suhstantive pay admissible eluco let Anguat 1919 -to date 
ahonld be pnbli'shed forthwith. 

14. Crew pay of 4 j. a day to eerjeant pilots (heavier tbnn»air 
craft) will bo allowed as under present regaUtions. Crew pay. of 
2 j. a day will be paid to the reguhar flying crew of all aircraft, 
■who are definitely borne in establishments for duty tn atreraft. 
The numbers to be allowed such pay will be indicated in 
future establisbmeots and payment wul normally be continuous 
whilst tbe men are filling vacancies in this manner. Under 
these regulations crow pay will not be admissible for group 
engineers, constructional or testing parties, etc. It should be 
noted that the nnmber to be allowed crew pay will be definitely 
limited by the estaUidimeot, eg ,ii two aerial' gunners .ire allowed 
and three borne, only two may receive crew pay. 

15. Flying pay for casual accents will not in any circumstances 
be admitted after the Slst July 1919. 

V.— SEPARATION ALLOWANCES 

IG. The eaisti^g separation, special pirents' and dependants’ 
allowances will cootioue to be admissible until tbe 80tb September 
1920, for all who were entitled to them With effect from let 
October 192U, these allowances have beeo abolished eveept in the 
case uf certain airmen and the introduction of marriage allowances 
in India on tbe lines adopted at Home is under consideration. 

VI.— ACCOUNTING INSTRUCTIONS. 

17. In order that airmen may be issued with the correct rates 
of pay admissible under tins Instruction and that tbe correct rates 
may be credited to tbe airman’s accounts by tbe Fixed Centre 
Disbursing Officer, the foUowiUg procedure will be adopted. 

IS. Officers Commanding units will prepare rolls in triplicate 
in accordance with the ybrn.t Appendix B to this Instruction 
of all the airmen on the strength of their respective units as on 
1st August 1919; cash issues will from 1st August be made provi* 
eionally in accordance with column 11. 
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10. Tbfsc rolls will be forwarded to the Officei's-in-cbarge, 
HccokIg, Ro^'al Air Force^ ttLo trill cbeck them, inakin" stich 
atnendmeots in columns 1 to 7 may be ucce^fcatj', and fonrord 
two copies to the Fixed Centre Disbursing Officer and reltirn the 
triplicate copy to the officer commanding the unit. 

20. The officer coramanding rna^v 'then make cash issues, in* 
cladiop anj- arrears due, on the ba‘*is of the information in columns 1 
to 7 as amended by the Officcr-io-clurge, dleconls, less any allot- 
ment Should the prorisiooal paruncat which has nicaarrhife been 
made from the Ist Angrust lOlO Lo in esecss of the new rate based 
on the amended particnlars furnished by the OfficcrMn-cbargc, 
Records, immediate steps should be taken to recover any .overissues 
by reducing coixcut cash payments until the ovcr-pdj'ment has 
bwn rectified. The necessary entries should als,© be made in pay 
and mess book (Book 4) or airman’s pay look (Book Gl) rcganling 
tlie rate of pay for issue. 

21. If the unit docs not concur in an^ amendment made by 
the Officet*m*chargo, Records, the matter will be referred batkto 
the taUerofficer, hot cash issues will be made in accordance with the 
amended rank, etc., approved by the Officer-iti*charge, Records, 
until that odicer has agreed to a further amendment. 

22. The Fixed Centre Disbursing Officer on receipt of the 
original and duplicate rolls will chock the rates of pay entered in 
columns 8 to 11 on the inforinatioo furnished in columns 1 to 7, 
making sucti amendmeots qs arc necessary, and enter the 
informat'.on on the airinan's ledger sheet clearly sbouing the 
airman’s rank, trade classincatloiii »nd correct rate of pay under 
this Instroclion, and in the case of men entitled to a higher rate 
of jvay under paragraph G of this Instruction will note in ted ink 

on theledger sheet “ Entitled to pay at per diem tinder 

paragraph 2 of...., until 

25. If the Fixed Centre Disbiirslog Offieer, dis.ngrce8 with 
any of the information appearing in colnmns 1 to 7 as anietidfJ 
by tbe OIEccr-in-cbargc, Records, he \YiU nt once refsr the 
care to the Officcr-in-eba^*, Recorfla, nnd any ncccs<.irr ofoenil* 
mrnls will to made on bojh original and duplicate rolU. ’The 
duplicate roll will tbeu be returned to the oflicer commanding 
tbe quit wbo wjU »f ncccssaiy amend tho rate for ii«ne in the pay 
and mes* hook or ainoan’s pay book, ai the case may be, and reduce * 
current cash payment* until the overissnes, if any, hate been 
adjusted. 

2t. In the raiea of men who are transferred from one unit 
to another after the 1st August 1015, the officer eomftisnding the 
nit with which they wert ferring on Ist August lOjO will 
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■*' ■ men are posted, 

of tlie entries 
maj be subse* 

qnentl^ notified on the dnpllcate roll returned from the Fired 
Centre Dlshnr'jing OOicer. These notifications -wiU lake the 
form of Appendix B to this Instruction and will show all the 
information entered on the roll. 

25, All Part II 'Orders from 1st August 1919 will contain 

fall information regarding an airman’s trade classification and rank 
in all cases o! enlistment, protnotiou, rcdoctioo in rank, remustering 
of trade, eto ' 

VIL— GENBKAL. 

26, The sterling rates of pay sanctioned in this Instmctioo will 
be converted at one shilling and four pence to the mpee in the case 
of airmen serving in India on Ist'Novcmber 1920 and those who 
have been demobilized or become non-effective from other causes on 
or before that date ; and all arrears dne to the Boyal Air Force in 
India on this basis shall be paid with retrospective effect from 
1st August 1919. The rates of pay for airmen enlisted or re-en- 
gaged lor service or who arrived in India after let November 1920, 
win be announced hereafter. 


,1385 (R A. FJI 
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16th November. 

117. Free passage by rail when granting: leave to 
the enrolled follower establishments of the 
' Hoyal Air Force, India. 

It has been decided that enrolled followers of (he Royal Air 
Force serving at a distance of not less than 400 miles from their 
homes, shall, until the ISth October 19SJ, be allowed free passages 
by rail once when proceeding on and retomiDg from leave. 

2. The extra expenditnre involved is debitable to the onlmary 
grant and head of account affected. 

S. This decision has retrospective effect. 



j. 7063 (R. A. T.\ 
t l>,(u; 
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lis. Unaervicoablo Lewis Btm oompononts. ‘ 

With refe«ec.-to (l3 

No 4C oT lOiO. the provisions of Army Instroc l 

ct 102U, .hii i. 'rlrlTheRoSAfr 

Instpction, are hereby made applicuhle to the ^ y 

'“■‘t Royal Air Force Mrtilizatioe store T.Me» rrill be amcadra 

accordtogV* 

. 11 . A. F. &]e No. 8. .. 

L-: Imu): J 


23rd November. 

118 DiscontlnnancooftiioKoyal 

118. ursconri ^ gonera! measnro. 

Force Instroction (India) No. ► ot i»-o/ 
let Aosort 1020. _ ,n, f. i j 


[ 




120. Prooodoro to bo adopted for liilPj^nS^cmToacy 
storltne romittanoos .^%“?ndWdaalo 

for entry into pay accoMts ,n,^cd lo 
whoso pay accounts aro jnainn 
mpoos. . . ,,, 

. ■ - - ■ .•- (Inaia) bo. HI 

.Iroctlon ' 

it ■ ", ,e procrdcrc to be 

, “.K iaVtrf tVr til, coovrnion ot 

iM’rttUoo- tances into Indian currency f _,;_»«ined m 

iccoooti ot JodiTiduali whose 

rafve#, ahall apply *<> tho Uoyal Air Force m India. 

. t.ns8 (H- A. FI *1 

[ 1: j 


ot 
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121> Official rate of exchange for adjustment of 
rupee transactions between India and the 
Imperial Government. * 

Army Instructions (India} Nos. 276, 315, S7+, 420, 519, 69& 
•PuUithsd as 809 of 1920,* regarding tbe official rate of 
appendices to this ezcbaoge for adjostment of rupee transactions 
Initnictioii. between India and the Impenal Government, 

are hereby made applicable to tbe Hoya! Air Force in India 

r 805$ (R. A. F.) 1 

^ L K. J 


122. Fay of Indian clerics employed with Koyal 
Air Force units in India Except Gronp 
Headquarters. 

It has been decided that Indian clerks entertained by Royal 
Air Force units, except Group Headquarters, on tbe authority of 
Royal Air Force Instroction (India) No. 65 of 1920 shall, subject 
to tbe conditions stated below, receive the following rates of pay 
irrespective of the station at which they are employed ' 

Rs. 45—4 — Re. 66— 3— Rs. 80 (Efficiency bar). 

Above efficiency bar Rs. 80 — 3—140. 

The increments are annnal. 

Condtttom. 

(t) All clerks will be entertained for field or general service in 
or out of India. 

(it) All clerks will receive travelling allowance in accordance 
with tbe rules in Army RegoUtions, India, 
Volume X, their pay, promotion, leave, pension, etc., 
being governed by tbe rules in tbe Civil Service 
Rogolations. 

(in') The period of probation will be six months, and this 
period will be reckoned for promotion, pension, etc., if 
the clerk is confirmed and retained in service. 

(ic) On completion of the period of probation, all clerks, if 
retained in Bcrrice, will sign the nsoal contract 
(Articles of Agreement) India Army Form Z.<2055 
(v) The rates of pay are consolidated and rations or • 
quarters will not be granted in addition, F' 
service concessions will be admissible on field 
/ 



23 Kov. 


22 


(rj) Any allowances that may be Banctionecl by Local Govern- 
ments and Administrations for their own ' employees in 
particular areas will not bo admissible. 

(ci») The time-scalo of pay has effect from the’ 1st October 
1920, except as provided for in paragraph's below. 

{cut) Each clerk serving in the Koyal Air Force on the 1st 
October 1920 will be Drought on the time-scale of pay, 
hU initial pay from that date and subseqneot incre- 
ments being regalated with reference to Article 157, 
Civil Service Itegolations. 


(tx) The clerk should have passed at least a University En- 
trance Examination and be able to type. 

(f) All first appointments, transfers, discharges and dismissals 
of clerks should lo sanctioned by the Air Ofllccr 
Commanding,/ Koyal Air Force in_lndia, wbo will also, 
bo tbe authority empowered to withhold or accelerate* 
periodical increments under Articles 152 and 153, 
Civil Service Kcgulations, and to determine the etSci- 
ency bar. • 

(si) Except 03 provided for in chase (rj, tho clerks willserre 
for paiposes of disciplihe nndcr tbe Commanding 
Officers of their units who rosy ol*o grant them leave 
in accordance with the rules in the Civil Service 
Regulations. 

2 . The pay, etc., of clerks entertained since the Cth July and 

befOTe tbe lut October 1920, with reference lo Koval Air Force 
Instruction (India) No, 65 ' 'r-” ‘ ' —• r-— <'■ ‘ •• 

scale of pay sanctioned in ■ _ 

ofcntcrlainment ; any cast" 

the Air Officer CommandiLg, V , i ‘ ■ " 

mnnication wilb tbe Deputy Financial Adviser attached to Oroap 
Headquarters, Itojal Air Force. 

3. No pTOpo*a!s involving any revision in the pay and condi- 
tions of fcrvice of clerks will ltd entertained by tbe (Jovemment of 
India for a period of at Icait five yens from the Jst October 1020, 


[ 


rsrtCa.aI2U(lLA.K) t 
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30th NovemiziL 
X23. Reclassification 

HeclaEsificatlon of airmen may be rtm2»r 
let November 1920 within the tollowiir^ ^ 

All airmen in Groups I to IV inclKii'--— 

beading »hcr»ftmen > * , 

Aircraftmen, let Claee • ^ 

'Sod . . 

Aircraft hands. Group V j— 

Leading airerafcmen 
Aircraftmen, lat date . / 

.. ' 2ud ^ 


7th Decent^' 

12X. Financial powers of 

Royal Air Force ialst:" 
local purchases ofrtoj^"' * 

In continuation of Royal Air Jyj, 

86 of 1920, the following atneadiv^.. 
of paragraphs 4 to 19, Army . . 

visional Issue)” ; — 

PiRiURirii 1S*L, 

CioHitf -d/7rr "Coic*i,_ 

xnscrt “ OHiocr Comni 2 o< . 

Olficcr Commanding, Akijl' ’ 
ing. Royal Air Force *: ^ ■" 

Clause (tr ). — After “Oliict' ^ 

•' OUicer Commanding ■■ -f 
Officer Commanding, 


7ion of 
•rency 
, 'daals 
''d in 


- 'India) 
n de- 



u 


} |: 7th l^cc. 

} I. 

I 125. Detention nllownnco for officers detained nt 

I ports of ombnrltntion and disembarkation 

^ ’ in India. 

I Army Instmcllon (Imlta) No. SS-'i o£ 2020 (reprodneed 

I as an appendir to this Instraction) regarding detention ollon-aticn 
‘ for officers detained at ports o{ cmbirkaticn and disembarkation in 
{• India, is hereby made applicable to tbe Hoyal Air Force in lodia- 


} ‘ 
} . 


I 

( • 

t 


U\ 


[ 


g05S (K. A. F.) 
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120. Frocednro to bo adopted in respoct of tho 
supply of technical and non*tochnical stores 
required hy tho Royal Air Forco in India. 

In enperscssion of the orders contained in Army Department 
letter No. 9782, dated the 2 Ut July 1010, it has been decided 
that the following procedure shall bo adopted, as & tentative 
tneasnte, in respect of tho supply of technical auJ noudcchoical 
etores required by the Koyal Air Force in India 

(t) In the case of technical stores not procarablo in India from 
the sources shown in clause below, or by local 

f urebase, tho Officer Commanding, Aircraft DepOt, 
loyal Air Force, will prepare every two months a list of 
stores required. Tbe li<»t will bo sabraitted to tho Air 
Officer Commanding, Hoyal Air Force in India, for 
transmissionafterexamination to the Director General 
of Stores, India Office. The general form of indent, 
' which is reproduced as on appendix to this Instruction, 

will ho adopted by the Iloyal Air Force. The indents 
will invariably show which items, if nny, have loi'n 
demanded in udvanco nnd in all such cares tbe letter 
or tclecram in which the advance demand mis m»do 

. 1, . * ^ ,i I* - » mi 


■U indents legibly typewritten. Indents will, after 
semtinv, bo printml by the Utter. nnd nine copies 
thereof will t>o sent for compliance to the Director 
General of Stores, India Office, nnd one copy to the 
Secretary, Hoard of Indnitrir* and hlnnitions. 

(li) IVith regard to technical stores procurable in India and 
ncn-technieal stores, tbo Officers Commanding, Roya* 
Air Force onits, will draw on tbe Ordnance Department, 
Supply and Tranrp..it Co*pt, Military Works Serrier*, 
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14 Dec. 


Jfedlcal Stores Department and Mathematical Instru- 
ment Department, as the case may be, for stocks of 
articles of t^ie kiiid nrhich they already supply to the' 
iloyal Air Force in India, in accordance with the scales 
authorised in Mobilisation Store Tables. Articles net 
supplied by these services, but obtainable In India, 
will, if necessary, be purchased by Officers Command- 
ing, Royal Air Force, within the limits of their 6nan» 
oial powers, the cost being recovered on contingent 
lilU in the usual manner. No stores, however, the 
cost of which exceeds Rs. 200, will be purchased locally 
without the previous sanction of the Air Officer Com- 
manding, Royal Air Force io India, or of the Govern- 
meat of India, as the case may be. 

(in) la cases, howevei, where the restrictions as io price and 
quality, etc., imposed by the stores purchase rules iu 
paragraph 18 et se;, Army Regotatioos, India, Volume 
III, may pieclude purchases 'in India of articles either 
manufaciurcd or otherwise obtainable in India, and 
the Air Officer Commanding may consider it necessary 
to place indents on the Director General of Stores, 
India Office, the indents should be forwarded by the 
Air Officer Commauding to the Board.' of Industries 
and Munitions for scrutiny and countersignature in 
the first instance, before transmissiou toj England 
(ir) Indents for all articles of clothing required free or on 
payment will be submitted to tbe Divisional Clothing 
Depot on which the depdt or unit is depeudeot. 

^ 3059( K. X. F.l -^ 


14th December. 


127. Procedure to be adopted for tho conversion of 
sterling- remittances into Indian currency’ 
for entry into pay accounts of indh'idnnls 
whose pay accounts are ninintainod in 
rupees. 


In continuation of Royal Air Force Instruction (India] 
•PQWi.icdn,„ 

thii Initroction. cided that Army instructioD (India) 

lio. SIS* of 1020, regarding* 
procedure to be adopted for the courerslon of sterling . 


■\ 



28 Dec. 
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into lodian carrenoy for entry into pay acconnts of individuals 
*vlios? pay acconnts are maintained in rnpees, sball apply to the 
Royal Air Force in India. 


r5058 (B.A.r.) 

IE. J 


128. Rate of conversion of sterlln? war sratnity 
' for British officers and British other ranks. 

, ^ith reference to Royal Air Force Instraction (India) 
No. 16 of 1920, it has now’been decided by the Right ‘flon’ble 
the Secretary of State for* India, that no fnither recoveries 
of over*irsaes of ^tnities need he made in the cnee of 
British officers and British other ranks Tvho werepaid at the con* 
eeesional rate before the issse of the orders referred to in Army 
Instmctioo (India) No. 71 of 1920, batno recoveries already 
made shoold be refonded. 

r sore (B. A. F.) T • 

L E. J 


28tli Pecember. 

No. 129. Royal Air Force officers— Increases of 
pay for len^h of service. 

Air Ministty 'Weekly Order No. 920 cf 1920 (repnUishrd 
as an Appendix to this Instrnctioa) irith regard to the service 
which may he counted towards increases of pay doe under the 
new scales of pay for officers of the Royal Air Force anthorised ia 
Roval Air Force instmetion (India) No. ^5 of 1920 is herehr 
icade applicable to the Royal Air Force fer>icg in India. 




2CS6-R. A. 


] 


[ 



APPENDIX 101 (See R. A. P. I. (I.) 102). 


Pay of airmen acting in higher rank. 

The following rules are promulgated for information and 
guidance; — 

1. Immediate steps will be taken to fill all vacancies occurring 
in establishments, but should the necessity arise for the employ- 
ment of an airman on the duties of a higher rank pending the 
arrival of a lelief, the airman in question will be allowed to draw 
the minlmuih pay and allonances' of the higher rank under the 
conditions laid down i6 paragraphs 3 and & for a period notexceed’ 
ing 42 days in cases In India (the Air Ministry have fixed different 
periods for different areas] or until the airman who eneceeds to the ’ 
vacancy assumes the duty and begins to draw the pay, should he do 
so prior to the expiration of this period. 

2. Payment will only be made on the authority of the Air 
Officer Commanding aiea or force abroad, and all applicaUons for 
this anthori^ are to be accompanied by a statemeDi showings. 

The vacancy on the establishment in which the man has 
been acting, and the steps taken to fill such vacancy. 

(») The rank and trade of the man concecped. 

(«0 The trade of the higher rank in which the duties have 
been performed. 

A certificate should also be furnished to the effect that the 
man's general conduct and perfc/tmance of the duties are eatis- 
faetory. 

3. The provisions of ibis order do not apply where the higher 
rank concerned is lower than that of Don-coiomissiooed officer 
(e.y., no payment can De allowed where an aircraftman, 2Dd or ist 
'class, acts in a vacancy for leading aircraftman), nor in 'any case 
should application be made for payment at a rate higher than that 
of the rank immediately above the schsiantive rank which jtbe 
aiim:vn may hold, irrespective of the actual vacancy which he may 
fill (e y,, a corporal acting in a vacancy for a flight Serjeant would 
he allowed to draw the minimum pay of a serjeant only, with 
appropriate allowances). 

4. The higher rate of pay is uot admissible in the case of a 
Serjeant-Major II performing the duties of a Serjeant-Major I. 

5. In no case will a non-coinmissiooed officer be paid for per- 
forming the duties of a warrant officer. Upon a vacanev for^fc 
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4 . The case o£ any below the rank of-serjeantwboi? 

considered by the officer commanding^ unit as being inefficient 
at his trade will be reported fully to the genera! officer command* 
ing, who will caofc the airman to be examined by a board. On 
receipt o£ the board’s report the general officer commanding will ' 
either remoster the airman to the group and trade for which he is 
considered most suitable, or reduce him ip rank or to a lower 
classificatioD in the ranks. Where an aircraftman Snd Class is 
not considered suitable for remnstering the case will be snbmitted 
to the Air Ministry with a view Jo approval being obtained for bis 
discharge. 

In the case of flight serieants and serjeants it is for the 
general officer commanaiog to decide, in the event of the hoard 
reporting adversely, {<») whether he will reduce the non-eommis* 
sioned officer in rank for inefficiency nnder paragraph 2S2 A. K.R. 
& O., Royal Air Force, aod.rotain him in his present gronp and 
trade, or (2) to remnster him to another trade in his existing 
rank 

In the case of warrant oiBcers, the general officer commanding 
will canse the warrant officer to be examioed by a board, the pro* 
ceediogs of which will be submitted by the general officer com* 
mandiug, together with (1) hU opinion of the~oase, (2) the service 
documents of the warrant officer, to the Secretary (U. of P.), ’Air 
Jlinistry, Kiogsway, W. C. 2, for deci«ion. 
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APPENDIX 103 (See K. A. F. I. (I.) 103J. 
Aje MI^’ISTRT•WtEKLY Oedebs, 29tii April 1920, 


Discipline. 

387-— Remostering- of Airmen, 

(C. 95m‘.] 

CoQse^Qent upon the withdrawal of the power to reduce any 
DOD'Commissiooed uSicer to the ranks, or a man t6 a lower classifi* 
cation in the raoks, ezercheable on actire service hyaojr air officer 
commanding in the field and any air officer he or the Air Conncil 
may appoint, paragraph -1 of Weekly Order 918 of 1919 is 
cancelled and the following snbstitated 

4. The case of any warrant officer, non*coramtssioned officer 
nr man who is considered by the officer commaodiog ooit as being 
inefficient at his trade or in his yank will be leported -folly to the 
air officer commanding, who will cause the airman to be examined 
by a board. On receipt of the board’s report the air officer com' 
manding will decide, in the event of the hoard reporting adversely^ 
(a) whether be will submit the case to the Air Miniefry «»> 
one for reduction in rank, or to a lower classiCcalioii w 
, the ranks, for inefficiency under paragraph 2SiA, K iiig'r 
Regulations, and retain him in bis present group aM* 
trade, or 

(i) to recommend to the Air Ministry that L*- «Li|' 
remustefed to another trade in which he 
and considered suitable in bis existing rank, 
a vacancy exists. 

•'^ccr co«>fu..fy..v -'i* 

■ ■ l>04rd, 

... . ■ 

•cottipleted to date, addressed to the SeoreUry ,r 

Ministry, Kingsway, W. C. 2, for decision. ‘ " 

5. In cage of inefficiency to perform ^ jr* 

particulars of sack inefficiency will be forthi#-' ' — 

to be clearly distingnished from miscondnvl. 


f ' 
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APPENDIX 104 (See R. A. F. I. (I.) 104). i 

• Arut Instkoctioi^ (India) No. 650 op ]92u. 

Procedure for the use of I. A. F. Z.-2091> 

It is noticed for the goidacce of. all concerned that, in sdV 
mitting indents to Medical Store DeplSts on I. A. F. 2.-209], all 
remasVs, endorsements, countersignatures, etc., by administrative 
officers, should he made on ib’e iaei of the fprro, the space covered 
by columns 7 to 16 on the ftoni being reserved exclusively for the 
use of Medical Store-keepers and the Senior Controller of Military 
Supply Acedunts. This procedure is rendered necessary owing to 
the fact that, in Medical Store Dep&ts, indents are ntillsed as 
vouchers. ' . 
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APPENDIX 105 (Ses R. A. F. I. (I.) 107). 

Form of eertifieate to be ase/l token applying for Aenlares. 
DENTURES. 


Ko. 

RanV. 

h'ame. 

Cocopanj. | 

1 Corps 

Age. 




1 




ViiiR.J. P. I. {!.) No. 10? oj 1020. 


(d) CertiHed that such lo^s of teeth has been locnrred as to 
reader the sold er conceracd unht for field service i£ an 
artificial denture be not supplied. 


Dental Snrg*on. 

{i) Certified that the dental treatment recommended represents 
the minimum neceisarv to fit the soldier for field 
service. 


Officer t» neiteal charge of cate. 
(e) Statement showing the number of teeth lost and requiring 


replacem°at. 


— 

Teeth required. 

7054321 

1234567 

Upper 


7G54321 

123 4367 

Lower 



Probable co»t 

Station ' 

Date 


Dental Sargeon, 

RECOMMENDED 

Station 

Date 


SA^XTIONZD. 

Station 

Date_l, • 


/ 'N, 
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APPENDIX 107 (See R. A. P. I. (I.) 100.) 

Air Ministry Weekly Order, dated Ibio SErreuBER 1919. 

No. 1054 of 1919. 

Training and Remnstoringr ot Semi^akillod Airmen. 

1. Recruits wbo on trade test fail to attain the reqaired 
standard for entry in Groups I. II, III but who obtain 25 per cent, 
on trade test are to be informed that if they accept entry in Group 
V, {rtde Weekly Order No, 918 of 1919) they will be given every 
opportnoiiy to improve tbeir position whilst in the service. 

2. Sncb men ate to have an entry made in tbeir certificate of 
getrice F S Form 280 in the space for '’Classeeof Instruction, 
etc." to the following effect—" to be trained as fitter ” orwhatever 
trade the mdo has qaalified on trade test. 

3. (0 On being posted to a unit the commanding officer is 
responsible that aoj airman whose certificate of service is so 
marked is placed under a skilled airman of the appropriate trade 
for iostmction 

(ti) If, for any reason, it is impossible to place an airman so 
that be can receive proper instruction, tbe commanding officer will 
report the fact to the area or group commander, who will take the 
necessary cti-p-. to have the man posted to a unit where he can 
receive /nstracfion. 

4 Commanding officers are to fonvard on the first day of each 
ninnth to the aiea or group commander a return showing number, 
name, tank, trade to be trained as, date of enlistment, and date of 
arrival at unit, of all airmen who have the notification " to be 
trained as .... in their certificate of service. Unit com- 
manders will also show those who have successfully qualified for 
remusteriog in tbe past month, and those who are recommended 
for examination and arc willing to sit. 

6. Pending other arrangements being made for men's techni- 
cal training, are-a and independent group commanders will appoint 
a board composed of ono sqoAilron leader and two other oOicers 
with good technical knowledge to esatnine men who are willing 
to sit for examination and who are recommended by their unit 
commander for remustering to a higher trade group. 

Xotf. — A (laadard of trade teit will be pablUbed ebortlj tor the guldaBce 
of examining olHcere. 

C. (0 The result of all examinations will he shown in Part II 
Orders, and will also be entered in tbe certificate of service afid 
tbe loose leaf ledger at tbe Records Office. Z' 

cS 



I 


fi'" 

f 




irades 

iDcies 

rmen 



7. Air Officers Commanding and officers in command of indepen- 
dent gioops arc to canse pen^icalinspection of '‘the certificate 
of service to ensore that all airmen tvho have the entry " to be 

trained as in the certificate of service are receiving 

proper instruction and given every encouragement to qualify for 
remustering. 

8. In the event of an airman failing to pass the exami'natioo, 
he is to be given a farther opportunity of qualifying nitbin sii 
months. Should be fail to pass -rritbin this period the entry '' to 

he trained as is to he ruled through and initialed by the 

commanding officer. 

0. An airman nill not he considered eligible for examination 

and the Dotilication "to he trained as '' is to he ruled / 

ihroogb, if be does not sit for Examination within IS months of 
commencing training, onless he hdg been absent through sickness 
when the case is to be referred to the area or group commander for 
decision. 

lO. Airmen who are marked *' to be trainedas ** are 

to be retsioed at the unit io which they are. first posted for a period 
of tZ mouths it not qaalified for reinru^tenng within this period, 
except in the cases, of those transferred under par4gr4ph 3 
(ii) of this Order and those detailed to aliend a course at any . 
technical training centre which may bo formed in due course. 

hi. Those airmen who entered the Royal Air Force prior to the 
date of thie Order as a.rcraft bands, but who from their trade test 
result would have bad their certificates endorsed as laid down in para- 
graph Z above if this Order bad been in force are to have the entry 
made forthwith. The Officer in Charge, Records ia to inform the 
commanding officers concerned of any airmen entitled to this entry. 
Commanding officcis will then deal with them as laid down in the 
above pdtageaph. 


1 1 


' 1 





APPENDIX 108 (See R. A. F. I. (I.) 109). 

^ No. 262. 

Air Ministry 'Weekly Order, dated IStm March 19J0. 
Remnaterin? of learners of a Techujcal trade. 

1. The following ia pnblished in order to remove doubt which 
has arisen regarding, the remnstering of cerUiu learners of 
technical trades. 


Learnen cf a Technxeal trade. 

2. Lesroers who were enlisted prior to 18th September 1919 
as sncb; are to be remustered to group V., and classified as aircraft 
hand, followed by the trade they are learning, ‘'Aircraft 
hand, photographic learner." 

3. When the learners are folly qnalified and able to pass the 
entry trade test for their trade, they are to be remnstered to that 
trade and placed in the appropriate group. This remustering wQl 
he carried out under paragraph 1 of Weekly Order 918 of 1919, 
enb'paragrapb (j) not beiog regarded as applicable in the case of 
learners. 

4. Pending the issue of the revised entry trade tests, applica- 
tion should be made to the Officer in Charge, Kecords Detachment, 
Haltoo Camp, for the appiopriate test when the action, as in 
paragraph 3 above, becomes necessary. 

5. Learners enlisted after 18th September 1919, will be 
dealt with under Weekly Order 1054 of 1919. 



'O' 
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^ APPENDIX 100 (See R, A. P. I, (I.) 110). 

AiB MlNISTKt W'BirKLt OjlDER No. 430, DATED CtU MaY 1920, 


Trade Clauijieattons—Rtvuion. 

f 

\. Any airrcfn who on Slst July 1919, were classified as mag- 
neto repairers will be remnstercd to one of the 'nndermentioned 
trade clossificattooa according to their qnaliilcattODS ~ 


(a) Electrician (compass setter and repairer) 
(}) Instrument maker and cansera repairer 

(c) Electrician 

(d) Any other snitable technical trade. 


. Group I. 

, Group I. 

, Group 11. 

i . 


Airmen remnstered as at (1) witli effect from 1st August last 
will also be dealt with nnder paragraph 3 below. 

2. Service as magneto repairer will couDt\a8 service for pro* 
gresstve pay in the trade in which the' airmen are remnstercd in 
accordance with paragraphs I and 3. 

8. As from the date of thh Order, the following trade classifi- 
catioos are abolished : — 

Inetrnment maker and camera repairer ' . Group I. 

Camera repairer . . , • • • Group II. 

and are replaced hy instrument maker, Gronp I, and iustrumeufc 
repairer. Group II, respectively. 

4. Camera repairs of a minor nature will in future he done by 
photograpbeie, and other repairs by instinment makers j the neces- 
sary training arrangements arc being made accordiugly. 

5. The new trade claesiRcations dealt with in this Orderwillhe 
entered in the airmen's documeats forthwith. 

6. Airmen who, on 3l8t Jnly 1919, were classified as iustruc- 
tors (armament guouery} or (armameut bombiug) are to be 
remustered as aircraftbands (pnnnery instructor). Group V, 'with 
effect from let Angnst 1919. 

7. 'The trade classification fitter (torpedo) has been added to 
tho trades in Group I. 
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8. The required quiHGcatlons, etc., for (lie tradea referred to 
in paragraph 1 (a), (S;, artd (c), and paragraph 3, aro as 

follows ' 

Electrician (compa«8 Fetter BasI(^nowle<lffe of fitting and torn* 
aud repairer), Group I. ing. Capable ot carrying out 
armature winding, magneto repaira, 
dynamo repairs, turning and 
machining of electrical parts. Must 
pos‘css a sound working knowledge 
of lighting and power plants, and 
a sound knowledge of the principles 
of electricity and magnetism. 

ElectrieUn, Group If. ^Ia*t possess tbo qualiGcations 
eqairaient to those required of a 
switchboard ntteodant in a power 
bou«c, and must also be a qtuiified 
wireman and telephone linesman. ' 
Instrument maker, Group Conslderuble manual dexterity both 
1. as a fitter and tamer, and -capable 


iostrameiits, toclading cameras, and 
be capable of maoufacturing and 
repairing eimple metal parts for 
replacement. Must be capable of 
making elementary drawings of 
parts. 

Instrument repauer, Group Must be capable bf stripping and re- 
II, assembling sU Koyal Air force in- 

strumentsaod of replacing defective 
parts by sparer. i hlust be capable 
of (liagnosing.faults in iostruiuents, 
and of repairing them, but is not 
required to manofactore parts for 
-replacement purposes. • 





V 
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APPENDIX 110 (See E. A. P. I. (I.) 111). 

Aruy iNSTBircfTioN (India) No. 509 of 1920, 

Procedure to be adopted tiJr the -conversion of sterling 
remittances into Indian currency for entry into pay 
acconnts of individuals whose pay accounts are main- 
tained in rupees. 

In continuatioD of Army Instruction (India) No. 440 of 3 920, 
it is notified that the rate for ell sterling lemittances’ and allot- 
mente has been fixed as follorrs t — 


For tbo week commencing with tbe 

27th June 1920 . ^ . • 10 14 ’ 

For the week commencing with tbe 
4th Jnly 1920 . . . 


per pound 
sterling. 


11 8 0 . 
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APPENDIX 111 (See R. A.. F. 1. (I ) llQ). 

APPENDIX A. 

Good Coxdcct lUtiGis *kd Pat. 

(C. 0o37k) 

1. li'utuber and Jjate of Avsajd, 

BaAgea for good coadoet not cicccdlog tlirce in number aro^ 
to be conferred on airmen entitled to hold them. 

All airmen granted badges sra entitled to tbo good conduct 
pay attached to them. 

Badges arc tn be granted wUb effect from the dale they 
become dne whether the airman applies for the award or not. 

S. (iood Conduct Pay. ^ 

Airmen (warrant odlccrs, 2nd class noD'Conimissiooi'd officers 
and men) aerelog on ordinary cagagemenu on whom good conduct 
badges have been oonferred under tticse Itegulations are entitled to 
the following allonance in addition to their fall pay so loog as 
they retain such badges t-— 

For eaub good conduct badge, per diem. 

(It should be noted that these r^ulations do not apply to- 
warrant 'olTicers, Class I.) 

3. Qualfyufj Sertfee. • 

The following periods of service will be required to qualify, for 
the award of a badge 

For one badge .... 3 jesr*. 

For tifO badges . . . , 8 „ 

For three badge 13 „ 

The whole of an airman's service in the Royal Air Fore^ 
provided that the individual airman was serving on an ordinary 
engagement on the Ist August, 1919, or has since entered into . 
such engagement, may be counted as quah'fying service. 

Airmen duly tra^isferred from the Royal Navy, Ror&l ^larines 
or Army under the Air Force (Constitution) Act, 1917, on the Isfc 
April 1918, or at any later date, may similarly count as qualifying 
service m the Uoyal Air Force any service in tbo Royal Navy or 
Royal Marines which counts for badge purposes under Naval Regu- 
lations, or any qualifying service for pension on an Army engage- 
juent after attaining the uge of 18 years, provided that such service 
has been continuous. 




f 
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The foregoing Is sabject to the following exceptions 
(a) Service before attaining the age of 18 years. ' 

(i) Three months for each entry made in the Service Con- 
dnct Sheet. 

(e) Service for which “ Indifferent is tho highest charac- 
ter admissible nnder paragraph 415. 

(d) Service forfeited under paragraph 273 for desertion or 

fraudulent enlistment, nnless and nntil such service 
is restored. 

(e) Service priorto absence from the forces for five years or 

more, except as provided in the case of men dis- 
charged on medical groands, 

{/) Time for which pay is not allowed ; for example, time 
forfeited through imprisonment, detention or civil 
custody follows by convjctioo, on account of time 
lu hospital, etc , when pay is inadmissible, or during 
which a man has been oot of the service for any,, 
eanee. 

Sit alto paragraphs 5 and 12 below, 

4 Tico years' “ Tory Good Conducl^** 

{»} Daring the two years of actual service in receipt of pay 
immediately preceding the award of a badge a man must not have 
incurred an enti'y on his Service-Conduct Sheet, exetading awards ' 
of conBnement to barracks not exceeding 10 days and stoppage of 

smoking on hoard ship, and he must have condneted himself with 
sobriety, activity, and attention. During this period his conduct 
in the opinion of his officer commandin'-' must also have been un- 
interruptedly very good. ^ , 

(tr’i A second or third bodge is not'to he awarded unless the 
man has cinalified himself, as above, durin" the two years of actual ' 
service in receipt of pay immediately preceding its award, and has 
•been in continuoos possession of the preceding badge during this 
period. ‘Two br more badges, however, may be awarded together 
or dt less intervals than two years on account of eervice restored 
subsequently to forfeiture for desertion or frandnlent enlistment. 

, {fi»t J/eGipd — The two years with continuous 

very good conduct required by paragraph 4 (t) is to be reckoned 
without reference to V, G,** or other assessed character on the 
prtificate of Service except Indifferent." lor example, the 

•latter part of a year for which" V. G.," “Good” or "fair” is 

awarded may he counted • but although a man may have been 
given "V. G.”cliaracterfortwo veirs, it is within the discretion 
•of the officer commandicghisunit'to disallow any part of this time' 
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fcrrinl under bic command, a higber etandan) of conduct being; 
required f»T g'-'O'l conduct badges than for the '* V. G/‘ character. 

(ir) In the cafc of a man a\ho joins from another unit, “Very 
Goed " lime f“r b4dge jiurjvssc* is to he reckoned from the date 
entered on ins Conduct aboet. 

— In reckoning fcrvice loanrds badpea, care should 
be taken tliat the ramc pi nod of time forfeited is not de- 
duct* d nu'TV than otce j for example, under *' Detention ” 
and ** Indifftrent ’* cbaract^-r. 

h. or Jrtr.y Berriee. 

(i") Airmen wto, within five year* of di'cbarge from the Kavy 
or Army, enlist m tiie Hojal Air Force and acknowledge tbeir 
former servic**, will be allowed to reckon tow’jtde the acquisition 
of Air Force badges any “Very Good" service after attaining 
the age of 18 years which counts towards pension io either of the 
above for(.es but in no core et«edinj /out years, provided that 
snub service was cootiaueus and immeHliately preceded tbeir 
discharge. 

(it) Airmen discharged on medical grounds from the Navy or 
Army who are allowed to enter the Uoyal Air Force may only be 
allowed to reckon their former service on the authority ot the Air 
Council. 

6. For/tituTe and J)tj>rtvatton. 

(i) Dtterlion and Frauduttnt Enlistmetit. — An airman found 
guilty of desertion or fraudulent enlistment forfeits alUtadges and 
past service for the purposes of the award or rcibiration of badges. 

(ii) Conrtetiom bjf the C\nl Poioer, — Should the offence be 

one that has brooght disgrace or discredit on the uniform, the 
eervK-e, or the position which the offender holds, he may be 
deprived of oue or more good conduct badges, if recommended by 
the otbeer commanding his unit and approved by an officer not 
below the rank of group captain. ' 

(m) Qomequent Penaltiet. — A sentence of imprisonment, field 
punishment, or detention, or reduction for misconduct, whether 
awarded summarily or by court-martial, shall carry with it in all 
cases deprivation of all good conduct badges. 

iiv) A ronvictioQ by court-martial, or an order dispensing with 
the trial, which entails forfeiture of former service towards engage- 
ment shall also entail forfeiture of badges. 

(r) Deprivation of one or more good conduct badges may be 
ordered by a General Court Martial or District Court S^rtial. 
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(w») The aafchority of an officer not below the rank of groop 
captain required for the depriratioa of a good conduct badge, or 
badges, except as provided in sub-paragraph (v) . 

In exceptional cases, however, delegated > authority may 
be given abroad for deprivation of badges to an officer below 
the rank of group captain when such an officer is in command of 
a detached force or unit operating independently. This author- 
ity will only be given by the Air Council or an Air Officer Com- 
manding abroad. (iDclading the Air Officer Commanding in 
India ) . , V 

7. Reiteration. 

One badge lost under these regulations may be regained by 
six mootbs of coniinuons very good conduct, and additional badges 
by further periods of six months reckoned in each case Irom the- 
date of the preceding restoratiou. 

(it) If, however, a man has forfeited or has been sentenced to 
deprivation a second time within three years, the' qualibcation is 
twelve months for the first restoration and six months for "each, 
subsequent restoration. 

(»i») The period of very good conduct qualifying for the 
restoration of a badge is to be reckoned in the same way as the two> 
years of very good conduct that mast precede' an award. (See 
paragraph 4.) " ' . 

(»v) The following time is not to be reckoned towards the award, 
of restoration of badges r— 

(a) Service for which pay is not allowed. 

(i) Three months for each entry made in the Service 
Conduct Sheet. 

(«) Service for which ** Indifferent '' is the highest charac- 
ter admissible under paragraph 415. 1 

(v) itestoratioDs are to be made with effect from the date they 
become due, whether the m m prefers bis cUim or not. 

8. Heserves when called out 6f Rognl Proclamation 'oi‘ underg'oinff 
Training. 

(i) May wear the same number of badges and receive the ^ same 
good conduct |«iy as when tran-‘ferred to the ilejerve, without 
reference to the time that may have elapsed since they last served. 

(ii) hbould any such reservist when called out by itoysl 
Proclamation not have Leen in possession of three good conduct 
badges when transferred to the Reserve, hia previous service 
wants a further bulge will be allowed to reckon in accordance with 
the foregoing paragraphs. 
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(ml Periods of trainlnp TrliJle in the Reserre \rill not connl as 
•errice for the pnrpo®* k of the airatd or restoration of good conduct 
badge*. 

9. Gdod Conduet Bailee Avardi. 

Arraids and restorations of good conduct badges are to be made 
only by an othcer not below the ntik <.f gtoop laptain and are to 
be accepted as Snal, being euhjevt only to Tension under tbcanthor- 
fly of the Air *\4inislry. (i're Note (IbJ 

10. AVif/y tnlitled mtn, tn/bfmtiUon to he given. 

iS’enly ealist<d Du-n are ro be inforroe*! of the cooditinns 
g''Teining the award, reitoiatioo, and forfeiture of good condoct 
badges. 

11. Aitaen rejotntng uitAin Jive gears. 

Airmen who rejoin the Air Force witbin fife years of Ibeir 
diicbarge are to rtsurac the good cenduct badges, and tbe position 
in regard to further badges, wLich they held when they quitted 
the serrictfl 

12 lie-entry after discharge on medical grounds. 

Airmen who are allowed to re»enUst in tbe Royal Air Force 
after baring been prerioosly diccbjrged oa medical gronods may 
only be allowed to resume their former badges and to count 
former eerrice for badge purposes on the amborlty of tbe Air 
CouDCil. j 

IZ. 'Btserlers and others. 

(t) — (a) recovered deserters, unless tbe forfeited service 
' is restored, 

(6) airmen wbo rejoin after being out of the sex'vice 
for five years or any longer period, 

(c) airmen allowed to re*enli!-t baving'been prevlonsly 
discuarged for miscondnet, 

are to be consideied in respect of the award of badges as though 
they had never previou-ly served. 

{•O In the case of a recovered deserter, where forfeited service 
is lestoied, any badges forfeited in consequence of desertion and 
any further badges lor which tbe man may be eligible , according 
to fais total f^ervice may be granted from the date of tbe order for 
the reitoratinn of the former service as though tbe same had never 
been forfeited. 

(tiO In tbe case of an airman found guilty of fraudden 
enlistment, where any portion of forfeited service is restored, 
badges to wrhich such reetoration may entitle him, and any furl 
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taSp^es for •which the airman may be eligible according to his 
total qaalifying service, may be granted from the date of the 
order for the restoration of the former service, or part thereof, os 
though the eame had never been forfeited. 

l4i. Proeedure for Award and Retioration of Badges. 

t*) Upon an airman becoming eligible for the award of resto- 
ration of a badge or badges, i’orm 457 will be prepared by the 
officer commandiDg the unit in which the airmai]^!? serving, and 
will then be transmitted through the usual channels, accompanied 
by the airman's service documents, ^ to the group captain or air 
officer'under whom the unit is serving. . 

{it) When Form 457 is received back by the officer com- 

• ’* *’ «• •” ’>romulgate in his Part II Ordeis 

. • with the designation of the 
^ , or lestoiation will be recorded 

on the lower portion of page 4 of the airman's ceititioate of service, 
aod the Form 457 will be immediately despatched to the Officer- 
in-cbarge, Records, B. A. P., for custody. 

15. These regulations do not confer any right to an addition 
to pension in reopcct of good conduct badges and pay. 

Note. — (1) Awards in respect of service up to and including 
Slst December 1020 will be dealt with in occordance with the 
special procedure laid down in Air Slinistry. Weekly Ordeis ; sub- 
sequent awards will be dealt with , in accordance with paragraph 
(9). 







ANNEXURE I to APPENDIX A. 


Goon CoNDCcr BiDats— PcocEDtJRE foa Attards. 

1 The followinpr proeeilure will lie folloiveJ for the first 
awards of Good Conduct Badges under Appcndit VIII to King's 
Regulation*. 

2 Officers Commanding units will prepare Form 437 io dnpU» 
cate Each badge to which an airman S'* entitled will be entered 
sepiratcW nud the date of entitlement will be shown in column 5. 
The entitlement and dale thereof will be ascertained from the 
following documents — • 

[n) In the case of Bs>Naval (including U. N. A. S. and 
K. M.) Ratings 

. Naval scr\icc certificate. 

. R. A. F. certificate of service. 

R. A. F. conduct sheets. 

{b) In the case of Ex*Soldiers (including R. F. C.)— | 

Original or dO(iUcate attestation. 

Army Form B. 103 or Form 103. 

Army and R. A. F. conduct sheets. * 

R. A. F. certificate of service. 

3. Form 457 (in dnplicate) when completed will be sohmitted to 
the Headquarters, R A. F , India, accompanied by the airman's 
docaments referred to in paragraph 2 above. The Air Officer 
Commanding will, provided that the claims are in order, approve 
the award, enter the date of approval in column G, return one copy 
of the form to the unit, and forward one copy to the Officet-in- 
charge, Records, Blandford, with the doenments. 

4. Upon receipt of the form from Headquarters, B. A. F., 
India, the officer commanding the unit will award the badges and 
lEsue the pay (34. a badge per day) w\ih eff tet from ike , date of 
tht approial of the Jtr OJJiecr Commanding ^and will promnigate 
the award in bis Part II Orders, indicating the date from which 
pay IS being issued, t.g 

Good Conduct Badgi’s. 

2408-Sgt (Fitter A. E.) Smith, A., awarded let and 2 
G. C. Badge with effect let August 1919. Pay iesned from 
November •1920. 

(See also appendix to this Order.) 
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5. The Offieer*in-cbarge, Recordsj will verify all provisional 
awards as recorded on Form 457 received bv him from the Head- 
qaaiters R. P. A , India, and will pass these to the Fired Centre 
Disbursing OfBcer for concuixeDce and insertion in the form* of 
the amount of the anears of badge pay dne The forms will 
"then be returned to the Officer»ia-ebarge, Records, 'who will 
promulgate in bis Part II Orders, the awards, showing the date 
of effect^ when ha has confirmed them, and the amount of the 
arrears doe. On receipt of these Part II Orders, officers com* 
tnanding may then issue the arrears of badge pay to which 
airmen may be entitled, and will record the awards in the 
airmen’s certificates of services as laid down in paragraph 8 below. 

Officers commanding, when issuing these arrears of pay to 
airmen, sbunld bare regard to any debit balance on their accounts. 

*■**'’ '*• ’ ' 'n the date as originallj 

unit and' that shown in 
I « *’ Kecoids, the date shown 

•, accepted as the effectire 

-date. . , 

G. Caiet viiere uttttt have in»uffietent doeumenis (o aaesi date 
of enhtltmenl.'^i there is not sufficient Oocummtary evidence in 
the unit to allow the date of entitlement to be arrived at, the officer 
commanding the unit will prepare Form 457, columns 1 to 3, and 
will fitfwanl it, accompanied by any of the documents referred to 
in paragraph i above, to the Officer-in-oharge, Records, Rlandford. 
Thdt officer wdl enter in column 5 the earliest date on which the 
b'idge can be awarded, and will promulgate a Fart II Order as 
follows : — 


{r. C. Sad^e Serctee . — 

28G7 Sgt. (Carpenter), Brown, T., completed qualifying 
service for let and Snd Badge bn Jst August 191^ 
and 5th February 1920 respectively. 

The 0(Bcer*in*charge, Records, will return the form and docu* 
-in'ents lo the officer commanding the unit, who will then take 
action as Uid down in paragraphs 3 snd 4 of this Order, with the 
exception that, having received the approval of the Air Officer 
Commanding for the awards, he will is^ne pay as from the 
effective date of the badge or badges, and will promulgate the 
awards in bis Part II Orders in the following manner 
<?. C, Hadgee. 

23G7 Sgt. (Carpenter), Brown, T., awarded let G. C. Badge 
with effect Ist August 1019. 
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AvraTdcd 2nil G. C. Badge with effect 5th Fchniaiy 1920 
Authority A O C., R.A F., lodia Records D.R.O. 632, dated , 
3rd April 1920. 

7. In no case can the effective date of a badge be prior to Ist 
AugTi«t 1919 

S Cerri/TMfe e/'^erriftf— All badges awarded rrlll be noted on 
the certificate of service. The notations will be made on page 2 
(Medical Beards colamo) of the certificato of service in the 
folloning mjsiner, ey. 

Part n Order dated S3rd April ]920 , lit G. C Ib swarded lit Aagoit 1919. 

0 Whenever docaraents arc being transmitted in accordance 
with the instructions contained in this Order the envelope is to be 
cWrly marked in the bottom Uft'band corner 

"GOOD CONDUCT B.4DGES.*’ 


APPENDIX TO ANNEXURE I. 


Call Iiisei. 

1 The intention of paragraphs 4- and 5 of the above Order 
is that cash isExicB m respect of good coodoct pay shoald begin 
eurrentltf as from 12th November 1920, pending confirm* 
ation of the rate and of the date from which arrear issaes (if any) 
are due. On confirmation from the Record Office the arrears can 
then be issued 

2 As regards current cash issue of good conduct pay from 
12th November 1920. no difficulty arises in the* case of men who 
aic on the new rates of pay. In the case of men' cootiauing to 
draw a previons rate.of pay as a vested right [ise Section it of 
B. A. F Instruction (India)] the officer commanding will take 
into account : — 


(a) on the one hand the vested right rate, including "war 
pay " (iesnable under Army Regulations for certain 
men fjom the R. P, C. until futtWr notice) ; and 
(5) On the other hand the new_nom)3l rate of pay of the 
mhn, fins good conduct pay aud non-substautive pay, 
if any. 

Of these too total* (a) and (i), the greater may be- given 
for such men as have a rested right to the old rate, if higher,/ 
This tale is subject to the piovisious of p-atagraph 7 of'thii 
Instruction. ' / 
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3. As regards arrears from Ist August 1919, airmen who 
have been continmag to draw a' Ligher rate of pay [i.e., old rate 
of pay plut war boons} tbao that of their lank land group under 
the new scheme will only draw, as arrears, the amount by which 
tbetr old rate pint war bonus falls sboit of their new rate plut 
good coodnct pay. This is subject to the provisions of paj’agraph 
7 of this Instruction. If any airman has diawn non^substantive 
pay in addition to his old rate, that non^substantive pay will be 
taken into account in both sides of this comparison. 


I 
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AN'NEXUnC 11 TO APPENDIX A. 

Goon CoNDiCT Bjdoes. 

V'tik a rtetr io rtmonn^ hardfhtp ik catet tokere atrnen hatf 
hten cratHei ttlaUrtlp tumor punisknentt ^urttip the tear, ike 
/olhtetrg pvreip ttmforarp nedtfieattant tn th< $ub‘paraprapk» 
of Jpttndts A ikoten betoa are approred. Tkt$e Uaporary 
aodifeattont iad effect onlg a$ betieteo the dat‘t 4th Aupmt 
1914 and Jtt Auputt 1920 

Suh'parograph 8 fj) and? (iV*i) —Entries in respect of awards 
Ir the commanding ofBeer Boder Section tO ofibe'Atr Force Act 
of Field Punifhmeat No 2 of reven days or lei-s, or of forfeiture of 
pay for seven days or lefs, will not entait a Ios« of three months 
for each entr%' secersitated >o the seivicc conduct sheet as a result 
of these punfshmeots. 

Sul‘para(jraph G (tt'i).— The sammary award o'f Field Punish- 
ment No I for seven days or less shall carry with it no deprivation 
of badges 

Sub'parapraph 4 (0— The award by a coinniandiog oflicer 
under Section 4C of the Air Force Act of Field Punishment No. 2 
of seven days or less, or of forfeiture of pay for seven days or less 
shall not be regarded as service entries for the purpose of the two 
years very good condoct required by this paragraph. 

Commanding officers empowered to make these awards shonid 
in foture carefully consider the effect of the suoimary award of 
Field Pnnisbmeot "^^o. 2 or of forfeiture of pay, having regard to 
the regulations governing the award, forfeiture aod restoration of 
Good Condact Badges 
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APPENDIX 113 (See R. A. P I. (I.) 118). 

[Anirr Ikstroction (Ison) No. 747 or 1920-3 

nnscTTiccablQ Lowla (run caznpononts. 

^ith reference to Arnrjy luftractiOD (India) No. 116 of 1020, 
it ba< been decided tliat the following additional nnserriceable 
Lewis gon components may be retained by nnils, nn required, for 
ioftrnctionnl pnrposes. these components sboold not, in any 
cirenmstanew, be inserted in the gun i— 

Componenlt. • 

Barrel montbpiece 

Trigger gnsrd and pistol grip complete. 

Feed arm complete with feed arm pawl eptlng. 

Piston rod. 

Ejector. 

4 magazines. 



I 



, 

APPENDIX 114 (See R. A. F.I. (I.) 120). 

[Akut Ikstructioit (Indu) No, 702 of 1020.] ■ 

Procedure to be adopted foV the conversion of sterling: 
remittances into Indian Currency for entry into pay 
accounts of individuals whose pay accounts are main* 
tained inmpees. / 

In conlinoation of Army InstmvtiOD (India) No. 500 of 1920, 
it is notified that the rate for all steiHng Temittances and allotments 
faas been fixed as follows 

Bs. A. p. 

For the week commenciDg with the 

lltbJal7l920 . , . 10 14 0 per poaad sterliog. 


For the week commeDcia? with the 
18th Jol; 1920 . 

11 0 0 

ditto. 

For the week eomnefioiag with the 
28tli Jol/ 1920 . 

10 ID 0 

ditto. 

For the week commencing with the 
let Aogact 1920 ' . . • 

10 10 0 

ditto. 

For the week commeneiog with the 
8th AagQat 1920 . . 

10 10 0 

ditto. 

Fcr the week commencing with the 
16th Aiignttl920 . • , 

10 10 0 

dito. 

For the week commencing with the 
^nd Angnet 1920 . . 

10 12 0 

ditto. 

For the week oommenciag with the 
29tb Angnet 1920 

10 12 0 

ditto. 


\ 
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APPENDIX 116 (See K. A. F. I. aO 121). 

[Abut In^t4Cction* (Indh) No. 276 or lt*20.] 

-Official rate o( cxehango for ndjnstmont of tranaactlODS 
bettreen India and tho Imperial Govornmont daring 
tho last qnartor of 1010<20. 

It has been decided bj'thcll!j»ht HonHilo the Secretary of State 
for India that the otTicial rate of exchange for the adjastment of 
all transactions between India and the Imperial (Soveroroent, 
except those relating to Indian 'War Accounts, sliall bo two* 
shillings and fonr pence to tho rnpeo for January lOiO, and two 
shillings and nine pence to the rupee for February and March 
lr20. 

2. For transactions relating to Indian War Accoonts a flat 
-rate of two ibillingd and sereo and a half pence to the rspee shall 
lie adopted for tho full quarter— Jaoaary to March 19211. 
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APPENDIX IIG (See R. A. F. I. (I.) 121). ‘ 

[Amit Insteootiok (Ikdia) No. 315 op 1920 ] . 

/'Official rate{ot oschan^e for adjustment of transactions 
between India and the Imperial Oovornmont for the 
month of April 1920.' - / . 

In contmnatioD of Army Instrnction (India) No. 276 of 1920, 
it has been decided by the Right Hon'ble the* Secretary of State 
for India that the official rate of exchange for the adjnstment of 
all transactions between India and the Imperial Goremment shall ' 
be two ehtllings and eight pence to the rupee for the month of 
April 1920. 
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APPENDIX 117 (Sec K. A. F. I. (I.) 121). 

[Abut iKsrnccTioN (Inoia) No. 374 op 1920.] 

= I Of&clal rato of oxchango for adjastmont of transactions 

^ I between India and tbo Imperial Oovommont for the 

month of Play 1020. 

i In costioaitioa of Instruction (Imlia) No. 3)5 of 1920, 

^ it has been decided by the Uipht Iloo'blc tbo Secrettry of Slato 

for India that the olDcjil rate of exchanjic for tho adjostment of 
d all rupee twnjactloos between Icdia and the Imperial Gorernment 

. brought to account during the month of May lySO, shall be* two 

shillings and four pence to the rupee. 





' \ 
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APPENDIX 118 (See il. A. F. £ (I.) 121). 

Aemt Instructiojj (Ikdii) No. 410 op 1920. 

Official rate of OKchanso for adjustment of mpoo transac* 
tioQs between tndin and the Imperial Government, 
and for recoveries from Colonial Administrations for 
transactions bronchi to account dnring^ the month of 
June 1020. 

In contionation of Army Instruction (India) No. 374 of 1920, 
it has Iieen decided by the Kight Hon^ble the Secretary of State 
for India that tbe official rate of exchange for the adjustment of 
all rupee transactions between India and the Imperial Government, 
and for recoveries from Colonial Administrations for transactlone 
brought to acconnt during the month of Jqds 19^9, shall ho two 
shilUnge, two pence and one farthing to the rupee.' 
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APPENDIX 110 (See K A.P. 1. (I.) 121). 

Aniit IvsTnvCTiOK (India) No 5l9 op 1920. 

■Officlalratc ' • ‘ ... 

tions be 

for rcco' ‘1 

actions 

1020. 

In continuation of Armf InstntcUon (India) No 410 of 1020, 
it bas been decided br ibe Kight Ilon'ble tijj? Sccrctarv of State 
for India that tbc official rate of •xclnogc for the adjustment of 
all rtii''ee traniactlon* !» tween India ami the Imperial Oovernmeot, 
and fnr recownos from Colonial Adroini'^tralions for transactions 
broucht to account daring the month of Juljr 19-20, shall be two 
shillings tn the rupee. 
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APPENDIX 120 (See R. A. F. I. (I.) 121). 

Army Ikstedcxion (Ikwa) No. 69S ov 19;i0. 

Official rate of cKchango for adjnstment of rupee transac- 
tions between India and the Imperial Government, and 
for recoveries from Colonial Administrations for trans* 
actions bronsht to account durinc the months of 
August and September 1920 

In contmustioo of Army Instmcliob (India) Na 5l9 of 1920,' 
it has he^D decided by tbe Right Hon'blo the Secretary of State 
for India that the official rate of exchange for the adjastment 
of all rupee traneactiona between India and the' Imperial Gorerri' 
tnent, and for recoveries from Colonial Administrations for traosac- 
tioQs bronght to acconnt dnring the months of Angust and 
September 1920, shall be one shilling and eleven pence to the 
ropee. 
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APPENDIX 121 (Sec R. A. F. I. (I) 121). 

Ar.iiT Instrcction (India) No. 809 or 1920. 

'Official rnio of czclianjro for adjastmcnt of rnpoo Irons* 
actions between In^n and the Imperial Govemment> 
and for rccoTcrics from Colonial Administrations for 
transactions bronght to accoant darinc the month of 
October 1020. 

In c''nliDDation of Army Inftroctlon (India) No. COS of 19Z0, 
•ii 1 j 38 becc decided bj* the Right llon'bte the Secrelary of State 
for India that the ofliciat rale of exchange for the adjusttneot o! 
all mpeo transactions hetwen India and the Imperial OoTernment, 
and for recoveries fi<>m Colonial Adniinistratioii. for transactions 
bri'Ugbt to account during the month of October 1920, shall be on© 
shflliog, ten pence and one farthing to the rupee. 



ih 
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APPENDIX 122 (See R. A. F. I. (I.) 125). ■ 

[Anwr Insteuction (Ikdia) No. 835 op 1920.] 

Dotentton allowance. Officers detained at ports of em- 
barkation ti.nd disembarkation in India. 

With reference to paragraph 254, Army R'^galations, Indto^ 
Volaroe I, under nrb*cb detention allowance is admissible to officers 
when on doty only, the Gopernment of India have decided, with 
the approval of the Right Hon’bte the Secretary of St-ite for India, 
that the .-ilIoTvance anail also be admissible to officers who are 
nnavoiddbly detained at a port in India when retaruiog to field 
eervite overseas from leave on medics^ certificate, os well as to 
officers retorqiDg to India from medical leave doe to field ferrtce- 
or arriving in this conntry on first appointment and who are- 
detained at a port awaiting posting orders. 


\ 
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APPENDIX 123 (See R. A. P. I. (I.) 126). 

No DATED THE 19 

Ttle^rapite Code J^ord^ 

He^D or Accoont— 

Beyende chabobable to— / 

Date wben stobes bequibed to reach Ihdia'— 

Fort to hhicf stobis are to bb eHiprsD— 

Ultiuatb destination on AUBiYAt IK India— 
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APPENDIX 124 (SeeR. A. F. I*(I.)-127). 

[Arsiy 'Tmstkoctjon (Tndu) No. 813 or 1020.] 

Procedure to 1)6 adopted for tho conversion ot sterling 
rOmittancca into Indian cnrrency for entr^ into pay 
accounts of individuals wbose pay accounts arc main' 
tained in mpees. 

In continaation of Army Instractlon (India) No, 702 of 
1920, It is notified that the rate for all tferliog remittacces and 
allotments bas been fixed as follows 


For tho cotaiuenclog with the ^ * 

6th September 1930 . > , 11 0 0 per pound 

eterltoj'. 

For tbe week eomi'coeSsg vith the 
13th September 1920 . . . lO 15 0 ditto. 

For the week enumeneSng with the 

]9(b September 1930 . . , lO 11 0 ditto. 

For the week commencing vilh tbe 
26th September 1930 . . . 10 13 0 ditt^. 

For tbe ereek cornTrencing with tbe ’ 

Srd Ootober 1920 . . . 11 8 0 ditto. 

For tbe week tommeneing vilh the i 

lOlhOctoW 1930 , . . IS 1 0 ditto. 
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APPENDIX 125 (See R, A. F. I. ((.} 129). 

Air Ministry Weekly Order's. 

Air iMiNiSTRY, 

96lh October 1020. 

The following Order# are hcreCy promulgated for iuforaation 
and guidance and necessary actioo. 

rlly Command of the Air Council; 

W. P. NICHOLSON. 

/ 

Pertonnet, Pnj, Servicer, etc. 

S20.-0fflcer8-lacren8e8 of Pay for Lenrtb of Service.' 

(274043/20.) 

1. The following decisions are promulgated with regard to the 
serrice which may be counted towards increases of pay due under 
the sew scales of pay for odicere of the Royal Air Force in respect 
of length of service in a rack. 

2. It should be clearly understood that these decision?, so far 
as they allow service other than service lo the Royal Air Force to 
count towards increases of Royal Air Force pay, are applicable 
only to officers servintr in the Royal Air Force at thedaieoftbis 
Older and to officers demobilized or otherwise dispersed from the 
Royal Air Force who may at a later date bo brought back for a 
further period of service on the active list. In future the rule will 
be that only service in the Roj-al Air Foice will count towards 
increase of Royal Air Force pay, 

8. Fnll.paj service-iu the substantive ranker equivalent sub* 
stantivc rank will be allowed to count, whether rendered in the 
Royal Air Force, or in the Royal Navy (or Royal Marines) or the 
Army, and whether on temporary Or permanent commission, and 
(except as provided iu paragraphs 4 and 5 below) irrespectiye of 
the branch or arm of the service in question. For example, any 
full'pay service in the substantive rank of major in the Army will 
be counted towards increase of pay as squadron leader, and no 
distinction will be made for this purpose between, say, the execu* 
tive and the accountant branches of the Royal Navy. 

4. Service other than commissioned service as cbaplaia iu the 
Royal Navy, tho Army or the Royal Air Force will not count 
tOTvards increase of pay as chaplain in the Royal Air Force. 

5. Service othertban commissioned serviceas medical office. ' 
the Royal Navy, the Army, or the Royal Air Force will not 
towards increase of pay as medical officer in the Royal Air r-"* 

A 

/ 





/ 
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6. Service in fetnporaiy, acting or honorary ranks, inclnding 

Ber\ ice on pro forma commissions, will not be reckoned towards 
increase of Royal Air Force pay, except as provided in paragraph 
7 l^Iow. ' ^ 

7. As an exception to the general rule stated in the preceding 
paragraph, service in an honoiary rank in the Royal Air Force will 
be eoQDted towards increase of pay i" 

rank when attained, in tbe case of 
rank on transfer to the Royal Air ] 

ed that tbe corresponding substantive rank in bis parent service ^ 
was' held by him op to that date, and that honorary rank was held 
by him continuously from 1st April 1916, to tbe date of h|s 
promotion to the comspondiog substantive rank in the Royal Air 
Force. 

S. In tbeevent of an oiBcer being granted leave without pay 
the period of such leave will not reckon as service towards increase 
of pay or other emolument. 

0. The period of any absence without leave is forfeited for all 
purposes connected with pay. » 

10. AnofBcer lent or seconded for extra Royal Air Force 
service will count the period of such service towards increase of 
pay on return to fall pay service in the Royal Air Force, provided 
tbe service for which he is lent or seconded U military or quasi* 
military employment. If it is civil employment the period will 
not count towards increase of pay. Qnasi-military employment is 
BiicU as, iu the opinion of the Air Council, is clearly of a nature to 
afford practical experience likely to be afterwards of advantage in 
Roral Air Force service. 

IX, Time on tbe half-pay list of tbe Royal Air Force will be 
counted in full, in the same manner and to the same extent as full 
pay service, for purposes of -increase of pay, no distinction being 
made in tbis respect between half-pay, scale A, and half-pay, 
scale B. . , . 

' ‘ University coarse on 

ill he suspended, will 
^ ^ the periods for which 

pay is not drawn. 

IS. An oQicer sentenced by court martial, or by an oQicer 
having power to deal summarily with tbe case, to forfeiture of 
cnlonty of rant,’ will not he allowed to reckon towards iccreare of 
pay tbe period of service between bis old and bis new dale of 
seotority in the Gradation List. Loss of seniority may thus be 
occempanied by an immediate reduction of-pay. 
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